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Dieu I. Ban hanh kem lheo Quyet dinh nay “Quy dinh ve soan thao, thdm dinh 
va ban hanh van ban quy pham noi bo cua Trirong Dai hoc Nghe An”.

Dieu 2. Quyet dinh nay co hieu lire ke tir ngay ky.
Dieu 3. Phong Thanh tra, Khao thi va Dam bao chdt krong; cac don vi va ca 

nhan co lien quan trong trirong can cir Quy£t dinh thi hanli./.
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QUYET DINH
Ban hanh Quy dinh ve soan thao, tham dinh va ban hanh van ban quy pham 

noi bo ciia Truong Dai hoc Nghe An

UY BAN NHAN DAN TINH NGHE AN
TRUONG BAI HOC NGHE AN

So: /QD-DHNA

Can cir Lucit giao due dqi hoc ngay 18/6/2012 va Luqt sua cldi, bd sung mot 
di Xso dieu cua Luqt giao due dqi hoc ngay 19/11/2018;

Can cu Nghi dinh so 55/2011/ND-CP ngay 04 thcing 7 nam 2011 cua Chinh 
phu quy dinh ve c/ni’c ndng, nhiem vu, quyen han va to chirc bo may cua to c/n'rc 
phcip che;

Can cir Nghi dinh so 30/2020/ND-CP ngay 05/3/2020 • 
dinh ve cong tdc van thir;

Can cir Quyet dinh so 1653/QD-TTg ngay 26/12/2024 ve vice sap nhqp 
Trirdng Cao dang Sir pham Nghe An veto Trirang Dqi hoc Kinh te Nghe An va ddi 
ten Tnrd-ng Dqi hoc Kinh te Nghe An thanh Trud-ng Dqi hoc Nghe An;

Can cir Nghi quyet 17/ND-HDTDHNA ngay 17/6/2025 ban hanh Quy ch6 To 
chirc va Hoqt dong cua Trirong Dqi hoc Nghe An,

Net de nghi cua Trirong phong Thanh tra, Khao thi va Dam bdo chdt hrqng.

'N TRlfONG
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UY BAN NHAN DAN TiNH NGHE AN
TRUONG DAI HOC NGHE AN • • •

CONG HO A XA HOI CHU NGHIA VIET NAM
Doc lap - Tir do - Hanh phiic

QUY DINH
Ve soan thao, tham dinh va ban hanh van ban quy phain noi bo ciia 

Truong Dai hoc Nghe An
{Ban hanh theo Quyet dinh sd-ffi)/QD-DHNA ngay // thdng 7 ndm 2025 ciia 

Hieu trircmg Truong Dai hoc Nghe An)
Chuong I 

NHCNG QUY DJNH CHUNG
Dieu 1. Pham vi dieu chinh va doi tirong ap dung
1. Van ban nay quy dinh ve soan thao, tham dinh, ban hanh va sua doi bo sung van 

ban quy pham noi bo cua Truong Dai hoc Nghe An (sau day goi tat la Truong), bao gom: 
nguyen tac, trinh tu, thii tuc soan thao, tham dinh, ban hanh, sua doi, bo sung, bai bo, buy 
bo, dinh chi viec thi hanh cac van ban quy pham noi bo.

2. Quy dinh nay dupe ap dung vdi van ban quy pham noi bo do Hieu trubng ban 
hanh, van ban quy pham noi bo thuoc tham quyen ban hanh cua Hoi dong trirbng dupe Tipi 
dong trubng giao cho Hieu trubng xay dung du thao.

3. Quy dinh nay ap dung doi vbi cac don vi thuoc, true thuoc Trubng, vien chuc, 
ngubi lao dong cua Trubng va cac to chuc, ca nhan co lien quan trong viec soan thao, tham 
dinh va ban hanh van ban quy pham npi bp cua Trirbng.

Dieu 2. Giai thich thuat ngCr
1. Van ban quy pham noi bp (sau day viet tat la VBQPNB) la nhung van ban do Hoi 

dong Trubng hoac Hieu trubng ban hanh co chua cac quy tac hoac tieu chuan ap dung 
chung, co hieu lire ap dung trong cac boat dong cua Trirbng, dupe ban hanh dubi hinh thuc 
van ban co ten: quy che, quy dinh, quy trinh, npi quy, thu tuc, hubng dan.

2. Tham dinh du thao VBQPNB la boat dong xem xet, danh gia ve npi dung va the
a r r a

thuc ciia VBQPNB trubc khi ban hanh nham dam bao tinh hop phap, tinh thong nhat, dong 
bp va kha thi ciia VBQPNB.

3. Chinh ly du thao VBQPNB la viec chinh sua, hoan thien VBQPNB tren co sb 
gbp y ciia cac don vi, to chuc, ca nhan va y kien cua don vi tham dinh.

Dieu 3. Nguyen tac soan thao, tham dinh va ban hanh van ban quy pham noi bo
1. Viec soan thao, tham dinh va ban hanh cac VBQPNB ciia Trubng phai tuan theo 

Quy dinh nay.

il
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2. Bao dam tinh dong bo, thong nhat va phu hop vdi cac VBQPNB hien hanh cua 
Truong Dai hoc Nghe An.

3. Bao dam tinh hop phap, phu hop vdi dudng loi, chu truong cua Dang, ch inh sach, 
phap luat cua Nha nude va cac van ban chi dao, hudng dan cua Bo Giao due va Dao tao 
va cac Bo/nganh, cap tren cd lien quan.

4. Bao dam tinh dan chu, edng khai, minh bach, tiet kiem, hieu qua, kha thi.
Dieu 4. Trach nhiem ciia don vi, ca nhan trong soan thao, tham dinh va ban 

hanh van ban quy pham noi bo
1. To soan thao chiu trach nhiem trudc Hieu truong ve thdi han, tien do soan thao, 

chdt luong du thao theo Quy dinh nay va Quyet dinh thanh lap To soan thao VBQPNB.
2. Cac don vi thuoc, true thuoc Truong, cac to chuc, ca nhan cd lien quan, dupe de 

nghi gdp y kien ddi vdi du thao VBQPNB, chiu trach nhiem ve noi dung va thdi han tham
A gia gdp y kien.

3. Don vi tham dinh chiu trach nhiem trudc Hieu truong ve thdi han, ket qua tham 
dinh theo cac noi dung quy dinh tai Muc 6 Chuong II cua Quy dinh nay.

4. Cac td chuc, ca nhan cd lien quan khac cd trach nhiem tham gia vao xay dung va 
ban hanh VBQPNB theo Quy dinh nay va cac van ban khac cd lien quan cua Truong Dai 
hoc Nghe An.

Dieu 5. Nhu’ng bank vi bi nghiem cam
1. Ban hanh VBQPNB trai vdi quy dinh cua Dang; chinh sach, phap luat cua Nha 

nude; Quy che to chuc va boat dong cua Truong Dai hoc Nghe An.
2. Ban hanh VBQPNB khdng dung tham quyen, trinh tu, thu tuc quy dinh tai Quy 

dinh nay.

Chuong II
THAM QUYEN VA TRINH TU, THU TLJC SOAN THAO, THAM DINH VA BAN 

HANH VAN BAN QUY PHAM NOI BQ
Muc I

QUY DINH CHUNG VE THAM QUYEN VA TRINH TU
Dieu 6. Tham quySn ban hanh van ban quy pham noi bo
Thim quydn ban hanh VBQPNB duoc xac dinh theo Quy che to chuc va boat dong 

cua Truong Dai hoc Nghe An.
Dieu 7. Trinh tu xay dung va ban hanh van ban quy pham noi bo
Tru truong hop ap dung thu tuc rut gon d Dieu 34, viec soan thao, tham dinh va ban 

hanh cac VBQPNB duoc thuc hien theo trinh tu sau:
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Dieu 8. De xuat xay dung van ban quy pham noi bo
1. Cac dan vi thuoc, true thuoc Trirang, cac vien chiic, nguai lao dong va cac ca 

nhan, to chuc khac trong Truong deu co quyen de xuat xay dung cac VBQPNB nham nang 
cao hieu qua boat dong cua Truong Dai hoc Nghe An. (Phu luc 1)

2. Viec de xuat xay dung cac VBQPNB hoac sua doi, bo sung cac VBQPNB khi co 
mot trong cac can cu sau:

- Nhu cau thuc tien trong to chuc va boat dong cua Truong can thiet phai co 
VBQPNB.

- Su thay doi cua phap luat co lien quan den cac VBQPNB dang ap dung can thiet 
phai sua doi, bo sung hoac ban hanh VBQPNB moi.

Dieu 9. Quyet dinh vice soan thao van ban quy pham noi bo
1. Doi vbi VBQPNB thuoc tham quyen ban hanh ciia Hoi dong Truong, Hoi dong 

Truong ra Nghi quyet vc vice soan thao VBQPNB. Can cu vao Nghi quyet nay, Hieu 
trubng ra Quyet dinh thanh lap va giao nhiem vu cho To soan thao.

2. Doi vbi VBQPNB thuoc tham quyen ban hanh cua Hieu trubng, Hieu trubng ra
f 9 r r r *

Quyet dinh thanh lap va giao nhiem vu cho To soan thao, sau khi co y kien thong nhat vbi 
tap the Ban Giam hieu.

Muc 3
SOAN THAO VAN BAN QUY PHAM NOI BQ

Dieu 10. Track nhiem ciia To soan thao • • 
9

To soan thao VBQPNB co trach nhiem sau: 
7 r

1. Xac dinh noi dung, hinh thuc, muc do khan (neu co);

Muc 2
QUYET DINH VIEC SOAN THAO VAN BAN QUY PHAM NOI BQ

1. Quyet dinh viec soan thao VBQPNB;
2. Xay dung du thao VBQPNB;
3. Bao cao lanh dao Trubng duyet noi dung du thao trubc khi to chuc lay y kien gbp 

y doi vbi du thao;
4. Ldy y kidn gbp y, ti6p thu, giai trinh y ki8n gbp y, chinh ly du thao;
5. Bao cao lanh dao Trubng duyet du thao da duoc chinh sua sau khi tiep thu cac y 

/
kien gbp y;

6. 'Pham dinh du thao;
7. Ky, ban hanh VBQPNB.
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Muc 4
BAO CAO LANH DAO TRUONG DUYET NOI DUNG TRUOC KHI TO CHUC 

LAY Y KIEN GOP Y DOI VOI DU THAO
DiSu 12. Bao cao lanh ciao Truong duyet noi dung dir thao truoc khi to clurc 

kly y kien gop y
1. Td soan thao co trach nhiem bao cao tap the lanh dao Truvng duyet noi dung du 

thao VBQPNB trirac khi to chuc lay y kien gop y. Cu the nhu sau:
a) voi cac VBQPNB thuoc tham quyen ban hanh hoac phe duyet cua Hoi dong 

Tru’dng theo Quy ch6 to chuc va boat dong cua Truong Dai hoc Nghe An, To soan thao 
bao cao Hoi ddng Truong phe duyet noi dung truoc khi to chuc lay y kien gop y.

b) Ddi voi cac VBQPNB khong thuoc tham quyen ban hanh hoac phe duyet cua Hoi 
ddng Truong theo Quy chd td chuc va boat dong cua Tru’dng Dai hoc Nghe An, Td soan thao 
bao cao tap thd Ban Giam hieu phe duyet noi dung truoc khi td chuc lay y kien gop y.

2. Thu thap, xu ly cac thong tin cd lien quan den noi dung van ban;
3. Xay dung du thao VBQPNB;
4. Bao cao lanh dao Truong phe duyet noi dung du thao truoc khi td chuc lay y kien 

gop Y
5. Ldy y kien gop y, tiep thu, giai trinh. ch inh ly du thao VBQPNB.
6. Lap hd so gui don vi tham dinh; tiep thu, giai trinh, chinh ly du thao VBQPNB 

theo y kien don vi tham dinh
7. Trinh ky ban hanh VBQPNB
Didu 11. Yen can ddi voi dir thao van ban quy pham noi bo
Du thao van ban phai dam bao dap ting cac yen can sau:
1. Vd thd thuc, ky thuat trinh bay van ban phai theo dung quy dinh hidn hanh cua 

phap luat vd edng tac van thu.
2. Vd noi dung phai dam bao giai quydt dupe nhung yen cau, nhiem vu dat ra, dupe 

trinh bay ngan gon, de hieu; khdng trai voi quy dinh cua phap luat va van ban hudng dan cua 
Bd Giao due va Dao tao; dam bao tidt kidm thdi gian va chi phi cua ca nhan, don vi khi thuc 
hidn.

3. Td soan thao VBQPNB co trach nhiem ra soat, ddi chidu voi cac van ban da ban 
hanh con hieu luc de tranh chdng cheo, trung lap. mau thuan; xac dinh rd thdi diem cd hieu 
luc, ddi tupng, pham vi didu chinh cua van ban, dam bao tinh phap ly, phu hop voi thuc 
tidn va co tinh kha thi.



J

5

3
F
E

2. To scan thao co trach nhiem hoan thien dir thao VBQPNB theo y kien cua lanh 
dao Trirong triroc khi to chirc lay y kien gop y.

Bien 13. Ho so’ bao cao lanh dao Truong duyet noi dung truoc khi to chuc lay 
y kien gop y doi voi dir thao

HO so' bao cao lanh dao Truong duyet gbm co:
- Dir thao VBQPNB

a e # r

- Cong van de nghi gop y kien (Phu luc 2)
Muc 5

LAY Y KIEN GOP Y, TIEP THU, 
GIAI TRINH Y KIEN GOP Y, CHINH LY Dll’ THAO

Dieu 14. Doi tu o ng va hinh th tic lay y kien
Doi tuong va hinh thuc lay y kien gop y dupe xac dinh theo Quy che dan chii co so 

hien hanh cua Truong Dai hoc Nghe An.
Dieu 15. Thoi gian lay y kien 

r r r •) \ r

Thai gian lay y kien doi voi du thao do To soan thao de xuat va dupe lanh dao 
Truong phe duyet trong ke hoach to chuc lay y kien gop y. Thoi gian lay y kien toi thieu 
la 05 ngay lam viec, toi da la 15 ngay lam viec.

Dieu 16. Ho so’ lay y kien 
a r r a

Ho so lay y kien gop y du thao VBQPNB bao gom:
- Cong van de nghi gop y kien. (Phu luc 2)
- Du thao VBQPNB can xin y kien.
Dieu 17. Noi dung lay y kien
Noi dung lay y kien phai the hien rd trong Cong van de nghi gop y kien. Trong do, 

neu rd nhung van de trong tarn va nhung van de con nhieu quan diem khac nhau (neu cd) 
can xin y kien gop y.

5 ' /A A Ar«ADieu 18. Quyen va trach nhiem cua doi tuong duoc lay y kien
1. Quyen cua doi tuong dupe lay y kien
Doi tuong dupe lay y kien cd quyen gdp y doi voi nhung van de dupe neu trong 

a r r a

Cong van de nghi gdp y kien va cac van de khac trong du thao VBQPNB.
2. Trach nhiem cua doi tuong dupe lay y kien
a) Doi tupng dupe lay y kien cd trach nhiem gdp y doi voi dir thao VBQPNB theo

x r •'•/AOAthoi han dupe neu trong Cong van de nghi gdp y kien; cd trach nhiem hoi dap ke ca trudng 
hop khdng cd y kien gdp y. Van ban gdp y kien thuc hien theo mau tai (Phu luc 3)

b) Doi tupng dupe lay y kien chin trach nhiem ve tinh trung thuc, khach quan cua 
nhung noi dung thong tin gdp y.
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Muc 7
THAMDINH DU THAO • •

Dihi 19. Tiep thu, giai trinh, chinh ly dir thao
1. Sau khi lay y ki6n, T6 soan thao co trach nhiem tdng hop, lam ro cac noi dung 

tidp thu, cac noi dung bao luu y kien va chinh ly du thao VBQPNB trong thd’i han 10 
(muai) ngay lam vice ke tu ngay het thd’i han lay y kien gop y.

2. Ban bao cao giai trinh tdng hop cac y kidn tidp thu, bao luu y kien cua Id soan 
thao nay dupe phan hdi cho cac ddi tupng lay y kien sau khi lanh dao Trud’ng phe duyet 
theo quy dinh tai Muc 6 Chuang II cua Quy dinh nay.

3. Trud’ng hop can thiet, To soan thao de xuat vdi Hieu trud’ng to ch tic cudc hop 
gdm cac thanh phdn: Td soan thao, dai dien cac don vi co y kidn gdp y va cac don vi lien 
quan de phuc vu cho vice hoan thien du thao VBQPNB sau gdp y.

Muc 6
BAO CAO LANH DAO TRUONG DUYET DU THAO DA DUOC CHINH SUA 

SAU KHI TIEP THU CAC Y KILN GOP Y
Dieu 20. Bao cao lanh dao Truong duyet dir thao da duoc chinh stia sau khi 

tiep thu cac y kien gop y
1. Td soan thao cd trach nhiem trinh tap thd lanh dao Truong duyet noi dung du thao 

VBQPNB da dupe chinh sua sau khi tidp thu cac y kidn gdp y, trud’c khi td chuc tham dinh 
du thao. Cu the nhu sau:

a) Ddi vd’i cac VBQPNB thudc tham quydn ban hanh hoac phe duyet cua Hdi dong 
Truong theo Quy chd td chuc va boat dong cua Truong Dai hoc Nghd An, Td soan thao 
bao cao Hdi ddng Truong phe duyet noi dung trudc khi td chuc tham dinh.

b) Ddi vd’i cac VBQPNB khdng thudc tham quydn ban hanh hoac phe duyet cua Hdi 
ddng Trud’ng theo Quy chd td chuc va boat ddng cua Truong Dai hoc Nghd An, Td soan 
thao bao cao tap the Ban Giam hieu phe duyet noi dung trudc khi td chuc tham dinh.

2. Td soan thao cd trach nhiem hoan thien du thao VBQPNB theo y kidn cua tap the 
lanh dao Truong trudc khi td chuc tham dinh.

Didu 21. H6 so’ bao cao lanh dao Truong duyet dir thao da duoc chinh sua sau
< r

khi tiep thu cac y kien gop y
Hd so1 bao cao lanh dao Truong duyet gdm cd:
- Du thao VBQPNB da dupe chinh sua sau khi tidp thu y kidn gdp y.
- Ban bao cao giai trinh tdng hop cac y kidn tidp thu, bao luu y kidn cua Td soan thao.
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Dieu 22. Tham quyen tham dinh du’ thao van ban quy pham noi bo
Don vi tham dinh dir thao VBQPNB la Phong Thanh tra, Khao thi va Dam bao chat 

liro'ng (Phong TTr, KT&DBCL)
Dieu 23. Ho so' tham dinh
1. Sau khi chinh ly du thao VBQPNB theo y kidn gop y ctia cac don vi thuoc, true 

thuoc Truong, cac to chuc, ca nhan co lien quan, To tnrbng To soan thao ky tat vao goc 
phia duoi ben phai cua tung trang du thao VBQPNB va giri Ho so tham dinh den Phong 
TTr, KT & DBCL dd t6 chuc tham dinh.

5 9 X

2. Ho so tham dinh, bao gbm:
a. Cong van de nghi tham dinh (Phu luc 4);
b. Dir thao VBQPNB (Da chinh ly theo y kien dong gop cua cac don vi, ca nhan);
c. Bang tong hop cac y kien cua ca nhan, to chuc, giai trinh, tiep thu cua don vi chii 

tri soan thao (Phu luc 5)
d. Danh muc cac van ban quy pham phap luat, van ban hien hanh cua Truong duoc

9

sir dung la can cu de soan thao van ban, danh muc cac van ban cua Truong duoc tham 
chieu (Phu luc 6);

e. Ban so sanh quy dinh hien hanh va dir thao van ban (Doi vdi trirbng hop soan 
thao van ban de sua doi, bo sung, thay the van ban dang co hien lire) (Phu luc 7);

f. Cac tai lieu khac co lien quan (neu co).
3. .Lanh dao Phong TTr, KT&DBCLco y ki£n tai van ban tham dinh (Phu luc 8) va 

ky nhay vao goc ben trai tung trang Du thao van ban, gi'ri don vi chu tri soan thao van ban.
4. Truong hop can lam rd noi dung du thao VBQPNB, Phong TIT, KT & DBCLde 

nghi To soan thao curig cap thong tin, tai lieu co lien quan den du thao hoac de nghi giai 
trinh rd cac quy dinh cua du thao.

Truong hop can thiet, Phong TTr, KT&DBCL de xuat vdi Hieu trudng to chuc cuoc 
hop gdm cac thanh phan: dai dien Phong TTr, KT&DBCL, dai dien To soan thao, dai dien 
mot so don vi co lien quan de phuc vu cho viec tham dinh du thao VBQPNB.

Dieu 24. Noi clung tham dinh
Viec tham dinh du thao VBQPNB cua Trudng dua tren cac noi dung sau day:
- Sir phu hop cua noi dung du thao vdi dudng 16i, chu truong, chinh sach, phap luat 

cua Dang va Nha nude; vdi quy dinh cua Bo Ciao due va Dao tao; vdi cac VBQPNB cua 
Trudng Dai hoc Nghe An.

X \

- Sir phu hop ve hinh thirc va quy trinh xay dung du thao vdi cac quy dinh ve hinh 
thuc va quy trinh xay dung VBQPNB duoc quy dinh tai Chuong II ciia Quy dinh nay.

Dieu 25. Thai han tham dinh• •
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2. Hieu trud’ng co tham quy&i ky cac VBQPNB thuoc thdm quySn ban hanh cua 
Hieu tru’dng.

Dieu 28. Trinh ky van ban quy phain noi bo
1. VBQPNB trinh ky phai dam bao ve thu tuc ban hanh, tham quyen, the thu’c va ky 

thuat trinh bay.
2. Hd so trinh ky ban hanh bao gom:
- To trinh viec ky ban hanh ddi voi VBQPNB thuoc tham quyen ky cua Hieu 

tru’dng (Phu luc 9); To trinh vice thong qua VBQPNB ddi voi cac van ban thuoc tham 
quyen ban hanh cua Hoi dong tru’dng (Phu luc 10);

- Du thao VBQPNB da ch inh ly san tham dinh;

Muc8
KY, BAN HANH VAN BAN QUY PHAM NOI BQ

Hieu 27. Tham quyen ky van ban quy phani noi bo
1. Chu tich Hoi ddng Truong thay mat tap the Hoi dong Truong ky cac VBQPNB 

thuoc thdm quydn ban hanh cua Hoi dong Truong.

Thdi han thdm dinh du thao VBQPNB khdng qua 07 (bay) ngay lam viec, ke tu 
ngay nhan du hd so hop le theo quy dinh. Truong hop du thao cd noi dung phuc tap hoac 
lien quan ddn nhidu ITnh vuc. don vi tham dinh de xuat vdi Hieu trudng keo dai thdi han 
thdm dinh nhung khdng qua 15 (mudi lam) ngay lam viec de to chuc hop tu van tham dinh 
cd su tham gia cua don vi chu tri soan thao., don vi cd lien quan, cac chuyen gia, nha khoa 
hoc.

Di6u 26. Tiep thu, chinh sua dir thao van ban quy pham noi bo sau khi co ket 
qua tham dinh

Td soan thao cd trach nhiem tidp thu. chinh sua dir thao VBQPNB theo y kien tham 
dinh trong thdi han 05 ngay lam viec ke tu ngay nhan duoc ket qua tham dinh va chuan bi 
hd so trinh kv ban hanh.•*

<> ' f •>

Trudng hop Td soan thao khdng ddng y vdi y kien tham dinh cua Phong TTr, 
KT&DBCL thi trong 05 (nam) ngay lam viec, td soan thao hoac td trudng td soan thao va 
Phong TTr. KT&DBCL cung trao ddi, thdng nhal noi dung Du thao. Trong trudng hop 
khdng thdng nh4t vd Du thao thi cac ben bao cao bang van ban trinh Hieu trudng xem xet, 
quydt dinh.
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DINH CHINH, SUA DOI, BO SUNG, BAI BO, HUY BO, DiNH CHI 

VAN BAN QUY PHAM NOI BO

r 9 r 't \

- Du' thao Quyet dinh ban hanh doi voi VBQPNB thuoc tham quyen ky cua Hieu 
truvng; Dir thao Nghi quyet ban hanh VBQPNB cua Hoi dong trirdng doi voi cac van ban 
thuoc tham quyen ban hanh cua Hoi dong trudng.

3. Trudng hop ngudi cd tham quyen ky chua thong nhat noi dung VBQPNB, tra ho 
so cho TO soan thao hoan chinh. TO soan thao trinh lai ngudi co thdm quyOn ky VBQPNB 

\ > •> A

da duoc hoan chinh, kem theo ho so trinh ky lan trudc cd but phe cua ngudi cd tham quyen 
ky ban hanh. 

A

Dieu 29. Ban hanh van ban quy pham noi bo
1. Ngay sau khi VBQPNB duoc ngudi cd tham quyen ky ban hanh, Phong To chirc 

- Hanh chinh cd trach nhiem lay so, dong dau, luu va phat hanh theo quy dinh cua phap 
luat va quy dinh cua Trudng Dai hoc Nghe An ve cong tac van thu, luu tru

9 r

2. Phong To chuc - Hanh chinh cd trach nhiem giri 01 (mot) ban chinh den bo phan 
quan ly Trang thong tin dien tu cua Trudng Dai hoc Nghe An de dang tai thong tin va dang 
tai tren he thong I-office cua Trudng; giii 01 (mot) ban chinh cho To soan thao de thuc 
hien viec tu kiem tra; gui 01 (mot) ban chinh va ban mem qua thu dien tu den Phong TTr,

9 9 9 r

KT&DBCL de thuc hien viec kiem tra va to chuc ra soat, he thong hoa van ban theo quy 
dinh cua Trudng Dai hoc Nghe An; gui 01 (mot) ban den cac noi nhan duoc ghi trong 
VBQPNB.

>
Dieu 30. Dinh chinh van ban quy pham noi bo da ban hanh
1. VBQPNB da phat hanh neu phat hien cd sai sot ve the thuc, ky thuat trinh bay 

hoac so suat do khau danh may, in an thi To soan thao phdi hop voi Phong TTr, KT&DBCL
9 f f 19'1'va Phong To chuc - Hanh chinh, de soan thao mot van ban dinh chinh. Van ban dinh chinh 

sau khi duoc ky ban hanh phai dupe chuyen ngay tdi cac noi nhan van ban nhu doi voi 
VBQPNB da ban hanh. Cac van ban sai sot ve the thuc, ky thuat trinh bay hoac so suat do 

' '
khau danh may, in an van dupe sir dung kem theo van ban dinh chinh cho den khi dupe 
thay the bang van ban moi.

2. Doi voi VBQPNB da phat hanh nhung cd sai sot ve noi dung phai dupe thu hoi, 
si'ra doi, bo sung va thay the bang van ban cd hinh thuc tirong duong theo trinh tu, thu tuc 
sua doi, bo sung VBQPNB tai Dieu 32 cua Quy dinh nay.
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Dieu 31. Sira doi, bo sung, bai bo, buy bo van ban quy pham noi bo
1. Viec sua ddi, bd sung, bai bo, buy bo VBQPNB duoc thirc hien bd'i chu the da 

ban bank VBQPNB. VBQPNB co the bi dinb chi viec thi bank, kuy bo hoac bai bo bang 
van ban cua co quan quan ly cap Iren hoac co1 quan Nha nude co tham quyen.

2. Viec bai bo mot phdn hoac loan bo VBQPNB ap dung trong trirong hop mot phan 
hoac loan bo van ban lam can cu ban hanh VBQPNB da dupe thay the bang van ban khac 
cua co' quan Nha nude co tham quyen, dan den noi dung cua VBQPNB khdng con phu hop 
vdi phap luat hien hanh hoac tinh hinh thuc te.

3. Viec buy bo mot phin hoac loan bo VBQPNB ap dung trong tru'dng hop mot 
phan hoac toan bo VBQPNB diro'c ban hanh trai tham quyen hoac khdng phu hop vdi quy 
dinh cua phap luat tir thdi diem VBQPNB dupe ban hanh.

4. Trong tru'dng hop noi dung trai phap luat cua VBQPNB chua dupe sua doi, bd 
sung, bai bd. buy bd kip thdi va neu tiep tuc thuc hien thi cd the gay hau qua nghiem trong, 
lam anil hudng ddn loi ich cua Tru'dng Dai hoc Nghc An, quyen, nghia vu va Ipi ich hop 
phap cua don vi, ca nhan thi ap dung hinh thuc dinh chi’ viec thi hanh mot phan hoac toan 
bd VBQPNB.

5. Van ban sua ddi, bd sung, bai bd, buy bd hoac dinh chi viec thi hanh mot phan 
hoac toan bd VBQPNB phai xac dinh rd ten van ban, dieu, khoan, diem dupe sua ddi, bd 
sung, bai bd, buy bd hoac dinh chi viec thi hanh.

6. Trach nhiem, trinh tu soan thao, trach nhiem tham gia y kien, tham dinh van ban
9 9 X

sua ddi, bd sung, bai bd, buy bd hoac dinh chi viec thi hanh mot phan hoac toan bd 
VBQPNB dupe ap dung theo trinh tu, thu tuc xay dung, ban hanh VBQPNB tai Chuoiig 
II cua Quy dinh nay

Muc 10
SOAN THAO, THAM DINH VA BAN HANH VAN BAN QUY PHAM NOI BO 

THEO THU TUC RUT GON
Dieu 32. Tham quyen quyet dinh vice xay dung va ban hanh theo thu tuc rut gon
Ngud'i cd tham quydn ban hanh VBQPNB quyet dinh viec xay dung va ban hank 

VBQPNB theo thu tuc rut gon. trong cac trudng hop quy dinh tai Dieu 33 cua Quy dinh 
nay.

Dieu 33. Cac trudng hop soan thao, tham dinh va ban hanh theo thu tuc rut gon
1. VBQPNB can ban hanh ngay de dap ung yen can cua co' quan nha nude cd tham 

quyen hoac yeu cau thuc tien cap bach cua I’rudng Dai hoc Nghe An;
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2. VBQPNB celn sua doi ngay ve mat hinh thirc ma khong lam thay doi ve noi dung 
de phu hop vol quy dinh cua phap luat hoac van ban do co quan quan ly cap tren moi ban 
hanh.

Dieu 34. Trinh tir soan thao, thSm dinh, ban hanh van ban quy pham noi bo 
theo thii tuc rut gon

1. Trinh to xay dung va ban hanh VBQPNB theo thu tuc rut gon, gom co:
a) QuySt dinh viec soan thao VBQPNB;
b) Xay dung du thao VBQPNB;

r r

c) Bao cao lanh dao Truong duyet du thao da duoc chinh sua sau khi tiep thu y kien

gopy;
d) Tham dinh du thao;
d) Ky, ban hanh VBQPNB.
2. Cac noi dung ve quyet dinh soan thao VBQPNB; Soan thao VBQPNB; Bao cao

r r 7

lanh dao Truong duyet du thao da duoc chinh sira sau khi tiep thu cac y kien gop y; Tham 
dinh du thao; Ky. ban hanh VBQPNB duoc thuc hien theo cac quy dinh chung tai Chuang 
II cua Quy dinh nay.

3. Trong truong hop dac biet, Hieu trudng quyet dinh ve quy trinh, thu tuc rut gon 
viec soan thao va ban hanh VBQPNB.

Ch iron g III
DIEU KHOAN THI HANH

Dieu 35. Hieu lire thi bank • •
1. Quy dinh nay co hieu luc kc tu ngay ky.
2. Cac van ban hanh chinh khac khong phai VBQPNB nhung co pham vi dieu chinh 

anh hudng sau rong tdi boat dong cua Truong co the ap dung theo Quy dinh nay. Trudng 
hop cu the do Hieu trudng quyet dinh.

DiSu 36. Track nhiem tki hank
Cac don vi thuoc, true thuoc Trudng va cac to chuc, ca nhan cd lien quan chiu trach 

nhiem thi hanh Quy dinh nay. Trong qua trinh thuc hien, n6u co gi vudng mac, cac don vi 
phan anh qua phdng Thanh tra, IVhao thi & Dam bao chdt luong d£ tdng hop trinh Hieu 
trudng xem xet, quyet dinh./.

liNG
TRU’ONG 
DAI HOC 
N.





Phu luc 1. To trinh de xuat xay dung van ban

Nghe An, ngay thdng.(1),Donvi: ncim

(2) 

(1) (2)

I

(1)
tren /.
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UY BAN NHAN DAN TINH NGHE AN
TRUONG DAI HOC NGHE AN 

Kinh giri: - Ban giam hieu Truong Dai hoc Nghe An
  kinh de nghi Ban Giam hieu phe duyet ve viec xay dung van ban 

vbi nhirng noi dung sau:

1. Ten VBQPNB dirge de xuat

2. Sir can thiet cua viec ban hanh VBQPNB

- Co sb (hire lien;

- Co sb phap ly.

3. Dir kicn bo cue hoac de cirong ciia VBQPNB

 kinh trinh Ban Giam hieu xem xet, chap thuan viec xay dung van ban neu

No’i nhdn:

- Nhir tren;

TO TRINH
Ve viec de xuat xay dung van ban....

CONG HOA XA HOI CHU NGH1A VIET NAM 
Doc lap - Tir do - Hanh phiic

TRUONG DON VI

(Ky, ghi rd ho ten)

5:>

- Lun:

- (1) Don vi de xuat

- (2) Ten VBQPNB



Phu luc 2. Thong bao de nghi dong gop y kien

thangNghe An, ngay nam

Ki'nh gui: - Truong cac don vi.
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UY BAN N1IAN DAN TINII NGHE AN
TRUONG DAI HOC NGHE AN 

No 'i nhan:

- Nlnr tren;

CONG HOA XA HOl CHU NGHIA VIET NAM • • •
Doc lap - Tir do - Hanh phiic

TL.HIEU TRUONG

TRUONG DON VI

(Ky, ghi rd ho ten, dong ddu)

i.so

- Luu:....

- (1) Ten du thao van ban
- (2) Don vi scan thao van ban

(2) de nghi lanh dao cac don vi nghien cuu, to chuc cho toan the CB, 
GV, CNV trong don vi minh dong gop y kien doi vdi du thao (1)

A AZ1. Ho so' gom co:

a. Du thao da hoan chinh ve noi dung va the thuc;

b. Danh muc cac van ban quy pham phap luat hien hanh dung lam can cu de soan 
thao Du thao; Danh muc cac van ban ciia Truong diroc tham chieu;

c. Cac tai lieu khac (neu co)

2. Thoi han dong gop y kien:

3. Hinh thuc va noi gui y kien dong gop:

4. Noi dung ciia dir thao can tap trung gop y:

Trong truong hop can cung cap them thong tin ve Du thao. don vi lien he dong chi  
dien thoai

S6: ,/CV-DHKTbJA
V/v gop y Dir thao (1)



Phu luc 3. Van ban dong gop y kien 

Don vi:  ■(1). Nghe An, ngay thdng ndm

Kinh giri: - Ban giam hieu Tru’ong Dai hoc Nghe An

- Don vi chu tri soan thao van ban:...(2) 

, Qua nghien cun,(3) ctia (2) (1)....

2. Can cii dir thao

3. Noi dung ciia dir thao van ban

$

TRUONG DON VINoi nhan:

- Nhir tren; (Ky, ghi rd ho ten)
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UY BAN NHAN DAN T1NH NGHE AN
TRUONG DAI HOC NGHE AN 

Sau khi nhan dirge Dir thao ..   

Co mot so y kien dong gop nhir sau:

1. Mot so van de chung

a. Sir can thiet cua vice ban hanh van ban va pham vi dicu chinh van ban

b. Tinh hop hien hop phap, tinh thong nhat dong bo cua dir thao vbi cac van ban cua Truong

- Ten cua dir thao van ban (phu hop hay khong phu hop)

- Noi dung cua van ban ban hanh (Ghi rd diem, khoan, dieu)

- The thirc, ky thuat soan thao van ban (Can cir Nghi dinh so 30/2020/ND-CP cua Chinh phu 
ve cong lac van thir va Quy dinh hien hanh cua Nha trubng).

4. Ket luan va kien nghi

Tren day la mot so y kien nhan xet, dong gop ciia ....(1) ve dir thao ....(2). /.

-Luu: ...(I)..._____________  

- (1) Don vi gop y;

- (2) Don vi soan thao van ban

- (3) Ten du thao van ban

CONG HOA XA HOI CHU NGHlA VIET NAM • • •
Doc lap - Ty do - Hanh pluic



/\ A • A •Phu luc 4. Cong van de nghi tham dinh

Nghe An, ngay thangDon vi: (1). nam

Kinh gui: Phong Thanh tra, Khao thi va Dam bao chat lirang

(1)

1
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UY BAN NHAN DAN TINH NGHE AN
TRUONG DAI HOC NGHE AN• • •

- (1) Dan vi soan thao van ban
- (2) Ten dir thao van ban

CONG HOA XA HOI CHU NGHIA VIET NAM • • •
Doc lap - Ty do - Hanh phuc

TRUONG DON VI

(Ky, ghi rd ho ten)

No'i nhan:

- Nhir tren;

- Luu: ...(!)•••

> r t de nghi Phong Thanh tra, Khao thi va Dam bao chat luong nghien
ciru va co y kien tham dinh doi voi Dir thao ...(2) Ho so gom co:

1. Cong van de nghi tham dinh

2. Dir thao (Da chinh sira);

3. Bang tong hop cac y kien cua ca nhan. to chirc. giai trinh. tiep thu cua don vi chu 
tri soan thao;

4. Danh muc cac van ban quy pham phap luat, van ban cua Truong dirpe sir dung la 
can cir de soan thao van ban;

5. Ban so sanh quy dinh hien hanh va dir thao van ban (Doi vdi tnrong hap soan thao 
van ban de sira doi, bo sung, thay the van ban dang co hieu lire);

6. Cac tai lieu khac co lien quan (neu co).



Phu luc 5. Tong hop y kien va giai trinh

Donvi:  .(1). Nghe An, ngay thdng num

Noi dung gop yTT
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- (1) Ten don vi soan thao van ban

- (2) Ten du thao van ban

UY BAN NHAN DAN TiNH NGHE AN
TRUONG DAI HOC NGHE AN• • •

Don vi/ca nhan 
dong gop y kien

Y kien tiep thu, giai 
trinh cua don vi soan 

thao van ban

BAN TONG HOP Y KIEN GOP Y VA GIAI TRINH DOI VOI

DU THAO (2)

TRUONG DON VI

(Ky, ghi rd ho ten)

CONG HOA XA HOI CHU NGHIA VIET NAM • • •
Doc lap - Tir do - Hanh ph lie

Dieu, 
Khoan, 
Diem



Phu luc 6. Danh muc van ban dirge sir dung

Nghe An, ngay thdngDon vi: ndm.(0.

TT

Thoi gian ban hanhTT

Thoi gian ban hanhTT

- (1) Ten dan vi soan thao van ban
17

UY BAN NHAN DAN TINH NGHE AN
TRUONG DAI HOC NGHE AN

Ten loai, so va ky 
hieu cua van ban

r

Ten loai, so va ky 
hieu cua van ban

Co’ quan ban 
hanh/Thdi gian ban 

hanh

Noi dung co lien quan den 
dir thao

TRUONG DON VI

(Ky, ghi rd ho ten)

CONG HO A XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

2. Cac van ban hien hanh ciia Truong duoc sir dung lam can cii

Ten loai, so va ky 
hieu ciia van ban

A • A3. Cac van ban hien hanh ciia Truong duoc dung lam tham chieu

Noi dung co lien quan den 
dir thao

DANH MUC

Van ban duoc sir dung la can cir de soan thao; 
r 

cac van ban ciia Truong duoc tham chieu

1. Cac van ban QPPL hien hanh duoc sir dung lam can cii’

Noi dung co lien quan den 
dir thao



Phu luc 7. Ban so sanh quy dinh hien hanli

Nghe An, ngay thcing ndmDon vi: ■(1).

BAN SO SANH QUY DINH HIEN HANH VA DU THAO VAN BAN
(2)

Noi clung dir thao Ghi cliuTT

van ban

CHU’ONG I. CHU’ONG I.1
i

1.1

1.1.1 Khoan

1.1.1.1

CHU’ONG II. CHU’ONG II.2

TRU ONG DON VI

(Ky, ghi rd ho ten)

UY BAN NHAN DAN TiNH NGHE AN
TRUONG DAI HOC NGHE AN

- (1) Ten don vi soan thao

- (2) Ten du thao van ban

- (3) Ghi day du cac noi dung cua van ban hien hanh
- (4) Ghi rb ho ten va Quyet dinh ban hanh van ban hien hanh

18

Noi dung van ban 
hien hanh (3)

(Quyet dinh so 
.../DHNA) (4)

CONG HOA XA HOI CHU NGHIA VIET NAM • • •
Doc lap - Tu* do - Hanh phiic

Dieu

Diem



Phu luc 8. Van ban tham ciinh

Nghe An, ngay thdngDon vi:  •(I). ndm

Dir thao  

Kinh giri: - (3) 

gui Phong Thanh tra -

(Ky, ghi rd ho ten)
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UY BAN NHAN DAN TiNH NGHE AN
TRUONG DAI HOC NGHE AN 

- (1) Ten don vi tham dinh du thao

- (2) Ten du thao van ban
- (3) Ten don vi soan thao van ban

VAN BAN THAM DINH
....... (2)...............................

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

Can cu Ho so tham dinh ve Du thao ....(2) do ....(3) 
r

Khao thi va Quan ly chat luong ngay ... thang ... nam ...

Phong Thanh tra, Khao thi va Dam bao chat luong co y kien tham dinh nhu sau:

- Tham quyen ban hanh van ban:

- Tinh hop phap va thong nhat cua Du thao van ban voi cac quy dinh cua phap luat va 
cac van ban cua Truong Dai hoc Nghe An:

- Cac noi dung khac (neu xet thay can thiet)

Tren day la y kien tham dinh cua Phong Thanh tra, Khao thi va Dam bao chat luong 
ve Du thao (2) Kinh de nghi (3) nghien cuu, tiep thu.

AW nhan: NGUOI THAM DINH TRUONG PHONG

- Nhu tren; (Ky, ghi rd ho ten)

-Luu: ...(1)



Phu luc 9. Ta trinh ky ban hanh 

Nghe An, ngay thdngDon vi:  .(1). ncim

(2) 
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UY BAN NHAN DAN TiNH NGHE AN
TRUONG DAI HOC NGHE AN• • •

TO TRINH
>

Ve viec ky ban hanh 

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tir do - Hanh phuc

TRUONG DON VI

(Ky, ghi ro ho ten)

Kinh gu’i: - Ban giam hieu Tru'bng Dai hoc Nghe An

I. CAN CU* PHAP LY VA SU’ CAN THIET BAN HANH

1. Can cii ban hanh VBQPNB

2. Sir can thiet ban hanh VBQPNB

II QUA TRINH SOAN THAO VAN BAN
•» a r • a1. Qua trinh soan thao va lay y kien

r f t

2. Qua trinh tiep thu y kien va giai trinh

III. KET QUA THAM DINH

1. Ket qua tham dinh cua Phong Thanh tra - Khao thi va Quan ly chat hrong 

2. Ket qua tiep thu, chinh sua doi vdi ket luan tham dinh

IV. DE NGHI CUA DON VI CHU TRI SOAN THAO• • • 

Noi nhan:

- Nhu tren;

-Luu: (1)
- (1) Don vi soan thao
- (2) Ten VBQPNB



Phu luc 10. Ta trinh thong qua VBQPNB

nam
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UY BAN NHAN DAN TINE NGHE AN
TRUONG DAT HOC NGHE AN 

Noi nhan:

- Nhu- tren;

Kinh gui: - Hoi dong Trirdng Dai hoc Nghe An

I. CAN CU PHAP LY VA SU CAN THIET BAN HANH

1. Can cu ban hanh VBQPNB

2. Su can thiet ban hanh VBQPNB

IT QUA TRINH SOAN THAO VAN BAN
1. Qua trinh soan thao va lay y kien .

2. Qua trinh tiep thu y kien va giai trinh

HL KET QUA THAM DINH
1. Ket qua thdm dinh cua Phong Thanh tra, Khao thi va Dam bao chat lucmg,

2. Ket qua tiep thu, chinh sua doi vdi ket luan tham dinh

IV. DENGHI 

CONG HO A XA HOI CHU NGHIA VIET NAM • • •
Doc lap - Tir do - Hanh phinc

HIEU TRUONG
r

(Ky ten va dong ddu)

- Luu:
-(l)Ten VBQPNB

TO TRINH
Vc vice thong qua (!)••••

Nghe An, ngay thdng


