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Nghe An, ngayO^thang nam 2025

UBND TINH NGHE AN 
TRUONG DAI HOC NGHE AN

S6:^r6/QD-DHNA

QUYET DINH
A • ' e

Ve vice ban hanh Quy dinh che do lam viec cua vien chuc, ngud’i lao dong 
giang day tai Truong Dai hoc Nghe An

Can cu Ludt Gido due dqi hoc ngdy 18/6/ 2012 vd Ludt siva ddi, bo sung mot so 
dieu cua Ludt Gido due Dqi hoc ngdy 19/11/2018;

Can cii- Nghi dinh sd 99/2019/ND-CP ngdy 30/12/2019 cua Chinh phu quy dinh 
chi tiet vd hudng dan thi hanh mot so dieu cua Ludt sua ddi, bd sung mot sd dieu ciia 
Ludt Gido due Dqi hoc 2018

Can cu Quyet dinh so 1653/QD-TTg ngdy 26/12/2024 cua Thu tudng Chinh phu 
Quyet dinh ve viec sap nhdp Truong Cao ddng Suphqm Nghe An vdo Truong Dqi hoc 
Kinh te Nghe An vd ddi ten Truong Dqi hoc Kinh te Nghe An thdnh Truong Dqi hoc 
Nghe An;

Can cu Thong tu so 20/2020/TT-BGDDT ngdy 27/7/2020 cua Bd trudng Bd Gido 
due vd Dao tqo ve viec ban hanh Quy dinh che do lam viec doi vdi giang vien co so 
gido due dqi hoc;

Can cu Thong tu so 40/2020/ TT-BGDDT ngay 26/10/2020 ciia Bo truemg Bp 
Gido due vd Dao too ve viec Quy dinh ma sd, tieu chuan chicc danh nghe nghiep, bo nhiem 
vd xep luong ddi vdi vien chuc giang day trong cdc casa gido due dqi hoc edng lap;

Can cu Thong tu so 05/2025/TT-BGDDT ngdy 07/3/2025 cua Bo truemg Bp Gido 
due vd Dao tqo ve viec ban hanh Quy dinh che do 1dm viec doi vdi gido vien phd thong, du 
bi dqi hoc;

Can cu Thong tuso 01/2021/TT-BGDDTngay 25/10/2011 cua Bq trudng Bq Gido 
due vd Dao tqo, quy dinh ma so tieu chudn chuc danh nghe nghiep, bo nhiem vd xep 
luong ddi vol vien chuc giang day trong cdc co' sd gido due mam non cong;

Can cu Thong tuso 48/2011/TT-BGDDTngdy 25/10/2011 cua Bq trudng Bq Gido 
due vd Dao tqo ve viec ban hanh Quy dinh chd do lam viec doi vol gido vien mam non;

Can cu Quydt dinh so 13/2024/QD-UBND ngdy 14/6/2021 cua UBND tinh Nghe An 
ve viec ban hanh Quy dinh vephdn cong, phdn cap qudn ly td chuc bq may, bien che vd can 
bq, cong chuc, vien chuc, ngudi lao dong trong cdc co' quan, don vi thuqc thdm qiyen qudn 
ly cua Uy ban Nhdn dan tinh Nghe An;
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Noinhan:
-NhirDieuS;
- Dang uy, HDT, Cong doan (de b/c);
- Hieu truong, cac P. Hieu trirong;
- Luu: VT, TC-HC.

WONG \

HE AN /'a

n Ngoc Hieu

Can cu'Nghi quyet so 17/NQ-HDTDHNA ngay 17/6/2025 ciia Chu tick Hoi dong 
Tritcmg Dai hoc Nghe An ve vice ban hanh Quy che To chirc vd boat dong ciia Tneang 
Dai hoc Nghe An;

Xet de nghi ciia Tntdng phong To chirc - Hanh chinh.
QUYET DINH:

Dieu 1. Ban hanh kem theo Quyet dinh nay “Quy dinh che do lam viec cua vien 
chuc, ngu’d’i lao dong giang day tai Truong Dai hoc Nghe An”.

Dieu 2. Quyet dinh nay co hieu luc ke tu ngay ky.

Dieu 3. Cac ong (ba) Truong cac phong: To chuc - Hanh chinh, Ke hoach - Tai 
chinh; Truong cac don vi va ca nhan lien quan chiu trach nhiem thi hanh Quyet dinh 
nay./^

HIEUTRirONG.

ij' z
f co

TS. Ngu



UBND TINH NGHE AN
TRU’O’NG DAI HOC NGHE AN

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

Chirong I 
QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh va doi tuong ap dung

1. Quy dinh nay quy dinh ve che do lam vice bao gom: nhiem vu; thdi gian lam 
vice; gib chuan giang day va nghien cu'u khoa hoc; quy doi cac boat dong chuyen 
mon ra gib chuan giang day va che do lam vice vuot dinh muc lao dong doi vbi vien 
chuc giang day, ngu’bi lao dong dirge ky ket hop dong thuc hien nhiem vu giang day 
(goi tat la VC, NLD giang day) tai Truong Dai hoc Nghe An.

2. Quy dinh nay ap dung doi vbi VC, NLD giang day tai Truong Dai hoc Nghe 
An duoc Truong chi tra luong.

Dieu 2. Muc dich
9 <

1. Lam can cu de Hieu trubng Truong Dai hoc Nghe An (goi tat la Hieu trubng)
r r

phan ebng, bo tri, su dung VC, NLD giang day hop ly, khoa hoc; nang cao chat 
luong, hieu qua lao dong doi vbi VC, NLD giang day.

2. Lam co sb de VC, NLD giang day xay dung ke hoach lam viec, ke hoach giang 
day, nghien cuu khoa hoc va hoc tap, bbi dubng nang cao trinh do chuyen mon, nghiep vu.

3. Lam can cu de cac co quan quan ly giao due kiem tra, tham dinh, danh gia, 
xay dung chinh sach, chuong trinh dao tao va bbi dubng VC, NLD lam ebng tac 
giang day.

x 9 a • a 9 r • r a 9 x • a a •4. Lam co sb de Hieu trubng danh gia, ghi nhan ket qua lam viec, xep loai VC, 
NLD hang nam va dam bao tinh ebng khai, ebng bang, dan chu trong viec phan ebng

/ X

lao dong, thuc hien che do, chinh sach, quyen va nghTa vu cua VC, NLD giang day.
5. Thanh toan che do cho cac VC, NLD giang day thuc hien vuot dinh muc lao 

dong theo quy dinh hien hanh cua Nha nubc va quy dinh cua Nha trubng.

QUY DINH 
A A X AChe do lam viec cua vien ch ire, ngubi lao dong giang day 

tai Trubng Dai hoc Nghe An
(Ban hanh ke/n theo Quyet dinh sd^/QD-DHNA ngay U^thang p nam 2025 

cua Hieu trwd'ng Trud’ng Dai hoc Nghe An)
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Dieu 3. Giai thich tir ngir

1. Giang vien la VC, NLD giang day co cac chuc danh giang vien.
2. Giao vien ph6 thong la VC, NLD giang day co cac chuc danh giao vien day 

tai Truong Tidu hoc va Trung hoc co sb Thue hanh Su pham Nghe An (sau day goi 
tat la Truong THSP).

3. Giao vien mim non la VC, NLD giang day co chuc danh giao vien mam non 
day tai Truong Mdm non Thue hanh su pham Nghe An (sau day goi tat la Truong 

Mam non).

Dieu 4. Nhiem vu ctia vien chuc, ngiroi lao dong giang day

1. Nhiem vu cua vien chuc, ngubi lao dong giang day dupe thuc hien theo quy 
dinh tai cac van ban sau: Thong tu sb 40/2020/TT-BGDDT ngay 26/10/2020 cua Bo 
Giao due va Dao tao quy dinh ma so tieu chuan chuc danh nghe nghiep, bo nhiem 
va xep luong dbi vbi vien chuc giang day trong cac co sb giao due dai hoc ebng lap 
(sau dav goi tat la Thong tu sb 40/2020/TT-BGDDT); Thong tu sb 20/2020/TT- 
BGDDT ngay 27/7/2020 cua Bo Giao due va Dao tao Quy dinh che do lam viec cua 
giang vien co sb giao due dai hoc; Thong tu sb 05/2025/TT-BGDDT ngay 07/3/2025 
cua Bo Giao due va Dao tao quy dinh v6 chd do lam viec dbi vbi giao vien pho 
thong, du bi dai hoc (sau day goi t^t la Thong tu so 05/2025/TT-BGDDT); Thong tu 
so 01/2021/TT-BGDDT ngay 02/02/2021 cua Bo Giao due va Dao tao quy dinh ma 
so tieu chudn chuc danh nghe nghiep, bb nhiem va xep luong dbi vbi vien chuc giang 
day trong cac co sb giao due mam non ebng lap (sau day goi tat la Thong tu sb 
01/2021/TT-BGDDT) va Quy chh tb chuc va boat dong cua Truong Dai hoc Nghe 
An; Thong tu sb 48/2011/TT-BGDDT cua Bb Giao due va Dao tao quy dinh ve che 
do viec lam dbi vbi giao vien mam non (sau day goi tat la Thong tu sb 48/2011/TT- 

BGDDT); Quy che Chi tieu nbi bb; .
2. Nhiem vu cua tro giang
a) Thuc hien nhiem vu dupe quy dinh tai khoan 1, Dieu 4, Thong tu sb 

40/2020/TT-BGDDT;
b) Dinh muc gib chubn cua tro giang la 135 gib, dupe quy dbi tu nhung nhiem 

vu quy dinh tai diem a, khoan 2 Dibu nay va nhung nhiem vu khac theo quy dinh cua 
Nha trubng. Tro giang dupe mi§n 100% nhiem vu nghien cuu khoa hoc.

3. Vien chuc, ngubi lao dong giang day co chuc danh giao su, pho giao su thuc 
hien nhiem vu theo quy dinh tai Quyet dinh sb 37/2018/QD-TTg ngay 31 thang 8 
nam 2018 cua Thu tubng Chinh phu ban hanh Quy dinh tieu chuan, thu tuc xet ebng 
nhan dat tieu chuan va bb nhiem chuc danh giao su, pho giao su: thu tuc xet huy bb
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Chuong II
THO’I GIAN LAM VIEC, GIO CHUAN GIANG DAY 

VA NGHIEN CUU KHOA HOC
4

T
£

cong nhan chuc danh va mien nhiem chuc danh giao sir, pho giao sir va nhiem vu 
quy dinh tai khoan 1 Dieu nay.

4. Vien chuc, ngudi lao dong giang day co trach nhiem tuan thu str phan cong 
cong tac cua Truong bo mon/To trudng chuyen mon, Truong don vi va Hieu trubng. 
Truong hop tu choi nhan nhiem vu phai co ly do chinh dang. Neu phat hien su phan 
cong khong hop ly, giang vien co the phan anh vdi Trudng bo mon hoac bao cao 
Trudng don vi, Hieu trudng de dupe xem xet, giai quyet

5. Vien chuc, ngudi lao dong giang day dupe danh gia, phan loai hoan thanh 
nhiem vu khi hoan thanh du so gid lam viec quy ddi cho tung nhiem vu sau khi da 
dupe can ddi xet chuyen ddi bu dap cac nhiem vu. Ngoai ra, Vien chuc, ngudi lao 
dong giang day khdng hoan thanh du dinh muc giang day do yeu to khach quan, bat 
kha khang nhung cac nhiem vu nghien cuu khoa hoc va boat dong chuyen mdn khac 
van hoan thanh thi dupe xem xet trong qua trinh danh gia phan loai.

Dieu 5. Quy dinh ve thd’i gian lam viec

1. Thdi gian lam viec ddi vdi cac chuc danh la giang vien trong nam hoc la 44 
tuan (tuong duong 1.760 gid hanh chinh) de thuc hien nhiem vu giang day, nghien 
cuu khoa hoc, phuc vu cong dong va thuc hien cac nhiem vu chuyen mdn khac, dupe 
xac dinh theo nam hoc sau khi tru so ngay nghi theo quy dinh.

2. Thdi gian lam viec, thdi gian nghi hang nam ciia giao vien phd thong
a) Thdi gian lam viec trong nam hoc cua giao vien phd thong la 42 tuan, trong do:
- So tuan giang day cac ndi dung trong chuong trinh giao due phd thong la 37

X X X x

tuan (bao gdm 35 tuan thuc day va 02 tuan du phdng).
- So tuan hoc tap, bdi dudng nang cao trinh dp la 03 tuan.
- So tuan chuan bi nam hoc moi va tong ket nam hoc la 02 tuan.

X 9 X

b) Thdi gian nghi hang nam cua giao vien phd thong gdm:
- Thdi gian nghi he theo quy dinh tai diem a khoan 1 Dieu 3 Nghi dinh so 

84/2020/ND-CP ngay 17 thang 7 nam 2020 cua Chinh phu quy dinh chi tiet mot so 
dieu cua Luat Giao due. Trong thdi gian nghi he, giao vien tham gia dao tao, bdi 
dudng theo yeu cau cua vi tri viec lam, tham gia cong tac thi tot nghiep trung hoc

9 9 9 X *

phd thong, tuyen sinh khi co quan cd tham quyen trieu tap.
r f J." 1 9 A I /X

- Thdi gian nghi le, tet va cac ngay nghi khac theo quy dinh cua Bp luat Lao 
dong, Luat Bao hiem xa hoi.
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cua giao vien mam non gom: nghi he va cac ngay

- Can ch ke hoach nam hoc, quy mo, dac diem, dieu kien cu the cua Truong 
THSP, Hieu trudng Truong THSP bao cao Hieu trubng Truong Dai hoc Nghe An, 
bo tri thoi gian nghi h^ng nam cua giao vien phu hop, dung quy dinh, bao dam khung 
thbi gian nam hoc.

- Trudng hop thoi gian nghi he va thoi gian nghi thai san cua giao vien nu co 
giai doan trung nhau, ngoai thoi gian nghi 16, tet va cac ngay nghi khac theo quy 
dinh cua Bo luat Lao dong, Luat Bao hiem xa hoi thi thoi gian nghi cua giao vien 
bao gom:

+ Thbi gian nghi thai san theo quy dinh;
+ Thoi gian nghi he ngoai thbi gian nghi thai san (trudc hoac sau thbi gian nghi 

thai san);
+ Trubng hop thbi gian nghi he ngoai thbi gian nghi thai san it hon sb ngay 

nghi h^ng nam theo quy dinh cua Bo luat Lao dong thi giao vien dupe nghi them 
mot so ngay. Tbng sb ngay nghi them va so ngay nghi he ngoai thbi gian nghi thai 
san bang sb ngay nghi hang nam theo quy dinh cua Bb luat Lao dong. Thbi gian nghi 
them dupe s£p xhp linh boat theo thba thuan giua giao vien vdi Hieu trubng.

3. Thbi gian lam viec, thbi gian nghi hang nam cua giao vien mam non
a) Thbi gian lam viec trong mot nam cua giao vien mam non la 42 tuan, trong do:
- 35 tuan lam ebng tac nubi dubng, chain sbe, giao due tre (sau day gpi chung 

la day tre).
- 04 tuhn danh cho hoc tap, bbi dubng chuyen mbn, nghiep vu.
- 02 tu&n danh cho viec chuan bi nam hoc mdi.
- 01 tu6n danh cho viec tbng ket nam hoc.
b) Thbi gian nghi hang nam

nghi khac, cu the nhu sau:
- Thbi gian nghi he cua giao vien la 08 tu6n, dupe hudng nguyen luong va cac 

phu cap, trp cap (neu co).
- Cac ngay nghi khac thuc hien theo quy dinh cua Bp luat Lao dong va cac quy 

dinh hien hanh.
9 > 9 A

- Can cii kg hoach nam hoc, quy mo, dac diem, dieu kien cu the cua Truong, 
Hieu trudng Trubng Mam non bao cao Hieu trubng Trubng Dai hoc Nghe An bb tri 
thbi gian nghi Mng nam cho giao vien mot each hop ly theo dung quy dinh.

Dieu 6. Gib chuan giang day va dinh muc gib chuan giang day

1. Dbi vbi cac chuc danh giang vien
a) Gib chuin giang day la don vi thbi gian quy dbi tu sb gib lao dong can thiet 

dh hoan thanh khbi luong mot ebng viec nhat dinh thubc nhiem vu cua giang vien
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Giang vien

tirang dirong voi mot tiet giang ly thuyet trinh do cao dang, dai hoc true tiep tren lop 
(hoac giang day true tuyen), bao gom thoi gian lao dong can thiet trudc, trong va 
san tiet giang.

Gib chuan giang day bao gom ca thoi luong giang day tren lop (hoac giang 
day true tuyen) va thoi gian coi thi, cham bai, hudng dan khoa luan, chuyen de tot 
nghiep, thuc hanh nghe nghiep, hudng dan luan van, luan an...

z z 1 1 A •x A • •>b) Thoi gian giang day trong ke hoach dao tao duoc tinh bang gio chuan giang 
day, trong do mot tiet giang ly thuyet trinh do cao dang, dai hoc true tiep tren lop 
(hoac giang day true tuyen) 50 phut duoc tinh bang mot gib chuan giang day va

77 -Aydupe quy dinh cu the tai diem c, khoan 1 Dieu nay.
c) Dinh muc gib chuan giang day cua cac chuc danh giang vien trong mot nam 

hoc tu 200 den 350 gib chuan giang day (tuong duong tu 600 den 1.050 gib hanh 
chinh); trong do, gib chuan giang day true tiep tren lop (hoac giang day true tuyen) 
phai dam bao tbi thieu 50% dinh muc quy dinh.

9 Z e e

- Dinh muc gib chuan giang day dbi vdi cac chuc danh giang vien trong mot 
nam hoc dupe xac lap nhu sau:

(Gib quy doi
270
310

350

Giang day 
So gib lam viec 

810 
930 

1050

Giang vien (hang III)
Pho giao su; giang vien chinh (hang II)

Giao su; giang vien cao cap (hang I)

d) Truong hop dac biet
- Vien chuc, ngubi lao dong giang day trong thoi gian tap su, thu viec thuc hien 

50% dinh muc gib chubn giang day, dong thoi dupe mien giam nhiem vu nghien cuu 
khoa hoc de danh thoi gian tham gia du gib, trp giang va tham gia thuc tap, thuc te.

- Giang vien trong thoi gian nghi hubng trp cap bao hiem xa hoi, nghi theo cac 
quy dinh cua Bp Luat Lao dong hien hanh dupe mien giam tru dinh muc gib chuan 
giang day theo ty le tuong ung vdi thoi gian nghi.

- Giang vien kiem nhiem vi tri trp ly dao tao tai cac khoa dupe giam tru dinh 
muc nhu sau:

+ Dbi vdi cac khoa co quy mb dao tao dudi 250 sinh vien thi dupe tinh he sb 1 
tuong ung vudi muc giam 15%;

+ Dbi vdi cac khoa co quy mb dao tao tu 250 sinh vien den dudi 500 sinh vien 
dupe tinh he sb 1,25 tuong ung vdi muc giam tru 18,75%;

+ Dbi vdi cac khoa cd quy mb dao tao tu 500 sinh vien trd len thi dupe tinh he 
sb 1,5 tuong ung vdi muc giam tru 22,5%.
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Lu’u y: Doi voi cac khoa khong co sinh vien thi khong co tro ly dao tao.
- Giang vien kiem nhiem cac cong viec cua to tir van tuyen sinh, to tir van ho 

tro cac boat dong chuyen mon duoc giam tru* dinh muc 40%.
- Doi voi vi tri can bo van phong khoa se thuc hien cong tac tro ly quan ly sinh 

vien cap khoa, neu giang vien kiem nhiem vi tri can bo van phong khoa dupe giam 
tru dinh muc 60%.

- Truong hop giang vien giang day tai Truong THSP dupe tinh quy ddi gid 
chuan theo diem a, khoan 4, Dieu 10 Quy dinh nay.

2. Doi voi giao vien pho thong
a) Dinh muc tiet day la tong so tiet ly thuyet (hoac thuc hanh) giang day true 

tiep (hoac day true tuyen) cua moi giao vien phai thuc hien trong 01 tuan, 01 nam 
hoc (01 nam hoc tuong duong 35 tuan thuc day khong tinh tuan du phong) cu the 
nhu sau:

- Giao vien tieu hoc 23 tiet/01 tuan, 805 tiet/01 nam;
•r«/x •> • ' ' • '- Giao vien trung hoc co sb 19 tiet/01 tuan, 665 tiet/ 01 nam;

- Giao vien trung hoc pho thong 17 tiet/01 tuan, 595 tiet/01 nam
9 r x x

- Giao vien lam Tong phu trach Dpi Thieu nien tien phong Ho Chi Minh la 02
• X XX x r x r t /x «AXX x r rtiet/01 tuan neu trubng co tu 28 lop tro len, 06 tiet/tuan neu trubng co it hon 28 lop.

b) Doi voi Hieu trubng, Pho Hieu trubng cac trubng THSP true thupc (dbi voi 
ma ngach giao vien)

- Hieu trubng: 02 tiet/tuan
r x

- Pho Hieu trubng: 04 tiet/ tuan
c) Ngoai nhiem vu giang day chinh tren lop, giao vien phai thuc hien nhung 

boat dong chuyen mon va cac boat dong khac theo su phan cong cua Hieu trubng 
Trubng THSP, Hieu trubng Trubng Dai hoc Nghe An.

3. Doi voi giao vien mam non
a) Dbi vbi giao vien day cac nhom tre, lop mau giao, moi giao vien day tren 

lop du 6 gib/ngay va thuc hien cac cong viec chuan bi cho gib day tren lop cung nhu 
cac cong viec khac do Hieu trubng quy dinh de quy dbi dam bao lam viec 40 
gib/tuan.

• r r 9 X /x x /x '/x • • r • /xb) Dbi vbi giao vien day lop co tre khuyet tat hoc hba nhap, moi giao vien day 
du sb gib theo quy dinh tai diem a khoan 3 Dieu nay; trong do, cu cd 01 tre khuyet 
tat/lbp, mbi giao vien dupe tinh them 0,5 gib day/ngay.

c) Ngoai nhiem vu giang day chinh tren lop, giao vien phai thuc hien nhung 
boat dong chuyen mbn va cac boat dong khac theo su phan cong cua Hieu trubng 
Trubng Mam non, Hieu trubng Trubng Dai hoc Nghe An.
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d) Doi vdi Hieu truang va Pho Hieu tru’dng, ngoai vice thuc hien nhiem vu cua 
Hieu truang, Pho Hieu truang theo quy dinh tai Dieu le truang mam non, Hieu 
truang phai true tiep tham gia cac boat dong giao due (day tre hoac du gid day tre 
cua giao vien trong truang) 02 gid trong mot tuan; Pho Hieu truang phai true tiep 

•r /x’x • \ /\Atham gia cac boat dong giao due 04 gid trong mot tuan.
A A A /X ADieu 7. Dinh miic gid chuan giang day doi vdi vien chuc duoc bo nhiem chuc 

vu lanh dao hoac kiem nhiem cong tac quan ly, Dang, doan the.

1. Vien chuc giang day dupe bo nhiem chuc vu lanh dao hoac kiem nhiem edng 
tac quan ly, Dang, doan the cd nghTa vu giang day toi thieu theo dinh muc dudi day 
(tinh theo ty le % cua dinh muc gid chuan giang day tai quy dinh diem c, khoan 1, 
Dieu 6 cua Quy dinh nay):

Vien chuc duoc bo nhiem chuc vu lanh dao hoac kiem • • • • • 
nhiem cong tac quan ly, dang, doan the

Chu tich Hoi dong trudng, Hieu trirdng Nha truang
Pho Chu tjch Hoi dong trudng. Pho Hieu trudng Nha trudng
Trudng phdng va tuang duong (HT Trudng THSP), Thu ky Hoi
dong trudng
Pho Trudng phdng va tuang duang (Pho HT Trudng THSP)
Trudng khoa, Pho trudng khoa va tuang duang (doi vdi giang 
vien)
Doi vdi khoa cd 40 giang vien trd len hoac cd quy mo 800 ngudi 
hoc trd len
- Trudng khoa
- Pho Trudng khoa
Doi vdi khoa cd dudi 40 giang vien hoac cd quy mo dudi 800
ngudi hoc
- Trudng khoa
- Pho trudng khoa
Chu nhiem Idp, co van hoc tap la giang vien
Trudng bo mon GDQP
Bi thu Dang uy Nha trudng
Phd Bi thu Dang uy Nha trudng
Bi thu chi bo, Trudng ban thanh tra nhan dan, Tmdng ban nu cong.
Phd bi thu chi bo
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12
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14 80%

15

16

70%
60%
40%

Giam 44 gia 
day/nam

Giam 22 gia 
day/nam

Doi voi can bo Cong doan (theo quy dinh tai Thong tir 08/2016/ 
TT-BGDDT ngay 28/3/2016).

Chu tich, Pho Chu tich Cong doan Trirdng.

Uy vien Ban Chip hanh Cong doan Truong; Chu tich, Pho Chu 
tich Cong doan bo phan.
Doi vol can bo Doan Thanh nien (theo quy dinh tai Quyet dinh 
sd 13/2013/QD-TTg)
Bi thu Doan trnong
Pho Bi thy Doan trubng, Chy tich Hoi sinh vien.
Bi thn lien chi doan co ty 1000 sinh vien trb len.
Giang vien lam cong lac quoc phong, quan sn khong chuyen 
trach quy dinh tai Nghi dinh sd 168/2018/ND-CP ngay 28 thang 
12 nam 2018 cua Chinh phu ve cong tac Qudc phong b Bo, 
nganh trung yong, dia phyong.
Giang vien kiem nhiem cong tac Tdng phu trach doi 
TNTPHCM tai Truong THSP 25%

Giang vien dang la quan nhan du bi, lire Prong dan quan tu ve dypc trieu tap 
huan hang nam, thbi gian tham gia huan luyen, dien tap duoc tinh quy ddi viec 
bang 2,5 gib chudn giang day.

2. Doi vbi VC, NLD giang day kiem nhiem Chu tich Hoi dong trubng, Thu ky 
hoi dong trubng Trubng THSP duoc giam 02 tiet/tuan (tinh theo tiet cua giao vien). 
Doi vbi VC quan ly kiem nhiem Chu tich Hoi dbng trubng, Thu ky hoi dong trubng 
Trubng THSP thi lua chon dinh muc thap nhat.

3. Giang vien kiem nhiem nhieu chuc vu dupe ap dung dinh muc gib chuan giang 
day thap nhat trong so cac chuc vu kiem nhiem theo quy dinh tai khoan 1 Dieu nay.

Dieu 8. Mien, giam dinh muc gib chuan, nghien cun khoa hoc va hoc tap boi dirong

1. Doi vbi cac chuc danh giang vien
a) Doi voi giang vien nu nuoi con nhd dudi 12 thang tuoi dirge giam 12,5% 

dinh muc gib giang, gib NCKH va hoc tap bbi duong (tinh theo ty le % cua dinh 
muc gib chuan giang day quy dinh tai diem c, khoan 1, Dieu 6 va khoan 1, Dieu 7 
cua Quy dinh nay.

b) Doi vdi trubng bo mon, tb trubng to chuyen mon cua trubng THSP duoc 
giam trtr 20% dinh muc gib giang va gib nghien ciiu khoa hoc, to pho tb chuyen 
mon (THSP) duoc giam tru 7% dinh muc gib giang va gib nghien cuu khoa hoc.
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c) Rieng doi vdi CVHT 2 lap co tong quy mo sinh vien tn 80 tro len (moi lap 
th 40 em trd len) tinh giam tru dinh mu’c 22,5%)

d) Doi vai giang vien kiem nhiem cac cong viec tai Trirang THSP thuc hien
• e 9 9 9

mien, giam gib theo giao vien pho thong quy doi ra gib chuan theo quy dinh.
2. Doi vbi giao vien pho thong
a) Giao vien kiem nhiem cong tac giao vu, cong tac tu vhn hoc sinh: so ti£t 

giam cua VC, NLD giang day dupe phan cong kiem nhiem cong tac giao vu, cong 
tac tu van hoc sinh dupe giam 8 tiet/tuan; kiem nhiem cong tac truyen thong dupe

r A

giam 2 tiet/tuan.
b) Giao vien kiem nhiem cong tac cong nghe thong tin (phu trach ca phbng tin 

hoc), cong tac van thu, cong tac thu vien (phu trach ca phbng thu vien), cong tac ho
r r \

trp giao due ngubi khuyet tat dupe giam 03 tiet/tuan.
c) Giao vien chu nhiem lop dupe giam 04 tiet/tuan.
99X«/\ 9 9d) To trubng to chuyen mon hoac To trubng to bp mon dupe giam 03 tiet/tuan;

9 9 9 9 r y

To pho to chuyen mon hoac To pho to bp mon dupe giam 01 tiet/tuan.
d) Khi Nha trubng khbng co vien chuc thiet bi, thi nghiem, giao vien kiem phu 

trach phbng hoc bp mon (tru phbng tin hoc) dupe giam 03 tiet/mbn/tuan, phu trach
r r x

phbng thiet bi giao due dupe giam 03 tiet/tuan.
"I r 'e) VC, NLD giang day trong thbi gian tap su dupe giam 02 tiet/tuan.

g) VC, NLD giang day nu nubi con dubi 12 thang tubi giang day b cap tieu hoc 
dupe giam 04 tiet/tuan; giang day b cac cap phb thong khac dupe giam 03 tiet/tuan.

h) VC, NLD giang day trong thbi gian di kham benh, chua benh (khbng vupt 
qua thbi gian quy dinh) dupe Hieu trubng Nha trubng dong y va co xac nhan cua ca 
sb kham benh, chua benh co tham quyen thi khbng phai day bu dbi vbi cac tiet day

fy fy ry x ry • ry x rdupe phan cong theo ke hoach va sb tiet day nay dupe tinh vao dinh muc tiet day.
3. Dbi vbi VC, NLD giang day tai Trubng Mam non
a) Giao vien kiem nhiem cong tac to trubng chuyen mbn dupe giam 03 gib 

day/tuan.
b) Che dp giam gib day dbi vbi giao vien nu: giao vien nu co con nhb tu 12 

thang trb xubng dupe giam 05 gib day/tuan.
4. De dam bao chat lupng giang day va chat lupng cong tac, mbi VC, NLD 

giang day khbng kiem nhiem qua 02 chuc vu va dupe hubng che dp giam dinh muc 
tiet day cua vi tri kiem nhiem co sb tiet giam, giam gib cao nhat.

5. Dbi vbi VC, NLD giang day dupe bb nhiem, mien nhiem hoac thbi giu cac 
chuc danh dupe phan cong, can cu thbi gian theo quyet dinh cua Hieu trubng ve viec 
bb nhiem, mien nhiem de quy ra sb thang rbi nhan vbi dinh muc thang.

F
IE



Clnrong III
QUY DOI CAC HOAT DONG CHUYEN MON RA GIO CHUAN GIANG 

DAY, CAC HOAT DONG KHAC VA CHE DO LAM VIEC 
VUOT DINH MUC LAO DONG

10

Dieu 9. Quy dinh ve nghien cihi khoa hoc

1. Giang vien phai danh it nhat 1/3 tong quy thdi gian lam vice trong nam hoc 
(tuvng duong 586 gid hanh chinh) de lam nhiem vu nghien cdu khoa hoc (sau day 
goi t4t NCKH).

2. Dinh muc gid nghien cuu khoa hoc cua giang vien la 180 gid chudn. Khdng 
giao dinh muc nghien cun khoa hoc cho giang vien tap str.

3. Nhiem vu cu the nghien cuu khoa hoc cua cac chuc danh giang vien duoc 
thuc hien theo Quy dinh ve quan ly va to chuc thuc hien cac boat dong Khoa hoc va 
Cong nghe, ddi mdi sang tao cua Truong.

4. Giang vien giu chuc vu quan ly thuc hien dinh muc nghien cuu khoa hoc bang 
ti le phan tram dinh muc giang day quy dinh tai khoan 1 Di£u 7 cua Quy dinh nay.

5. Mdi nam, giang vien phai hoan thanh nhiem vu nghien cuu khoa hoc duoc 
giao tuong ung vdi chuc danh hoac vi tri edng viec dang dam nhiem duoc tinh theo 
cac loai hinh hoat dong, san pham boat dong khoa hoc va cong nghe (noi dung cu 
the quy dinh tai Quy dinh v6 quan ly va td chuc thuc hien cac hoat dong Khoa hoc 
va Cong nghe, ddi mdi sang tao cua Truong).

6. Giang vien khdng hoan thanh nhiem vu NCKH khdng duoc thanh toan vuot 
gid giang (neu cd), ngoai ra tuy theo muc do cd thd cSt giam cac che do lien quan 
kiiac (neu cd) theo quy dinh tai Quy che chi tieu noi bd. Cho phep bu gid chuan 
giang day sang gid nghien cuu khoa hoc, muc quy ddi gid nghien cuu khoa hoc thuc 
hien theo Quy dinh ve quan ly va td chuc thuc hien cac hoat dong Khoa hoc va Cong 
nghe, ddi mdi sang tao cua Truong.

7. So gid thuc te quy chuan nghien cuu khoa hoc khdng thanh toan vao vuot 
dinh muc cua giang vien. So gid nghien cuu khoa hoc vuot dinh muc chuyen sang 
nam hoc tiep theo duoc quy dinh tai Quy dinh ve quan ly va td chuc thuc hien cac 
hoat dong Khoa hoc va Cong nghe, ddi mdi sang tao cua Truong.

• A A >Dieu 10. Quy ddi cac hoat dong chuyen mon, phuc vu cong dong ra gid chuan 
giang day

1. Giang day he Cao d£ng Mam non, dai hoc
a) Mot tiet giang ly thuyet true tiep tren lop (hoac giang day true tuydn) he cao
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0.8 gid chuan 
0.9 gid chuan 
1.0 gid chuan
1.1 gid chuan
1.2 gid chuan
1.3 gid chuan
1.4 gid chuan
1.5 gid chuan

7

1.0 gid chuan
1.1 gid chuan
1.2 gid chuan
1.3 gid chuan
1.4 gid chuan
1.5 gid chuan

7 • x X • • • ' 7dang, dai hoc chinh quy cho tdi da 40 sinh vien duoc tinh bang 1.0 gid chuan giang 
day; mot tiet giang ly thuyet ket hop lam mau d thao trudng, bai tap mon hoc giao 

' •> r y

due qudc phdng va an ninh, mot tiet giang mon hoc giao due the chat dupe tinh bang
• y X *71.0 gid chuan giang day.
- He so dong ddi vdi cac lop chinh quy, lien thong, hoc lai, hoc bo sung, hoc 

cai thien, ...:
+ Ldp cd dudi 20 sinh vien:
+ Ldp cd tir 20 den 30 sinh vien:
+ Ldp cd tu 31 den 40 sinh vien :
+ Ldp cd tu 41 den 50 sinh vien:
+ Ldp cd tu 51 den 60 sinh vien
+ Ldp cd tu 61 den 70 sinh vien:
+ Ldp cd tu 71 den 80 sinh vien:
+ Ldp cd tu 80 sinh vien trd len:

- He so dong ddi vdi gid giang tuan giao due edng dan dinh ky:
+ Ldp dudi 100 sinh vien:
+ Ldp cd tu 101 den 200 sinh vien:
+ Ldp cd tu 201 den 300 sinh vien:
+ Ldp cd tu 301 den 400 sinh vien:
+ Ldp cd tu 401 den 500 sinh vien:
+ Ldp cd tren 500 sinh vien:

- VC, NLD giang day cac chuong trinh dao tao tu xa: cac chuong trinh dao 
tao tu xa dupe tinh he sb 0.5 gid chuan.

- Ddi vdi giang vien thinh giang va giang vien giang day cac chuong trinh dao 
tao bang tieng Anh se thuc hien theo van ban rieng cua Nha trudng.

b) Gid giang thuc hanh
- Thuc hanh nghiep vu mon hoc: Ldp dudi 40 sinh vien thi khdng phan nhdm, 

neu ldp cd tren 40 sinh vien thi phan thanh 2 nhdm;
- Thuc hanh cac mon hoc: Can cu vao so lupng thiet bi cua tung phdng (phdng

y

may tinh, phdng dan, phdng mua...) va npi dung cua hoc phan, Khoa/Trudng true 
thupc phan nhdm ngudi hoc phu hop. 

/ /
- Khuyen nghi ldp dudi 30 ngudi thi khdng phan nhdm, tu 31 den 60 phan thanh 

2 nhdm, tu 61 - 90 ngudi phan thanh 3 nhdm, tu 91 ngudi den 120 ngudi phan thanh 
4 nhdm. Trudng hop phan nhdm nhd hon can thong nhat vdi Phdng QLDT.

- Thuc hanh trong phdng thi nghiem: Ldp dudi 20 ngudi thi khdng phan nhdm, 
tu 21 den 40 phan thanh 2 nhdm, tu 41- 60 ngudi phan thanh 3 nhdm, tu 61 ngudi 
den 80 ngudi phan thanh 4 nhdm.
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- Huong dan thuc tap giao trinh, chuyen d£, phuc vu cong dong: 1 ngay lam 
vice quy doi thanh 2,5 gio chuan.

c) Quy doi gio giang sang gid chuan
- Mot tin chi ly thuyet quy doi bang 15 gio chuan (chua tinh he so dong)

7 X

- Mot tin chi thuc hanh day cho 1 nhom dupe quy doi bang:
+ 15 gio chuan cho 1 nhom co den 20 sinh vien.
+ 18 gib chuan cho 1 nhom co tu 21 den 30 sinh vien.
+ 21 gib chuan cho 1 nhom co tu 30 d£n 40 sinh vien.
+ 25 gib chuan cho 1 nhom tren 40 sinh vien.
+ Hoc phdn day hoc b^ng E)6 an, Du an: tren co sb tong thu hoc phi cua hoc 

phdn, khoa dao tao phoi hop Phong dao tao va cac don vi lien quan trinh Hieu trubng 
xem xet quy£t dinh (khbng vupt qua 80% tong thu kinh phi cua lop).

+ Huong dan khoa luan tbt nghiep, db an tot nghiep: 1,5 tiet chuan/1 SV/1 tin chi.
- Giang day theo tin chi: Mot gib thuc hanh/nhom dupe tinh 0,5 gib chuan.
3. Giang day sau dai hoc
a) Dinh muc tinh gib quy chudn dao tao sau dai hoc theo hoc che tin chi cua 

Trubng Dai hoc Nghe An la: 01 tin chi dupe tinh bang 15 tiet chuan.
b) He so lop dong dbi vbi cac lop sau dai hoc: Tu 10 hoc vien thi hubng he sb 

1-0 - r ft

c) Huong dan luan van, chuyen de thuc tap va de an tot nghiep: 35 tiet chuan/1 
hoc vien.

d) Doi vbi giang vien giang day cac chuong trinh dao tao lop thac si dupe tinh 
he so quy dbi 1,5. Giang day bang tieng Anh dupe tinh he sb quy dbi 2,0.

d) Chdm bai, ra db thi kbt thuc hoc phan theo muc giang day he cao dang mam 
non, dai hoc.

4. Giang day tai Trubng THSP
a) Giang vien giang day tai Trubng THSP 01 tibt giang day ly thuyet, thuc hanh, 

thao luan quy dbi bang 0,7 gib chuan; bbi dubng, cap giay chimg nhan, chung chi 
(do UBND tinh Nghe An giao chi tieu) 01 tibt giang day ly thuyet, thuc hanh, thao 
luan quy dbi bang 01 gib chuan;

b) Giang vien, giao vien day hoc sinh bn thi tuybn sinh, bn thi tbt nghiep hoc 
sinh ph6 thong theo quy dinh duoc quy d6i 01 tiet day true tiep (hoac true tuyen) 
bang 01 tiet dinh muc pho thong.

c) Giang vien, giao vien tham gia giang day tai Trubng THSP duoc quy dbi 01 
tiet day true tiep (hoac true tuybn) bang 1,5 tiet dinh muc pho thong dbi vbi boat 
dong chuyen mbn sau:
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- Bao cao vien tai lop tap huan, boi dirong chuyen mon, nghiep vu cho giao 
vien do Hieu truong Truong THSP hoac cap co tham quyen to chuc (bao gom ca 
giao vien cot can).

- Day minh hoa tai buoi sinh boat chuyen mon theo ke hoach.
- Bao cao tai boat dong ngoai khoa, day boat dong trai nghiem hoac boat dong 

trai nghiem, buong nghiep do nha truong to chuc cho hoc sinh theo quy mo khoi lop 
hoac quy mo truong (co giao an hoac ke hoach day hoc hoac de cuong bao cao).

r r

- Day true tuyen theo ke hoach giao due cua Truong THSP cho 02 lop tro len 
(day cung th bi diem) hoac truong hop khong to chuc theo lop hoc ma so hoc sinh

y 7 z z

tham gia hoc Ion hon hoac bang tong so hoc sinh binh quan cua 02 lop (so lupng 
binh quan hoc sinh/lop theo quy dinh tai Thong tu so 20/2023/TT-BGDDT).

- Giao vien tham gia day phu dao cho hoc sinh hoac day them cho hoc sinh co 
ket qua hoc tap mon hoc cudi hoc ki lien ke 6 muc chua dat theo ke hoach giao due 
cua Truong THSP.

d) Giang vien, giao vien tham gia boi dubng hoc sinh gidi, bdi dudng hoc sinh 
tham gia Hoi khde Phu dong, bdi dudng hoc sinh tham gia Hoi thao Giao due Qudc

y x e

phdng va An ninh, bdi dudng tham du cudc thi khoa hoc ky thuat, bdi dudng hoc 
sinh tham gia cudc thi hoc sinh, sinh vien vdi y tudng khoi nghiep theo ke hoach 
giao due cua nha truong thi 01 tiet day true tiep (hoac true tuyen) dupe quy ddi tdi 
da khdng qua 02 tiet dinh muc phd thong. Hieu truong can cu vao quy md, cap cua 
ky thi de xac dinh cu the viec quy ddi tiep day theo quy dinh tai khoan nay sau khi 
cd y kien thong nhat cua Hdi dong Truong.

e) Giang vien, giao vien tham gia day cac lop hoc song ngu Viet - Anh theo ke 
hoach cua Truong THSP thi 01 tiet day true tiep (hoac true tuyen) dupe quy ddi bang 
01 tiet dinh muc phd thong ddi vdi mdn Tieng Anh va quy ddi bang 02 tiet dinh muc 
khi day bang Tieng Anh ddi vdi cac mdn khac.

5. Giang day tai Truong Mam non
a) Ddi vdi VC, NLD giang day dupe buy dong lam edng tac vien thanh tra thi

7 y b

thbi gian lam viec mot budi dupe tinh bang 04 gid day.
b) Ddi vdi VC, NLD giang day dupe huy dong tham gia edng tac hudng dan, 

bdi dudng, tap huan chuyen mdn, nghiep vu do so Giao due va Dao tao to chuc thi 
01 tiet giang day thuc te dupe tinh bang 01 gid day.

6. Ddi vdi cac lop bdi dudng, Nha truong can cu vao nhiem vu dupe cac cap
y y • Xcd tham quyen giao va ngudn kinh phi, Nha truong tinh theo gid chuan hoac thanh 

toan true tiep theo nhiem vu dupe giao.
7. He so quy ddi sang gid chuan giang day cho mot so boat dong
a) Coi thi, cham thi
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- Chi dao thi: Diroi 5 phong thi giao cho phong Thanh tra, Khao thi va Dam
Z •> \ \

bao chat lirong to chuc. Tir 5 phong trb len chi dao thi gom: Chu tich Hoi dong thi, 
Pho Chu tich HD thi 01 ngudi/buoi.

- Can bo coi thi: 02 ngubi/phong
- Thanh tra thi, Thu ky, phuc vu thi:
+ Tu 01 - 10 phong thi : 01 ngubi
+ Tu 11 - 20 phong thi : 02 ngubi
+ Tu 21 phong thi trb len: 03 ngubi
- Coi thi, chi dao thi, thanh tra thi,...: 0,8 gib chuan /lea.
- Coi thi tuyen sinh, tot nghiep, coi thi chuan dau ra ngoai ngu, chuan dau ra

9 9

tin hoc: 01 ca thi quy dbi thanh 02 gib chuan.
X«Z*9Z/\ • • ' •

- Dbi vbi khao sat chat luong giao due giua hoc ky cubi hoc ky, khao sat hoc 
sinh gibi, cac cube thi Trang nguyen tieng Viet, Trang nguyen toan tai, dau trubng 
Vioedu,... do Sb GD va DT phat dong, Trubng THSP xay dung ke hoach va sap xep 
bb tri ngubi coi thi theo quy dinh, can bb coi thi duoc tinh 01 ca thi quy dbi thanh 
01 gib chuan..

- Cham thi ket thuc hoc phan, het bac tieng Viet:
+ Cham thi tu luan, tieu luan, bai tap Ibn: Igib chuan/ 11 bai
+ Cham thi trac nghiem: Igib chuan/16 bai
+ Cham thi thuc hanh, van dap: 1 gib chuan/6,5 bai

AX««AZ A AZ ' • X A

+ Cham bai thi do an hoc phan: 2 do an/2 luot bang 1,0 gib chuan.
Z 9 Z Z 9 X 9

- Cham bai thi tuyen sinh, tot nghiep, chain thi chuan dau ra ngoai ngu, chuan 
dau ra tin hoc: 06 bai/2 luot quy dbi thanh 01 gib chuan.

b) Ra de thi:
+ Ra de thi ket thuc hoc phan, thi lai, thi tot nghiep: 3 gib chuan/de
+ Ra de thi nang bac tieng Viet: 03 gib chuan/de.
+ Ra ngan hang de thi tu luan: 04 gib chuan/de.

X A«Z • AZ A • X A

+ Ra ngan hang de thi trac nghiem, van dap: 04 cau/gib chuan.
+ Ra de thi tuyen sinh, chuan dau ra ngoai ngu, chuan dau ra tin hoc: 05 gib 

chuan/de.
+ Ra ngan hang de thi ca tu luan va trac nghiem: 02 gib chuan/de tu luan va 04 

cau TN/gib chuan.
c) Kiem tra thuc tap, dua luu hoc sinh nude ngoai di thuc te: 01 ngay lam viec 

duoc tinh bang 2,5 gib chuan giang day.
d) Dbi vbi giang vien lam ebng tac khac theo gib hanh chinh khi duoc dieu dong 

01 ngay lam viec duoc tinh bang 2,5 gib chuan.
Z • • A • Z X A A

d) Dbi vbi VC, NLD giang day duoc cu di thuc te tai cac trubng mam non, phb
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thong duoc tlnh 2,5 gid chuan/ngay lam vice thuc te tai tru’dng mam non, pho thong.
e) Vice xay dung, dieu chinh, phan bien, chuang trinh khung, chirong trinh chi 

tiet (ap dung theo quy che chi tieu noi bo); tat ca cac loai hinh giao due, dao tao, boi 
duong thuc hien theo Thong tu 76/2018 TT-BTC ngay 17/08/2018 cua Bo Tai chinh 
ve viec Huang dan noi dung, muc chi xay dung chuang trinh dao tao, bien soan giao 
trinh mon hoc doi vdi giao due dai hoc, giao due nghe nghiep.

g) Xay dung chuang trinh dao tao:
- Cac giang vien trong nam hoc neu chua du gib giang day theo quy dinh thi

7 r \ r

duoc chuyen toan bo sb gib xay dung chuang trinh dao tao va de cuang chi tiet hoc 
phan vao gib dinh muc. Cu the:

+ Xay dung chuang trinh dao tao: Khbi nganh hoc 3,5 nam - 4 nam: 60 tiet/nganh; 
Khbi nganh hoc 4,5 nam - 5 nam: 65 tiet/nganh (khbng bao gbm khao sat cac ben 
lien quan).

+ Xay dung de cuang chi tiet hoc phan (nhung hoc phan xay dung mbi): 2 
tiet/tin chi.

9 a • • X A A/\+ Tham dinh de cuang chi tiet hoc phan (HBCM khoa, nhung hoc phan xay 
r

dung mbi): 0,6 tiet/tin chi
h) Luu y:
- Giang vien lam nhiem vu chi dao thi, thu ky, thanh tra thi quy doi tuang duong 

ca coi thi.
- Neu giang vien chua du dinh muc thi quy doi cac loai gib b khoan 6 Dieu nay 

de tinh dinh muc. Neu vuot gib thi thanh toan theo Quy che chi tieu noi bo.
- Doi vdi cac nhiem vu da co kinh phi hb tro thu lao tu cac ngubn kinh phi khac 

thi khbng thuc hien quy dbi thbi gian thuc hien nhiem vu ra gib chuan giang day. 
Tuy nhien, cac nhiem vu nay duoc xem xet tinh vao tong dinh muc gib chuan giang 
day de danh gia hoan thanh nhiem vu trong nam hoc dbi vbi giang vien khbng vuot 
dinh muc lao dong.

- Cac don vi lien quan: phbng Quan ly Dao tao; phbng To chuc - Hanh chinh; 
Truong THSP; Truong Mam non; phbng Thanh tra, Khao thi va Dam bao chat lupng 
chiu trach nhiem tong hop va xac nhan gib quy dbi tuang ung vbi chuc nang nhiem 
vu cua tung don vi.

8. Dbi vbi cac giao vien tai cac Truong Mam non, Trubng THSP, cac boat dong
9 • a A ZA/A9a/A

hb tro chuyen mbn dupe quy dbi theo quy dinh hien hanh hoac theo de xuat cua Hieu 
trubng cac Trubng true thubc gui phbng To chuc - Hanh chinh phbi hpp cac don vi 
lien quan tham muu Hieu trubng Trubng Dai hoc Nghe An quyet dinh.

Dieu 11. Quy dinh cac nhiem vu khac trong Nha trubng

1. Quy dinh thbi gian thuc hien cac nhiem vu khac trong Trubng cho cac chuc
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danh giang vien nhu sau:

Giang vien

Giang vien (hang III)

244 81

124 41

Gio1 lam viec

1 140

2 420

3 280

4 10

5 140

Pho giao sir, giang vien chinh (hang II)

Giao sir, giang vien cao cap (hang I)

Nhiem vu
Chu tri xay dung chtrang trinh dao tao ciia nganh moi: 01 nganh 
trong nam.
Bien soan chirong trinh dao tao ciia 01 nganh moi. (Truong hop 1 
nganh moi co tu 2 chuyen nganh trd len thi dupe tinh them 20% 
cho moi chuyen nganh moi).

5 ■

Sua doi, cap nhat va danh gia chuong trinh dao tao ciia 01 nganh. 
(Truong hop 1 nganh co tu 2 chuyen nganh trd len thi dupe tinh 
them 20% cho moi chuyen nganh).
Gop y bien soan moi hoac sua doi cap nhat chuong trinh dao tao, 
chuong trinh giao due ciia 01 nganh (cho 01 thanh vien thupc hoi 
dong khoa hoc va dao tao).
Hoc van bang 2, cao cap LLCT (trong ke hoach boi duong dupe 
phe duyet)/nam.

Gid’ quy doi 

121

Cac nhiem vu khac • •
X • A > •So gid’ lam viec

364

2. Quy dinh cac nhiem vu khac trong Truong
a) Nhiem vu khac la nhirng cong viec ho trp true tiep hoac gian tiep tdi cong 

tac giao due, dao tao va nghien cuu khoa hoc ciia Nha trudng theo sir phan cong ciia 
Nha trudng; Khoa, Bo mon; Trudng THSP, Trudng Mam non, To chuyen mon, cu 
the nhu sau: Cong tac quan ly kiem nhiem, xay dung chuong trinh giao due, dao tao, 
hudng dan vien chuc tap sir, hudng dan sinh vien nghien cuu khoa hoc, hoc tap boi 
dudng chuyen mon, xay dung de tai, du an, tham gia cac hoi dong chuyen mon 
nghiep vu, chuan bi thiet bi, dung cu, vat tu thi nghiem, phuc vu de tai nghien cuu.

b) Thdi gian tu hoc tap boi dudng nang cao trinh do: 120 gid lam viec (co thong 
bao hudng dan cu the)

c) Giang vien thuc hien cac nhiem vu khac phai co ke hoach dupe lanh dao 
khoa phe duyet; sau klii thuc hien phai co minh chung hoac san pham cu the nhu: 
chung chi, chuyen de... do cac co quan to chuc co tu each phap nhan cap va dupe 
Hoi dong khoa tham dinh, danh gia cong nhan theo tung muc do hoan thanh. Dinh 
muc cu the:

^fr



17

706

1407

58
29

510

511
12

Hoat dong ket noi va phuc vu cong dong13

'l

5
2

ChuongIV 
TO CHU G THlTC HIEN

Dieu 13. Quan ly, sir dung thoi gian lam viec
9 a r r1. Truong don vi, Truong bo mon hoac To truong to chuyen mon co trach

Hoc trung cap LLCT (trong ke hoach boi duong duoc phe 
duyet)/nam.
Hoc nang cao trinh do ngoai ngu co chung chi tu bac 3 theo khung 
nang luc ngoai ngu 6 bac ciia Viet Nam trb len; Bl chau Au va 
tuong duong (tinh 1 lan trong nam).
Tham gia Hoi thao khoa hoc cac cap/budi
Du gib, danh gia gib giang cho 01 giang vien, giao vien/tiet (theo 
ke hoach duoc phe duyet)
Sinh boat chuyen mon cap Bo mon va cap khoa/bubi

Gop y vao cac du thao quy che: 01 quy che/giang vien, giao vien/1 
bubi
Bien soan de cuong bai giang (moi) cua 1 tin chi 25

Theo thuc te 
(don vi chu tri 

phbi hop phbng 
CTCTHSSV)

- Giang vien tap su phai danh quy thbi gian tren de thuc hien nhiem vu hoc tap, 
' ' ^rAA9AA*

bbi dubng theo quy dinh ve giang vien tap su; viet bao cao ve ket qua hoat dong boi 
dubng cua ban than, duoc ngubi hudng dan giang vien tap su, bo mon, khoa xac 
nhan db lam co sb danh gia muc do hoan thanh nhiem vu.

3. Cac nhiem vu khac trong nha truong khbng tinh vuol gib, giang vien phai 
hoan thanh du sb gib quy dinh theo tirng nam hoc. Neu giang vien khbng hoan thanh 
nhiem vu hoc tap bbi dubng thi khbng thanh toan vuot gib giang (neu co), ngoai ra 
tuy theo muc do co thb cdt giam cac che do khac theo quy dinh tai Quy che noi bo 
(nbu co). Nbu giang vien de nghi thi cho phep chuyen gib giang bu cho nhiem vu 
nay (quy doi 1 gib chuan giang day duoc 3,3 gib).

Dieu 12. Dieu kien duoc thanh toan vuot gib

1. Co so gib chuan giang day vuot dinh muc theo quy dinh.
2. Hoan thanh nhiem vu NCKH (sau khi da bu);
3. Hoan thanh cac nhiem vu tai Dieu 1 l(sau khi da bu).
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nhiem can cu vao dinh mdc giang day, nghien cdu khoa hoc va cac nhiem vu khac 
de phan cong cong viec cho vien chuc, ngudi lao dong giang day trong don vi hoac 
tir cac don vi khac co chuyen mon phu hop. Viec phan cong phai dam bao cong bang, 
hop ly, phu hop voi nang luc chuyen mon va vi tri viec lam cua tirng ca nhan, dong 
thbi tao dieu kien de VC, NLD giang day hoan thanh day du dinh muc gib giang, 
nhiem vu nghien cuu va cac boat dong chuyen mon khac theo quy dinh.

2. Vao dau moi hoc ky, Truong don vi/Bo mon gui ke hoach phan cong cong 
viec da dupe thao luan va thong nhat tai bo mon den cac khoa, phbng ban chuc nang 
lien quan.

3. Trong tung nam hoc, moi VC, NLD giang day phai hoan thanh nhiem vu 
giang day, NCKH, boat dong chuyen mon va cac nhiem vu khac theo dinh muc cua 
Quy dinh nay va ke hoach da phan cong; bao cao voi Truong don vi, Truong bo 
mbn/Tb trubng to chuyen mon true tiep phu trach cac hoc phan, mon hoc ve tong the 
ke hoach giang day cua ca nhan (gbm co ca viec thuc hien giang day cac hoc phan, 
mon hoc do cac bo mon, don vi khac phu trach va giang day sau dai hoc).

Dieu 14. Trach nhiem thuc hien• • •

1. Cac don vi
a) Trubng cac don vi co trach nhiem pho bien, quan triet, trien khai viec thuc 

hien Quy dinh nay tbi toan the VC, NLD giang day trong don vi; don doc, kiem tra 
viec thuc hien che do lam viec va dinh muc lao dong cua VC, NLD giang day theo 
Quy dinh nay.

Dau nam hoc trubng cac khoa/ trubng true thupc phbi hop voi phbng Quan ly 
dao tao xay dung ke hoach giang day cua Giang vien, Giao vien.

Phbng To chuc Hanh - Chinh phbi hop voi phbng Ke hoach - Tai chinh tham 
muu Hieu trubng chi tra phu cap uu dai cho giao vien, tarn chi tra phu cap uu dai 
cho giang vien giao vien tung thang. Cubi nam hoc can cu khbi lupng giang day da 
thuc hien Nha trubng se can dbi quyet toan phan chenh lech (neu co). Cu the:

- Dbi voi giao vien:
r

+ Giao vien trung hoc co sb: Muc hubng phu cap 30%
+ Giao vien Mam non, Tieu hoc: Muc phu cap 35% 

r

- Dbi voi giang vien:
+ Giang vien true tiep giang day cac mbn khoa hoc Mac - Le nin, Tu tubng 

Hb Chi Minh: Muc phu cap 45%
r r

+ Giang vien giang day khbi su pham: Muc phu cap 40%.
+ Giang vien giang day cac he ngoai su pham: Muc phu cap 25%.

- Tinh phu cap uu dai cho tung giang vien can cu vao ty le sb gib giang cua 
tung loai phu cap so vbi dinh muc gib chuan giang day
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\Z- 
Q 
I 

•rn

Vi du:
Giang vien A trong nam hoc 2025 - 2026 dinh muc giang day la 270 gid trong 

do: true tiep giang day cho sinh vien khoi su pham 60 gid, true tiep giang day cho 
sinh vien khoi ngoai su pham 210 gid. Phu cap uu dai cua giang vien A dupe tinh 
nhu sau:

+ So thang hudng muc phu cap 40%: 60 tiet/ ( 270 tiet/12 thang)
+ So thang hudng muc phu cap 25%: 210 tiet/(270 tiet/ 12 thang)
So thang lam trdn theo nguyen tac >, = 0,5 thi lam trdn len 01 thang
- Doi vdi lop ghep su pham va ngoai su pham: cd tu 20 sinh vien khoi su pham 

trd len (vdi dieu kien xac dinh so lupng tdi da) dupe tinh theo lop su pham.
b) Cudi moi hoc ky va cudi nam tong hpp gid giang cua don vi minh danh gia 

muc dp hoan thanh hay khdng hoan thanh ke hoach, ddi chieu gid giang, gid NCKH 
va cac gid khac vdi cac don vi lien quan.

Z 7 Z B u e

c) Thong ke, tong hpp, giai trinh khoi lupng edng viec cua VC, NLD giang day 
dupe mien giam (di edng tac, di hoc, tap huan, nghi sinh, nu nudi con nhd dudi 12 
thang tudi va cac nhiem vu khac theo su dieu dong cua Hieu trudng).

d) Kiem tra, danh gia va xac nhan muc dp hoan thanh cac nhiem vu khac cua 
VC, NLD giang day cua don vi minh theo Dieu 11 cua Quy dinh nay.

2. Phong Quan ly Dao tao, phdng Quan ly Khoa hoc va HTQT, phdng Thanh 
tra, Khao thi va DBCL

a) Cd trach nhiem kiem tra, xac nhan cac ban khai dinh muc gid giang va
9

NCKH cua VC, NLD giang day trong nam hoc sau khi da dupe to bd mdn, cac don 
9

vi giao due, dao tao da kiem tra. 
z 9 9

b) Phdi hpp vdi phdng To chuc - Hanh chinh kiem tra, danh gia nhiem vu hoc 
tap nang cao trinh dp cua VC, NLD giang day theo ke hoach dupe Ban Giam hieu phe 
duyet de danh gia muc dp hoan thanh nhiem vu cua giang vien, giao vien.

3. Phdng Tai chinh - Ke toan
Kiem tra khoi lupng edng viec thuc hien cua tung VC, NLD giang day lam thu 

tuc chi tra tien day vupt gid sau khi cac don vi cd lien quan xac nhan va dupe su phe 
duyet cua Ban Giam hieu. 

7

4. Phdng To chuc - Hanh chinh
Can cu vao muc dp hoan thanh khoi lupng edng viec theo quy dinh cua giang 

vien de lam co sb danh gia, phan loai vien chuc va binh xet thi dua, khen thudng 
cudi nam. Phdi hpp phdng Quan ly Dao tao hudng dan thuc hien Quy dinh nay.

5. Phdng Cong tac chinh tri va Hoc sinh sinh vien
Theo ddi, kiem tra edng tac chii nhiem lop, cd van hoc tap cua VC, NLD giang 

day lam co sb danh gia muc dp hoan thanh nhiem vu.



20

Dieu 15. Hieu luc thi hanh
1. Quy dinh nay cd hieu luc thi hanh ke tu nam hoc 2025 - 2026. Nhung noi 

dung khac co lien quan den quy dinh ve chd do lam viec doi vdi VC, NLD khong 
duoc neu tai Quy dinh nay thi ap dung theo cac quy dinh hien hanh cua Nha trudng 
hoac quy dinh cua phap luat khac lien quan.

2. Trong qua trinh thirc hien ndu co cac van de phat sinh can sua doi, bo sung 
cac don vi phan anh kip thdi ve Nha truong (qua phong To chuc - Hanh chinh) de 
t6ng hop, trinh Hieu trudng xem xet, quyet dinhV^X


