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QUYET DINH 
Ve viec ban hanh Quy dinh ve Hoat dong doi ngoai ciia 

Truong Dai hoc Nghe An

Can cu vdo Quyet dinh so 1653/QD-TTg ngdy 26/12/2024 cua Thu twang Chinh 
phii ve viec sap nhqp Truang Cao dang Sir phqm Nghe An vdo Tricdng Dai hoc Kinh te 
Nghe An vd doi ten Truong Dai hoc Kinh te Nghe An thdnh Truong Dai hoc Nghe An;

Can cu Luqt Gido due Dai hoc ndm 2012 vd Luqt sua doi bo sung mot so dieu cua 
Luat Gido due Dai hoc ndm 2018;

Can cu Quyet dinh 1060-QD/TU ngdy 31/3/2017 cua Ban Thud'ng vu Tinh uy Nghe 
An ve viec ban hanh Quy che quan ly thong nhdt cac hoat dong doi ngoai;

Can cu Nghi dinh sd 109/2022/ND-CP ngdy 30/12/2022 cua Chinh phu Quy dinh ve 
hoat dong khoa hoc vd cong nghe trong co' sd' gido due dqi hoc;

Can cu Nghi quyet sd 17/NQ-HDTDHNA ngdy 17/6/2025 cua Hdi dong trud'ng 
Trud'ng Dqi hoc Nghe An ve viec ban hanh Quy che to chuc vd hoat dong cua Hdi dong 
tru'd'ng Trud'ng Dqi hoc Nghe An;

Can cu Quyet dinh sd 628/QD-DHNA ngdy 27 thdng 6 ndm 2025 ve viec ban hanh 
Quy dinh chuc ndng, nhiem vu cua cac dan vi thudc vd true thudc Trud'ng Dqi hoc Nghe 
An;

Theo de nghi cua Trud'ng phdng Quan ly khoa hoc vd Hop tdc qudc te.
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QUY DINH

BOAT DONG DOI NGOAI CUA TRI/ONG DAI HOC NGHE AN 
(Ban hanh kem theo Quyet dinh so ^^/QD-DHNA ngay ffithdng S 2025 cua Hieu 

tru&ng Trud'ng Dai hoc Nghe An)

•I
/

Chuong I
QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh va doi tuong ap dung
1. Van ban nay dieu chinh boat dong doi ngoai cua Truong Dai hoc Nghe An (sau day

r r r

goi tat la Truong) va quy dinh trach nhiem quan ly boat dong doi ngoai tu cap Truong tdi cac 
1 •>

phong, khoa, trung tarn, Truong THSP va cac to chuc doan the nhu Cong doan, Doan Thanh 
nien Cong san kid Chi Minh (sau day goi chung la don vi true thuoc).

2. Float dong doi ngoai trong Quy dinh nay dupe hieu la to chuc doan ra, doan vao, de 
nghien cuu, hop tac va trao doi kinh nghiem dao tao, nghien cuu khoa hoc, boi dudng can bo; 
to chuc hoi nghi, hoi thao trong va ngoai nude; ky ket hop tac vdi cac Doanh nghiep; tuyen 
dung sinh vien sau khi ra trudng.

Dieu 2. Nguyen tac boat dong hop tac doi ngoai
1. Hoat dong doi ngoai cua Truong dupe trien khai phu hop vdi dudng loi, chinh sach 

cua Dang; tuan thu phap luat hien hanh cua Nha nude, cac quy dinh ciia cac co quan quan ly 
cap tren; phu hop vdi chien lupc phat trien Nha trudng.

2. Hoat dong doi ngoai dupe thuc hien dua tren nguyen tac binh dang, cac ben cung cd 
loi, nham muc dich nang cao chat lupng ngudn nhan luc, co so vat chat, nang luc dao tao, 
NCKH va CGCN, day manh qua trinh hoi nhap, phat trien va nang cao vi the cua Nha trudng 
trong he thong cac co so giao due trong nude va qudc te.

3. Cac don vi true thupc va ca nhan do Trudng quan ly cd quyen va trach nhiem tham 
gia vao cac hoat dong doi ngoai cua Trudng. Cac don vi, ca nhan true tiep thuc hien hoat 
dong doi ngoai cd trach nhiem thuc thi cac nhiem vu dupe phan edng, phoi hop tdt vdi cac 
don vi lien quan, bao cao ket qua edng viec vdi Ban Giam hieu (BGH) thong qua Phons 
QLKH&HTQT.

Dieu 3. Linh vuc hop tac doi ngoai
1. Hop tac trong Imh vuc dao tao thong qua viec lien ket vdi cac doi tac trong va ngoai 

nude, mdi giang vien, nha nghien cuu tu cac co’ so trong va ngoai nude tham gia giang day 
cho cac chuong trinh dao tao cua Nha trudng.

2. Hop tac trong linh vuc NCKH nhu phoi hop thuc hien de tai nghien cuu tai Viet Nam 
hoac d nude ngoai, dang bai bao khoa hoc tren cac tap chi nude ngoai, chuyen giao va tidp 
nhan edng nghe mdi, tiep nhan va thuc hien cac du an tai trp tu nude ngoai va cac td chuc phi 
chinh phu.

3. Hop tac trong bien soan va xuat ban cac an phSm va tai lieu chuyen mdn nhu sach 
giao khoa, tai lieu tham khao phuc vu edng tac nghien cuu, giang day va hoc tap.

4. Hop tac trong edng tac tim dau ra cho sinh vien tdt nghiep tai cac doanh nghiep hoac 
td chuc nude ngoai tai Viet Nam hoac nude ngoai.

5. Hop tac trong edng tac quang ba, truyen thong nhdm mo rpng tdm anh hudng va nang 
cao vi the cua Trudng d pham vi qudc te.
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Chuong II
CONG TAG QUAN LY DOAN RA

6. Doan ra, doan vao tham quan khao sat, trao doi sinh vien, giang vien va chuyen gia 
vdi cac doi tac nude ngoai nham hoc tap kinh nghiem, giang day, quan ly, hoi thao, hoi nghi 
quoc te, tap huan chuyen mon nghiep vu, giao luu th£ thao, van hda, v.v...

V

Dieu 4. Doan ra
1. Vien chuc di cong tac, giang day, tap hu^n, tham du hoi thao, triSn lam d nude ngoai.
2. Sinh vien, hpc vien cao hoc di hoc ngan han trong khudn khd cac chuong trinh, du an 

hop tac hoac lien ket vdi doi tac nude ngoai; tham gia cac hoi thao, trien lam, cac chuong 
trinh giao luu van hda nghe thuat, the thao tai nude ngoai.

Dieu 5. Lap ke hoach doan ra
1. Cac don vi lap ke hoach cu doan di cong tac, hoc tap d nude ngoai (neu rd nude ddn, 

ten doi tac lam viec, noi dung boat dong, so ngudi, so ngay, thdi gian thuc hien, kinh phi); ( 
Phu luc 1) va gui ve Phong QLKH&HTQT trudc ngay 30 thang 8 hang nam;

2. Viec cu can bo di cong tac, hoc tap d nude ngoai phai dat dupe muc tieu, noi dung 
de ra, dam bao nguyen tac tiet kiem, hieu qua, dung quy dinh bao mat thong tin;

3. Phong QLKH&HTQT la dau moi, chu tri va phdi hop vdi Phong KH-TC, Phong TC- 
HC hudng dan cac don vi lap ke hoach doan ra (Phu luc 2) trudc ngay 30 thang 9 hang nam 
trinh Hieu trudng ky de gui Sd Ngoai vu va Uy ban nhan dan tinh Nghe An xem xet.

Dieu 6. Thu tuc di nude ngoai
1. Cac budc thii tuc xin di nude ngoai gdm:
a. Phong QLKH&HTQT la don vi dau moi tiep nhan, xu ly cac ho so xin di nude ngoai 

cua cac doi tuong thuoc Dieu 4 cua Quy ch£ nay.
b. Phong QLKH&HTQT chuyen day du ho so xin di nude ngoai den Phong TC-HC d£ 

trinh Hieu trudng phe duyet.
c. Phong TC-HC lam quyet dinh cu di nude ngoai do Hieu trudng ky d6i vdi nhung 

trudng hop dupe phe duyet. Rieng doi vdi Hieu trudng va Chu tich Hoi ddng Trudng, Phong 
TC-HC lain cong van trinh Sd Ngoai vu, UBND Tinh ra quySt dinh cu di nude ngoai.

2. Ho so xin di nude ngoai gdm:
a. Don xin di cong tac/hoc tap tai nude ngoai, trong do neu rd muc dfch di nude ngoai, 

don vi tiep nhan d nude ngoai, thdi gian va ngudn kinh phi. Don cd y kidn cua Trudng cac 
don vi quan ly true tiep ngudi viet don va Hieu trudng (Phu luc 3).

b. Ban gdc thu mdi, giay moi, gidy trieu tap, gidy c£p hoc bdng lien quan ddn chuydn di 
nude ngoai va ban dich sang tidng Viet cd cong cluing hoac xac nhan cua Phong 
QLKH&HTQT.

c. Ddi vdi trudng hpp di nude ngoai bang ngudn ngan sach Nha nude (Kinh phi dupe 
tai trp tu cac de tai, du an) phai cd Du toan kinh phi, cd xac nhan cua Phong KH -TC toan 
(Phu luc 4).

3. Thu tuc xuat canh va cong tac hau can doan ra.
a. Ddi vdi doan ra cd BGH lam trudng doan, Phong QLKH&HTQT cd trach nhiem xay 

dung chuong trinh lam viec chi tidt va thuc hien cac thu tuc xudt canh (nhu xin cong ham, thi 
thuc) va cong tac hau can ddi vdi doan ra theo quy dinh hien hanh.
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Chirong III
CONG TAC QUAN LY DOAN VAO

• ADieu 8. Doan vao
1. Cac (loan khach la chuyen gia nirac ngoai den lam viec, tham dir hoi nghi, hoi thao 

quoc te theo cac chirong trinh, dir an, thoa thuan hop tac da diroc ky ket giua Tnrdng vdi cac 
doi tac nirdc ngoai.

2. Cac doan khach den ky ket thoa thuan, ban ghi nhd thirc hien cac dir an hop tac ve 
dao tao, nghien cuu khoa hoc vdi Truong.

3. Cac doan khach nude ngoai den tham Truong tim kiem kha nang hop tac vdi Truong.
4. Cac giang vien, chuyen gia nude ngoai den lam viec, giang day ngdn han hoac dai 

han trong cac chirong trinh lien ket hop tac giua Truong vdi cac ddi tac nude ngoai.
5. Cac sinh vien, hoc gia nude ngoai den giao luu, thuc tap va nghien cuu theo cac 

chuong trinh hoc bong, cac du an, cac chirong trinh trao ddi sinh vien.
\ r

Dieu 9. Thu tuc xin tiep nhan doan vao
1. Cac don vi true thuoc trinh BGH (thong qua Phong QLKH&HTQT) phe duyet viec 

don tiep doan vao, trong do neu rd noi dung, ke hoach lam viec va yeu cdu phdi hop cua cac 
don vi lien quan. Don vj true thuoc gtii to trinh da dupe BGH phe duyet ddn cac don vi lien 
quan de phdi hop to chuc don tiep doan vao.

2. Phong QLKH&HTQT hd tro giai quyet cac van de lien quan ddn thu tuc nhap canh 
cho cac ddi tupng doan vao.

Dieu 10. To chuc don tiep cac doan khach chinh thirc cua Truong
1. Phong QLKH&HTQT co trach nhiem phdi hop vdi cac don vi lien quan lap chuong 

trinh lam viec vdi ddi tac (bao gdm kd hoach, ndi dung, thdi gian, dia didm, thanh phdn tham 
dp); bao cao BGH bd tri lich don tiep; chuan bi ndi dung, tai lieu cd lien quan (nhu thong tin 
vd ddi tac, de xuat hop tac, chuan bi van ban hop tac v.v...).

2. Cac phdng, ban chuc nang lien quan cd trach nhiem phdi hop td chuc ddn tidp doan 
vao theo phan edng cua BGH.

3. Cac don vj lien quan cd trach nhiem cu can bd cung tham gia ddn tidp va lam vide 
vdi doan khach theo phan edng cua BGH.

Dieu 11. Td ch li e clou tiep cac doan khach cua cac do n vi tru e thuoc

b. Ddi vdi cac doan ra khac, Phdng QLKH&HTQT cd trach nhiem hd tro cung cap thong 
tin va hudng dan cac thu tuc can thidt.

Dieu 7. Bao ciio ket qua edng tac, hoc tap d nude ngoai
Vien chuc, sinh vien dupe Truong cu di edng tac, hoc tap d nude ngoai phai ndp bao 

cao ket qua edng tac nude ngoai (Phu luc 5) cho Phdng QLKH&HTQT cham nhdt la 01 tudn 
sau khi tro vd nude. Bao cao kem theo (neu cd):

a) Tu lieu hinh anh vd cac boat dong da thuc hien d noi di edng tac/hpc tap;
b) Ban sao cac van bang, chung chi dupe cap trong thdi gian edng tac/hpc tap;
c) Ban sao cac bai bao khoa hpc/luan van/luan an/bai giang da thuc hien;
d) Cac de xuat, kidn nghi ddi vdi don vi quan ly hoac Truong nham cai thidn cac boat 

dong quan ly dao tao, NCKH, CGCN va kiem dinh chat lupng.
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1. Doi voi cac doan khach lam vice true tiep vdi cac don vi true thuoc, trudng cac don 
vi lam thu tuc doan vao nhu quy dinh d Dieu 8.

2. Trudng cac don vi chiu track nhiem to chuc don tiep khach va quan ly khach trong 
thdi gian khach edng tac tai Trudng.

3. Kinh phi don tiep khach do don vi chin track nhiem.
4. Kinh phi don tiep khach cua cac de tai, du an do de tai, du an chiu track nhiem.
Dicu 12. To chiic dua khach di thani quan, thuc dia tai dia phuong
1. Viec dua cac doan khach qudc te di tham quan, thuc dia tai dia phuong phai dua vao 

chuong trinh lam viec duor BGH phe duyet.
2. Don vi dau moi don tiep lam edng van do BGH ky, gui d6n cac co quan quan ly tai 

dia phuong thong bao chi tiet ke hoach cu the cua chuyen tham quan, thuc dia cd khach nude 
ngoai va thank phan doan di.

3. Don vi dau moi chiu track nhiem dam bao an toan cho khach qudc te trong thdi gian di 
tham quan, thuc dia va phai tuan thu quy dinli cua Nha nude ve bao ve bi mat qudc gia.

Chuong V
TO CHUC HOI NGHI, HOI THAO QUOC TE

Dieu 16. Don vi dau moi phu trach
1. Phong QLKH&HTQT cd track nhiem lam dau moi phu track viec chuin bi va triSn 

khai cac hoi nghi, hoi thao qudc t£ quy mo Ion do Trudng dang cai td chuc.

ChuongIV
KY KET VAN BAN HOP TAC QUOC TE

Dieu 13. Chuan bi van ban thoa thuan hop tac
1. Phong QLKH&HTQT phdi hop vdi cac don vi true thuoc chudn bi noi dung ky k6t 

thoa thuan hop tac trong dao tao, NCKH, CGCN vdi cac ddi tac nude ngoai dua tren su ddng 
thuan giua cac ben.

' r z

2. Cac ddi tac hop tac dupe lira chon dua tren nguyen tac: cd the manh trong dao tao, 
NCKH va CGCN ve ciing linh vuc chuyen mon vdi Trudng hoac don vi, th6 hien su quan 
tarn den cung cac van de nghien cuu va hop tac, cd nang lire va ngudn luc phu hop.

Dieu 14. To chiic ky ket thoa thuan hop tac tai Trudng
1. Phong QLKH&HTQT lam dau moi lap ke hoach td chuc ky ket cac thoa thuan HTQT 

giua Trudng ya ddi tac qudc te ngang cap. Cac ky kdt thoa thuan hop tac cua cac don vi se do 
don vi true tiep lam dau moi to chuc ky ket.

2. Cac phdng chuc nang lien quan hd trp td chuc budi Id ky kdt theo chuc nang, nhiem vu.
3. Cac don vi lien quan cd track nhiem cu dai dien tham du budi Id ky kdt theo phan 

edng cua BGH.
Dieu 15. Luu tru* ky ket thoa thuan hop tac tai Trudng
1. Phdng QLKH&HTQT chiu track nhiem luu tru cac ky kdt hop tac qudc td cdp Trudng 

va sao gui den cac don vi lien quan.
2. Cac ky kdt thoa thuan hop tac cua cac don vi do don vi dSu mdi luu tru va dupe sao 

gui den Phdng QLKH&HTQT va cac don vi lien quan.
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2. Cac dan vi true thuoc Truong tuy theo nhu can va dieu kien thuc te co the trinh BGH 
(qua Phong QLKH&HTQT) xin dang cai to chuc hoi nghi, hoi thao quoc te va lam don vi dau 

z 79 r r

moi phu trach viec chuan bi va trien khai cac hoi nghi, hoi thao quoc te do.
Dieu 17. Chuan bi to chuc hoi nghi, hoi thao quoc te
1. Phong QLKH&HTQT co trach nhiem chii tri va phoi hop vdi cac don vi co lien quan 

lap ke hoach va noi dung chi tiet chirong trinh hoi nghi, hoi thao quoc te quy mo Ion ma 
Truong dang cai va trinh BGH phe duyet; thuc hien cac thu tuc tai chinh theo quy dinh hien 
hanh.

2. Phong QLKH&HTQT soan thao van ban trinh Hieu truong ky, gui Sb Ngoai vu va 
UBND tinh Nghe An cho phep to chuc cac hoi nghi, hoi thao quoc te cua Truong.

3. Cac don vi true thuoc Truong dang cai to chuc hoi nghi, hoi thao quoc te phai lam tb 
trinh neu rd noi dung, ke hoach tb chuc va.yeu cau phbi hop cua cac don vi lien quan va trinh 
BGH (thong qua Phong QLKH&HTQT) phe duyet; thuc hien cac thu tuc xin phep UBND 
tinh va cac thu tuc tai chinh theo quy dinh hien hanh.

4. Truong hop to chuc hoi nghi, hoi thao quoc te tai dia phuong, cac don vi dau mbi 
phai co ebng van xin phep cac co- quan co tham quyen tai dia phuong.

A X X A ' rDieu 18. Trien khai tb chuc hoi nghi, hoi thao quoc te
1. Phong QLKH&HTQT phbi hop vbi cac don vi lien quan chuan bi co sb vat chat va 

cac dieu kien tot nhat de tb chuc hoi nghi, hoi thao quoc te.
2. Phong QLKH&HTQT hubng dan va giam sat cac don vi tb chuc hoi nghi, hoi thao 

quoc te theo dung ke hoach da phe duyet.
3. Truong don vi co ebng van xin tb chuc hoi nghi, hoi thao chiu trach nhiem to chuc hoi 

nghi, hoi thao sau khi da duqc cho phep, dam bao chat luong tot trong tat ca cac khau.
4. Sau khi tb chuc hoi nghi, hoi thao, cac don vi bao cao ket qua tb chuc hoi nghi, hoi 

thao va gui ve Phong QLKH&LITQT (Phu luc 6).

Chnong VI
QUAN LY CHUONG TRINH, DU* AN HOP TAG QUOC TE

Dieu 19. Xay dung chirong trinh, dir an hop tac quoc te
1. Nha truong khuyen khich va tao dieu kien thuan loi cho cac don vi, ca nhan tim kiem 

dbi tac va xay dung du an HTQT b moi cap do, quy mb.
2. Phong QLKH&HTQT va cac don vi lien quan co trach nhiem gibi thieu, tb chuc va 

hb trq cac thu tuc de cac don vi va ca nhan xay dung cac du an HTQT.
Dieu 20. Trinh duyet dir an hop tac quoc te
1. Cac don vi, ca nhan xay dung du an HTQT phai trinh BGH xem xet quybt dinh va 

trinh cac co quan co tham quyen phe duyet.
2. Phong QLKH&HTQT hb tro thuc hien cac thu tuc khi duqc yeu cau.
Dieu 21. Quan ly va thuc hien dir an hop tac quoc te
1. Khi du an duqc phe duyet va trien khai, chu nhiem du an co trach nhiem nbp mot bb 

hb so cho Nha truong qua Phong QLKH&HTQT db quan ly.
2. Don vi, ca nhan chu tri de xuat va lap danh sach du kibn cua Ban Quan ly Du an, trinh 

BGH (thong qua Phong TC-HC) phe duyet va ra quybt dinh.
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3. Ban Quan ly Dir an co trach nhiem to chuc thuc hien dir an hieu qua va dung muc 
tieu, noi dung, tien do cua dir an. Kinh phi cua dir an phai duoc sir dung dung muc dich, dung 
quy dinh cua dir an cung nhir cac quy dinh cua Nha nu-oc va nha tai tro.

4. Phong QLKH&HTQT tham gia quan ly, ho tro va Iiru trir tai lieu cac du an HTQT.
5. Kinh phi cua dir an phai duoc chuyen vao tai khoan cua Truong theo quy dinh hien 

hanh. Trong truong hop chu du an thuoc don vi co tu each phap nhan, kinh phi cua dir an co 
the chuyen vao tai khoan cua don vi nhung phai dupe su cho phep cua Hieu truong. Viec 
quan ly kinh phi du an dupe thuc hien theo quy dinh hien hanh va quy ch£ quan ly tai chinh 
cua Truong.

Chiro’ng VIII
HOP TAG TRONG NtfOC

Hieu 25. To chiic thuc hien cac hop tac trong nude
1. Cac don vi trong Truong can cu vao nhu cdu va boat dong thuc td dd xudt kd hoach 

hop tac trong nude vdi BGH thong qua Phong CTCT&HSSV (d6i vdi cac doanh nghiep tuydn 
dung, hd tro sinh vien) va thong qua Phong QLKH&HTQT (ddi vdi cac co so dao tao nhu: 
truong, vien, hoc vien,...).

Chuong VII
CO CHE TAI CHINH DOI VOI HOAT DONG HOP TAC QUOC TE

Dieu 22. Chi phi cho cac boat dong doan ra
1. Che dp cong tac phi cho vien chuc cua Truong dupe cu di edng tac ngan han d nude 

ngoai thuc hien theo Quy che chi tieu noi bp cua Nha truong va cac Quy dinh cua Nha nude 
hien hanh.

2. Ddi vdi vien chuc, sinh vien dupe cu di hoc dai hoc, thac si, tien si d nude ngoai, dupe 
moi sang edng tac, thuc tap, giang day tai cac truong nude ngoai thi muc chi tieu dupe thuc 
hien theo cam ket trong thu moi hoac giay cap hoc bong cua doi tac nude ngoai.

Dieu 23. Quan ly tai chinh ddi vdi cac boat dong doan vao
1. Chi phi cho cac boat dong doan vao thudc cac ddi tupng quy dinh tai Didu 8 cua Quy 

che nay, dupe thuc hien theo cac quy dinh tuong ung trong Thong tu sd 71/2018/TT-BTC 
ngay 10 thang 8 nam 2018 ve che do chi tieu don tidp khach nude ngoai vao lam viec tai Viet 
Nam, chi tieu to chuc cac hdi nghi, hdi thao qudc te tai Viet Nam va chi tieu tidp khach trong 
nude.

2. Chi phi cho cac boat dong doan vao thudc cac ddi tupng quy dinh tai khoan 5, Didu 
8 ciia Quy che nay, dupe thuc hien theo Quy chd edng tac ngudi nude ngoai hoc tap tai Viet 
Nam ban hanh kem theo Quyet dinh sd 03/2014/TT-BGDDT.

3. Chi phi cho cac boat dong doan vao cua mot sd ddi tac nude ngoai cu the (nhu giang 
vien tinh nguyen) dupe thuc hien dira tren thda thuan va cam kdt giira Truong va duong sir.

Dieu 24. Nguon von cho cac boat dong HTQT
Tai chinh cho cac boat dong HTQT nay gdm ngudn tai tro cua cac co quan, td chuc 

nude ngoai trong cac chuong trinh, du an HTQT, vdn ddi ung cua Truong, ngudn thu tir hoc 
phi va cac ngudn khac.
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2. Phong CTCT&HSSV hoac Phong QLKH&HTQT la dau moi ph6i hop vdi cac don 
vi lien quan cua cac Khoa, Phong nham ky ket cac van ban thoa thuan hop tac, tai tro dudi sir 
chi dao cua BGH.

3. Cac don vi lien quan la dau moi trien khai cac noi dung thoa thuan hop tac, dudi sir 
phan cdng cua BGH.

4. De dam bao hieu qua cdng tac va minh bach trong quan ly, cac don vi lien quan cdn 
phdi hop thirc hien bao cao ve tinh hinh trien khai cac noi dung thoa thuan hop tac va tinh 
hinh sir dung ngudn tai tro. Viec bao cao nay phai dirge thirc hien dinh ky va theo yeu cdu 
cua BGH hoac don vi co tham quyen, dong thdi giri thong qua Phong CTCT&HSSV hoac

r a

Phong QLKH&HTQT, tuy thuoc vao tinh chat cua thoa thuan hoac ngudn tai tro.
5.Trong trirdng hop DA dat van phdng tai co so cua Truong, cac thiet bi, vat tir cua 

DA deu la tai san cua Nha trirdng, phai dirge Phdng TC-HC va Phdng KH-TC nhap vao sd 
tai san de theo ddi va quan ly. Theo de nghi cua chu DA, Nha trudng cd thd giao cac thidt bi, 
vat tir cua DA cho chu DA hoac don vi thirc hien DA true tiep quan ly. Trudng DA la ngudi 
chin trach nhiem trudc Hieu trirdng ve viec quan ly, sir dung cac thiet bi, vat tu theo dung 
muc tieu cua du an. Ngay sau khi DA ket thuc, chu DA hoac don vi cd DA phai giao lai toan 
bd thiet bi, vat tir hien dang quan ly su dung cho Nha trudng. Viec giao nhan thidt bi, vat tu 
dirge thuc hien theo quydt dinh cua Hieu trudng va dam bao cac quy dinh phap luat vd quan 
ly tai san.

6. Khuydn khich cac DA dong gdp co sd vat chat, trang thiet bi, kinh phi de gdp phan 
xay dung Nha trirdng va tao didu kidn nang cao chat lugng can bd, giang vidn trong trudng. 
Neu gia tri cua trang thiet bi virot qua 10% tdng kinh phi cua DA thi DA dirge midn phdn 
dong gdp bang tidn cho Nha trirdng.

7. Cac DA sir dung phdng lam vide cua Nha trudng lam try sd deu phai tu trang trai moi 
chi phi van phdng lam vide (tidn phdng, tidn didn, didn thoai...).

Dieu 26. To chuc, quan ly chuong trinh lien ket dao tao quoc te
' r f

1. Trirdng khuydn khich cac ca nhan, don vi chu dong tim Idem, gidi thidu ddi tac, giao 
Phdng QLKH&HTQT lam dau mdi to chuc dam phan va ky kdt hop tac vdi cac trudng dai 
hoc va cac co1 sd dao tao qudc td.

2. Phdng QLDT phdi hop vdi cac Khoa lien quan tap hgp hd so, tai lieu, soan thao dd 
an xin phd duydt chuong trinh dao tao nude ngoai theo quy dinh va trinh BGH tham dinh va 
phd duydt.

3. Phdng QLDT va cac Khoa lien quan td chuc dao tao theo kd hoach va noi dung da 
dirge phd duydt. Chu dong hop tac vdi cac co1 sd giao due nude ngoai dd quang cao, tuydn 
sinh trong va ngoai nude.

4. Phdng QLDT phdi hop vdi Phdng CTCT&HSSV va Phdng QLKH&HTQT true tidp 
quan ly sinh vidn nude ngoai theo quy chd; kip thdi thong bao cho cac co quan huu quan vd 
nhirng van dd bat thudng xay ra ddi vdi ngudi nude ngoai dd phdi hgp xu ly hoac bao cao xin 
chu truong giai quydt cua BGH.

Dieu 27. Quan ly chuong trinh trao doi sinh vien
Thuc hien theo Thong tu sd 30/2018/TT-BGDDT ngay 24 thang 12 nam 2018 cua Bd 

Giao due va Dao tao vd Quy chd quan ly ngudi nude ngoai hoc tap tai Viet Nam.
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Dieu 28. Dich vu, tir van va lam viec cho to chiic nude ngoai
9 X

1. CBVC co nguyen vong di lam vice cho to chdc nude ngoai phai co don de nghi (ghi 
rd co' quan, to chiic nude ngoai, dia diem, thdi gian, noi dung lam viec, cam ket thuc hien day 
du cac nghia vu ciia CBVC va cua edng dan theo dung quy dinh cua phap luat) va phai dupe 
sir dong y cua Hieu trudng tren co so y kien cua don vi true tiep quan ly, Phong TC-HC va 
Phong QLKH&HTQT. Neu la dang vien phai thuc hien bao cao theo cac quy dinh hien hanh 
cua Dang. Plop dong ky ket giua CBVC va co quan to chuc nude ngoai phai giii cho Phong 
TC-HC va Phong QLKH&HTQT de nam thong tin va ca nhan phai bao cao vdi Nha trudng 
viec thuc hien cac boat dong.

9

2. CBVC lam viec vdi co' quan, to chiic nude ngoai cd cac nghia vu sau:
- Dam bao uy tin Nha trudng trong qua trinh lam viec vdi co quan, to chuc nude ngoai;
- Dam bao sinh boat chinh quyen, doan the theo quy dinh;
- Dam bao thuc hien cac nghia vu cua CBVC va cua edng dan theo quy dinh cua phap 

luat.
3. CBVC dupe phep lam viec vdi co1 quan, to chuc nude ngoai, neu hoan thanh cac nghia 

vu tren cung dupe hudng moi quyen loi nhu nhung CBVC khac.

ChuongIX
CAC QUY DINH TRONG HOAT DONG HOP TAG QUOC TE

Dieu 29. Cong tac le tan
1. Khi don tiep, lam viec vdi khach qudc te thi tuy theo tirng doan khach, tung boat dong 

ddi ngoai va tuy theo thdi tiet de sir dung trang phuc lich sir, phii hop vdi nghi le ngoai giao.
2. Doi vdi cac budi le, cac budi don tiep, hoi dam, chieu dai chinh thuc cua Trudng hoac 

do cac ddi tac nude ngoai to chiic, vien chiic mac trang phuc theo diing yeu can ghi trong gidy 
mdi.

r ' \

3. Can cir mire dp hop tac va tinh chat cua cac mdi quan he, Phong QLKH&HTQT de 
xuat qua tang khach qudc te phii hop.

4. Viec trao ddi cac thong tin, tai lieu, so lieu lien quan den chii truong chinh sach cua 
Nha nude, bi mat cua qudc gia, cua don vi phai tuan thu theo quy dinh cua Nha nude vd luu 
tru hd so, bao ve bi mat Nha nude.

Dieu 30. Cong tac bien dich, phien dich
1. Cong tac phien dich

- Tuy tirng trudng hop cu the, Phong QLKH&HTQT la ddu mdi bd tri, gidi thieu, dd 
xuat phien dich cho cac budi lam vide cua Trudng vdi khach nude ngoai, tham du cac boat 
dong ddi ngoai, tham du hdi nghi, hdi thao, Id ky ket van kien vdi cac ddi tac nude ngoai va 
cac doan ra.

- Cac don vi thudc Trudng bd tri phien dich, to chuc edng tac phien dich ddi vdi nhung 
edng vide thudc chuc nang, nhidm vu cua don vi minh hoac cac sir kien do don vi minh chu 
tri, bao gdm ca cac cudc tiep khach ciia Trudng cd trao ddi cac vdn dd chuydn mdn thudc chiic 
nang cua don vi.
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2. Cong tac bien dich
- Phong QLKH&HTQT to chirc bien dich cac tai lieu phuc vu oho cong tac trao doi, 

nghien cun, tham khao cho de xuat hop tac hoac theo sir phan cong cua Hieu trirbng.
- Cac don vi thuoc Trirbng to chirc cong tac bien dich tai lieu thuoc linh virc chuyen 

mon, nghiep vu cua don vi va thirc hien cong tac bien dich trong mot sb trirbng hop dac thu 
dirge quy dinh tai khoan 3 dubi day.

3. Cong tac bien dich, phien dich trong trirbng hop dac thu
Trirbng hop can thiet phai thue bien dich, phien dich do khbi lirong cong viec dac thu 

virot qua kha nang bien dich, phien dich cua don vi, don vi chu tri phbi hop vbi Phong 
QLKH&HTQT trinh Hieu trubng xem xet quyet dinh.

Dieu 31. Quan ly ho chieu cong vu
- Phong QLKH&HTQT la dau moi quan ly ho chieu cong vu cua cac vien chuc thuoc 

Tru'bng theo quy dinh ciia phap luat va Quy dinh hien hanh ve viec sir dung va quan ly ho 
chieu cong vu.

- Cac vien chuc co trach nhiem dam bao sir dung ho chieu cong vu, pho thong dung miic 
dich va theo quy dinh cua phap luat.

Dieu 32. Cac quy dinh ve khanh tiet
1. Chuc mung giang sinh va nam moi
Can cu quan he hop tac cua Trubng va de nghi cua cac don vi, Phong QLKH&FITQT 

tong hop trinh Hieu trubng nhu cau gui thiep chuc mung nam moi dbn cac dbi tac truoc ngay 
20 thang 11 hang nam, in man hoac sir dung thiep dien tu thong nhdt va to chuc thuc hien.

2. Cac boat dong ky niem khac: Phong QLKH&HTQT trinh Hieu trubng quybt dinh vb 
viec tham dir, cap tham du va hinh thuc tham du dbi vbi cac boat dong ky niem khac.

Dieu 33. Truyen thong ve boat dong hop tac quoc te
1. Dbi vbi cac bubi tiep va lam viec vbi dbi tac nubc ngoai do Lanh dao Trubng chu tri, 

can cu vao nbi dung va tinh chdt cua cube gap, Phong QLKH&HTQT phbi hop vbi Phong 
TC-HC, Trung tarn Tuyen sinh va Truybn thong cung cbp thong tin va tai lieu lien quan phuc 
vu cho cong tac dua tin; mbi cac co quan bao chi, truybn thong tham du.

2. Dbi vbi cac sir kien HTQT Ion, hoi nghi, hoi thao to chuc b trong va ngoai nubc va 
cac doan ra, doan vao cap Lanh dao Trubng, can cu vao nbi dung va muc do quan trong Phong 
QLKH&HTQT phbi hop vbi Trung tarn Tuyen sinh va Truybn thong va cac don vi lien quan 
tb chuc tribn khai cac boat dong truyen thong phu hop (truoc, trong va sau cac sir kibn trbn 
cac phuong tibn thong tin, ghi hinh, chup anh, dua tin va cac hinh thuc truybn thong khac).

Dieu 34. Quy trinh thuc hien hop tac doanh nghiep
Bird'c 1. Xac dinh muc tibu, tim kibm, lira chon doanh nghiep.
Don vi xac dinh muc tibu ciia ky kbt hop tac, tim kibm cac doanh nghiep, tim hibu doanh 

nghiep de tham muu lanh dao Nha trubng tb chuc ky kbt hop tac.
Bird’c 2. Bao cao lanh dao Nha trubng vb kbt qua tim kibm, lira chon doanh nghiep va 

tham muu Hieu trirbng tb chuc ky kbt hop tac vbi doanh nghiep.
Bii’d'c 3. Thong nhat nbi dung cua van ban thoa thuan hop tac.
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Chuong X
TO CHUG THlTC HIEN • •

moi

Dieu 35. Ban Giam hieu
1. Hieu truong hoac Pho Hieu tru'dng duoc Hieu trirang uy quyen la ngudi chiu trach 

nhiem quan ly va chi dao toan bo cac boat dong doi ngoai trong pham vi Truong.
2. Tat ca cac boat dong doi ngoai deu phai lap to trinh xin phep va duoc sir chip nhan 

cua Hieu truong hay Pho hieu tnrdng dirge uy quyen trade khi thirc hien.
Dieu 36. Trach nhiem cua Phong Quan ly khoa hoc va Hop tac quoc te

1. Phong QLKH&HTQT la don vi dau moi chiu trach nhiem tir van cho Hieu truong 
xay dung chinh sach, van ban quan ly lien quan den boat dong doi ngoai; chu tri quan ly tit 
ca cac boat dong doi ngoai, ngoai tru cac boat dong cd quy dinh khac neu trong Quy chi nay.

2. Phdi hop vdi cac don vi thirc hien theo noi dung to trinh da dirge BGH phe duyet 
trong truong hop doan vao do cac don vi true thuoc Truong di xuit.

3. Thirc hien edng tac bao cao an ninh trudc khi don tiep cac doan vao
4. Phdi hop vdi Phong KH-TC va Phong TC-HC thirc hien cac thu tuc cu doan ra theo 

quy dinh cua UBND tinh.
5. Tham muu cho Hieu truong trong viec chon doi tac hgp tac, noi dung, hinh thuc hgp 

tac phu hgp vdi cac nguyen tac dirge quy dinh trong Quy che nay.
6. Theo doi bao cao ket qua doan ra, doan vao va thuc hien cac du an HTQT cua cac 

don vi trong Tnrdng.

Don vi tham muu Hieu tnrdng ky ket hgp tac vdi doanh nghiep lap du thao van ban thoa 
thuan hop tac, trinh Hieu tnrdng va gui doanh nghiep de thong nhdt noi dung ky kit.

Bifd'c 4. Xac dinh thdi gian va each thuc to chuc le ky ket.
Don vi tham muu Hieu tnrdng ky ket hop tac vdi doanh nghiep lam viec vdi phia doanh 

nghiep va lanh dao Nha truong xac dinh thdi gian, hinh thuc to chuc budi le ky ket hop tac.
Bu'd'c 5. Don vi chu tri to chuc le ky ket lap ke hoach, chuong trinh to chuc le ky ket 

hop tac trinh Hieu truong xem xet, phe duyet (Trudc khi trinh Hieu truong, don vi chu tri 
thong qua don vi dau moi la Phong CTCT&HSSV ky xac nhan).

•t r

Bird'c 6. To chuc le ky ket hop tac.
Can cu ke hoach to chuc le ky ket hop tac, don vi dau moi trien khai thuc hien cac noi 

dung theo ke hoach da dirge duyet; dong thdi gui ke hoach to chuc le ky ket den Hoi dong 
Truong, Ban Giam hieu va cac don vi, to chuc doan the true thuoc de cac don vi ndm thong 
tin ve viec to chuc le ky ket hop tac.

Bude 7. Trien khai thirc hien noi dung van ban thoa thuan hop tac sau le ky ket.
Can cu noi dung hop tac, don vi va ca nhan dugc Hieu truong phan edng lam dau 

to chuc thuc hien cac noi dung da dugc thoa thuan giua cac ben.
r

Bude 8. Bao cao ket qua thuc hien 
r

Can cu ket qua thirc hien boat dong hop tac doanh nghiep cua don vi trong nam, cac don 
vi gui bao cao ket qua thuc hien ve Phong Phong CTCT&HSSV de tong hop bao cao Hieu 
truong trudc ngay 15/12 hang nam.



14

r

7. Ra soat, danh gia tien do, hieu qua cua cac boat dong HTQT cua Truong va bao cao 
BGH.

8. Tap hop va luu trir thong tin ve doan ra, doan vao, ke ca sinh vien nude ngoai den 
hoc tap tai Truong.

9. La thanh phan tham gia dam phan ky ket cac thoa thuan, ban ghi nhd giua Truong 
vdi cac doi tac nude ngoai.

10. Phong QLKH&HTQT la don vi chu tri va to chuc cac hoi nghi, hoi thao qudc te
9

Truong dang cai to chuc.
11. La thanh phan tham gia dam phan ky ket cac thda thuan, bien ban ghi nhd lien quan 

den cac hop tac trong NCKI-I va CGCN.
Dieu 37. Track nhiem cua Phong To chuc - Hanh chinh va Phong Quan ly co’ sd 

vat chat
1. Phdi hop vdi Phong QLKH&HTQT ra quyet dinh cu doan ra, thu tuc ti6p nhan can 

bo, edng chuc, vien chuc, sinh vien, hoc vien cao hoc di edng tac, hoc tap d nude ngoai theo 
quy dinh cua Nha nude.

2. Thue hien cac chuc nang, nhiem vu khac theo quy dinh va phan edng cua BGH.
3. PI6 trp edng tac le tan va hau can trong edng tac tiep don doan vao theo phan edng.
4. Luu tru va cung cap cac tai lieu gidi thieu ve Truong cho cac doan ra va trong cac 

budi don tiep doan vao.
5. Dam bao co sd vat chat va trang thiet bi theo dung yeu cau cho cac boat dong FITQT 

trong cac thda thuan da ky giua Truong vdi ddi tac nude ngoai.
6. Tiep nhan cac tai lieu phap ly cua trang thiet bi tu ngudn chuong trinh, du an lien ket 

do ddi tac tai trp. Phdi hop vdi don vi chuc nang dupe giao su dung dd lap thu tuc tidp nhan 
thiet bi, tai san tang them va quan ly theo quy dinh.

Dieu 38. Track nkieni ciia Pkong Cong tac ckink tri va Hoc sink, sink vien
1. Quan ly va hd trp hoc sinh, sinh vien nude ngoai den hoc tap dai han tai Truong theo 

Quy chd quan ly ngudi nude ngoai hoc tap tai Truong.
2. Phdi hop vdi cac don vi lien quan tuydn chon sinh vien nhan hoc bdng do ddi tac nude 

ngoai cap.
3. Phdi hop vdi cac don vi lien quan de thuc hien va quan ly cac chuong trinh giao luu, 

trao ddi sinh vien.
' •> r f

4. Phdi hop cung vdi cac don vi de ky ket hop tac vdi cac Doanh nghidp, to chuc trong 
nude.

5. Dam bao chd d vd sinh va an loan phdng chdng chay nd trong khudn vien KTX, dac 
bidt la khu vuc danh cho khach nude ngoai theo cac chuong trinh, du an hop tac dupe ky kdt 
giua Truong vdi ddi tac nude ngoai.

6. Thuc hien cac thu tuc khai bao tarn tru, tarn vang cua khach nude ngoai trong thdi 
gian lam vide, hoc tap tai Truong.

7. Thong bao va hudng dan khach nude ngoai thuc hien cac ndi quy, quy dinh cua KTX 
vd an toan va an ninh trong thdi gian khach luu tru tai Truong.

Dieu 39. Track nkieni cua Trung tain Hop tac va pkat trien dao tao
1. Phdi hop vdi Phdng QLKH&HTQT quan ly cac chuong trinh lien kdt dao tao bac 

dai hoc theo dung ndi dung ky kdt vdi cac ddi tac qudc td.
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Ch iro n g XI
KEEN THUONG VA XU LY VI PHAM

Dieu 43. Klien thu d ng

2. Quan ly va ho tro cac chuyen gia nuo'c ngoai den giang day cho cac chuong trinh dao 
tao lien ket bac dai hoc tai Truong ma Trung tam Hop lac va phat tridn dao tao lam dau m6i 
quan ly.

Dieu 40. Trach nhiem ciia Phong Ke hoach - Tai chinh
1. Bo tri von doi ung trong ke hoach ngan sach hang nam ciia Truong cho cac chuong 

trinh, du an lien doanh, lien ket theo cam ket ciia Truong da ky vdi cac doi tac nude ngoai 
phu hop vdi che do chinh sach ciia Nha nude va cac quy dinh ciia Truong.

2. Quan ly nguon kinh phi den tir cac chuong trinh, du an lien doanh lien kdt vdi cac ddi 
tac nude ngoai theo quy dinh ciia nha nude va Quy che chi tieu noi bp cua Truong.

3. Phdi hop vdi cac don vi cd lien quan thuc hien viec xin phep to chuc cac boat dong 
cd yen to nude ngoai trong cac van de ve quan ly tai chinh.

4. Theo doi, quan ly tinh hinh thuc hien cac nghia vu tai chinh d cac chuong trinh, du 
an hop tac theo che do hien hanh va cac cam ket trong thda thuan, hop dong, ban ghi nhd ky 
ket giua Truong vdi cac ddi tac trong va ngoai nude.

5. Huong dan cac don vi true thuoc Truong thuc hien cac thu tuc quan ly tai chinh, phii 
hop vdi quy dinh, quy che hien hanh.

Dieu 41. Track nhiem ciia cac Khoa
1. Thira lenh Hieu trudng tiep cac ddi tac hop tac den tham va lam viec tai don vi va ky 

ket cac van ban thda thuan, ghi nhd tirong ung vdi su chung kien cua Hieu trudng hoac ngudi 
dai dien cho Hieu trudng va trudng cac don vi cd lien quan.

2. Phdi hop vdi Phong QLKH&HTQT va cac phdng chuc nang quan ly nhan su doan 
ra, doan vao thuoc don vi minh phu trach.

3. Quan ly va thuc hien cac chuong trinh, du an va boat dong hop tac phu hop vdi chuc 
nang, nhiem vu, dac biet la noi dung chuong trinh giang day, noi dung hoi thao khoa hoc dupe 
thuc hien bdi cac chuyen gia nude ngoai

4. Bao cao vdi Hieu trudng (thong qua Phdng QLKH&HTQT) vd tinh hinh va ket qua 
boat dong hop tac ciia don vi thuc hien trong nam.

5. Cung cap thong tin ve cac doan vao lam viec vdi don vi de Phdng QLKH & HTQT 
liru tru.

Dieu 42. Track nkiem ciia cac tkaiik vien doan ra va ca nkan diroc efr ra nude 
ngoai cong tac va koc tap

1. Cac thanh vien ciia doan ra va ca nhan cua Trudng dupe cu ra nude ngoai edng tac 
va hoc tap phai thuc hien day du trach nhiem theo quy dinh hien hanh cua Nha nude va ciia 
Trudng ciing nhir luat phap nude so tai; phai the hien vai trd la su gia cua Truong trong viec 
tuycn truyen, quang ba ve chuc nang, nhiem vu, kha nang va chuyen mdn ciia Trudng vdi cac 
ddi tac nude ngoai.

2. Cham nhat sau khi ve nude 01 tuan phai giii bao cao tdi cac don vi true thuoc Trudng 
theo Dieu 7 cua Quy che nay ve ket qua thuc hien edng tac, hoc tap trong thdi gian d nude 
ngoai.
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- Nha truang se xem xet, khen thuang cho tap the, ca nhan co thanh tich xuSt sic va co 
nhieu dong gop hieu qua trong boat dong HTQT, dac biet la nhirng ca nhan chu dong phat 
trien doi tac quoc te, tich eye tham gia cac chuong trinh, dy an hop tac nghien cun doc lap.

- Cac don vi can cu vao dong gop va hieu qua cua ca nhan trong boat dong HTQT de 
binh xet danh hieu thi dua hoac de nghi Hieu truong khen thuong cho ca nhan co thanh tich 
xuat sac.

Dieu 44. Xii- ly vi pham
- Doi voi bao cao dinh ky hang quy: Don vi gui chain bao cao tir 2 lin se khong dirpe 

dtra vao danh sach binh xet danh hieu thi dua cua nam do.
- Doi voi ca nhan, don vi khong thyc hien dung quy trinh hop tac quoc te, lam anh hubng 

den uy tin cua Nha trirbng se khong duoc dua vao danh sach binh xet danh hieu thi dua cua 
nam do.

- Doi voi cac dy an tai try quoc te: Neu ca nhan/don vi quan ly dy an khong gui bao cao 
6 thang, bao cao nam hoac bao cao ket thuc du an 2 lan lien tiep thi se khong dupe xem xet 
phe duyet du an moi trong 01 nam ke tiep va ca nhan/don vi do se khong dupe dua vao danh 
sach binh xet danh hieu thi dua cua nam.

Dieu 45. Hieu lire thi hanh
e 9

Quy dinh nay co hieu lye ke tu ngay ky. Cac quy dinh trubc day trai voi Quy dinh nay 
deu bi bai bo. Trong qua trinh thuc hien, Quy dinh nay co the dupe dieu chinh, b6 sung cho 
phfi hop voi cac quy djnh moi cua Nha nude cd lien quan.

Dieu 46. To chiic thuc hien
Trudng cac don vi trong Truong cd trach nhiem phd bi£n Quy dinh nay d6n toan the can 

bp, vien chuc, ngirdi lao dong trong don vi de thong nhat thuc hien./.



S6: Nghe An, ngay/QD-DHNA thdng ndm 2025

Kinh gui: Ban Giam hieu

1. Can cir lap doan ra:

2.2 Doi lac don tiep/Dia diem doan ra:

2.3 Thai gian du kien:

TT Chuc vu Dan vi Nhiem vu
1

2

4. Chuong trinh lam vice chi tiet:

• • ADia diem Quoc giaTT Thai gian Noi dung lam vice

1

2
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JBND TINH NGHE AN
TRUONG DAI HOC NGHE AN __ •_____ •____ •

2. Thong tin chung ve doan ra:
2.1 Muc lieu cua doan ra:

Phu trach don vi

(Ky va ghi ro ho ten)

A

3. Thanh phan doan ra:

Ho va ten

Phu luc 1
CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Tir do - Hanh phuc



Phu luc 2

S6: Nghe An, ngay thdng ndm 2025/QD-DHNA

BANG TONG HOP KE HOACH DOAN RA NAM 

STT

1

18

So thanh 
vien

UBND TINH NGHE AN
TRUONG DAI HOC NGHE AN

Cap trird’ng 
doan

Thoi gian there 
hien

Ten doan 
ra

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

So 
ngay

Kinh ph 17 
nguon KP dir 

kien

Noi dung boat dong 
va doi tac

Nude 
den



Kinh gui:

- Phong QLKH&HTQT

Ten toi la:

Ngay sinh:

Chuc vu:

Don vi:

Kinh trinh 

19

Noi dung do'n xin di cong tdc/hoc tap tai nude ngodi, neu rd: muc dich chuyen di, dia 
diem den, don vi tiep nhqn, t/id'igian, kinh phi...

Ngudi lam don 
(ky vd ghi rd ho ten)

- Hieu truong Truong Dai hoc Nghe An

- Don vi quan ly (ghi rd ten do'n vi)

- Phong To chuc - Hanh chinh

Y kien cua Hieu truong
(ky vd ghi rd ho ten)

, ngay ... thdng ... ndm ....

DON XIN DI CONG TAC/HOC TAP TAI NlTO’C NGOAI

Phu luc 3
CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Ty do - Hanh phuc

xet duyet.

Neu chuyen di duoc thirc hien, toi xin cam ket:

1. Hoan thanh nhiem vu cua chuyen cong tac/hoc tap;

2. Chap hanh nghiem chinh cac chinh sach, quy dinh cua Nha nude, khong de xay
r r

ra nhung vi pham dang tiec lam anh hudng den hinh anh cua Nha truong;

3. Bao cao ket qua cong tac/hoc tap nude ngoai theo quy dinh cua Truong trong 
vdng 1 tuan ke tu khi ve nude.

Y kien cua don vi quan ly
(ky vd ghi rd ho ten)



Nghe An, ngay thang nam 20...

Kinh giii:

5
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UBND TiNH NGHE AN
TRUONG DAI HOC NGHE AN

- Ban Giam Hieu
r

- Phong Ke hoach - Tai chinh

Phu luc 4
CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Tir do - Hanh phuc

S6 /DHNA -PKH&HTQT
V/v: Dir toan kinh phi doan cong tac

Can cti Quyet dinh so ... ngay .... (quyet dinh cu can bo tham gia doan cong tac nude 

ngoai)

Can cir Thong tir so 102/2012TT-BTC ngay 21/6/2012 quy dinh che do cong tac phi cho 

can bo, cong chtrc nha mrdc di cong tac ngan han 6 mrdc ngoai do Ngan sach Nha nude 

bao dam kinh phi cua Bo Tai chinh ban hanh;

Can cu thu moi cua (co' quan moi) ngay .

Can cu ngudn tai chinh tir ;

Thanh phan: (so nguoi tham gia doan cong tac)

1. Ho va ten, Chirc vu, don vi
2. ...

Thbi gian: (so ngay) ngay - tir ngay den het ngay

Muc dich: (neu rd noi den va co' quan doi tac tiep nhqn)

(dan vi/ngud'i trinh) kinh trinh duyet du toan chi tiet cho doan di nhu sau:



So kroTigTI Hang muc Don vi tinh Ghi chu

Ve may bay khir hoi1 Chi theo thuc tSVe

2 Ngudi Theo khoan

3 Chi theo thirc teNgudi

Ngudi*ngay4 Theo khoan

Tien thue phong nghi5 Ngudi* ngay Theo khoan

6 Doan

7

8

Ton<4 cd ng

(ngay

VND

Noi nit an:

- Nhir tren;

- Luu TV, (do'n vi trinh).
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Ban giam hieu
(ky va ghi rd ho ten)

r

Phong Ke hoach-Tai chinh Don vi/Ngudi trinh dir toan
(ley va ghi rd ho ten) (ky va ghi rd ho ten)

Don gia 
(USD)

Thanh tien
(US D)

(Bang chfr:...... / )

Ghi chu: Ty gia quy ctoi theo ty gia cua Ngan hang Ngoai thuong Viet Nam ngay

lam dutocin) la 1USD

Chi phi di lai: thue phuong 
tien td san bay ve khach san

Chi phi di lai trong thanh pho

Ti6n dn va tieu vdt

Bien thoai

Le phi visa

Bao hiSm

Ngudi

Ngudi

Theo khoan

Chi theo thuc tS

Chi theo thuc te

Thanh tien 
(VND)



 , ngay ... thdng ... ndm ....

BAO CAO KET QUA CONG TAC/HOC TAP TAI NUOC NGOAI

Kinli giii:

22

- Don vi quan iy (ghi ro ten don vi)
- Phong To chuc - Hanh chinh

- Phong QLKH&HTQT

Truong doan/ Ngudi viet bao cao
(Ky vd ghi rd ho ten)

Phu luc 5
CONG HOA XA HOI CHU NGHlA VIET NAM 

Doc lap - Tir do - Hanh phuc

thang  nam
..., doan cong tac/toi xin

Thue hien Quyet dinh so:  ngay 
cua ve viec cu can bo di cong tac/hoc tap tai... 
bao cao nhu sau:
I. Thong tin cluing

- Thbi gian cong tac/hoc tap tai nude ngoai:
- Dia diem cong tac/hoc tap:
- Muc dich:
- So luong, thanh phan tham du thuc te cua doan cong tac:
- Thong tin tom tat ve doi tac/don vi ti^p nhan/hoi thao, hoi nghi
- Nguon kinh phi chuyen cong tac/hoc tap:

II. Hoat dong trong chuyen cong tac/hoc tap
- Nhung boat dong chu yen -.(cd the dinh kem h'mh cinh)
- Nhung noi dung trao d6i vdi doi tac/hoc tap: (cd thd dinh kem bcii giang, ndi 

dung, chii'O'ng tr'inh hoi thcio...)
- Nhung ket qua da dat dupc:fcd the dinh kemvdn ban ky ket/chiing chi hoc tap...)

r

- Nhung de xuat trong thbi gian tdi:
HL De xuat, kien nghi

- Danh gia tom tat ket qua chuyen cong tac/hoc tap
- Nhung phat hien, trien vong hop tac va cac hoat dong d6 xudt

•’A . ' '

- Kien nghi cap co tham quyen:



Nghe An, ngay thdng ndm 20...

BAO CAO KET QUA TO CHU’C HOI NGHI, HOI THAO QUOC TE

Kinh gii’i:
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Truong don vi
(Ky vd ghi rd ho ten)

TRU’dNG DAI HOC NGHE AN
BON VI

- Ban Giam Hieu
- Phong QLKH&HTQT

Phu luc 6
CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Tir do - Hanh phuc

• Ten Hoi nghi/Hdi thao:
• Thoi gian:
• Bia diem:
• Muc dich ciia hoi nghi/hoi thao:
• Noi dung, chirong trinh hoi thao/hoi nghi:
• Thdi gian, dia diem to chuc hoi thao, hoi nghi:
• Co quan chii tri:
• Co quan, don vi to chuc:
• Thanh phan bao cao vien: (tong so dal bieu cd bdo ccio: ho va ten, co-quan, quoc 

gia)
• Thanh phan tham du: (tong so dqi bieu tham du: ngudi Viet Nam; nguai nude 

ngodi)
• Nguon kinh phi/g/zz ro so tien cua tirng co' quan, dan vi chi hoqc tai tra cho 

hoi nghi, hoi thao)
• Danh gia ket qua to chuc hoi nghi, hoi thao:
• Nhung vudng mac, van de phat sinh trong hoi nghi, hoi thao da hoac chua 

duoc xu ly (neu co)
• Nhung de xuat. kien nghi (neu cd)


