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Can cir Lucit Thanh tra so 84/2025/QH15 ngciy 26 thdng 6 ndm 2025;
Can ct'r Thdng tie so 08/2024/TT-TTCP ngay 18 thdng 12 ndm 2024 cua Tong 

Thanh tra Chinh phu Huong dan thicc hien quy dinh trinh tu, thu tuc tien hanh mot 
cuoc thanh tra;

Can cu Thdng tu so 1489/QD-BGDDT ngay 24 thdng 5 ndm 2023 cua Bd 
trudng Bd Ciao due vd Dao tqo quy dinh ve Cong tdc kiem tra cua Bd Gido due vd 
Dao tqo;

Can cu Thdng tu so 28/2024/TT-BGDDT ngay 26 thdng 12 ndm 2024 cua Bd 
trudng Bd Gido due vd Dao tqo Quy dinh ndi dung thanh tra chuyen ngdnh ve ITnh 
vuc gido due yd thanh tra ndi bd trong co' sb' gido due.

Can cu Quyet dinh sb 1653/QD-TTg ngay 26/12/2024 ve viec sdp nhqp Trudng 
Cao dang Sir phqm Nghe An vdo Trudng Dai hoc Kinh te Nghe An vd ddi ten Trudng 
Dai hoc Kinh te Nghe An thanh Trudng Dai hoc Nghe An;

Can cu Nghi quyet 17/ND-HDTDHNA ngay 17/6/2025 ban hanh Quy che To 
chuc vd TIoqt dong cua Truong Dai hoc Nghe An;

Xet de nghi cua Trudng phdng Thanh tra, Khdo thi vd Dam bdo chat luqng.

QUYET DINH
A f A 7

Dieu 1. Ban hanh kem theo Quyet dinh nay “Quy dinh ve To chuc va boat 
dong thanh tra, kiem tra noi bo cua Trudng Dai hoc Nghe An”.

Dieu 2. Quyet dinh nay co hieu luc tu ngay ky ban hanh.
Dieu 3. Phong Thanh tra, Khao thi va Dam bao chat luong; cac don vi va ca 

nhan co lien quan trong trudng can cu Quyet dinh thi hanh./.

QUYET DINH
Ban hanh Quy dinh ve To clnic va boat dong thanh tra, kiem tra noi bo 

cua Trudng Dai hoc Nghe An
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Chuong I: QUY DINH CHUNG

UY BAN NHAN DAN TINH NGHE AN
TRUONG DAI HOC NGHE AN

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tir do - Hanh phuc

QUY DINH 
Ve to chirc va boat dong thank tra, kiem tra noi bo 

cua Truong Dai hoc Nghe An
(Ban hanh kem theo Quyet ctinh so: ^5/QD-DHNA ngay A1! thdng ndm 2025 

cua Hieu trud'ng Truong Dai hoc Nghe An)

A •A*?>A* rDieu 1. Pham vi dieu chink va doi tiro’ng ap dung
1. Van ban nay quy dinh ve to chirc va boat dong thanh tra, Idem tra noi bo cua

r A r • Truong Dai hoc Nghe An (sau day goi tat la Truong) bao gom: nguyen tac, noi 
dung; hinh thuc boat dong va to chuc thuc hien boat dong thanh tra, kiem tra; to

9 r

chuc, boat dong cua Doan thanh tra, Idem tra; trinh tu, thii tuc tien hanh mot cuoc 
thanh tra, kiem tra cac boat dong giao due trong Truong Dai hoc Nghe An.

2. Quy dinh nay ap dung doi vdi cac don vi thuoc Truong; cac to chuc, ca 
nhan co lien quan den boat dong cua Truong Dai hoc Nghe An.

Dieu 2. Vi tri, chuc uang boat dong thanh tra, kiem tra cua trud’ng
Thanh tra/kiem tra cua Truong la thanh tra/kiem tra noi bo, co chuc nang 

tham muu giup Hieu trubng chi dao cong tac thanh tra/kiem tra trong pham vi 
quan ly cua Hieu truong nham giup don vi, to chuc, ca nhan trong trubng thuc 
hien chinh sach phap luat ve giao due va chinh sach, phap luat lien quan; thuc hien 
dung cac quy dinh, quy che noi bo; giai quyet khieu nai, to cao va phbng, chong 
tham nhung trong pham vi chuc nang, nhiem vu cua trubng theo quy dinh cua 
phap luat; bao dam viec thi hanh phap luat, viec thuc hien nhiem vu cua don vi, 
bao ve loi ich cua Nha nude, quyen va loi ich hop phap cua to chuc, ca nhan tham 
gia cac boat dong giao due cua Trubng.

Dieu 3. Nguyen tac boat dong cua thanh tra, kiem tra noi bo
1. Hoat dong thanh tra, kiem tra noi bo do Doan thanh tra/kiem tra hoac can bo 

lam ebng tac thanh tra/kiem tra noi bo tien hanh theo quy che boat dong cua Doan
•A X • > 9*A 9thanh tra/kiem tra va chiu sir chi dao cua Hieu trubng.

9 t t r r

2. Hoat dong thanh tra/kiem tra phai tuan theo phap luat; bao dam chinh xac, 
khach quan, trung thuc, ebng khai, dan chu, kip thbi; dung tham quyen, trinh tu, thu
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•> 
tuc theo quy dinh; khong lam can trd boat dong binh thubng cua don vi, to chuc, ca 
nhan la doi tirong thanh tra/kiem tra.

3. Khi tien hanh thanh tra/kiem tra, ngirdi ra quyet dinh thanh tra/kiem tra, 
Truong doan thanh tra/kiem tra, thanh vien Doan thanh tra/kiem tra phai tuan 
theo quy dinh cua phap luat ve thanh tra/kiem tra va phai chiu trach nhiem trudc 
Hieu trudng, trudc phap luat ve hanh vi, quyet dinh cua minh.

Dieu 4. Noi dung boat dong ciia thanh tra/kiem tra noi bo
1. Thanh tra, kiem tra hanh chinh
a) Thanh tra, kiem tra viec tham muu ban hanh cac van ban lien quan den cdng 

tac to chuc va boat dong cua don vi;
b) Thanh tra, kiem tra viec thuc hien chinh sach va phap luat ve cdng tac quan 

ly giao due va dao tao; cac van ban chi dao va hudng dan cua cap tren;
c) Thanh tra, kiem tra viec thuc hien chuc nang, nhiem vu; trien khai cac boat 

dong chuyen mon cua don vi va ca nhan theo Quy che va to chuc boat dong cua 
Trudng;

d) Thanh tra, kiem tra viec thuc hien muc tieu, ke hoach cdng viec, chuong 
trinh boat dong, quy che chuyen mon;

d) Thanh tra, kiem tra cdng tac to chuc can bd; cdng tac quan ly tai chinh, tai 
san; viec thuc hien cac quy dinh ve dieu kien dam bao chat luong giao due.

2. Thanh tra, kiem tra chuyen de
Can cu vao hudng dan nhiem vu thanh tra, kiem tra noi bd hang nam cua Bd 

Giao due va Dao tao, tinh hinh thuc te ciia Trudng de lua chon cac chuyen de thanh
9 9

tra, kiem tra trong nam hoc, cu the:
a) Thanh tra, kiem tra cdng tac tuyen sinh;
b) Thanh tra, kiem tra cdng tac quan ly dao tao;
c) Thanh tra, kiem tra cdng tac to chuc can bd va ky luat lao dong;
d) Thanh tra, kiem tra cdng tac tai chinh;
d) Thanh tra, kiem tra cdng tac khao thi va cac dieu kien dam bao chat luong;

9

e) Thanh tra, kiem tra cdng tac giao due chinh tri va quan ly hoc sinh, sinh vien;
f) Thanh tra, kiem tra cdng tac nghien ciiu khoa hoc va hop tac qudc te;
g) Thanh tra, kiem tra cdng tac quan ly xay dung, quan ly tai san cdng.
3. Thanh tra, kiem tra viec thuc hien nhiem vu tiep cdng dan, giai quyet khieu 

nai, to cao, kien nghi, phan anh theo quy dinh cua phap luat ve khieu nai, to cao va 
thuc hien quy che dan chu cua Trudng.

9 r /

4. Thanh tra, kiem tra viec thuc hien phdng, chdng tham nhung, tieu cue, chdng
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Ch iro ng H
CO CAU TO CHUC, NHIEM VU, QU YEN HAN VA TRACK NHIEM CUA

THANH TRA NOI BO• •

\ A

lang phi cua Truong theo quy dinh cua phap luat ve phong, chong tham nhung.
• 9 • • • • •5. Thanh tra, kiem tra viec thuc hien cac nhiem vu khac diro’c Hieu truong giao.

Bien 5. Hinh thirc boat dong thanh tra/kiem tra noi bo
1. Thanh tra/kiem tra thuong xuyen diro'c tien hanh theo chuong trinh, ke 

hoach thanh tra hang nam do Hieu truong phe duyet va dupe thong bao trudc cho doi 
tupng thanh tra, cac to chuc, ca nhan co lien quan.

2. Thanh tra/kiem tra dpt xuat dupe tien hanh khi phat hien to chuc, ca nhan 
co dau hieu vi pham phap luat va cac quy dinh noi bp hoac theo yeu cau cua viec giai 
quyet khieu nai, to cao hoac nhung cong viec khac theo chi dao cua Hieu truong.

A A X A AAABien 6. Yen can doi voi cong tac thanh tra noi bo/kiem tra
1. Hoat dong thanh tra/kiem tra phai khang dinh dupe nhung uu diem, thanh 

tich, nhung viec lam dung de phat huy; phong ngua, phat hien de xu ly theo tham
' ' •• '’A*

quyen hoac kien nghi xu ly kip thdi nhung khuyet diem, sai pham.
2. Hoat dong thanh tra/kiem tra phai de xuat, kien nghi sua doi, bo sung

X e <

nhung chinh sach, quy dinh ve giao due khong phu hop voi thuc te.

a a r A A r • XBien 7. Bon vi chuyen trach ve cong tac thanh tra, kiem tra
1. Phong Thanh tra, Khao thi va Dam bao chat lupng la don vi chuyen trach 

cua Truong ve cong tac thanh tra, kiem tra, co chuc nang tham muu cho Hieu truong 
ve cong tac thanh tra, kiem tra va true tiep thuc hien cong tac thanh tra, kiem tra, tiep

r r r *9

cong dan, giai quyet khieu nai, to cao theo phan cong cua Hieu truong.
2. Chuc nang, nhiem vu cua phong Thanh tra, Khao thi va Dam bao chat 

lupng; co’ can to chuc va nhiem vu cac thanh vien cua Phong thuc hien theo Quy
r •>

che to chuc va hoat dong cua Truong. 
A •> x^ A A A rBien 8. Tieu ehuan, nhiem vu, quyen han cua can bo lam cong tac

X A Athanh tra/kiem tra noi bo• •

1. Tieu chuan:
a) La vien chuc hoac ngubi lao dong da ky hop dong lao dong khong xac 

dinh thdi han voi Truong.
b) Co pham chat dao due tot, guong man trong chap hanh phap luat; co y 

thuc trach nhiem, liem khiet, trung thuc, cong minh, khach quan; co loi song lanh
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manh, ton trong cac quy tac sinh boat cong cong.
9 ' r

c) Dat trinh do chuan ve dao tao tro len theo quy dinh cua Luat Giao due doi 
voi tirng trinh do dao tao.

d) Co hieu biet ve chinh sach, phap luat; nam dupe quy trinh nghiep vu 
thanh tra, co kha nang phan tich, tong hop, danh gia tinh hinh boat dong quan ly 
cua co so; co nang luc xem xet, ket luan, kien nghi bien phap xir ly sau thanh tra.

2. Nhiem vu, quyen han:
a) Thue hien nhiem vu theo su phan cong cua Truong phong Thanh tra - Khao thi 

& Quan ly chat luong.
b) Kien nghi Truong phong cac noi dung thuoc nhiem vu, quyen han va trach 

nhiem cua Truong phong thanh tra de bao dam thuc hien nhiem vu dupe giao, ki£n 
nghi cac van de phat sinh khi thuc hien nhiem vu thanh tra.

r r rc) Bao cao ket qua thuc hien nhiem vu dupe giao voi Truong phong, chiu 
trach nhiem trudc Truong phong va trubc phap luat vd cac nhiem vu dupe giao.

d) Tham gia Doan thanh tra/kiem tra npi bp hoac thanh tra/kiem tra dpc lap 
theo yen can cua Hieu trudng. Khi tham gia Doan thanh tra/ki6m tra, can bp 
chuyen trach lam cong tac thanh tra/kiem tra co quyen han, trach nhiem theo quy 
dinh tai Khoan 3, Dieu 10 cua quy dinh nay.

Dieu 9. Nhiem vu, quyen han cua Truong phong thanh tra
Ngoai viec thuc hien nhiem vu, quyen han cua can bp lam cong tac thanh tra 

npi bp, Trudng phong thanh tra con co cac nhiem vu, quyen han sau:
1. Chu tri xay dung ke hoach thanh tra/kiem tra hang nam trinh Hieu trudng 

phe duyet va to chuc thuc hien ke hoach do.
2. Phan cong nhiem vu cho Pho trudng phong, can bp thuoc phong.
3. Trinh Hieu trudng ra quyet dinh thanh tra/kiem tra.
4. 'fam dinh chi hoac kien nghi Hieu trudng dinh chi boat dong trai phap luat 

cua to chuc, don vi, ca nhan thuoc quyen quan ly cua Hieu trudng.
5. Kien nghi xu ly vi pham sau thanh tra/kiem tra.
6. Chu tri xay dung bao cao dinh ky, dpt xuat theo yeu cau cua Hieu trudng 

hoac co quan thanh tra cap tren.
7. Thuc hien nhiem vu, quyen han khac do Hieu trudng giao.
Dieu 10. Doan thanh tra/kiem tra noi bo• •

A 1 1 / • 91. Doan thanh tra/kiem tra npi bp la Doan thanh tra/kiem tra dupe thanh lap 
theo quyet dinh cua Hieu trudng. Doan thanh tra/kiem tra npi bp cd Trudng doan, 

Z9 AAZX/A*  • 9

Pho trudng doan (neu cd) va cac thanh vien Doan thanh tra/kiem tra.
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2. Nhiem vu, quyen han va trach nhiem cua Truong doan thanh tra/kiem tra.
a) Xay dung ke hoach thanh tra/kiem tra trinh ngudi ra quyet dinh thanh tra 

phe duyet;
b) Phan cong nhiem vu cho cac thanh vien Doan thanh tra/kiem tra;
c) T6 chuc, chi dao cac thanh vien Doan thanh tra/kiem tra thuc hien dung noi 

dung, pham vi, thdi han ghi trong quyet dinh thanh tra/kiem tra;
d) Kien nghi vdi ngudi ra quyet dinh thanh tra/kiem tra ap dung cac bien phap 

theo tham quyen de bao dam thuc hien nhiem vu cua Doan thanh tra/kiem tra;
x ' •> r

d) Yeu cau ddi tuong thanh tra/kiem tra cung cap thong tin, tai lieu, bao cao 
bang van ban, giai trinh ve nhirng van de lien quan den noi dung thanh tra/kiem tra;

/xA • r /*. /x x a /x • x • • r •e) Yeu cau don vi, ca nhan thuoc trudng cung cap thong tin, tai lieu cd lien 
quan den noi dung thanh tra/kiem tra;

g) Quyet dinh niem phong tai lieu cua ddi tuong thanh tra/kiem tra khi co can 
ctr cho rang cd vi pham phap luat va bao cao vdi ngudi ra quyet dinh thanh tra/kiem

r

tra trong thdi gian khdng qua 24 gid (neu cd);
f 9 X

h) Tam dinh chi hoac kien nghi ngudi co tham quyen dinh chi viec lam cua cac 
ddi tuong trong trudng Ichi xet thay viec lam do gay thiet hai nghiem trong den loi ich 
cua Nha nude, quyen va loi ich hop phap cua co1 quan, to chuc, ca nhan va bao cao vdi 
ngudi ra quyet dinh thanh tra/kiem tra trong thdi gian khdng qua 24 gid (neu cd);

i) Kien nghi ngudi cd tham quyen tarn dinh chi viec thi hanh quyet dinh ky 
luat, thuyen chuyen edng tac, cho nghi huu ddi vdi ngudi dang cong tac vdi Doan

9 7 9 7 7

thanh tra/kiem tra hoac dang la ddi tuong thanh tra/kiem tra neu xet thay viec thi 
hanh quyet dinh do gay trd ngai cho viec thanh tra/kiem tra (neu cd);

k) Kiem tra, theo ddi, ddn ddc viec thuc hien nhiem vu cua cac thanh vien 
Doan thanh tra/kiem tra; quan ly cac thanh vien Doan thanh tra trong thdi gian thuc

9 X 9 B

hien nhiem vu thanh tra/kiem tra; ap dung cac bien phap theo tham quyen de giai
A7«A • 9 X • A X • Aquyet cac kien nghi cua thanh vien Doan thanh tra/kiem tra;

9XA r r k •> »A X 9 A A

l) Chu tri xay dung bao cao ket qua thanh tra/kiem tra va du thao ket luan 
thanh tra/thdng bao ket qua kiem tra; bao cao vdi ngudi ra quyet dinh thanh 
tra/kiem tra ve ket qua thanh tra/kiem tra va chin trach nhiem ve tinh chinh xac, 
trung thuc, khach quan cua bao cao do.

3. Nhiem vu, quyen han va trach nhiem cua thanh vien Doan thanh tra/kiem tra.
a) Thuc hien nhiem vu theo sir phan cong cua Trudng doan thanh tra/kiem tra, bao 

cao Trudng doan thanh tra/kiem tra ve ke hoach thuc hien nhiem vu dupe phan cong;
AAA* • 9 r

b) Yeu cau ddi tuong thanh tra/kiem tra cung cap thong tin, tai lieu, bao cao
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bang van ban, giai trinh ve nhirng van de lien quan den noi dung thanh tra; yeu can 
CO- quan, to clnic, ca nhan trong trirong cung cap thong tin, tai lieu co lien quan den 
noi dung thanh tra/kiem tra;

c) Kien nghi Truong doan thanh/kiem tra ap dung cac bien phap thuoc nhiem 
vu, quyen han cua Truong doan thanh tra/ki£m tra d6 bao dam thuc hien nhiem vu 
dupe giao; kien nghi viec xu ly ve nhirng van de khac lien quan d6n noi dung thanh 
tra/kiem tra;

d) Bao cao ket qua thuc hien nhiem vu dupe giao vdi Truong doan thanh 
tra/kiem tra, chiu trach nhiem trudc phap luat va Truong doan thanh tra/ki&n tra v£ 
tinh chinh xac, trung thuc, khach quan cua npi dung da bao cao;

d) Tham gia xay dung bao cao ket qua thanh tra/ki6m tra;
e) Thuc hien cac cong viec khac lien quan d£n cupc thanh tra/ki&n tra khi 

Truong doan giao.
4. Cong tac vien thanh tra/kiem tra npi bp
a) Cong tac vien thanh tra/kiem tra npi bp la ngudi khong thuoc bien che ciia 

to chuc thanh tra npi bp, co chuyen mon, nghiep vu phu hop vdi nhiem vu thanh 
tra/kiem tra. Viec trung tap epng tac vien thanh tra npi bp do Hieu trudng quy& dinh 
theo de nghi cua Trudng doan Thanh tra/kiem tra;

b) Cong tac vien thanh tra/kiem tra npi bp dupe trung tap dd lam nhiem vu thanh 
tra/kiem tra thudng xuyen hoac dpt xuat theo yeu can cua td chuc thanh tra cap trudng;

c) Cong tac vien thanh tra/kiem tra npi bp chiu su phan cong cua lanh dao 
thanh tra cap trudng va cua Trudng doan thanh tra/kidm tra; chiu su giam sat cua 
Hieu trudng, ngudi ky quyet dinh thanh tra/kiem tra;

d) Viec trung tap, tieu chuan cu the, trach nhiem cua cong tac vien thanh 
tra/kiem tra dupe thuc hien theo quy dinh cua phap luat.

Dieu 11. Quyen loi ci’ia can bo lam cong tac thanh tra/kiem tra
1. Trudng phdng, Pho trudng phdng thanh tra dupe hudng phu cdp chuc 

nhu Trudng phdng, Pho trudng phdng khac trong Trudng.
2. Can bp chuyen trach lam cong tac thanh tra/kidm tra npi bp cua trudng 

dupe hudng luong, phu cap va cac quyen loi nhu vien chuc cua trudng; hudng phu 
cap uu dai khac theo quy che chi tieu npi bp cua trudng; dupe hoc tap, boi dudng 
nang cao trinh dp chuyen mdn, nghiep vu thanh tra; dupe trang bi phuong tien lam 
viec; dupe tao dieu kien thdi gian, co1 so vat chat va kinh phi dd hoan thanh nhiem

9

vu thanh tra/kiem tra.
3. Vien chuc, ngudi lao dong khi tham gia Doan thanh tra/kiem tra npi bp
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diroc hirang che do theo quy dinh hien hanh.
Dieu 12. Quan he cong tac
1. To chirc thanh tra noi bo chin sir chi dao trirc tiep cua Hieu trirong, dong 

thbi chin sir hirbng dan nghiep vii cong tac cua co quan Thanh tra cap tren.
2. To chirc thanh tra noi bo cua Truong co trach nhiem phoi hop vbi Ban 

Thanh tra nhan dan Truong, Uy ban Kiem tra cua Dang uy va cac to chuc, ca nhan co 
lien quan trong cac boat dong thanh tra/kiem tra.

Ch iro ng III
TO CHUC BOAT DONG THANH TRA, KIEM TRA

5
H 
E

AAA A yDieu 13. Xay dung ke hoach thanh tra/kiem tra hang nam
1. Hang nam, can cu Quy che to chuc va boat dong cua Truong, noi dung 

trong tarn, trong diem trong Ke hoach, nhiem vu nam hoc va cac van ban hudng dan 
cua Bo Giao due va Dao tao, phong Thanh tra, Khao thi va Dam bao chat lirong lap

A • A y • A 9 AAke hoach thanh tra/kiem tra trinh Hieu trirong phe duyet.
•> r \ n -> A r r • "k r2. Phong Thanh tra, Khao thi va Dam bao chat lupng co trach nhiem to chuc 

trien khai cac mang cong viec cho cac bo phan thuoc phong, tien hanh thuc hien 
thanh tra/kiem tra theo ke hoach dupe phe duyet va bao cao Hieu trirong.

A ADieu 14. Quy trinh thuc hien thanh tra
Quy trinh thuc hien boat dong thanh tra noi bp va cac bieu man dupe thuc hien 

theo Thong tu so 08/2024/TT-TTCP ngay 1 8/12/2024 cua Thanh tra Chinh phii va 
cac van ban phap luat co lien quan, bao gom nhirng noi dung sau:

1. Chuan bi thanh tra
n) Thu thup thong tin, tai lieu, nam tinh hinh de ban hanh qu yetdinh thanh tra

Trude khi ban hanh quyet dinh thanh tra, Hieu truong chi dao phong Thanh 
tra, Khao thi va Dam bao chat lupng tien hanh thu thap thong tin, tai lieu, nam tinh 

y A A • r A • A A Ahinh ve doi tupng thanh tra. Cac thong tin can thu thap gom:
- Thong tin, tai lieu lien quan den viec thuc hien cong tac dupe phan cong cua 

doi tupng thanh tra;
- Thong tin ve cac cupc thanh tra, kiem tra da dupe thuc hien trirdc day (neu co).
- Viec thu thap thong tin tai lieu dupe thuc hien bang cac phirong phap sau:
+ Phong Thanh tra, Khao thi va Dam bao chat lupng lam viec trudc vdi doi 

tupng thanh tra, hoac gui van ban yen can doi tupng thanh tra cung cap thong tin;
+ Nghien cuu, tong hop thong tin tu cac bao cao cua doi tupng thanh tra;
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+ Nghien cim, tong hop thong tin th don phan anh, kien nghi, khieu nai, td cao 
lien quan den noi dung dir kien thanh tra (neu co);

+ Nam bat thong tin qua cac don vi, ca nhan trong Truong.
b) Rd quyet clinh thanh tra
Can cu thong tin, tai lieu thu thap dupe, phong Thanh tra, Khao th! va Dam 

r \ r x

bao chat lupng de xuat noi dung thanh tra, thdi gian thanh tra, thanh phan Doan 
thanh tra de du thao Quyet dinh thanh tra trinh Hieu truong xem xet ky ban hanh 
(theo Mau so 01-TTr). Thanh phan Doan thanh tra va viec trung tap can bo tham gia 
Doan thanh tra:

- Truong doan thanh tra: Lanh dao Truong hoac Trudng/pho phong Thanh tra, 
Khao thi va Dam bao chat lupng.

- Thanh vien Doan thanh tra: can bo phong Thanh tra, Khao thi va Dam bao chat 
lupng va cac vien chuc co kinh nghiem trong cac linh vuc boat dong cua Truong;

- Lanh dao phong Thanh tra, Khao thi va Dam bao chat lupng trao ddi vdi lanh 
dao don vi phu trach true tiep can bo can trung tap de tham gia Doan thanh tra;

- Trong qua trinh tien hanh thanh tra, viec thay ddi Truong doan va thay ddi,
9 z

bd sung thanh vien Doan dupe thuc hien theo Quyet dinh cua Hieu truong.
c) Xay dung va phe duyet ke hoqch tien hanh thanh tra
Truong doan thanh tra cd trach nhiem td chuc xay dung ke hoach tien hanh 

r

thanh tra (theo Mau so 02-TTr) va trinh Hieu truong phe duyet. Thdi gian xay dung 
va phe duyet Ke hoach tien hanh thanh tra khdng qua 05 ngay lam viec. Truong hop 
thanh tra dot xuat thi thdi gian khdng qua 03 ngay lam viec, ke tu ngay ky Quyet 
dinh thanh tra. Ke hoach tien hanh thanh tra gdm cac noi dung chinh sau:

- Muc dich: Danh gia viec thuc hien edng tac dupe phan edng cua ddi tupng 
thanh tra. Kip thdi xu ly, chan chinh cac sai pham (neu cd). That hien nhirng vudng 
mac, bat cap trong co che quan ly, chinh sach, phap luat hien hanh de kien nghi bien 
phap khac phuc;

- Yeu cau: Viec thanh tra phai tuan thu dung quy dinh cua phap luat, dung ddi 
tupng, noi dung, pham vi, thdi han theo Quyet dinh thanh tra va Ke hoach thanh tra. 
Qua trinh thanh tra khdng lam anh hudng den cac boat dong binh thudng cua cac 
don vi dupe thanh tra, thuc hien dung quy dinh tai Thong tu so 08/2024/TT-TTCP;

- Thdi gian thanh tra: Tu 30 - 45 ngay ke tu ngay edng bd Quyet dinh thanh 
tra. Can cu tinh hinh thuc te, Truong doan thanh tra quyet dinh thdi gian thanh tra 
true tiep tai mdi don vi hoac de xuat Hieu truong keo dai thdi gian thanh tra. Thdi 
gian con lai, cac thanh vien nghien cuu hd so, du thao bao cao va ket luan thanh tra.
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- Phuong phap tien hanh thanh tra
r r f '

Trude khi cong bo Quyet dinh thanh tra, Doan thanh tra gui Quyet dinh va De 
cuong bao cao den cac doi tuong thanh tra de cac doi tupng thanh tra bao cao bang 
van ban va chuan bi ho so, tai lieu lien quan den noi dung thanh tra;

Tien hanh thanh tra: Doan thanh tra thong bao Quyet dinh thanh tra, xem xet 
ho so, tai lieu cua doi tuong thanh tra va kiem tra, xac minh tai mot so don vi co lien 
quan (neu thay can thiet);

Sau khi thanh tra, Doan thanh tra tiep tuc nghien cuu, danh gia tai lieu, chiing cu 
da thu thap; yeu cau bo sung ve noi dung thanh tra hoac cung cap tai lieu (neu can);

f f

hoan thien bao cao ket qua thanh tra, tham muu Hieu trudng ra Ket luan thanh tra;
- Tien do thuc hien: Doan thanh tra cu the hoa thdi gian xay dung de cuong 

gui doi tuong thanh tra bao cao ve cac noi dung thanh tra; thong bao thdi gian thanh 
tra, yeu cau chuan bi va bao cao theo de cuong; hop Doan thanh tra thong qua Ke 
hoach thanh tra, phan cong nhiem vu cac thanh vien;

- Che do thong tin, bao cao: Trudng doan thanh tra chiu trach nhiem thong tin, 
phat ngdn ve noi dung, boat dong cua Doan thanh tra; cd trach nhiem thudng xuyen 
bao cao tien do thuc hien Ke hoach voi Hieu trudng;

Viec quan ly thong tin, tai lieu cua Doan thanh tra; xay dung bao cao ket qua 
thanh tra, ket luan thanh tra phai tuan thu dung quy dinh cua phap luat ve thanh tra;

d) Xay dung de cuongyeu cau doi tuong thanh tra bao cao
Can cu noi dung thanh tra, Ke hoach tien hanh thanh tra, Trudng doan thanh 

tra co trach nhiem cung thanh vien Doan thanh tra xay dung de cuong yeu cau doi 
tuong thanh tra bao cao.

Trudng doan thanh tra cd van ban gui doi tuong thanh tra (kem theo de cuong 
yeu can bao cao) it nhat 05 ngay trudc khi cong bo quyet dinh thanh tra; van ban yeu 
cau phai neu ro each thuc bao cao, thdi gian nop bao cao.

2. Tien hanh thanh tra
a) Cong bd quyet dinh thanh tra
Cham nhat la 15 ngay ke tu ngay ky Quyet dinh thanh tra, Trudng doan thanh 

tra phai thuc hien viec cong bd quyet dinh thanh tra vdi doi tuong thanh tra.
Thanh phan tham du budi cong bd quyet dinh thanh tra gdm: cac thanh vien 

Doan thanh tra, ddi tuong thanh tra, dai dien cac don vi va ca nhan cd lien quan den 
noi dung thanh tra.

Trudng doan thanh tra chu tri budi cong bd quyet dinh thanh tra; thong qua 
chuong trinh lam viec; doc loan van quyet dinh thanh tra; neu ro muc dich, yeu cau,
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noi dung, thd’i han cuoc thanh tra; nhiem vu, quyen han cua Doan thanh tra; quydn va 
trach nhiem cua doi tirong thanh tra; dir kien ke hoach lam viec cua Doan thanh tra; 

r r

moi quan he cong tac giira Doan thanh tra va doi tirong thanh tra; cac noi dung khac 
lien quan den boat dong cua Doan thanh tra.

Lanh dao don vi hoac ca nhan la doi tirong thanh tra bao cao ve nhirng noi 
dung thanh tra theo de cirong Doan thanh tra da yen can.

Cac thanh vien khac tham dir budi cong bo quydt dinh thanh tra phat bidu y 
kien lien quan den noi dung thanh tra (neu co).

Viec cong bo quyet dinh thanh tra phai dirpc lap thanh bien ban {theo MCm so 
03-TTr ban hanh kem theo Quy dinh nay). Bien ban hop cong bo quyet dinh thanh 
tra dupe ky giira Truong doan thanh tra va truong don vi la doi tupng thanh tra.

b) Thu th (ip thong tin, tai lien lien quan den noi dung thanh tra
Trong qua trinh thanh tra, Truong doan thanh tra, thanh vien Doan thanh tra 

yen can doi tupng thanh tra bao cao theo de cuong {theo Mclu so 04-TTr ban hanh 
kem theo Quy dinh nay). ; yeu can doi tupng thanh tra, don vi, ca nhan co lien quan 
cung cap thong tin, tai lieu lien quan den npi dung thanh tra. Viec yeu cdu cung cap 
thong tin, tai lieu thuc hien thong qua thong bao {theo Mhu so 05-TTr ban hanh kem 
theo Quy dinh nay). Viec giao nhan thong tin, tai lieu phai lap thanh bien ban {theo 
Man so 06-TTr ban hanh kem theo Quy dinh nay).

c) Kiem tra, xdc niinh thong tin, tai Hen
Truong doan thanh tra, thanh vien Doan thanh tra co trach nhiem nghien ciru 

cac thong tin, tai lieu da thu thap dupe de lam rd noi dung thanh tra (luu y ve: tinh 
day du, tinh xac thuc, tinh dong bp, thong nhdt, tinh hop phap, hop le, sir hop ly ve 
trinh tir, thu tuc cua cac chung cu, tai lieu trong ho so), nhan dinh nhung viec lam 
dung, nhung thieu sot, sai pham cua ddi tupng thanh tra theo quy dinh cua phap luat.

Bien ban kiem tra, xac minh thuc hien theo Mau so 07-TTr ban hanh kem 
theo Quy dinh nay.

Truong hop thong tin, tai lieu ma ddi tupng thanh tra cung cdp chua rd hoac 
chua du co so de ket luan thi Doan thanh tra yen can ngudi cd trach nhiem, ngudi cd 
lien quan giai trinh bang van ban va cd the tien hanh tham tra, xac minh them.

Truong hop giai trinh chua rd, hoac van de cd lien quan den nhieu ngudi, 
nhieu don vi thi Truong doan thanh tra cd the to chirc ddi thoai, chat van doi tupng 
thanh tra, ngudi cd lien quan.

d) Ket thuc vice tien hanh thanh tra tai noi dupe thanh tra
Dua tren bao cao ket qua lam viec cua tung thanh vien Doan thanh tra va cac hd
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so1, tai lieu thanh tra, Truong doan thanh tra se xay dung Du thao bao cao so1 bo ket qua 
/ 9 r r t

thanh tra va gui cho doi tuong thanh tra de co y kien giai trinh (neu co) de dam bao tinh 
r r r 7 a • • r r 1chinh xac, khach quan cua cac noi dung ghi trong bao cao so bo ket qua thanh tra.

Trong thbi han cua cuoc thanh tra, Truong doan thanh tra se to chuc hop vol 
doi tuong thanh tra de thong bao viec ket thuc thanh tra true tiep va thong qua du 
thao bao cao so bo ket qua thanh tra. Noi dung lam viec dirpc lap thanh bicn ban ket 
thuc viec thanh tra tai noi dupe thanh tra. Bien ban dupe lap thanh 02 ban, 01 ban gui 
doi tuong thanh tra; 01 ban luu doan thanh tra.

3. Ket thuc thanh tra va theo doi xii ly sau thanh tra
a) Xay dung bao cao ket qua thanh tra
Cham nhat 05 ngay lam viec, ke tu ngay ket thuc viec thanh tra tai don vi, 

thanh vien Doan thanh tra co trach nhiem bao cao bang van ban vdi Truong doan 
K r \

thanh tra ve ket qua thuc hien nhiem vu dupe giao va phai chiu trach nhiem ve tinh 
chinh xac, khach quan, trung thuc ctia npi dung bao cao do. Bao cao ket qua thuc 
hien nhiem vu ctia thanh vien Doan thanh tra phai co cac npi dung sau day:

- Ket qua kiem tra, xac minh theo nhiem vu dupe phan cong;
r \

- Ket luan ro dung, sai ve tung npi dung da dupe kiem tra, xac minh va quy
9 r 

dinh cua phap luat lam can cu de ket luan dung, sai; neu rd hanh vi tham nhiing phat 
hien qua thanh tra (neu co);

- Xac dinh rd tinh chat, muc dp, nguyen nhan vi pham va trach nhiem ctia don 
vi, to chuc, ca nhan co hanh vi vi pham phap luat;

r k r r f e

- Kien nghi, de xuat viec xii' ly doi vdi don vi, to chuc, ca nhan cd hanh vi sai 
pham; kien nghi khac phuc so hb, yen kern trong edng tac quan ly, kien nghi sua doi, 
bo sung co che, chinh sach, quy che, quy dinh npi bp; neu rd quy dinh ctia phap luat, 
co sb thuc tien cua nhung kien nghi, de xuat.

Trong trubng hop nhan thay npi dung Bao cao ket qua thuc hien nhiem vu ctia 
thanh vien Doan thanh tra chua rd, chua day du thi Truong doan thanh tra yeu can 
thanh vien Doan thanh tra bo sung, hoan thien bao cao.

Can cu bao cao ket qua thuc hien nhiem vu cua thanh vien Doan thanh tra, 
Truong doan thanh tra chu tri xay dung bao cao ket qua thanh tra ctia Doan thanh tra.

b) Trinh Hieu truong
Cham nhat 15 ngay, ke tu ngay ket thuc cupc thanh tra, Truong doan thanh tra 

phai cd van ban bao cao Hieu truong ket qua thanh tra (theo Mau sd 08-TTr bcm 
hanh kem theo Quy dinh nay), tru truong hop npi dung ket luan thanh tra phai cho 
AAA AA9 Az/A A

ket luan ve chuyen mon cua co1 quan, to chuc cd tham quyen.
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Bao cao ket qua thanh Ira can phai bam sat noi dung, ke hoach tien hanh thank 
tra, neu rd nhung nhan xet, danh gia ve ttrng noi dung da tien hanh thanh tra; chi rd 

' r

nhung viec da lam dung, nhung ton tai, vi pham, nguyen nhan, trach nhiem doi vdi 
nhung vi pham; kien nghi bien phap xu ly vi pham (neu co).

Hieu trudng xem xet, xu ly bao cao cua Truong doan thanh tra, chi dao 
Truong doan thanh tra tiep tuc hoan thicn Du thao ket luan thanh tra (theo Man so 
09-TTr ban bank kem theo Quy dinh nay).

c) Ky han hanh ket loan thanh tra
Trong thdi han 15 ngay, ke tu ngay nhan Du thao ket luan thanh tra, Hieu 

trudng ky ban hanh ket luan thanh tra va gui Ket luan thanh tra cho ddi tupng thanh tra 
va don vi, ca nhan cd lien quan den viec xu ly sau thanh tra hoac cd trach nhiem thuc 

f

hien ket luan thanh tra.
ci) Theo doi, xir ly sau thanh tra
Can cuNghi dinh so 33/2015/ND-CP ngay 27/3/2015 cua Chinh phu quy dinh 

viec thuc hien ket luan thanh tra; Hieu trudng giao cho phdng Thanh tra, Khao thi va 
Dam bao chat lupng lam dau moi true tiep theo ddi, don doc viec thuc hien ket luan 
thanh tra.

Dieu 15. Quy trinh thuc hien kiem tra
Quy trinh thuc hien boat dong kiem tra va cac bieu mau dupe thuc hien theo 

Quyet dinh so 1489/QD-BGDDT ngay 24/5/2023 cua Bp trudng Bp Giao due va 
Dao tao va cac van ban phap luat cd lien quan, bao gdm nhung noi dung sau:

1. Chuan bi kiem tra 
w^XA •A ' ' 9 '

a) Can cu vao ke hoach kiem tra hang nam hoac yen cau kiem tra dot xuat, 
phdng Thanh tra, Khao thi va Dam bao chat lupng cd van ban gui don vi phdi hop 
(neu cd) de nghi cu ngudi tham gia doan kiem tra.

b) Don vi phdi hop cd van ban cu ngudi thanh gia doan kiem tra, gui don vi 
chii tri kiem tra de tong hop.

c) Phdng Thanh tra, Khao thi va Dam bao chat lupng trinh Hieu trudng phe 
duyet, ky Quyet dinh kiem tra (theo Mau so 01-KTr ban hanh kem theo Quy dinh nay).

f f f f

d) Can cu Quyet dinh kiem tra, Trudng doan kiem tra xay dung Ke hoach tien 
hanh Idem tra, trinh Hieu trudng phe duyet Ke hoach tien hanh kiem tra (theo Mhu 
so 02-KTr ban hanh kem theo Quy dinh nay) va to chtic thuc hien ke hoach bao dam 
dung quy dinh.

d) Truong doan kiem tra xay dung de cuong yen cau doi tupng kiem tra bao cao.
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e) It nhat 05 ngay lam viec trird’c khi lam viec true tiep veri doi tupng kiem tra 
(tru kiem tra dot xuat), Truong doan kiem tra ky, gui van ban kem theo Quyet dinh 
kiem tra, de cuong yen can bao cao cho doi tupng kiem tra. Van ban gui doi tupng 
kiem tra ghi rd dia diem, thdi gian, thanh phan, npi dung lam viec cua doi tupng 
kiem tra va doan kiem tra; yen can doi tupng kiem tra bao cao va chuan bi ho so, tai 
lieu theo de cuong.

2. Tien hanh kiem tra
a) Viec ti6n hanh kiem tra dirpe tien hanh true tiep tai don vi, to chuc, ca nhan

r 7 7 r r 9

la doi tupng kiem tra va to chuc, ca nhan lien quan theo Ke hoach tien hanh kiem tra. 
Cu the nhu san:

- Thu nhan bao cao cua doi tupng kiem tra; nghien cuu, phan tich, nhan xet, 
danh gia van ban bao cao cua doi tupng kiem tra va cac thong tin, ho so, tai lieu da 
thu thap dupe; yeu cau doi tupng kiem tra bao cao, giai trinh ve nhung van de lien 
quan den npi dung kiem tra;

- Trong qua trinh kiem tra true tiep, khi can thiet doan kiem tra lam viec voi 
cac don vi, bo phan, vien chuc, ngudi co lien quan de xac minh npi dung kiem tra. 
Sau khi ket thuc viec kiem tra, xac minh, doan kiem tra lap bien ban lam viec.

b) Ket thuc kiem tra true tiep, Truong doan kiem tra thong bao ve thdi gian ket 
thuc kiem tra true tiep vdi Thu trudng co quan, to chuc la doi tupng kiem tra va lap 
Bien ban kiem tra (theo Mau so 03-KTr ban hanh kem theo Quy dinh nay).

3. Xay dung Bao cao ket qua kiem tra
a) Sau khi ket thuc kiem tra true tiep, thanh vien doan kiem tra can cu Bien
9 '••AlAZ

ban kiem tra, nghien cuu, phan tich cac thong tin, ho so, tai lieu thu thap; nhan xet,
9

danh gia npi dung kiem tra da dupe phan edng.
y y a Ab) Cac thanh vien gui bao cao bang van ban cho Trudng doan de tong hop, 

xay dung Bao cao ket qua kiem tra (theo Mau so 04-KTr ban hanh kem theo Quy 
dinh nay), gui Hieu trudng cho y kien chi dao.

' • A V • A 9 A A\c) Thdi gian hoan thien Bao cao ket qua kiem tra, trinh Hieu trudng cham nhat la 
15 ngay lam viec ke tu ngay ket thuc thdi han kiem tra tai don vi la doi tupng kiem tra.

r k. • A,4. Xay dung, ban hanh Thong bao ket qua kiem tra
r 9 • f 1 4- 9 • A 9

a) Tren co so Bao cao ket qua kiem tra, y kien chi dao cua Hieu trudng, 
Trudng doan kiem tra to chuc xay dung du thao Thong bao ket qua kiem tra (theo 
Mau so 05-KTr ban hanh kem theo Quy dinh nay).
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Dieu 17. Track nhiem cua Hieu trirong
1. Thanh lap to chirc thanh tra noi bo cua trirong dam bao hoan thanh nhiem 

vu thanh tra; ban hanh van ban quy dinh cu the ve boat dong thanh tra noi bo phu 
hop vdi dieu kien cua trirong.

2. Can cir yen cau cong tac quan ly cua Trirong va chuong trinh ke hoach cong

b) Cham nhat la 30 ngay lam viec ke tir ngay co Bao cao ket qua ki£m tra, 
Trirong doan kiem tra to chirc hoan thien dir thao Thong bao kdt qua kidm tra, trinh 
Hieu trudng duyet ky, ban hanh theo quy dinh.

5. Theo doi, don doc san kiem tra
a) Cac ket luan va kien nghi bien phap xu ly nhirng han che, thieu sot va vi 

pham (neu co) da dupe chi ra trong ket qua kiem tra phai dupe ddi tupng kiem tra 
nghiem tuc thuc hien, bao dam dung thbi han va quy dinh.

b) Phong Thanh tra, Khao thi va Dam bao chat lupng chiu trach nhiem theo 
doi, don doc viec thuc hien cac ket luan, kien nghi cua ddi tupng kidm tra da chi ra 
trong Thong bao ket qua kiem tra lien quan den npi dung cua don vi; bao cao Hieu 
trudng/pho hieu trirong phu trach kdt qua theo ddi, don ddc viec thuc hien va chin 
trach nhiem ve ket qua theo doi, ddn ddc viec thuc hien Thong bao ket qua kidm tra.

Dieu 16. Luu tiTr ho so’ thanh tra, kiem tra
1. Hd so1 kiem tra

' 5 ' 9 f f

Hd so luu tru gdm: Quyet dinh kiem tra; Ke hoach tidn hanh kidm tra; phan 
edng nhiem vu cua Trudng doan kiem tra; van ban kern de cuong yeu can ddi tupng 
kiem tra bao cao; bao cao theo de cuong ciia ddi tupng kiem tra; Bien ban kidm tra; 
Bao cao ket qua kidm tra; Thong bao ket qua kiem tra; mot so ho so1, tai lieu can thiet 
lien quan npi dung kidm tra khac do Trudng doan quyet dinh;

2. Hd so thanh tra
Hd so luu trir gdm: Quyet dinh thanh tra; Kd hoach thanh tra; Bien ban edng 

bd quyet dinh thanh tra; phan edng nhiem vu cua Trudng doan thanh tra; van ban 
kern de cuong yen can ddi tupng thanh tra bao cao; bao cao theo dd cuong cua ddi 
tupng thanh tra; Bien ban thanh tra; Bao cao ket qua thanh tra; Ket luan thanh tra; 
mot so hd so, tai lieu can thiet lien quan npi dung thanh tra khac do Trudng doan 
quyet dinh;

A 9

3. Thdi gian luu tru hd so thanh tra, kidm tra theo quy dinh hien hanh.
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tac ciia phong Thanh tra, Khao thi va Dam bao chat lirong, Hieu trud'ng chi dao vice 
xay dung va phe duyet ke hoach thanh tra, Idem tra thuoc quyen quan ly true tiep;

z r r * # •>

kiem tra, don doc vice thuc hien ke hoach da phe duyet; quyet dinh thanh tra, Idem
' • ' • 9tra; xu ly kien nghi, ket luat san thanh tra, kiem tra. 

\ r

3. Co trach nhiem bao cao trubc Hoi dong 'Fruong ket qua thuc hien cac boat 
dong thanh tra, kiem tra hang nam va giai trinh ve nhung van de con virdng mac.

4. Dam bao cac dieu kien ve nhan sir, che do chinh sach, co sb vat chat, trang 
thiet bi, kinh phi va cac dieu kien can thiet khac doi vbi boat dong thanh tra, kiem tra; 
chi dao giai quyet khieu nai, to cao va phong, chong tham nhung.

5. Cii vien chuc, ngubi lao dong ciia Trubng tham gia boat dong thanh tra, 
kiem tra noi bo (neu can).

6. Dinh Icy lam viec vbi phong Thanh tra, Khao thi va Dam bao chat luong ve 
ebng tac thanh tra, Idem tra; giai quyet kip thbi nhung van de khb khan, vubng mac 
trong boat dong thanh tra, kiem tra thuoc pham vi quan ly ciia minh.

7. Chi dao Phong Thanh tra, Khao thi va Dam bao chat luong bao cao dinh ky
r x 9

hoac dot xuat ve cong tac thanh tra/kiem tra vbi Thanh tra Bo Giao due va Dao tao 
va co quan quan ly true tiep theo quy dinh.

X Z X Z Z A Z /xDieu 18. Trach nhiem ciia don vi, to chuc, ca nhan co lien quan
1. Don vi, to chuc, ca nhan la doi tirong thanh tra co trach nhiem thuc hien yen 

can, kien nghi, quyet dinh ve thanh tra, co quyen giai trinh ve noi dung thanh tra, co 
quyen va trach nhiem khac theo quy dinh ciia phap luat co lien quan.

2. Don vi, to chuc, ca nhan co thong tin, tai lieu lien quan den noi dung thanh tra 
phai cung cap day du, kip thbi theo yen can cua ngubi ra quyet dinh thanh tra, Trubng 
doan thanh tra, ngubi dirge giao nhiem vu thanh tra, cong tac vien thanh tra, thanh vien 
khac ciia Doan thanh tra va chin trach nhiem ve tinh chinh xac, trung thuc ciia thong 
tin, tai lieu da cung cap; co quyen va trach nhiem khac theo quy dinh ciia phap luat co 
lien quan.

3. Don vi, to chuc, ca nhan co lien quan khi nhan dirge yen can, kien nghi, 
trong qua trinh thanh tra, ket luan thanh tra va xu ly sau thanh tra co trach nhiem thuc

XX X z

hien va tra Ibi bang van ban ve vice thuc hien yen can, kien nghi do theo quy dinh 
ciia phap luat.

•XzZAZ’A • • A X4. Don vi, to chuc, ca nhan co lien quan trong pham vi nhiem vu, quyen han
<

ciia minh co trach nhiem phbi hgp vbi thanh tra noi bo trong viec phong ngua, phat 
hien, de nghi xu ly vi pham phap luat.

XDieu 19. Xir ly vi pham
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1. Ngu-d’i ra quyet dinh thanh tra/kiem tra, Truong doan thanh tra/kiem tra, can 

bo duoc giao thuc hien nhiem vu thanh tra doc lap, thanh vien khac cua Doan thanh 
tra/kiem tra co mot trong cac hanh vi sau day thi tuy theo tinh chdt, muc do vi pham 
ma bi xu ly ky luat hoac de nghi truy cuu trach nhiem hinh su, neu gay thiet hai thi 
phai boi thuong theo quy dinh cua phap luat:

a) Lpi dung chiic vu, quyen han thanh tra de thuc hien hanh vi trai phap luat, 
sach nhieu, gay kho khan, phien ha cho doi tuong thanh tra;

b) Thanh tra vuot qua tham quyen, pham vi, noi dung trong quyet dinh thanh tra;
c) Co y ket luan sai su that, quyet dinh, xu ly trai phap luat, bao che cho ngubi 

co hanh vi vi pham phap luat;
d) Tiet lo thong tin, tai lieu ve noi dung thanh tra trong qua trinh thanh tra;
d) Cd y khdng phat hien hoac phat hien hanh vi vi pham phap luat d6n muc 

phai xu ly vi pham hanh chinh, xu ly ky luat, dd nghi truy cuu trach nhiem hinh sir 
nhung khdng xu ly, xu ly khdng d£y du, khdng kien nghi xu ly, khdng de nghi truy 
cuu trach nhiem hinh su;

e) Lam sai lech, gia mao, sua chira, tieu buy, chiem doat hd so thanh tra;
g) Nhan hdi Id, mdi gidi hdi Id;
h) Cac hanh vi vi pham phap luat khac.
2. Don vi, to chiic, ca nhan la ddi tuong thanh tra cd mot trong cac hanh vi sau 

day thi tuy theo tinh chat, muc do vi pham ma bi xu ly ky luat hoac de nghi truy ciru 
trach nhiem hinh su, neu gay thiet hai thi phai bdi thuong theo quy dinh cua phap luat:

a) Khdng cung cap thong tin, tai lieu hoac cung cap thong tin, tai lieu khdng 
chinh xac, thieu trung thuc, chiem doat, thii tieu tai lieu, vat chirng lien quan ddn ndi 
dung thanh tra;

b) Chong ddi, can trd, mua chudc, tra thu, tru dap ngudi lam nhiem vu thanh 
tra, ngudi cung cap thong tin, tai lieu cho boat dong thanh tra; gay khd khan cho boat 
dong thanh tra;

c) Vu cao, vu khdng ddi vdi ngudi lam nhiem vu thanh tra;
d) Dua hdi Id;
d) Khdng thuc hien, thuc hien khdng day du, khdng kip thdi nghTa vu, trach 

nhiem cua minh dupe ghi trong ket luan thanh tra, quyet dinh xu ly ve thanh tra.
3. Don vi, to chuc, ca nhan cd lien quan cd mot trong cac hanh vi sau day thi 

tuy theo tinh chat, muc do vi pham ma bi xu ly ky luat, xu phat vi pham hanh chinh 
hoac de nghi truy cuu trach nhiem hinh sir, neu gay thiet hai thi phai bdi thuong theo 
quy dinh cua phap luat:



I
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a) Khong cung cap hoac cung cap thong tin, tai lieu khong chinh xac, thieu 
trung thirc, chiem doat, tieu huy tai lieu, vat chung lien quan den noi dung thanh tra;

b) Chong doi, can tra, mua chuoc, tra thu ngirdi lam nhiem vu thanh tra, ngudi 
cung cap thong tin, tai lieu cho boat dong thanh tra; gay kho khan cho boat dong thanh tra;

c) Can thiep trai phap luat vao boat dong thanh tra; loi dung anh htrong cua 
minh tac dong den ngudi lam nhiem vu thanh tra;

< r r

d) Dua hoi lo, nhan hoi lo, moi gidi hoi lo;
d) Khong thuc hien, thirc hien khong day du, khong kip thdi nghia vu, trach 

nhiem cua minh dupe ghi trong ket luan thanh tra, quyet dinh xu ly ve thanh tra;
e) Cac hanh vi vi pham phap luat khac.

Ch iro ng IV
DIEU KHOAN THI HANH

//

Dieu 20. Hieu luc thi hanh• • 
r 9

Quyet dinh nay cd hieu luc ke tu ngay ky.
Dieu 21. Trach nhiem thi hanh

9 z • z z «/x A • X • \ XxA -Trudng cac don vi cd trach nhiem pho bien Quy dinh nay den toan the can bo 
vien chuc va ngudi lao dong de thong nhat thuc hien trong toan Trudng. Cac dun vi 
va ca nhan co lien quan chin trach nhiem thi hanh quyet dinh nay. 

Z Z X z

Trong qua trinh thuc hien, neu co van de phat sinh hoac klid khan, vudng mac, 
e x z

cac don vi, ca nhan kip thdi phan anh ve phdng 'fhanh tra, Khao thi va Dam bao chat 
luong de bao cao Hieu trudng xem xet, quyet dinh sua doi, bo sung cho phu hop./.

HiEJ;

/v
HZ

0NG

TRUONG \





Sd: /QD-...(3)

(4)

QUYETDINH:
(8);

-Liru: VT, ...(12), (13).

Ho va ten
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Noinhan:
- Nhir Dieu 4;

 (1)
 (2)

BM01/QT01/TT

CONG HOA XA HOI CHU NGHIA VIET NAM • • •
Doc lap - Tir do - Hanh phuc

(6) ;
(7) -

 ...............................................................(5)
Can cir Luqt Thanh tra so: 84/2025/QH15 ngay 25 thang 6 nani 2025;
Can cir.............................................................................................................
Theo c/e nghi cua

...., ngay...thang...ndm....

QUYET DINH 
A AVe viec thanh tra

Ghi chu:
(1) Ten co quan cap tren true tiep (neu co).
(2) Ten co quan ra quyet dinh thanh tra.
(3) Chu viet tat ten co quan ban hanh quyet dinh thanh tra.
(4) Ten cuoc thanh tra.

9 f t

(5) Chuc danh cua Ngudi ra quyet dinh thanh tra.
(6) Cac can cu khac d$ ban hanh quyet dinh (van ban quy dinh ve chuc nang, nhiem vu cua co quan 
ra quyet dinh thanh tra; Ke hoach thanh tra dupe cap co tham quyen phe duyet - doi voi thanh tra 
theo ke hoach; ten van ban chi dao hoac quyet dinh cua ngudi cd tham quyen ve viec tien hanh

t f

thanh tra - doi voi cuoc thanh tra dot xuat).
a t r r

(7) Thu trudng co quan, don vi tham muu de xuat tien hanh thanh tra (neu cd).
(8) Doi tupng thanh tra, npi dung thanh tra, pham vi thanh tra, nien dp thanh tra,...
(9) Ghi day du nhiem vu cua Doan thanh tra.
(10) Thu trudng co quan, don vi hoac ca nhan cd lien quan den viec to chuc thuc hien cuoc thanh tra.
(11) Thu trudng co quan, to chuc hoac ca nhan la doi tupng thanh tra.
(12) Chu viet tat don vi soan thao va so lupng ban kru (neu can).
(13) Ky hieu ngudi soan thao van ban va so lupng ban phat hanh (neu can).

(5)
(Chu ky, ddu)

Dieu 1. Thanh tra  
9 r r *

Thdi han thanh tra la ... ngay, ke tu ngay edng bo Quyet dinh thanh tra. 
X X

Dieu 2. Thanh lap Doan thanh tra, gom cac ong (ba) cd ten sau day: 
1  Trudng doan; 

r

2  Pho Trudng doan (neu cd);
3  thanh vien;
4
Dieu 3. Doan thanh tra cd nhiem vu (9).
Dieu 4. Cac dug (ba) cd ten tai Dieu 2, (10) va (11) chiu trach nhiem thi hanh Quyet dinh 
nay./.



Sd: .../KH-...(3) ...ngay...thdng...ndm....

KE HOACH TIEN HANH THANH TRA

A • rcua ...(4) vc vice ...(5), Doan thanh tra lap Ke/

 (6)

HI. Phuong phap tien hanh thanh tra
 (7)

r

2. Che do thong tin, bao cao:

3. Phan cong nhiem vu:

Noinhan:

- Liru: ...(9), (10).

Ghi Chu:

19

4. Dieu kien vat chat dam bao thirc hien cuoc thanh tra:
5. Nhtrng van de khac (neu co): 

IV. To chiic th ire hien
1. Tien do thu’e hien:

 (1)
(2)

BM02/QT01/TT

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tir do - Hanh phiic

;......(8)
(Chu ky, dan. - neu cd)

_________________________________ Ho va ten_______
PHE DUYET CUA NGUOI RA QUYET DINH THANH TRA

(1) Ten co quan tien hanh thanh tra.
(2) Ten Doan thanh tra.
(3) Chit viet tat ten Doan thanh tra.
(4) Chu’c danh cua Ngubi ra quyet dinh thanh tra.
(5) Ten cuoc thanh tra.
(6) Pham vi, noi dung, doi tuong, thd'i ky, thbi han thanh tra; nhirng noi dung trong tam, trong di£m 
tien hanh thanh tra.
(7) Phuong phap, each thuc tien hanh thanh tra (phirong phap thu thap thong tin, tai lieu; phuong 
phap kiem tra, xac minh va cac phuong phap ky thuat khac phu hop vbi tinh chdt, yeu cAu cua cuoc 
thanh tra).
(8) Truong doan thanh tra.
(9) Chu viet tat don vi soan thao va so lupng ban luu (n£u cdn).
(10) Ky hicu ngubi soan thao van ban va sb lupng ban phat hanh (neu cAn).

Thuc hien Quyet dinh sb ... ngay.../ 
hoach tien hanh thanh tra nhtr sau:
I. Muc dich, yen can
1. Muc dich
2. Yen cau
II. Noi dung thanh tra



S6:

/ J

chirc vu 

(Chu ky)

Ho va tenHo va tenHo va ten Ho va ten
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/

2. Dai dien Doan thanh tra:
Ong (ba)

9 , • yy A /

4. Dai dien co quan, to chirc, don vi, ca nhan co lien quan (neu co):
Ong (ba) chirc vu 

Ghi Chu:
(1) Ten co' quan tien hanh thanh tra.
(2) Ten Doan thanh tra.
(3) Chir viet tat ten Doan thanh tra.
(4) Dia diem cong bo quyet dinh thanh tra./
(5) Chirc danh cua Ngirbi ra quyet dinh thanh tra.
(6) Ten cuoc thanh tra.
(7) Tom tat muc dich, yeu can, noi dung ke hoach thanh tra; nhiem vu, quyen han cua Truong doan 
thanh tra, thanh vien Doan thanh tra, quyen va nghia vu ciia dbi tuqng thanh tra; thong nhat lich

(1)
(2)

(7)
(8)

BIEN BAN
Cong bo Quyet dinh thanh tra

r t r

Vao ... gid ... ngay.tai ...(4), Doan thanh tratheo Quyet dinh so ... ngay ... thang ... 
nam ... cua ...(5) tien hanh edng bo Quyet dinh thanh tra ve ...(6).
I. Thanh phan
1. Dai dien co quan tien hanh thanh tra (co1 quan thanh tra hoac co quan quan ly nha nude):
Ong (ba) chuc vu

BM03/QT01/TT
CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tir do - Hanh phuc

......... .............. ..(9) ..........
(Chic ky, ddu - neu cd) (Chic ky, ddu

(10) (11) Ngird’i ghi bien ban
- neu cd) (Chu- ky, ddu - neu cd)

3. Dai dien co quan, to chirc, don vi la doi tuong thanh tra:
Ong (ba) chuc vu 

• • A • A /5. Dai dien chinh quyen dia phuo'ng (neu co):
11. Noi dung
1. ...’  

2 ................................................
Viec cong bo Quyet dinh thanh tra ket thuc vao ... gid... ngay .../.../ 
Bien ban cong bo Quyet dinh thanh tra da dupe doc lai cho nhirng ngirdi cd ten neu tren 
nghe va ky xac nhan./.



21

lam viec vcri co quan, to chirc, ca nhan la doi tuong thanh tra va co quan, td chu’c, ca nhan co lien 
quan.
(8) Y kien cua Thu tnrdng co- quan thanh tra; cua co quan, to chu’c, ca nhan la doi tuong thanh tra; 
cua Thu trudng co quan quan ly cap Iren true tiep cua doi tuong thanh tra (n6u co); cua co quan, to 
chuc, ca nhan co lien quan (neu co).
(9) Trudng doan thanh tra.
(10) Dai dien co quan, to chuc la doi tuong thanh tra.
(11) Dai dien chinh quyen dia phuong (neu co).



ngay...thdng...ndm...

Kinh gu i; (5)

,/

-Luu: VT, (10), (11).

Ho va ten
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Noi nhan:
- Nhu tren;

 (1)
 (2)

BM04/QT01/TT

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Haul) phuc

...................;........;.......(8)
(Chic ky, ddu - neu cd)

Sd: .../CV-...(3)
V/v yen cau bao cao...(4)

Ghi chu:
t r

(1) Ten co quan lien hanh thanh tra.
(2) Ten Doan thanh tra.
(3) Chir viet tat ten co quan ban hanh cong van.
(4) Trich yen noi dung yen can bao cao.
(5) Co quan, to chiic, ca nhan duoc yeu cau bao cao cho Doan thanh tra.
(6) Chiic danh cua Ngubi ra quyet dinh thanh tra.
(7) Ten cuoc thanh tra.
(8) Truong doan thanh tra.
(9) Chu viet tat don vi soan thao va so luong ban liru (neu can).
(10) Ky hieu ngubi soan thao van ban va so luong ban phat hanh (neu can).

Can cii Quyet dinh sb ... ngay .../..../.... ciia ...(6) ve viec (7); 
De phuc vu viec thanh tra, (2) yen cau ...(5) bao cao cho ...(2) ve viec (4) 
Yeu cau ...(5) gui bao cao cho (2) trubc ngay.../.../



.... ngay... thdng... ndm...

(4)
cua ...(5) ve/ ,/

2 

- Luu: VT, ...(8), (9).

Ho va ten
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No'i nil an:
- Nlnr tren;

Yeu can ...(4) cung cap day du nlumg thong tin, tai lieu noi tren truac ngay cho
...(7) theo dia chi

 (1)
 (2)

BM05/QT01/TT

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phiic

S6: .../CV-...(3)
V/v cung cap thong tin, tai lieu

Kinh gui:
Thue hien Quyet dinh so ... ngay .. 
viec (6),

phuc vu viec thanh tra, ...(7) yeu ctlu: ...(4) cung c&p nhung thong tin, tai lieu sau day: 
1  

; (7)
(Chit' ky, ddu - neu co)

Ghi chu:
(1) Ten co- quan cap tren true tiep (neu cd).
(2) Ten co quan ban hanh edng van.
(3) Chu viet tat ten co quan ban hanh edng van.
(4) Co quan. to chuc, ca nhan cung cap thdng tin, tai lieu.
(5) Chuc danh cua Ngudi ra quyet dinh thanh tra.
(6) Ten cuoc thanh tra.
(7) Chuc danh cua ngudi yeu cau cung cap thdng tin, tai lieu.
(8) Chu viet tat don vi soan thao va so luong ban iuu (ndu can).
(9) Ky hieu ngudi soan thao van ban va sd luong ban phat hanh (neu can).



BM06/QT01/TT

S6: .../BB-...(3)

 (4)

chirc vu 

2. Dai dien
 (5):

Ong (ba) ch tic vu 

Tien hanh giao nhan cac ho so, tai lieu sau day:

Ho va tenHo va tenHo va ten
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 (1)
 (2)

Ngudi ghi bien ban 
(Chic ky)

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phiic

1
5

Vao ... gid ... ngay tai
Chung toi gom co:
1. Dai dien Doan thanh tra:
Ong (ba)

(7)
(Chic ky, ddu - neu cd)

......... .............. ...(B)
(Chic ky, ddu - neu cd)

BIEN BAN
Giao nhan ho so’, tai lieu

Ghi chu:
(1) Ten co' quan lien hanh thanh tra.
(2) Ten Doan thanh tra.
(3) Chu viet tat ten Doan thanh tra.
(4) Dia diem giao nhan ho so, tai lieu.
(5) Co quan, to chirc, ca nhan cung cap ho so, tai lieu.
(6) Ho so. tai lieu giao nhan: ten, loai tai lieu (ban goc, ban chinh, du lieu phan mem...), so, ky 
lueu, ngay, thang, nam, so to va trich yen noi dung tai lieu.
(7) Ngudi giao ho so, tai lieu.
(8) Ngudi nhan ho so, tai lieu.

(6) 
(cd danh muc kern lheo) 

Viec giao nhan ho so. tai lieu hoan thanh vao ... gid ... ngay Bien ban giao nhan  
da diroc doc lai cho nhung ngudi co ten neu tren nghe va ky xac nhan; bien ban duoc lap 
thanh ... ban cd gia tri nhu nhau, moi ben giu 01 ban, liru ho so' 01 ban./.



Sd:

(4)

chu’c vu 

2. Dai dien
 (8):

Ong (ba) chirc vu 

Ho va ten Ho va ten Ho va ten Ho va ten

1. Thanh phan
1. Dai dien Doan thanh tra:
Ong (ba)

(1)
(2)

Ghi chu:
(1) Ten co- quan tien hanh thanh tra.
(2) Ten Doan thanh tra.
(3) Chir viet tat ten Doan thanh tra.
(4) Not dung duoc kiem tra. xac minh.
(5) Chirc danh cua Ngirbi ra quyet dinh thanh tra.
(6) Ten cuoc thanh tra.
(7) Dia diem thuc hien vice kiem tra, xac minh.
(8) Co- quan, don vi, ca nhan dirge kiem tra, xac minh.
(9) Noi dung, ket qua kiem tra, xac minh; y kien cua co quan, to chirc, ca nhan dirge kiem tra, xac 
minh (neu co).
(10) Dai dien Doan thanh tra.

(11) Dai dien chinh quyen dia phuong hoac ngirbi lam chiing (neu co)
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BIEN BAN
Kiem tra, xac minh

BM07/QT01/TT

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

3 ............................
II. Noil dung kiem tra, xac minh

(io) (8)  
1 r r r r r r r r

(Chu ky, ddu - neu cd) (Chu ky, ddu - neu cd) (Chu /qa ddu - neu cd)
(11) Ngirbi ghi bien ban

) (Chii'ky)

r f x

Can cu Quyet dinh so ... ngay .../.... cua ...(5) ve vice (6)
Vao ... gib ... ngay tai...(7), Doan thanh tra tien hanh kiem tra, xac minh noi dung

 (4) ‘

........... ;.............................. ;....................................................................................................... (9)
Viec kiem tra, xac minh ket thuc vao ... gib ... ngay Bien ban da dirge doc lai cho  
nhirng ngirbi co ten neu tren nghc va ky xac nhan; bien ban dirge lap thanh ... ban co gia tri 
nhir nhau, moi ben giir 01 ban./.



S6: .../BC-...(3) iigciy ... thdng... ndm ...

(4)

/

(8)

 (9)
3. Ket luan ve nhung noi dung da tien hanh thanh tra.

 (10)
4. Cac bien phap xir ly theo tham quyen da ap dung (neu co).

 (H)
5. Nhirng y kien con khac nhau giira cac thanh vien Doan thanh tra (neu co).

t r

6. Kien nghi bien phap xir ly.
 (12)i

(4)./.

Noi nh(in:

-Liru: VT,(14),(15).

Ho va ten
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 (1)
(2)

BAG CAO
Kot qua thanh tra

BM08/QT01/TT
CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Tir do - Hanh phuc

(13) 
r r f

(CM ky, c/dii - neu cd)

noi dung thanh tra.
Sau day la ket qua thanh tra: 
1  
2. Ket qua kicm tra, xac minh.

Ghi Chu:
(1) Ten co1 quan tien hanh thanh tra.
(2) Ten Doan thanh tra.
(3) Chu viet tat ten Doan thanh tra.
(4) Ten cuoc thanh tra.
(5) Chirc danh cua Ngiroi ra quyet dinh thanh tra.
(6) Co quan, to chirc, ca nhan la doi tirpng thanh tra.
(7) Co quan, to chirc, ca nhan co lien quan da dirge xac minh de lam ro noi dung thanh tra (neu co).
(8) Khai quat dac diem tinh hinh to chirc, boat dong co lien quan den noi dung thanh tra cua co 
quan. to chirc. ca nhan la doi tirong thanh tra.

rTren day la Bao cao ket qua thanh tra ve 

/.../Thue hien Quyet dinh thanh tra so ... ngay .../.../... cua (5) ve ...(4), tu ngay 
.../.../... den ngay .../.../... Doan thanh tra da tien hanh thanh tra tai (6) 
Qua trinh thanh tra, Doan thanh tra da lam viec vdi 

(7) va tien hanh kiem tra, xac minh true tiep cac
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(9) Cac noi dung da tien hanh thanh tra: Mo ta kel qua thanh tra, neu co sai pham can neu noi dung 
sai pham. hau qua. thiet hai gay ra: ccr quan, to chiic, ca nhan lien quan true tiep, gian tiep den sai 
pham; danh gia, nhan xet ve viec sai pham cua cac doi tuong cd lien quan.
(10) Ket luan ve ket qua dat duo'c, han che, sai pham (neu cd) cua doi tuong thanh tra. trong do can 
neu rd trach nhiem cua co quan. to chuc, ca nhan cd vi pham. Trong trudng hop cd hanh vi tham 
nhung thi phai neu rd trach nhiem cua ngudi dung dau co quan, to chuc dd xay ra hanh vi tham 
nhung theo muc do vi pham.
(11) Cac bien phap da ap dung trong khi tien hanh thanh tra nhu: Tam dinh chi hanh vi vi pham 
kiem ke tai san, niem phong tai lieu....
(12) Kien nghi xu ly hanh chinh, xu ly kinh te, chuyen ho so vu viec cd ddu hieu toi pham (ndu cd) 
sang co quan dieu tra va nhung kidn nghi khac (ndu cd).
(13) Trudng doan thanh tra.
(14) Chu viet tat don vi soan thao va so luong ban luu (neu can).
(15) Ky hieu ngudi soan thao van ban va so luong ban phat hanh (neu cdn).



S6: .../KL-...(3) ngay ... thcing... nam ...

(8)

2. Ket qua kiem Ira, xac mink

3. Ket luan
(H)

•>5 r

4. Cac bien phap xtr ly theo tham quyen da ap dung (neu co)
(12)

* r t

5. Kien nghi cac bien phap xtr ly
(13)

No’i iiliaii:

- Lira: VT, (14), (15).

Ho va ten

(1)
(2)

...•(9)
(10)

BM09/QT01/TT
CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tir do - Hanh phiic

.................. ;.(5)
(Chti’ ky, dciii)

KET LUAN THANH I RA
Ve vice............................................. (4)

Ghi chu:
(1) Ten co quan cap tren true tiep (neu co).

r

(2) Ten co quan ban hanh Ket luan thanh tra.
/ r r

(3) Chu viet tat ten co quan ban hanh Ket luan thanh tra.
(4) Ten cuoc thanh tra.
(5) Chuc danh ctia Ngudi ra quyet dinh thanh tra.
(6) Ten Doan thanh tra
(7) Co quan, to chuc, ca nhan la doi tupng thanh tra.
(8) Khai quat dac diem tinh hinh to chuc, boat dong co lien quan den not dung thanh tra ctia co 
quan, to chuc, ca nhan la doi tupng thanh tra.
(9) Neu ket qua kiem tra, xac minh thirc te tinh hinh boat dong ctia co quan, to chuc, ca nhan la doi 
tupng thanh tra theo muc dich, yen can, npi dung, nhiem vu ma quyet dinh thanh tra dat ra.
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/.../
/.../Thirc hien Quyet dinh thanh tra sd ... ngay .../.../... cua ...(5) ve ...(4) tir ngay

... ddn ngay Doan thanh tra ...(6) da tien hanh thanh tra tai ...(7)
Xet bao cao ket qua thanh tra ... ngay cua Truong doan thanh tra, ...(2) ket luan
thanh tra nhir sau:
1. Khai quat chung
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(10) Nhan xet ve viec thyc hien chink sack, phap luat, nkiem vu duo-c giao cua co quan, to ckuc, ca 
nkan la doi tirong tkank tra; xac dink ro uu diem (mat lam du'oc, lam dung), nkuoc di$m (tdn tai 
tkieu sot, sai pkam - ncu co).
(11) Ket kian ye nhirng nyi dung duoc tkank tra, nkung viec da lam dung, lam tdt va co kieu qua, 
cki ra nkiing van de con ton tai, tkieu sot, kkuyet diem sai pkam, tkirc kien ckua dung ckink sack, 
pkap luat, xac dink ro track nkiem tap Ike, ca nkan v£ tirng kank vi vi pkam; kau qua. tliiet kai do 
kank vi vi pkam gay ra (neu co). Trong truong kop co kank vi tkam nkung tki neu ro track nkiem 
cua nguoi dung dau co quan, to ckuc de xay ra kank vi tkam nkung tkeo cac muc do vi pkam.
(12) Cac bien pkap xu ly cua Nguoi ra quySt dink tkank tra. Truong doan tkank tra koac co quan, 
to ckuc co tkam quyen da ap dung trong qua trink tibn kank tkank tra.
(13) Xu ly kank ckink; xu ly kink tc (ngoai viec ghi tai Muc 5, tkdng ke dAy du, cu tkb tkeo pku luc 
kern tkeo), ckuyen ko so vu viec sai pkam co dau kieu toi pkam sang co quan dieu tra (n£u co).
(14) Cku viet tat don vi soan tkao va so luong ban luu (neu can).
(15) Ky kieu nguoi soan tkao van ban va s6 luong ban phat hank (n£u cdn).



 , ngay .... thdng .... ndm ....

QUYETDINH

(Thu trird’ng co' quart, clan vi tham miru

, thanh vien;

Noi nlian:

- Lun:...
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Can cu'
Can ctr.............................................

r •>
ciia co' quart ra quyet ainh kiem tra)'. 
Can cir  
Theo de nghi cua  
de xudt tien hcinh kiem Ira).

UBND TINH NGHE AN 
TRirdNG DAI HOC NGHE AN • • •

Sd: /QD-

ngay lam viee.
9 A

(tert dot twang kiem tra), gom cac ong

 (Chuc danh ciia ngu'd'i ra quyet dinh 
9 9 \

kiem tra theo tham quyen da diro’c quy dinh)
\ r di(Ky, ghi rd ten vd dong dciu)

(Van ban quyphamphdp luqt cd lien quart); 
.. (Van ban quy dinh ve chu'c ncing, nhiem vu

...... , Truong doan;
, Pho Truong doan (neu

BM01/QT02/KT

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

QUYET DINH:
(Doi tuo'ng, noi dung, pham vi kiem tra,..);Dieu 1. Kiem tra

Thoi ky kiem tra:
Thoi han kiem tra:
Dieu 2. Thanh lap Doan kiem tra tai 
(ba) co ten sau day:
1  
2  
can thiet);
3

' • 7 • 9 • A • A ••

Dieu 3. Truong doan kiem tra co trach nhiem to chuc thuc hien kiem tra dung quy dinh tai
Dieu 1 ciia Quyet dinh nay, Quy dinh ve cong tac kiem tra ciia Bo Giao due va Dao tao ban 
hanh kem theo Quyet dinh so .... ciia Bo trubng va cac quy dinh phap luat khac co lien 
quan.
Giao phe duyet Ke hoach tien hanh kiem tra, ky Thong bao ket qua kiem tra theo 
quy dinh. (Noi dung nay ghi trong tni’dng hop ngu'd'i ra quyet dinh giao cho ngu'd'i co tham 
quyen phe duyet ke hoach tien hanh kiem tra, ky Thong bdo ket qua kiem tra)
Dieu 4. Cac ong (ba) co ten tai Dieu 2, (Chuc danh ciia ngu'd'i ra quyet dinh kiem tra), (Thu 
trii’crng co' quan, to chuc, dan vi hoqc cd nhdn cd lien quan den viec to chuc thuc hien cudc 
kiem tra), (Thu trudng ca quan, to chuc hoqc cd nhdn la ddi tuang kiem tra) va cac co 
quan, to chuc, ca nhan co lien quan chin trach nhiem thi hanh quyet dinh nay./.

AAA 9

Ve viec kiem tra (Ten cudc kiem tra) 
(Chuc danh cua ngudi ra quyet dinh kiem tra)



Noinhan:

- Luu:...
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TRU’dNG DAI HOC NGHE AN
DOAN KIEM TRA

, ngdy .... thdng .... ndm ....

KE HOACH TIEN HANH KIEM TRA

BM02/QT02/KT

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

A 

SO ngay cua (Chicc danh ciia ngit'd'i rci
.....(Ten cuoc kiem trd), Doan kiem tra lap ke

IV. To chuc thirc hien
- Tien do thirc hien:
- Che do thong tin, bao cao:
- Thanh vien tien hanh kiem tra:
- Dieu kien vat chat dam bao thirc hien cuoc ki6m tra: 
- Nhtrng van de khac (neu co):

Phe duyet ciia nguoi ra quyet dinh kiSm TRUONG DOAN KIEM TRA 
tra (hoac nguoi duoc giao phe duyet ke Ky, ghi rd ho ten)

hoach tien hanh kiem tra)
(Ky, ghi rd ho ten, dong ddu neu cd)

Thue hien Quyet dinh kiem tra 
quyet dinh kiem tra) ve viec ... 
hoach tien hanh kiem tra nhir sau:
I. Muc dich, yen can
1. Muc dich
2. Yeu cau
II. Noi dung kiem tra

(Pham vi, noi dung, doi tuemg, thd’i ky, thdi han kidm tra; nhung 
noi dung trong tarn, trong didm tidn hanh kidm tra)
III. Phuong phap tien hanh kiem tra 

(Phucmg phap, each thirc tidn hanh kidm tra)

/..../



thcing , ngay iidm

ngay
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TRU'dNG DAI HOC NGHE AN
DOAN KIEM TRA

BM03/QT02/KT

CONG HOA XA HO1 CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

TRUONG DOAN KIEM 
TRA 

(Ky, ghi rd ho ten)

BIEN BAN KIEM TRA 
(ghi rd noi dung kiem tra)

NGUOI GHI BIEN BAN
(Ky, ghi rd ho ten)

 cua  ve viec  tu ngay 
.... Doan kiem tra da tien hanh thu thap thong tin, tai 
tra trirc tUp tai  ve viec

r •>

Sau day la ket qua kiem tra:
I. THANH PHAN LAM VIEC
1. Dai dien Doan kiem tra:
- Ong (ba) chuc vu:
- Ong (ba) chtrc vu: ;...............
2. Dai dien (Ten to chii'c, cd nhdn lei eldi tuong kiem tra)
- Ong (ba) chtrc vu:
- Ong (ba) chtrc vu:
II. KET QUA KIEM TRA, XAC MINH

(Noi dung, ket qua kiem tra, xdc minh; ddnh 
gid, nhdn xet cua Doan kiem tra ve tirng noi dung dicoc kiem tra; y kien cua co' quan, to 
chii'c, cd nhdn diroc kiem tra, xdc minh (neu cd).
HI. DANH GIA, NHAN XET (ddnh gid, nhdn xet ddi vd'i tirng noi dung kiem tra, xdc 
minh; ghi rd nhung nil diem, khd khan, han che, thieu sot, vi phqm neu cd theo quy dinh) 
IV. KIEN NGH1,DE XUAT 

 

Ve

kiem

Bien ban ket thuc vao hoi .... gio ngay ...J...J....
Bien ban da dupe doc lai cho nhtrng ngtroi co ten neu tren nghe va ky xac nhan; bien ban 
gdm Trang (to), dope lap thanh ban co gia tri nhtr nhau, moi ben 
gitr 01 ban./.

(Ten co’ quan, don vi, ca
nhan la doi tuong duoc

kiem tra, xac minh)
(Ky, ghi rd ho ten)

r r

Can ctr Quyet dinh so .... 
...... den ngay .... 

minh chtrng va



 , ngay .... thdng .... nam ....

**Ket qua Idem tra

/

i

tra; co' quart, to clurc, cd

- Luu:
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I

Noinhan:
- Chtrc danh ciia ngudi ra quyet dinh kiem trcq

BM04/QT02/KT

CONG HOA XA HOI CHU NGHIA VIET NAM 
Hoc lap - Tir do - Hanh phuc

(Chuc danh cua ngud'i ra

TRACING DAI HOC NGHE AN
DOAN KIEM TRA

VI. KIEN NGHI (Dua ra nhimgkUn nghi ddi vd'idoi tirong ki£m 
nhan cd lien quan de thicc hien khdc phuc, xu ly theo quy dinh).
Tren day la Bao cao ket qua kiem tra ve {Ten cuoc kiem tra), Doan ki£m tra 
xin y kien chi dao cua {Chuc danh cua ngud'i ra quydt dinh kidm tra)./,

TRUONG DOAN KIEM TRA
(Ky, ghi rd ho ten)

BAO CAO
 (ten cudc kiem tra)

Thue hien Quy6t dinh ki&n tra sd .... ngay cua '
quyet dinh kiem tra) Ce . (ten cuoc ki&m tra). tu ngay  dfn ngay

/....., Doan kiem tra da lien hanh kiem tra tai  (Ca quan, td chuc, cd 
nhan la ddi tuo'ng kiem tra).
Qua trinh kiem tra, Doan kiSm tra da lam vice vdi  (Ca quan, td chuc, cd 
nhan co hen quan da dupe xdc minh de lam ro npi dung kidm tra) va tifin hanh ki6m tra 
xac minh true tiep cac noi dung kiem tra.
Sau day la k6t qua ki£m tra:
!• KHAI QUAT CHUNG (Khdi qudt dqc diem tinh h'inh to chuc, hoqt dong cd lien quan 
den npi dung kiem tra cua co' quan, td chuc, cd nhan Id doi tuo'ng kiim tra)
II. KET QUA KlfeM TRA, XAC MINH
Md td, phan, tich, danh gid ket qua kiem tra, xdc minh; Ghi nhan nhimg uu didm, han che 
thieu sot, bat cap vd vipham ndu ed theo quy dinh; hqu qua, thiet hai; co' quan, td chuc, cd 
nhan hen quan true tiep, gidn tiep den vi phqm)
III. KET LUAN VE NHUNG NOI DUNG DA TIEN HANH KIEM TRA
Ket luqn ve uu diem, ket qua dqt dupe; han chd, thieu sot, bat cap, vi phqm neu cd theo quy 
dinh; nguyen nhan. trdch nhiem.
IV. CAC BIEN PHAP XU LY THEO THAM QUYEN DA AP DUNG (NEU CO)

..............  (Neu cac cac bien phdp md Doan kidm tra da dp dung 
hoqc da xu ly ddi vd'i ddi tuo'ng kiem tra de khdc phuc nhimg, han che, thieu sot, bdt cap vd 
xu ly vi phqm neu cd)
V. NHUNG Y KIEN KHAC NHAU GIU A CAC THANH VIEN DOAN KIEM TRA (NEU CO)



/TB-BGDDT

Ve viec

,/
7

cua Doan kiem tra, y ki6n giai trinh cua co

quyet dinh kiem tra) Thong bao k6t qua

III. KETLUAN

- Luu:....
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BM05/QT02/KT

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

UBND TINH NGHE AN
TRUCXNG DAI HOC NGHE AN 

S6:  , ngdy .... thdng .... ndm ....

THONG BAO KET QUA KIEM TRA 
. - (ten cuoc kiem tra)

(Chirc dank cua ngird'i ra quy&t 
dink kiem Ira koqc ngudi duo'c giao ky 

Thong bao ket qua kiem tra)
(Ky, ghi rd ho ten va dong ddu)

Not nhan:
-1 IDT (d<l b/c);
- BGI-I (de b/c);
- ....Doi tirong kiem tra (de t/h);
- ....Cac don vi lien quan;

1 hire hien Quyet dinh kiem tra so ... ngay .../.../... cua {Chirc danh cua ngudi ra 
quyet dinh kiem tra) ve .......  {ten cuoc kiem tra) tir ngay ...J..../.... d6n ngay

Doan kiem tra da tien hanh kiem tra tai {Co- quan, td chirc, cd nhdn Id doi 
11rang kiem tra).
Xet bao cao ket qua kiem tra ... ngay
quan, to chirc, ca nhan la doi tirong kiem tra, 

(Chirc danh cua ngudi ra
kiem tra nhir sau:
I. KHAI QUAT CHUNG

;.............. (Khdi qudt dqc diem tinh hinh to chirc, boat dong co lien quan den
noi dung kiem tra cua ca quan, to chirc, cd nhdn Id doi tirang kiem tra)
II. KET QUA KIEM TRA, XAC MINH
• ;.................... Cl'l‘ cac Bien ban lam viec, Bao cao kdt qua kidm tra vd cac
ho sa, tdi lieu, mink chirng, neu tom tdt kdl qua kidm tra, xdc mink)
III. KETLUAN

;.....................(^l luQri ve iru diem, ket qua dqt dirac; han che, thieu sot, bat cap, vi
phqm neu cd theo quy dinh; nguyen nhdn, track nhiem; cac bien phdp xir ly theo thdm 
quyen dd dp dung neu cd; viec khde phuc cua ddi tirang kiem tra vd cac cd nhdn, to chirc cd 
lien quan).
IV. KIEN NGHI
■••■••••••  (Dira ra nhirng kien nghi ddi vai ddi tirang kiem tra; ca quan, td chirc, cd 
nhdn cd lien quan de khde phuc nhirng han chd, thieu sot, bdt cap, xir ly vi phqm ndu cd 
theo quy dinh).

J...J




