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Dieu 1. Ban hanh kem theo Quyet dinh nay “Quy dinh ve Cong lac phap che 
cua Truong Dai hoc Nghe An”.

Dieu 2. Quyet dinh nay co hieu lire ke tir ngay ky.
Dieu 3. Phong Thanh tra, Khao thi va Dam bao chat krpng; cac don vi va ca 

nhan co lien quan trong trubng can cir Quyet dinh thi hanh./.
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No'i nhan:
- DU/I IDT (de b/c)
- Cac PHT (de ch/d);
-NhirdieuS; /
- Liru VT, P.TTr-KT&DBCL.rf. /

Can cir Liidt gicio due dqi hoc ngay 18/6/2012 va Ludt siia ddi, bo sung mot 
/ -J ? r

so dieu cua Luqt gido due dqi hoc ngay 19/11/2018;
Can cir Nghi dinh so 55/2011/ND-CP ngay 04 thdng 7 nam 2011 ciia Chinh 

phu quy dinh ve chuc ndng, nhiem vu, quyen han va to chirc bo may cua td chiic 
phap che;

Can cu Cong van so 3878/BGDDT-PC ngay 24 thdng 7 nam 2014 cua Bq 
Gido due va Dao tqo ve viec huv'ng dan to chiic /dm edng tdc phap che trong cac 
co' sd gido due dqi hoc;

Can cir Quyet dinh so 1653/QD-TTg ngay 26/12/2024 ve viec sap nhdp 
Tnrdng Cao dang Sir phqm Nghe An vdo Trtrd'ng Dqi hoc Kinh te Nghe An va ddi 
ten Tnrd'ng Dqi hoc Kinh te Nghe An thdnh Truong Dqi hoc Nghe An;

Can cu Nghi quyet 17/ND-HDTDHNA ngay 17/6/2025 ban hanh Quy che Td 
chuc vd Hoqt dong cua Truong Dqi hoc Nghe An;

Xet de nghi cua Tnrdng phdng Thanh tra, Khao thi vd Dam bdo chat hrong.

QUYETDINH
Ban hanh Quy dinh ve cong tac phap che ciia Truong Dai hoc Nghe An
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UY BAN NHAN DAN TINH NGHE AN
TRUONG DAI HOC NGHE AN• • •

CHLONG I
NHU’NG QUY DINH CHUNG

QUY DINH
Ye cong tac phap che ciia Truong Dai hoc Nghe An

(Ban hcinh kem theo Quyel clinh so 'f'^/QD-DHNA ngay 'M thang 7 nam 2025 
cuci Hieu trii’d’ng Trud'ng Dai hoc Nghe An)

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

' TRITON'
DAI HO

\ NGHE P

-

■ A • • A ? A • rDieu 1. Pham vi clieu chinh va doi tuong ap dung
1. Van ban nay quy dinh ve cong tac phap che b Trirdug Dai hoc Nghe An (sau 

day goi chung la Quy dinh) bao gom: vi tri, chtrc nang, to chtrc bo may, nhiem vu, 
quyen han cua to chirc phap che.

2. Quy dinh nay ap dung doi vbi cac don vi, to chirc va ca nhan thuociY 
Truong Dai hoc Nghe An (DHNA).

Dieu 2. Giai thich tu- ngCr
'Prong quy dinh nay, cac cum tu dirdi day dirpc hieu nhu sau:
1. “C6ng tac phap che” la cong tac bao dam viec tuan thii va thuc hien day
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du cac chinh sach, quy dinh cua phap luat, cua Nha truong trong to chirc va boat 
dong gop phan nang cao hieu qua va hieu lire quan ly b trubng Dai hoc Nghe An.

2. *‘Ra soat van ban” la viec xem xet, doi chieu, danh gia cac quy dinh cua 
van ban dupe ra soat doi vbi van ban la can cir de ra soat cung nhu tinh hinh thuc 
te cua Trubng DEINA nham phat hien, xir ly hoac kien nghi xir ly cac quy dinh trai

^A AA»A AXXphap luat, man thuan, chbng cheo, het hieu lire hoac khbng con phu hop.
3. “Tham dinh du thao van ban” la boat dong xem xet, danh gia ve noi dung 

phap ly cua dir thao van ban trubc khi ban hanh nham dam bao tinh hop phap, tinh 
thong nhat va dong bo cua van ban trong he thong van ban.

4. “Tu van phap luat” la viec giai dap hoac cung cap thong tin phap luat, 
hubng dan cac to chirc, ca nhan xu sir dung phap luat; tu van cho cac to chuc, ca 
nhan thuc hien va bao ve quyen, loi ich hop phap cua minh hoac phbng ngua rui ro 
trong qua trinh boat dong.
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5. “Pho bien phap luat” la boat dong do cac to chuc, ca nhan thuc hien thong qua 
cac hinh thirc tham dinh nham nang cao hieu biet, y thirc phap luat cho cac to chuc, ca 
nhan dupe pho bien, gop phan nang cao hieu qua va hieu lire quan ly d don vi.

CH U ONG II
TO CHUC PHAP CHE

Hieu 3. To chuc bo may phap die
1. To chuc phap che d Truong Dai hoc Nghe An la bo phan thuoc Phong 

Thanh tra, Khao thi va Dani bao chat lupng, boat dong dudi su chi dao true tiep 
cua Hieu trudng.

2. Can bp lam edng tac phap che la vien chuc cua Trudng DHNA bao gom 
can bp phap che chuyen trach va can bp phap che kiem nhiem. So lupng, muc dp 
kiem nhiem hoac chuyen trach cua bp phan phap che do Hieu trudng Trudng Dai 
hoc Nghe An quyet dinh.

3. Can bp lam edng tac phap che cd trinh dp cu nhan luat trd len, cd hieu 
biet ve ITnh vuc giao due va cac quy dinh, quy che Nha nude, cd nang luc, pham 
chat, dao due phu hop de thuc hien cac nhiem vu cua edng tac phap che. Doi vdi 
nhung ngudi hien dang lam edng tac phap che nhung chua cd trinh dp cu nhan 
Luat thi phai tham gia cac Idp tap huan hoac chuong trinh dao tao phap luat va bdi 
duong ky nang, chuyen mdn, nghiep vu ve edng tac phap che do Bp giao due va 
dao tao, Bp tu phap to chuc.

4. Can bp lam edng tac phap che thudng xuyen tham gia cac Idp tap huan, 
bdi duong chuyen mdn, nghiep vu ve edng tac phap che do Bp giao due va dao tao, 
cac co quan chuyen mdn khac to chuc.

5. Can bp lam edng tac phap che dupe hudng che dp uu dai, ho trp theo quy 
che chi tieu ndi bp cua Trudng DHNA.

• A • r r qA rHieu 4. Vi tri, chuc nang cua to chuc phap che
To chuc phap che cua Trudng Dai hoc Nghe An la bp phan chuyen mdn, cd 

chuc nang tham muu, tu van cho Hieu trudng va Trudng cac phdng, khoa, trung 
tarn ve nhung van de phap ly lien quan den to chuc, quan ly va boat dong cua 
Trudng DHNA; bao dam cho Trudng dupe boat dong theo dung quy dinh cua phap 
luat va thuc hien nguyen tac phap che.

Hieu 5. Nhiem vu, quyen han cua to chuc phap che Truong Dai hoc 
Nghe An



N

3

1. Xay dimg cac van ban quan ly noi bo va co so du’ lieu ve cong tac phap che; 
xay dung chuong trinh, ke hoach, nhiem vu cong tac phap che trinli Hieu trudng phe 
duyet (hoac ky ban hanh) va to chuc thirc hien. Hirbng dan, don doc, Idem tra, giam 

\ r

sat thirc hien cac van ban quan ly noi bo ve cong tac phap che; xay dung va thirc hien 
chuong trinh, ke hoach, nhiem vu cong tac phap che cua Nha trudng.

2. Chii tri, phdi hop vdi cac bo phan chuc nang cua Nha trudng to chuc Idem
< 'a

tra, ra soat va he thong hda cac van ban quan ly cua Trudng. Tham muu, de xuat 
si’ra ddi, bo sung hoac bai bb cac van ban quan ly cua Trudng DHNA khi phat hien 
cd sir bat cap hoac khdng phu hop.

3. Chu tri, phdi hop vdi cac bo phan lien quan tu van phap luat giup Hieu 
trudng ve nhung van de lien quan den to chuc, quan ly va boat dong cua don vi; 
bao ve quyen va loi ich hop phap cua Nha trudng, cua cong chuc, vien chuc, lao 
dong hop dong va ngudi hoc tai Nha trudng.

4. Tham gia y kien ve mat phap ly ddi vdi du thao van ban do cac bd phan 
chuc nang true thudc Trudng DHNA soan thao giii lay y kien.

5. Tham dinh ve mat phap ly cac du thao van ban quan ly not bo quan trong 
thudc tham quyen ban hanh cua Hieu trudng va cac du thao van ban lien tich trudc 
khi don vi chu tri soan thao trinh Hieu trudng ky ban hanh theo sir phan cong cua 
Hieu trudng. Viec tham dinh cac van ban quy pham phap luat dupe thirc hien theo 
quy dinh hien hanh cua Trudng.

6. Giup Hieu trudng va cac Phong, Khoa, Trung tarn tham gia y kien gdp y 
ddi vdi du thao van ban quy pham phap luat do cac co quan cd tham quyen gui lay 
y kien; kien nghi vdi cac co quan cd tham quyen trong viec si’ra ddi, bd sung hoac 
ban hanh van ban quy pham phap luat.

7. Chu tri, phdi hop vdi cac don vi lien quan giup Hieu trudng theo ddi, ddn 
ddc, kiem tra viec thirc hien cac van ban quy pham phap luat Nha nude; van ban 
quan ly, chi dao, dieu hanh cua Trudng DHNA; quan ly cong tac thi hanh phap luat 
ve xir phat vi pham hanh chinh trong linh vuc giao due trong pham vi chuc nang 
nhiem vu dupe giao. Kien nghi cac bien phap phdng ngira, khac phuc hau qua va 
kien nghi xir ly vi pham phap luat, ndi quy, quy che, quy dinh cua Nha trudng.

8. Chu tri, phdi hop to chuc tuyen truyen, phd bien, giao due phap luat, ndi 
quy, quy che, quy dinh cua cac co quan lien quan cua Nha trudng cho can bd, vien 
ch ire, ngudi lao dong va ngudi hoc.
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CHUONG III
TRIEN KHA1 THUG HIEN CONG TAC PHAP CHE

Muc 1 •

THAM DINH VAN BAN

Dieu 6. Doi tuong van ban thani dinli
Cac van ban phai thong qua thu tuc tham dinh bao gom cac dir thao van ban 

quan ly noi bo quan trong thuoc tham quyen ban hanh cua Hieu tiuong bao gom: 
quyet dinh ban hanh quy dinh, quy che, quy trinh, van ban lien tich truvc khi don vi 
chu tri soan thao trinh Hieu trirdng ky ban hanh theo sir phan cong cua Hieu tnrong.

Dieu 7. Nguyen tac tham dinh van ban
1. Bao dam tinh hop phap, tinh thong nhat va tinh phu hop cua van ban vdi 

cac quy dinh phap luat va Truong DHNA .
2. Thue hien dung quy dinh ve thu tuc tham dinh van ban.
3. Bao dam tinh cong khai trong qua trinh tham dinh van ban.
Dieu 8. Lay y kien gop y doi vdi Dir thao van ban
1. Sau khi hoan thien du thao, don vi soan thao hoac chu tri soan thao van 

ban gui du thao cho cac don vi va ca nhan lien quan thuc hien gop y.
2. Thuc hien lay y kien dong gop du thao thong qua cac hinh thuc: Td chuc 

hoi thao, hop lay y kien hoac gop y bang van ban.
3. Cac ca nhan, don vi co lien quan dupe lay y kien phai dupe tong hop gui 

ve don vi soan thao hoac chu tri soan thao van ban theo yeu can cua don vi soan 
thao hoac chu tri soan thao van ban.

9. Phoi hop vdi cac don vi chuc nang co lien quan kiem tra, giam sat viec 
thuc hien cong tac tuyen truyen, giao due nang cao y thuc phap luat trong pham vi 
cua Nha trirdng.

10. Tham gia cac lop tap huan, bdi dudng chuyen mon, nghiep vu vd cong 
tac phap che do Bp Giao due va Dao tao va cac co quan chuyen mon khac to chuc.

11. Thuc hien che dp bao cao tinh hinh thuc hien cong tac phap che theo quy dinh.
12. Thuc hien cac nliiem vu khac do Hoi ddng trudng Truong DHNA, Hieu 

trirdng Trudng DHNA giao hoac cac quy dinh ciia phap luat.



Muc 2
TUYEN TRUYEN, PHO BIEN, G1AO DUG PHAP LUAT

4. Don vi soan thao hoac chu tri soan thao van ban phai tien hanh tong hop y 
r •> r

kien va hoan thien cac thu tiic de Phong Thanh tra, Khao thi va Dam bao chat 
luong tham dinh van ban.

Dieu 9. Tham dinh van ban
1. Quy trinh tham dinh dupe thirc hien theo quy dinh hien hanh cua Truong.
2. Sau khi nhan dupe van ban tham dinh, don vi dupe giao soan thao hoac 

chu tri soan thao xay dung bao cao giai trinh, tiep thu y kien tham dinh; chinh ly 
Du thao van ban, hoan thien ho so Du thao van ban.

Truong hop don vi dupe giao nhiem vu soan thao hoac chu tri soan thao 
khong dong y vdi y kien tham dinh cua phong 'fhanh tra, Khao thi va Dam bao 
chat lupng thi trong 05 (nam) ngay lam viec, don vi dupe giao nhiem vu soan thao 
hoac chu tri soan thao va phong Thanh tra, Khao thi va Dam bao chat lupng cung 
trao doi, thong nhat npi dung Du thao. Trong trudng hop khong thong nhat ve Du 
thao thi cac ben bao cao bang van ban trinh Hieu trudng xem xet, quyet dinh.

3. Van ban do phong Thanh tra, Khao thi va Dam bao chat lupng chu tri 
soan thao dupe tham dinh bdi cac don vi dam bao phu hop theo tung ITnh vuc dieu 
chinh cua van ban do.

Dieu 10. Giao due phap luat chinh khoa
1. Npi dung giao due phap luat chinh khoa bao gdm npi dung phap luat dai 

cuong doi vdi tat ca sinh vien va npi dung phap luat chuyen nganh phu hop vdi 
mot so nganh dupe quy dinh trong tung chuong trinh dao tao.

2. Phong Quan ly dao tao, cac Khoa cd chirc nang dao tao chiu trach nhiem 
ra soat, tham muu, thuc hien theo dung quy dinh cua Trudng va phap luat ve npi 
dung giao due phap luat chinh khoa.

a a •> r r

Dieu 11. Tuyen truyen, pho bien phap luat doi vdi ngudi hoc
1. Npi dung tuyen truyen, pho bien, bao gdm:
a) Quy che dao tao, thi, kiem tra, tot nghiep va cac quy dinh lien quan ve dao 

tao, nghien cuu khoa hoc va phuc vu epng dong.
b) Quy che cong tac hoc sinh, sinh vien; quy che ren luyen; npi quy Nha 

trudng, cac quy dinh lien quan den quyen va nghia vu doi vdi sinh vien.
c) Quy dinh ve an toan giao thong, phong chdng te nan xa hpi va cac quy

5



dinh lien quan khac.
2. Hinh thirc tuyen truyen pho bien, giao due phap luat cho ngu’bi hoc bao gom:

v z • X A ra) Thong qua tuan sinh boat chinh tri dau nam, dau khoa.
b) To chu’c hoac tham gia cac cuoc thi phap luat, thi tieu pham.
c) To chu’c noi chuyen thdi sir, toa dam, doi thoai.
d) Cung cap tai lieu in, qua cac trang mang xa hoi cua Truong va cac hinh 

thirc khac phu hop voi ngudi hoc.
3. Trach nhiem trien khai:
a) Phong Cong tac chinh tri va Hoc sinh, Sinh vien xay dung ke hoach trinh

r or

Hieu trirdng ban hanh; chii tri phoi hop voi cac Khoa pho bien cac quy dinh phap 
luat, cac van ban noi bo ctia Truong co lien quan den hoc sinh, sinh vien; to chuc

9 , ' f A A

cac hinh thuc pho bien, giao due phap luat phu hop.
b) Trung tam Tuyen sinh va Truyen thong thuc hien viec tuyen truyen, pho

A'TAA’T’Abien phap luat tren cac trang mang xa hoi cua Truong, phoi hop voi Phong Cong 
r r \

tac chinh tri va Hoc sinh, Sinh vien, Khoa va cac don vi co lien quan thong nhat ve
A A A • Anoi dung tuyen truyen, pho bien.

c) Cac Khoa, Trung tam, Truong true thuoc pho bien, tuyen truyen cho hoc 
sinh, sinh vien thuoc don vi minh quan ly.

Dieu 12. Tuyen truyen, pho bien phap luat doi voi can bo quan ly, giang 
vien va ngiroi lao dong

1. Noi dung tuyen truyen, pho bien bao gom:
A

a) Quy dinh phap luat ve lao dong.
b) Quy dinh phap luat ve giao due va giao due dai hoc.

AAA 7 A f 7 I A Ac) Quy dinh phap luat ve quyen va nghia vu cua tung nhom chu the va van 
ban quan ly noi bo lien quan.

A r f a A 1 A

d) Quy dinh phap luat ve khieu nai, to cao, quyen va nghia vu cong dan.
d) Quy dinh phap luat ve trat tu, an toan trong Truong va xa hoi.
2. Hinh thuc
a) Tap huan
- Moi cac chuyen gia tap huan theo ke hoach va khi co van ban moi, quan trong.
- Don vi soan thao van ban noi bo cua Truong true tiep tap huan doi voi van 

ban do don vi minh chu tri soan thao.
b) Cong bo cac van ban quy pham phap luat cua Nha nude, cac van ban noi 

bo tren trang thong tin dien tu cua Truong. Tang cubng ung dung cong nghe thong 
tin, su dung phuong tien dien tu, tin hoc phuc vu viec giang day, hoc tap kien thuc
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Muc 3
TU VAN PHAP LUAT

phap luat.
9 9 • A • • rc) To chtrc cac cuoc thi tim hieu phap luat, toa dam giao kru, doi thoai chink

f a r z' 1 A 1 1sach, phap luat, long ghep trong cac boat dong van hoa, van nghe, the thao hoac 
cac hinh thuc khac theo ke hoach tirng giai doan ciia Truong.

d) To chirc hirong ung Ngay Phap luat Viet Nam hang nam.
3. Trach nhiem trien khai
a) Cac don vi to chuc chu tri hoac phoi hop tap huan noi dung cac quy dinh, 

quy che van ban noi bo do don vi mink soan thao.
b) Truong cac don vi chu dong pho bicn tuyen truyen, quan triet tu tuong 

cac quy dinh phap luat, cac van ban noi bo ciia Truong cho cac can bo, giang vien, 
ngu’bi lao dong do don vi minh quan ly.

Dieu 13. Cac van de can tir van
1. Tinh hop phap trong cac cong tac quan ly va boat dong ciia Truong, cac 

van ban ciia Truong, bao gom: hop dong, bien ban ghi nhd, bien ban thoa thuan ky
r r

ket vdi cac doi tac trong va ngoai Truong va cac van ban hanh chinh quan trong. 
a r 9 r # r

2. Lam dau moi to chirc du thao van ban gop y doi voi cac van ban cap tren
9’A/«AA Agui lay y kien trinh Lanh dao trudng.

3. Cac van de phap ly khac phat sinh dupe Hoi dong Trudng, Hieu trudng 
(dudi day goi chung la Lanh dao) giao.

A ADieu 14. Quy trinh tu van
1. Tu van phap ly cho Lanh dao trudng
I d tu van phap che chiu trach nhiem thuc bien tu van nhu sau:

a ,9 r r r a r •a) Ngay khi nhan dupe yen cau tu van, To tu van phap che to chirc nghien 
ciru, nhan dien van de, doi chieu quy dinh phap luat phii hop va du thao van ban tu 
van trinh Lanh dao.

b) Trudng hop can thiet, To tu van phap che lam viec vdi don vi lien quan
A A A A • Ade thong nhat noi dung tu van. 

/ a ■» r f r

c) Vdi van de phirc tap, To tu van phap che bao cao Lanh dao hoac tham van 
y kien ciia cap lien quan.

/
2. Tu van cho cac don vi khac trong Trudng

a r r a

a) Lanh dao don vi can y kien tu van phap ly chin trach nhiem thong tin day
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du cac noi dung, giay Id, thu tuc, tien trinh giai quyet va cac thong tin khac co lien 
quan. Lanh dao don vi gui bo ho so can tu van ve phong Phong Thanh tra, Khao

f X -X 9 9 A 9 / f

thi va Dam bao chat lupng thong qua To tu van phap che.
9 ' r \ 9

b) To Tu van phap che phan loai ho so, thuc hien kiem tra tfnh phap ly cua
ho so trong thdi han toi da 10 ngay lam vice tinh tu thdi diem nhan ho so don vi

A Acan tu van.
d) Doi vdi ho so- bao dam tinh phap ly thi To tu van phap ch6 ky nhay vao 

9 5 5 x

muc “/V€>7 nhan", chuyen tra ho so ve cho don vi. Truong hop ho so khong bao
dam tinh phap ly thi To tu van phap che chuyen ho so cho don vi kem van ban neu 
ro van de can xem xet them, tra don vi hoan thien. Don vi co trach nhiem chinh 
sua theo y kien cua To tu van phap che. Truong hop can thiet thi don vi chu tri
soan ho so lam viec cu the vdi To tu van phap che de thong nhat xu ly.

d) Truong hop can tu van gap, don vi gui thong tin qua email cho Td tu van 
phap che ngay sau khi nop ho so. Tuy thuoc vao muc do khan cap cua van ban, To 
tu van phap che thuc hien viec ra soat ho so va tu van cho don vi.

CHUONG IV
TO CHUC THUC HIEN• • 

ADieu 15. Trach nhiem cua Hicu trudng
••A'A ' '

Quy dinh chi tiet, dieu hanh ve cdng tac phap che cua Nha trudng. Xay 
dung, cung cd td chuc bo may phap che; dam bao cac dieu kien can thiet cho boat 
dong phap che; chi dao, kiem tra ddn doc viec thuc hien cdng tac phap che.

• A A rDieu 16. Trach nhiem cua Phong Thanh tra, Khao thi va Dam bao chat 
luong

1. Giup Hieu trudng thong nhat quan ly cdng tac phap che trong Nha trudng.
2. Phdi hop vdi cac bd phan chuc nang chi dao, hudng dan, ddn ddc, kiem 

tra, giam sat vide thuc hien cdng tac phap che trong Nha trudng.
AA«A »Z.,. '

3. De xuat, kien nghi cac giai phap phong ngua, khac phuc hau qua, nang 
cao hieu qua boat dong cdng tac phap che trong Nha trudng.

Dieu 17. Che do bao cao
1. Dinh ky hang nam, phong Thanh tra, Khao tri va Dam bao chat lupng 

tong ket, bao cao Hieu trudng Trudng DHNA ve ket qua thuc hien nhiem vu cdng 
tac phap che cua Trudng DHNA.

2. Dinh ky hoac dot xuat theo yen cau, Hieu trudng Trudng DHNA bao cao 
tong ket cdng tac phap che nam hoc va bao cao ket qua thuc hien cac chi tieu cdng
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<\

' > / 
tac phap che nam hoc tru’oc ngay 30/06 hang nam; xay dung chuong trinh, ke 
hoach cong tac phap che theo nam hoc trudc ngay 10/10 hang nam.

Dieu 18. Hieu lire thi hanh• •
• • r •Quy dinh nay co hieu lire tir ngay ky Quyet dinh ban hanh.

Trong qua trinh thuc hien, neu co van de phat sinh hoac kho khan, vuong mac, 
cac don vi, ca nhan kip thdi phan anh ve phong Thanh tra, Khao tri va Dam bao chat 
lupng de bao cao Hieu truong xem xet, quyet dinh sua doi, bo sung cho phu hop./,

HIEJM^^QNG

TRl/dNG
DAI HQ&Hzl

AN / )
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