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Sé: M1 /QP-PHKTNA Nghé An, ngay43 thang 11 nim 2019

QUYET PINH
Ban hanh Quy dinh vé cong tic khio thi ciia Tru'(‘mg'})z_li hoc Kinh té Nghé An

HIEU TRUOGNG TRUONG DPAI HQC KINH TE NGHE AN :
Can cr Quyét dinh s 205/QP-TTg ngay 27 thang 1 nim 2014 clia Thﬁ-ttré’ng
Chinh pht vé viéc thanh 18p Truong Dai hoc Kinh té Nghé An
Cin ctt Quyét dinh s6 230/QD-DHKTNA ngay 24 thang 6 nim 2014 clia Higu
truéng Trudng Pai hoc Kinh té Nghé An v& viée ban hanh Quy ché t chirc va hoat ddng
cia trudong Pai hoc Kinh té Nghé An;

Can cir Quyét dinh s§ 17/VBHN-BGDDT ngay 15 théng 5 nam 2014 ctia BO trudng
Bo Gido duc va Pao tao vé viéc ban hanh Quy ché dao tao dai hoc va cao dﬁmg hé chinh
quy theo hé théng tin chi;

Can ctt Thong tu s6 02/VBHN-BGDDT ngay 19 thang 4 nim 2019 ctia By trudng
B& Gido duc & Dao tao vé viée ban hanh Quy ché thi Trung hoc phé thong quéc gia;

Cin c&r Quyét dinh sb 159/QD-DHKTNA ngay 10 thang 10 ndm 2014 cta Hiéu
trudng Truong Pai hoc Kinh té Nghé An vé& viéc ban hanh Quy dinh dao tao dai hoc hé
chinh quy theo hoc ché tin chi ctia truong Dai hoc Kinh té Nghé An;

Xét dé nghj cua Truong Phong Thanh tra- Khao thi va Quan ly chét luo*ng

QUYET DINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay 1a “Quy dinh vé cong tac khao thi ctia Trudng
Pai hoc Kinh té Ngh¢ An”;

Diéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé cho céc vin ban trude day
trdi vdi quy dinh nay.

Didu 3. Cac khoa/bd mdn, Phong Thanh tra- Khao thi va Quén 1y chét lwong, Phong Quan
Iy Pao tao va céc phong/ban c6 lién quan chju trach nhiém thi hanh Quyét dinh nay./.

Noinhéan:

- BGH (dé blc);

- Nhu Biéu 3 (dé th/h);

- Luu: VT, P.TT-KT&QLCL
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UBND TINH NGHE AN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPAI HQC KINH TE NGHE AN Pic 1ap - Tw do - Hanh phiic

QUY PINH
Vé ¢ong tac khao thi ciia Truong Pai hoc Kinh té Nghé An
(Ban hanh kém theo Quyét dinh sé: 47 /QD-DHKTNA ngay 43 /11/2019
ctia Hiéu trudng Truong Pai hoc Kinh t& Nghé An)

Chuong 1
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh, d6i tuong ap dung

1. Vin ban ndy quy dinh nhiing van d& vé cong tac khao thi danh cho hé dao
tao dai hoc, Truong Pai hoc Kinh té Nghé An.

2. B6i tugng 4p dung: Quy dinh nay ap dung d6i véi sinh vién hé dao tao dai
hoc, cac don vi va cd nhan c6 lién quan trong toan Truong.
Piéu 2. Muc dich - Yéu cau

1. Pam bao cho cong tac khao thi dugc thuc hién nghiém tic theo quy dinh
hién hanh vé& do tao theo hoc ché tin chi cta trudng Pai hoc Kinh té Nghé An va cia
Bo Giéo duc va Pao tao.

2. Pam béao su nhét quén vé cong tac khao thf trong Nha trudng.

3. Tao sy chi ddng cho cong tac tb chitc va quan ly thi két thic mén hoc.

4. Pam béo sy chinh xé4c, khach quan, cong bing va chit chg trong cong téc
danh gia két qua hoc tip cia sinh vién, gop phin ning cao chét lugng dio tao ciia Nha
trudng.

Picu 3. Tai liéu vién din

- Quy ché thi Trung hoc phd thong quéc gia- ban hanh tai Thong tu s6
02/VBHN-BGDDT ngay 19 thang 4 nidm 2019 cia B0 truong Bé Gido duc & Dao
tao, sau ddy goi tit 1a Quy ché 02,

- Quy ché dao tao Dai hoc va Cao ding hé chinh quy theo hé théng tin chi ban
hanh kém theo quyét dinh s6 17/VBHN-BGDPDT ngay 15 thang 5 niam 2014 ctia Bo
truong Bo Gido duc & Pao tao, sau day goi tat 1a Quy ché 17.

- Quy dinh DPao tao dai hoc hé chinh quy theo hé thdng tin chi ban hanh kém
theo Quyét dinh s& 159/QD-PHTN, ngay 10 thang 10 nim 2014 cia Hiéu trudng
Trudng Pai hoc Kinh té Nghé An, sau ddy goi tét 1a Quy dinh 159.

- Quy dinh vé t chitc va hoat dong thanh tra gido duc ctia Truong PH Kinh té
Nghé An ban hanh kém theo Quyét dinh sb 780/QD-DHKTNA ngay 11 thang 9 nim
2017 cua Hiéu truong Truong Pai hoc Kinh té Nghé An, sau day goi tit 1a Quy dinh 780.
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- Quy dinh vé& xay dung, quan ly va st dung ngan hang d8 thi két thic hoc phin
ban hanh kém theo Quyét dinh s6 42/QD-PHKTNA ngdy 15/01/2016 cta Hiéu
truéng Trudng PH Kinh té Nghé An, sau dy goi tét 1a Quy dinh 42.

- Quy dinh thoi han bao quan tai liéu chuyén moén nghiép vu clia nganh gido
duc ban hanh kém theo Théng tu s6 27/2016/TT-BGDPT ngay 30 thang 12 nim 2016
clia Bo trudng Bo Gido duc va Dao tao, sau dy goi tit 1d Quy dinh 27.

Piéu 4. Giai thich tir ngir

Trong Quy dinh nay, c4c thuat ngit dugc hidu nhu sau:

- Cén bd coi thi (CBCT): 1a nhitng cén b, giang vién thudc khoa, phong, trung
tam trong Trudng du diéu kién va d qua tap huén cong tac coi thi, khong dang trong
thoi gian bi ky luat tir hinh thiic canh céo tré 1én.

- C4an bd chim thi (CBChT): 1a c4c giang vién c¢6 du tiéu chudn dugc b mon
ctt tham gia chém thi.

- H¢ théng quan 1y dao tao (IU): 1a phdn mém quan 1y tép trung duoc cai dit
trén may chi ciia Nha truong va phan quyén cho céc don vi khai théc theo chirc ning.

- Bang diém gbe: La bang diém chua qua sao chép (photocopy) do nhimng
ngudi c¢é trach nhiém tryuc tiép ky xac nhan.

- Biéu phach - diém: La bang thé hién diém chdm theo s& phéch, dugc viét
béng but muc do c6 chit ky cta 02 can bo chdm thi va Truong bd mon; duoe trich
xuat tir phan mém IU.

- Bién ban phéch: La bang quan hé s6 béo danh - s phach, duoc trich xuét tir
phan mém IU. :

- Ngén hang cau hdi thi két thiic hoc phdn (NHCHT): Bao gém NHCHT céc
hoc phan thi theo hinh thic ty luan, tric nghiém va bd dé thi theo hinh thic vén dap,
thuc hanh. NHCHT do bd mén bién soan va di dugc thdm dinh theo quy dinh.

- Luu chiéu: La hoat dong luu trit dé thi dudi dang mot vin ban tai phong
Thanh tra-KT&QLCL dé phuc vu cong téc thanh tra, kiém tra.

Piéu 5. Danh muc céc tir viét tit _

Trong Quy dinh nay, cac tir ngit va cum tir viét tit dudi day dugc hiéu nhu sau:

- B6 GDDT: B0 Gido duc va Pao tao.

- Trudng PHKTNA: Truong Pai hoc Kinh té Nghé An.

- Phong Thanh tra - KT&QLCL: Phong Thanh tra - Khao thi va Quan ly chat lugng,

- Phong QL DPao tao: Phong Quan ly Dao tao.

- TNG: Tréc nghiém trén gidy

- HP: Hoc phan

- TC: Tin chi

- CC: Chuyén can

- GK: Gitra ky

- KTHP: Két thuc hoc phén



Chuwong I1
QUY PINH VE KIEM TRA GIUA KY
VA PIEU KIEN DU THI KET THUC HQC PHAN

Pidu 6. Quy dinh vé kiém tra giira ky

- Hinh thire kiém tra gifta ky 14 tu ludn hojic triic nghiém/vén dép/thuc hanh
hodc lam bai tap lon...

- Thoi diém tién hanh kiém tra gitta ky dugc thuc hién theo tién d6 da xay dung
trong d& cuong chi tiét va dam bao thoi gian dé giang vién hoan thanh va ndp bang
diém dung han.

- Dé kiém tra gifta ky do giang vién truc giang tryc tiép bién soan hodc t& hop
tir ngan hang cu hoi kiém tra gifta ky do bé mén xdy dung va quan ly. Giang vién
truc giang chiu trach nhiém nhén ban, dam bao tinh bao mat cuia d& kiém tra gitia ky
va cham tryuc tiép vao bai kiém tra giita ky.

Pi¢u 7. Quy dinh vé diéu kién dy thi két thiic hoc phin
1. Diéu kién du thi két thic hoc phéan ctia sinh vién thuc hién theo quy dinh 159

va phai hoan thanh nghia vu déng hoc phi ctia mén hoc trude khi ky thi dién ra. Bang -

diém hoc phin do giang vién truc giang hoan thanh va phai cong bb cho sinh vién
trude khi két thuc mén hoc, nop vé gido vu khoa sau khi két thiic mén hoc chdm nhét
01 ngay. Néu hoc phan c6 nhidu giang vién giang day thi cdc giang vién cing théng
nhédt ndi dung va phén cong mot giang vién chju trach nhiém trong viéc hoan thanh
bang diém hoc phan.

2. Sinh vién khong da didu kién dy thi két thic hoc phan 14n tht nhét, sau khi
tu hoc lai nhitng phan con thidu, duoc du thi hét hoc phan 14n tht hai (thi lai). Sinh
vién khong duoc dy thi hét hoc phin nao phai hoc lai hoc phén do.

3. Sinh vién d3 c6 tén trong Danh sach sinh vién du thi ldn 1 nhung véng thi
néu c6 1y do chinh déng, s& dwoc xem xét giai quyét du thi 1an 2 va cdng nhan diém
thi 14 diém thi 14n 1. Trong trudng hop ndy, sinh vién phai ndp don cho phong QL
Pio tao trong vong 3 ngay ké tir ngay thi, trinh bay 5 1y do khong thé du thi 1an 1
cling céc gidy to x4c nhan cén thiét.

Chuong 11T
QUY DPINH VE THI KET THUC HQC PHAN

Piéu 8. T6 chirc ky thi két thiic hoc phin

1. Nha trudng t6 chirc ky thi két thiic hoc phén 1n 1 sau mdi hoc ky. Ky thi két
thtic hoc phén 14n 2 (thi lai) dugc td chirc sau d6 danh cho nhiing sinh vién da du thi
1an 1 nhung khéng dat yéu cau (hoc phén bj diém F), nhiing sinh vién véng thi 1an 1
va nhing sinh vién khong du diéu kién thi lan 1 nhung du didu kién thi 1an 2.
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2. Phong QL Pio tao chiu trach nhiém x4y dung ké hoach thi két thic hoc phan
hang ky. Ké hoach thi phai duge trinh Hiéu truong ky duyét va duoc cong bb dén sinh
vién va cdc don vi lién quan chdm nhét 4 tuln trude ngay thi dau tién cta dot thi két
thiic hoc phén 1in 1 va cham nhét 2 tudn trudc ngdy thi du tién cua dot thi két thac
hoc phan lan 2.

3. Phong QL Pao tao phan bd sé luong can bd coi thi vé cac don vi. Trudng
khoa/bd mén va cac don vi chire nang chju trach nhiém ctt CBCT theo diing s6 luong
yéu cau. Danh sach CBCT ctia mdi dot thi két thic hoc phan dwoc phd bién dén céac
cén bd coi thi cham nhét 05 ngdy truéc ngay thi dau tién cia mdi dot thi. Néu c6 sy
thay dbi v& CBCT, Ban chii nhiém khoa phai thong béo bing van ban v& Hoi ddng thi
cham nhét 1 ngay trude khi budi thi dién ra (Mau 01).

Pidu 9. Quy dinh v& thoi gian 6n va thi; phong thi; gidy thi.

1. Thoi gian 6n va thi: Thoi gian danh cho 6n thi mbi hoc phén ty 18 thudn véi sb
tin chi ctia hoc phén do, it nhét 14 2/3 ngay cho mét tin chi. Thoi gian 6n va thi ctia mdi
ky thi phai dugc Higu trudng dugc phé duyét trong ké hoach ddo tao diu mdi nam hoc.

2. Phong thi phai dam bao di chd ngdi cho sinh vién, du anh séng va co s& vat
chit can thiét phuc vu thi, dam bao khong quéa 40 sinh vién trén mot phong thi. Mdi
phong thi phai 6 it nhat 02 CBCT (d6i vi mén thi tu luan, tric nghiém trén gidy), c6
02 can bd hoi thi trén 01 ban hoi thi va mdt CBCT giam sat hoat dong cta thi sinh
trong phong thi (d8i v6i mén thi hinh thirc vén dap, thuc hanh).

3. Gidy thi dbi v6i cac hoc phin t chitc theo hinh thic thi viét st dung theo
mAu théng nhit do Nha trudng ban hanh. Néu phat hién truomg hop sinh vién st dung
gidy thi khong dung theo quy dinh, CBCT 14p bién ban xtt ly & mirc dinh chi thi.

Diéu 10. Hinh thitc thi

1. Hinh thire thi két thic mén hoc ¢6 thé 14 thi viét (tric nghiém hodc tu luén),
vén dap, viét tidu luan, bai tap 16n, thue hanh hodic két hop gifta cac hinh thuc trén.

2. Hinh thitc thi va céc yéu cu cu thé duge néu 16 trong dé cuong chi tiét mén
hoc va giang vién truc giang cong bd cong khai cho sinh vién biét khi bét ddu mén hoc.

3. Trong trudng hop thay ddi hinh thirc thi, Truéng bd mén giri van ban thong
qua trudng khoa dé trinh Hiéu truéng phé duyét vao dau mdi hoc ky.

Picu 11. D thi va dap an thi két thiic hoc phan

D¢ thi két thiic hoc phan phai phit hop v6i ndi dung hoc phén di quy dinh trong
chuong trinh. Viéc ra dé thi hoic ldy tir ngan hang dé thi duge thuc hién nhu sau:

1. P6i véi mon hoc chwa ¢6 ngin hang dé thi:

a. D& thi va dép 4n kém theo do Truéng Bd mén phan cong cho gidng vién cé
di nang lyc bién soan. S& lugng dé thi can bién soan ctia mdi hoc phén twong img véi
mdi hé dao tao, nganh dao tao 1 02 dé. Pé thi phai pha hop véi DPé cuong chi tiét
hoc phén d4 ban hanh; ddp {mg duge muc tiéu va chuén du ra cia mén hoc; dam
bao phan loai dugec trinh d cha sinh vién.



b. Khéi lugng cau hoi trong mi d& thi phai phu hop véi thoi gian thi, cu thé:

- Thi tu luén hodc ty luan két hop voi trac nghiém: 90 phut.

- Thi tric nghiém: 45 - 60 phut.

- Béi v6i nhitng mén thi ¢6 hinh thire thi dic thi (thuc hanh, van dap): B mén
quy dinh. _

c. P& thi phai d¢am bao tinh chinh xéac, khoa hoc va tinh su pham; 15i van, cau
chit phai 1 rang; c6 d4p an (chi tiét dén 0,25 diém) kém theo.

d. P& thi phai ghi rd céc thong tin: Tén mén hoc, hé/khéa/nganh dao tao, thoi
gian lam bai, khong str dung tai liéu hodc duge st dung tai liéu (loai tai liéu dugce st
dung: ban in, tai liéu dién t{, tai liéu trén mang,...), diém cta timg céu héi (trr mon thi
trac nghiém) va cac quy dinh khac do y8u cdu ctia mén hoc.

e. Truong bd mén phai co trach nhiém td chic phan bién dé thi va dap an
(ngudi phan bién khong phai 1a ngudi bién soan dé thi). Dé thi va dép 4n phai dugc
Trudng bd moén nap bang ban mém vé phong Thanh tra - KT & QLCL chim nhat 2
tudn trude ngdy thi du tién cia dot thi két thic hoc phan lan 1.

2. Pdi v6i nhitng hoc phin da c6 NHPT (thuc hién theo quy dinh 42):

Phong Thanh tra- KT & QLCL c6 trach nhiém quan 1y, t6 hop va nhén ban d&
thi. S6 lugng dé thi déi voi mbi hoc phén nhu sau:

- Bbi v6i hoc phan thi tur luén: 02 d¢&

- P6i v6i hoc phén thi tric nghiém: 08 ma dé.

- P6i véi hoc phan két hop thi tur ludn va tric nghiém: 02 dé thi tw ludn va 08
mé dé thi tric nghiém. :

- P6i véi hoe phan thi vén dap/thyuc hanh: 01 by d& (sb ma dé thi do t§ bs mén
quy dinh).

Piéu 12. Nhin ban va giao nhén deé thi

1. Phong Thanh tra - Khéo thi va QLCL c¢6 trach nhiém nhan ban d& thi. S5 luong
dé thi sao in diing bang sd thi sinh trong danh sach du thi do phong Quan ly dao tao 14p.

2. Sau khi két thic cdng tac sao in dé thi, cin bo clia phong Thanh tra-KT &
QLCL tién hanh kiém tra, dbi chiéu v& tén hoc phén td chic thi, chét lugng ban in, sO
lwong, hinh thirc bao bi va tién hanh niém phong tai dung dé thi. Tui dung dé thi duge
dong niém phong tai cac mép giao cua tii. D& thi gbc dugc luu chiéu tai phong Thanh
tra- KT & QLCL hai (02) nam ké tir khi t chtc thi. Hét han luu chiéu, dé luu chiéu
duoc tién hanh huy theo quy dinh hién hanh.

3. Vi¢c giao nhén dé thi dugc thuc hién tai Hoi déng thi do phong QL Dao tao
tiép nhan trudc mdi ca thi.
Pidu 13. Cong tac coi thi két thiic hoc phin

1. Quy dinh ddi véi can b coi thi

- Phai ¢6 mit dung gio tai Hoi ddng thi theo lich thi dé nhan tai d thi va tui
dung hd so thi.
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a. Thi viét

- Trude khi tién hanh thi KTHP, CBCT kiém tra phong thi, phai danh s6 béo danh
theo quy dinh ctia Hi ddng thi, huéng dan sinh vién ngdi dung vi tri, tuyét dbi khong dé
SV tr y sdp chd trong phong thi. Khi goi thi sinh vao phong thi, CBCT yéu céu thi sinh
xuat trinh thé sinh vién hogic gidy t& thy than khac c6 anh déng ddu gidp lai. Néu sinh
vién khdng c6 Thé sinh vién hogic gidy to tily than ¢6 anh déng déu giap lai, CBCT cho
sinh vién tién hanh lim Gidy cam doan (MAu 02) c6 sy x4c nhan ctia CBCT.

- Khong tu y ghi thém tén sinh vién vao danh sach thi, huéng din SV khéng cé tén
trong danh sach thi vé phong QL Dao tao dé xir Iy tinh hudng kip thoi.

- Ky tén vio gidy thi va phat cho sinh vién; kidm tra va ky tén vao gidy nhép ctia
sinh vién (néu c).

- Trudc khi béc ti d& thi, CBCT phai kiém tra tGi d& thi va yéu clu 02 thi sinh
x4c nhan tii dé thi con nguyén niém phong. Ngay sau khi boc ti d& thi, can bd coi thi
phai dém s lugng dé thi ¢6 trong tii dung d& thi, so sanh sé lugng dé thi va tén hoc
phan trong dé thi va ndi dung ghi trén tai dung d thi. Néu phat hién cé su sai 1éch,
can 1ap bién ban hién trang va bao ngay cho phong Thanh tra-K T&QLCL.

- Dén gi m& dé thi, CBCT thir nhit gio cao ti d& thi & SV thay 15 dé thi con
nguyén nién phong; md va phét dé thi. P6i véi mén thi tric nghiém CBCT phaét d@ thi
theo hét hang ngang, tr trdi qua phai va tir trén xubng du6i (nhu so d6), dam bao 2 SV
ngdi canh nhau khong c6 mé dé giéng nhau.
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- Khéng cho sinh vién vao phong thi sau khi mé dé& 15 phut.

- Trong thoi gian thi, CBCT khong dugc lam viée riéng; khong dugce giap do
sinh vién 1am bai duéi bit ky hinh thirc nao.

- Tuén thi nghiém céc quy dinh vé thoi gian thi (md dé, lam bai va thu bai):

+ Céc hoc phan tir luén: chi cho sinh vién ra khoi phong thi sau khi hét 2/3 thoi
gian 1am bai dong thoi da ndp bai, d& thi va ky tén.

+ Céc hoc phan c6 ndi dung thi tric nghiém: chi cho sinh vién ra khoi phong thi
sau khi hét git 1am bai ddng thoi da ndp bai, d& thi va ky tén.
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- Trudc khi hét gio 1am bai 15 phat, CBCT phai théng bao thoi gian con lai cho
sinh vién du thi duoc biét. Khi hét gior 1am bai, CBCT yéu cu sinh vién dimg but, sau d6
tién hanh thu bai thi va d@ thi cia tit ca sinh vién, k& ca sinh vién vi pham quy ché. Khi
thu bai thi, CBCT phai kiém tra dbi chiéu cac thong tin v& ho va tén, s béo danh, ma dé
thi tric nghiém (néu c6), s6 luong to gidy thi, chit ky ciia CBCT. Sau khi nhén va déi
chiéu xong céc thong tin trén bai thi, CBCT phai yéu cau sinh vién ghi ding s6 to va ky
tén vao danh sach du thi; chi cho phép sinh vién ra khéi phong thi sau CBCT khi da kiém
tra lai ddy du bai thi, dé thi. CBCT chju trach nhiém vé sb bai va s to gidy thi.

- Céc bai thi phai dugc xép theo thir tu tir nho dén 16n cta s6 bao danh trong
danh sach du thi. Tuyét d6i khong dé nhim 13n, mét bai thi. Bai thi thi sinh phai day
du chir ky cta hai (02) CBCT.

- Ban giao bai thi, d& thi, bién ban giao nhan bai thi, gidy cam doan va bién ban
xir ly sinh vién vi pham quy ché (néu ¢6) cho thu ky tai Hoi ddng thi. Khi ban giao,
CBCT phai cting thu ky Hbi ddng thi phai tién hanh kiém tra hién trang tai bai thi véi
cac thong tin vé tén hoc phan thi, phong thi, ngay thi, sé bai thi, s t& gidy thi. Trong
qué trinh kiém tra néu phat hién thdy truong hop bét thuong; CBCT va thu ky Hai
ddng thi cing tién hanh 1ap bién ban ghi nhé va béo cao Chu tich Hoi dong thi dé co
phuong 4n giai quyét.

- Thu ky Hoi ddng thi ban giao céc thi bai thi cho phong Thanh tra- KT &
QLCL ngay sau mdi ca thi. :

b. Thi van dap, thye hanh

- CBCT goi sinh vién vao phong thi theo timg dot, yéu cau thi sinh xudt trinh
thé sinh vién hodc gidy to thy than khéc c6 anh déng dau gidp lai. Néu SV khong cé
thé SV hoic gidy to tiy thén ¢6 anh, CBCT cho SV tién hanh lam Gidy cam doan
(Mau 02) c6 sy x4c nhan ciia CBCT.

- CBCT ky tén vao gidy thi va phat cho sinh vién; kiém tra va ky tén vao gidy

nhép cta sinh vién (néu co).

- Cho sinh vién bdc d& va chuin bi ndi dung tra 101 vao gidy thi trong pham vi
thai gian quy dinh.

- Hét thoi gian quy dinh, sinh vién tryc tiép trinh bay véi can bd hoi thi vé noi
dung tré 181 cac ciu hoi bdc tham va tra 16 thém mot s6 cAu hoi phu clia cén bd héi thi
(néu co).

- Cong b diém thi cho sinh vién sau khi két thic budi thi. Sinh vién phai ghi 16
mi d& thi van dap va ky tén vao Bang diém trude khi ra khoi phong thi.

- CBCT chuyén bai thi, bién ban, bang diém... cho thu ky Hoi dong thi ngay sau
khi két thuc budi thi.

- Thu ky Hoi dong thi ban giao tii bai thi cho phong Thanh tra- KT & QLCL ~ /
ngay sau mdi budi thi. (\\§\ /



2. Quy dinh d6i v6i sinh vién dy thi

- Sinh vién phai cé mit tai dia diém thi dang ngay gio quy dinh. Néu chim qua
15 phat sau khi d4 ma dé thi thi s& khong duoc du thi.

- Khi vao phong thi, sinh vién phai tuan thi cic quy dinh sau day:

+ Trinh thé sinh vién hogic gidy to tiy than khac ¢ anh va ¢ déng du. Trong
trudng hop mét hogic khdng mang theo gidy to, SV phai lam gidy cam doan tai phong thi.

+ Khéng dugce mang vao phong thi gidy than, but x6a, chit gy chay, gy nd,
céc tai liéu, thiét bj dién tir (trir trudng hop ¢6 su cho phép ghi 1 trong d thi), khong
duoe hut thude trong phong thi.

+ Chi lam bai vao gidy thi do CBCT phat va da c¢6 chit ky cia CBCT. Néu
khong c6 chit ky ctia CBCT thi phai yéu cdu CBCT ky va ghi 18 ho tén vao gidy thi,
gidy nhép. .

+ Ghi ddy du sb bao danh va cac thong tin can thiét vao gidy thi, gidy nhap.

+ Bai lam phai viét rd rang, sach s&, khong danh du hodc lam ky hiéu riéng.
Nghiém cidm lam bai bang 2 thir muc, muc do, but chi (ngoai trir cic phan duge quy
dinh: hinh v&, t6 phiéu tra 15i tric nghiém.. ); khong ding but x6a (cac phan viét hong
dung thude gach chéo).

+ Phai bao vé bai lam ctia minh va nghiém cAm moi hanh vi gian an.

+ Trong sudt qué trinh 1am bai, SV phai gitr trit t, khong duoc ra khéi phong
thi trir trudng hop déc biét va duge su cho phép cua CBCT.

- SV chi dugc rdi phong thi sau 2/3 thoi gian 1am bai dong thoi da nop bai va ky
tén (trir cdc mén thi tric nghiém).

- Khi hét gio phai nglmg lam bai va ndp bai lam cho CBCT ké ca khéng 1am
duoc bai.

- Khi ndp bai, SV phai ghi sé to gidy bai lam va ky tén vao danh sach thi.
Khong duge ndp gidy nhap thay gidy thi.

Diéu 14, Cong tac cham thi két thic hoc phan

1. Don ti, danh phach: Trong thoi gian 03 ngay sau khi thi, can bd phong
Thanh tra- KT & QLCL thuc hién cong tac lam phuong 4n dénh phéch trén phin
mém, xudt Biéu phach - s§ bao danh va Biéu phach - diém, thuc hién dénh s phach,
cét phach theo quy dinh. CBChT theo phan cong clia bd mon dén phong Thanh tra-
KT & QLCL nhan bai thi, ky xac nhan vao Sé giao nhén bai thi (phén nhan bai thi) va
chdm thi theo ding tién do (07 ngay).

2. Dia diém chim thi: CBChT chdm bai tai van phong khoa. Tuyét d6i khong
duge mang bai thi ra khoi khu vue chdm thi.

3. Viéc cham thi céc hoc phan thi viét va viéc chim tiéu luan, bai tip l6n
phéi do hai giang vién dam nhiém. Mdi bai thi phai dugc hai CBChT cham ddc lap
bang bt muc mau do, CBChT thi nhét chdm vao phiéu chdm, CBChT thir hai chdm
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trye tiép vao bai 1am cua thi sinh, sau d6 théng nhat diém. CBChT phai chim bai thi
theo duing thang diém va dap an chinh thirc da dugc trudng bd moén phé duyét.

4. Diém thi két thuc hoc phan duge chim theo thang diém 10 (0 dén 10). Diém
toan bai sau khi théng nhit gitta hai CBChT la didm 1am tron dén mot chit s6 thap
phén. Vi du: Néu bai thi sau hai vong chdm c6 diém thong nhét 14 7,25 thi 1am tron 1a
7,3; néu 1a 7,54 thi lam tron 1 7,5.

5. Biéu phéch - diém phai ghi bing but muc mau dé va c6 day du chit ky cta
hai cén bd chdm thi, truéng bd mén. Bang diém gbc duoc giri vé phong Thanh tra -
KT & QLCL clng v6i bai thi chdm nhit 07 ngay sau khi nhin dugc bai thi. Phong
Thanh tra - KT & QLCL photo va Iuu trit ban sao, chuyén ban gdc cho phong QL Pao
tao nhép diém vao phan mém va luu tri.

6. Khi nhan lai bai thi d chdm xong va Biéu phéch - diém, phong Thanh tra -
KT & QLCL ciing CBChT - ngudi truc tiép di ndp lai bai thi ky x4c nhén vao S6 giao
nhéan bai thi (phan tra bai thi).

7. Trudng bd mon chiu trach nhiém phén cong giang vién chém thi, gidm sat
cdng tac chdm thi, bdo quan bai thi trong subt qué trinh cham thi tai BO mén.

8. Trong qué trinh chim thi (4p dung cho ca chdm thi két thic hoc phén, chdm
phtic khéo va chdm thi t&t nghiép, chdm dd 4n, chuyén dé t6t nghiép) néu két qua
chdm thi giita cac CBChT c¢6 sai léch thi xr 1y két qua chdm thi theo Quy dinh cla
quy ché 02 nhu sau:

TINH HUONG CACH XU LY

1. Diém toan bai hoiic diém thanh | Hai CBChT thao luan thong nhét diem, roi
phin bing nhau hoiic léch nhau tir | ghi diém, ghi 15 ho tén va ky vao tat ca céc

0,25 diém dén duéi 1,0 diém to gidy lam bai cla sinh vién

2. Piém toan bai léch nhau tir 1,0 | Hai CBChT thao ludn va ghi lai bang bién
diém dén 1,5 diém (trir trwong hop | ban, béo céo trudng b mon dé thong nhét
cong nhim diém) ‘diém (khong stra chita diém trong phiéu
chidm hozc phan tdng hop diém trong bai
thi) sau d6 ghi diém, ghi 16 ho tén va ky
vao tht ¢ céc to gidly 1am bai cia sinh vién.
Néu dbi thoai khong thdng nhat duoc diém
thi Truéng bd mén chédm thi quyét dinh
diém, ghi diém va ky vao bai thi.

3. Piém toan bai léch nhau trén 1,5 | Truéng bd moén td chirc chim lan tht 3
diém (trir trwomg hop cong nhim | tryc ti€p vao bai thi cia sinh vién bang

dieém) muyc mau khac, x(r ly nhu sau:

Trudng bd mon chém thi két luan diém bai thi sau khi chdm 1an 3 nhu sau:
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TINH HUONG CACH XU LY

1. Néu két qua cham 2 trong 3 lin | Trudong bo mdn chdm thi 1dy diém gidng
giong nhau nhau lam diém chinh thtc, rdi ghi diém,
ghi 16 ho tén va ky tit ca vao céc to gidy

lam bai cua sinh vién.

2. Néu két qua 3 1an chdm léch nhau | Trudng bd mén chim thi liy diém trung
16'n nhét 1a dén 2,0 diém binh cdng cua 3 14n chidm lam diém chinh
thirc, 101 ghi diém, ghi rd ho tén va ky vao

tat ca cac to gidy lam bai cta sinh vién.

3. Néu két qua 3 lan chidm léch nhau | Trudng bd mén cham thi td chirc chim tap
16n nhit 13 trén 2,0 diém thé. Cac CBChT va trudng bd mén ghi 1
ho tén va ky vao tat ca cic to gidy lam bai
thi cia sinh vién. Piém chim lan nay la
diém chinh thirc ctia bai thi.

9. Bbi v6i hinh thirc thi véan dap, thuc hanh:

a) Viéc t6 chitc chdm thi phai do hai giang vién thuc hién trén mot ban héi thi.
Piém thi 13 diém trung binh cong ctia 2 can bd hoi thi. Piém thi duoc chdm theo thang
diém 10 va 1am tron dén mot chir s thap phan. Nhing bai thi c6 diém chénh l&ch gilra
2 can bd hoi thi 16n hon 1,0 diém thi 2 can bd héi thi cn trao d6i dé thdng nhét diém
chung. Trong truong hop hai can bo héi thi khéng thong nhét duge diém chém thi cac
truéng bd mén quyét dinh. Pidm thi duoc cong bd cong khai ngay tai phong thi sau
mi budi thi.

b) Diém thi phai duoc ghi bang but muc ¢6 mau d6 vao bang diém theo mau do
phong QL Ddo tao cung cdp, cé chit ky ctia hai can b hoi thi, trudng bd moén va chit
ky cta thi sinh du thi.

10. Phong Thanh tra-KT&QLCL c6 trach nhiém ban giao bang diém gbc cho
phong QL Pao tao thyc hién viée vao diém thi theo quy dinh (c6 ky x4c nhan).

11. Xt Iy céc truong hop dic biét phat hién dugc trong khi chdm thi:

Cén b danh phach, CBChT c¢ trach nhi€m phat hién va béo céo trudng bd moén
chém thi, Ianh dao phong Thanh tra- KT & QLCL nhiing bai thi ¢6 bidu hién vi pham
Quy ché cin xtt ly, ngay cé khi khong c6 bién ban do CBCT lap tai phong thi. Sau khi
phong Thanh tra — KT & QLCL va truéng b mon xem xét, két ludn vé cac truong
hgp vi pham thi 1ap bién ban va xr ly theo céac hinh thitc nhu sau:

a) Trir diém ddi voi bai thi trong qué trinh chim:

T6 chiic chdm tap thé déi véi nhiing bai thi bi nghi van c¢6 ddu hiéu danh du (vi
du: bai thi viét bing hai tht muc hodc c¢6 nép gap khéc thudng,...). Néu du cin ctr xc

déng 12181 ¢b ¥ ctia thi sinh thi bai thi bi trir 50% diém toan bai.
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b) Cho diém khdng (0) dbi véi nhitng phin ciia bi thi hoic toan bg bai thi:

- Nhitng phén ctia bai thi viét trén gidy nhap, gidy thi khong ding quy dinh cia
Nha trudng;

- Nop hai bai cho mét mén thi hodc bai thi ¢6 chit viét ctia hai ngudi trd 1én.

- Viét v& nhitng ndi dung khong lién quan dén bai thi

c) Huy bo két qua thi va cho diém 0 ctia mén thi ddi véi nhiing thi sinh:

- Nh& ngudi khéc thi ho hodc 1am bai hd cho ngudi khac duéi moi hinh thire;
stra chita, thém bdt vao bai 1am sau khi da ndp bai; dung bai cia nguoi khac dé nop.

d) Déi v6i nhiing bai thi nhau nat thi t8 chie chim tap thé. Néu trudng bd mon
va hai can bd chim thi xem xét két luan c6 bang chimg tiéu cyc thi trir diém theo quy
dinh. Néu do thi sinh khac giing x¢ 1am nhéu nat thi cin ci bién ban coi thi, tién hanh
chédm binh thudng va cong nhan két qua.

Pidu 15. Khiéu nai két qua kiém tra, thi

1. Sinh vién khéng dong ¥ voi két qua kiém tra GK, diém CC tryc tiép gip
giang vién giang day hoc phan dé dwoc giai dap. Giang vién giang day hoc phan chiu
trach nhiém giai dap cac khiéu nai v& két qua kiém tra gitta ky va diém CC trude khi
hoc phén két thic.

2. Khéng t chirc phiic khao dbi véi cac hoc phan thi theo hinh thirc van dép,
thuc hanh.

3. D&i véi céc hoc phén thi theo hinh thirc thi viét, lam tiéu ludn hodc bai tap
16, sinh vién khong ddng y voi két qua chdm thi ¢6 thé lam don phuic khao (Mau 03)
va phai ndp 1¢ phi theo quy dinh ctia Nha trudong. Phong Thanh tra- KT & QLCL c6
trach nhiém tiép nhén don va t6 chirc phiic khao bai thi KTHP.

a) Thoi han nhan don phic khao: Trong vong 15 ngay ké tir ngay cong bé diém
thi KTHP.

b) Thoi han cong bd két qua phic khao: Trong vong 15 ngay ké tir ngay hét han
nhén don phic khao, phong Thanh tra- KT & QLCL phai cong bd két qua phiic khao
trén Website clia Nha trudng va giri két qua phuc khao vé phong QL Pao tao.

4. Trinh ty phtic khéo bai thi:

Phong Thanh tra- KT & QLCL tién hanh céc viéc sau day:

- Tra ctru bang hudng dan danh phach dé tir s6 bao danh, tim ra sé phéach bai
thi. Rat bai thi, dbi chiéu v6i Phiéu thu bai dé kiém tra, dbi chiéu s to gidy thi;

- Tap hop céc bai thi ciia cling mdt hoc phan vao mét tai hodc nhidu thi, ghi rd
s& bai thi va sb to clia timg bai thi hién c¢6 trong tii va ban giao cho truéng bd mén
chdm phiic khéo. -

- Trudng bd mén cir 02 can bd chdm phuc khao (khong tring véi 02 can bd
chdm thi 14n 1) tién hanh chdm phitic khéo tai phong Thanh tra- KT & QLCL, quy
trinh chdm thuc hién nhu diéu 14 tai quy dinh nay va phai chdm bang muc c¢6 mau
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khéc véi mau muc duge ding chdm trude do trén bai thi ctia sinh vién. Bién ban chdm
phiic khao c6 ddy di ho tén va chit ky ctia Trudng bd mén, 02 cén bd chdm phuc khao
va cén bd phong Thanh tra- KT & QLCL. (Mau 04).

- Bai thi c6 diém phic khao 1&ch so véi diém chdm dot ddu tir 1,0 diém trd
xuéng thi duge diéu chinh diém. Trong trudng hop diém phuc khao 1&ch so véi diém
chdm dot dau tir 1,0 diém trd 1én thi phai td chirc dbi thoai truc tiép giita céc can bd
chém thi dot dau va can bd chim phuc khao, ndi dung cude dbi thoai phai duge lap
thanh bién ban (MAu 05). Néu thiy c6 biéu hién tiéu cuc thi xir Iy theo quy dinh.
Bang diém phiic khao duoc 1ap thanh 02 ban trong d6 01 ban giri vé phong Dao tao,
01 ban luu tai phong Thanh tra - KT & QLCL.

Piéu 16. Khiéu nai két qua chAm bdo cio d& 4n mon hoc, bao cdo thye tap tbt
nghiép, khéa luin tot nghiép

Pé 4n mon hoc, thuc tép tbt nghiép va khoéa ludn t6t nghiép 14 nhing hoc phén
twong duong véi nhiing hoc phin khac trong chuong trinh. Cong tac phic khao béo
céo dé an mén hoc, thuc tap t6t nghiép va khéa luan ot nghiép duogc thuc hién nhu
diéu 15 cta Quy dinh nay.

Piéu 17. Kiém tra, d6i chiéu viéc nhap diém

1. Gido vu khoa chiju trach nhiém kiém tra, ddi chiéu diém CC, diém GK trén
bang diém v&i diém da nhap vao phdn mém IU. Khi phat hién ¢6 nhiing sai s6t trong
qué trinh nhép diém CC, diém GK, gido vu khoa phai lam gidy d& nghi phong Quan ly
ddo tao stra diém. Gidy dé nghj stra diém phai ghi o 1y do sira diém, c6 chi ky cia
ngudi stra diém, gido vu khoa, giang vién truc tiép giang day (néu stra diém CC, GK),
trudng/phé khoa va x4c nhan dong y ctia trudng phong Quan ly Do tao (MAu 06).

2. Khi phat hién ¢ nhiing sai s6t trong qué trinh nhdp diém Thi két thic hoc
phén, phong Thanh tra- KT & QLCL lap bién ban va guri gidy dé nghi stra diém vé
phong QL Do tao yéu ciu stra diém (Mau 7).

3. B§ phan vao diém thi cua phong QL 'Dao tao chju trach nhiém kiém tra, dbi
chiéu diém thi két thiic hoc phén trén biéu phach - diém voi diém da nhép vao phin
mém IU.

4. Trong céc dot thanh tra hang ném, phong Thanh tra- KT & QLCL c6 thé tién
hanh kiém tra d6i chiéu diém trén bang diém (diém CC, GK), biéu phach - diém (diém
thi KTHP) véi diém da nhap vao phan mém TU. Néu phat hién ¢6 sai sot 14p bién ban giri
vé cac khoa va phong QL Dao tao yéu ciu stra diém theo quy trinh nhu trén.

Piéu 18. Quy dinh vé sira diém

1. Phong Quan ly dao tao cit mot can bd chiu trach nhiém sira diém theo dé&
nghi cta cac khoa va phong Thanh tra- KT & QLCL.

2. Céc gidy dé nghi sira diém phai duoc Iuu trit vinh vién & phong QL Péo tao
dé phuc vu cdng téc thanh tra, kiém tra.

12



3. Sau khi két thiic nim hoc, phong QL Dao tao, phong Thanh tra- KT &
QLCL phai tién hanh thanh tra cac vét stra diém dé dam béo tinh chinh xac cia cong
tac luu trit két qua hoc tap.

Piéu 19. Xir Iy cac sy ¢6 ky thufit phat sinh

1. Trong qué trinh thuc hién cdng tac sinh phach, nhdp diém, néu phat hi¢én co6 sur
¢ k¥ thudt din dén sai léch két qué thi, phong Thanh tra- KT & QLCL cung véi phong
QL Dao tao lap bién ban ghi nh¢ dé bao cho nha cung cip biét va khéc phuc sy c8.

2. Viée stra lai két qua thi do su cb k¥ thudt thuc hién nhu d6i voi sai st do
nhap diém nhu diéu 17 ctia Quy dinh nay.

Chuwong IV

TRACH NHIEM CUA CAC PON VI LIEN QUAN VE VIEC TO CHUC THI -

VA QUAN LY PIEM HQC PHAN

Piéu 20. Trach nhi¢m ciia Phong Quan Iy Pao tao

1. Léap ké hoach thi va thong bao tdi sinh vién, cac don vi lién quan trong Nha
truong.

2. Lép danh sach va chuyén danh sach SV du diéu kién du thi dén phong Thanh
tra -KT&QLCL it nhét 07 ngay trudc bubi thi.

3. Lap danh sach sinh vién dy thi, phiéu ghi diém thi vin dép, thuc hanh va
chuyén cac b mén c¢6 mén thi chdm nhét 05 ngay trudce khi mén thi duge tb chie.

4, Lap quyét dinh thanh 14p Hoi ddng thi va danh sach cén b6 tham gia Hoi dong thi.

5. Du tri va chuén bi vét tu phuc vu cho ky thi (tGi dung bai thi, tii dung dé thi,
gidy thi, phén, ..).

6. Tiép nhan biéu phach - diém KTHP tir phong Thanh tra-KT & QLCL, vao
diém trén phan mém va luu trit cac bang diém gbe.

7. Stra diém trén hé thong TU cta Nha trudng khi ¢6 yéu cdu bang van ban cta
cac khoa, phong Thanh tra-KT & QLCL.

8. Cép bang diém toan khoéa cho sinh vién sau khi ¢6 Quyét dinh céng nhan
t6t nghiép. :

9. Phéi hop v6i phong Thanh tra-KT & QLCL va céc don vi lién quan trong viée
giai quyét khiéu nai vé diém sb ctia sinh vién theo quy dinh hi¢n hanh.

5. Luu trit cac hd so, tai liéu lién quan dén thi KTHP theo Quy dinh hién hanh.

Piéu 21. Trach nhiém cita phong Thanh tra - Khao thi va QLCL

1. Tiép nhan ké hoach thi KTHP tir phong QL Pao tao.

2. Tiép nhan NHCHT, d4p 4n tir cic bo mon; quan 1y va khai thac NHCHT theo
quy dinh 42 cta Nha truong. T chitc nhan ban dé thi cho tit ca cac dot thi theo ké

hoach thi. M
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3. Té chirc quan ly bai thi, phéch bai thi va quan ly cong tac chdm thi KTHP,
khiéu nai két qua thi theo cac quy dinh d4 néu trén.

4. Tong hop danh sach sinh vién vi pham quy ché thi kém bién ban xt ly ky luat
gtri vé phong QL Pao tao sau mdi ky thi.

5. Luu trit cac hd so, tai lidu lién quan dén thi KTHP theo Quy dinh hién hanh.

6. Thuc hién ché d6 bao cdo vé cong tac thanh kiém tra va thi cia cac hé dao tao
theo Quy dinh 780.

7. Xay dung ké hoach va td chire hoat dong thanh kiém tra céc hoat dong khao
thi ctia Nha truong theo quy dinh 780.

Piéu 22. Trach nhiém cia cic khoa

1. Tiép nhén ké hoach thi tir phong QL Pao tao. Téng hop phén cong CBCT
theo dé nghi cua bd mon. Trong truong hop khoa khong phan cong da CBCT theo
quy dinh thi giri cong vin vé phong Quan ly dao tao d& nghi bd sung CBCT tir céc
don vi khéc.

2. Nhép diém CC, diém GK vao hé théng IU.

3. Chi dao cong tac xay dung NHCHT két thiic hoc phén cua céc bd mén truc
thudce theo quy dinh hién hanh.

4. Phéi hop vé6i phong Thanh tra-KT & QLCL, phong QL Pao tao giai quyét
khiéu nai vé diém sb ctia sinh vién theo quy dinh.

Diéu 23. Trach nhiém ciia cic bd mén va gidng vién

1. Cac bd modn co6 trach nhiém sau:

a) Phan cong CBCT theo k& hoach thi do phong Pao tao l4p. Trong trudng hop
khong di CBCT thi bé mén béo cdo ban chil nhiém khoa d khoa cir giang vién thude
cac b mdn khac trong khoa 1am nhiém vu coi thi. Danh sach CBCT cta mdi dot thi
két thiic hoc phé‘m dugce phé bién dén cac can bd coi thi sém it nhat 05 ngay trudc
ngay thi d4u tién ctia mdi dot thi.

b) Xay dung NHCHT két thiic hoc phin, t5 chirc thdm dinh va bd sung ra soét
NHCHT theo quy dinh 42 ctia Nha trudng. Phan cong bién soan va té chiic phan bién
@ thi két thuc hoc phan (néu chua c6 ngn hang dé) va n6p vé& phong Thanh tra-
KT&QLCL theo quy dinh.. Xay dung, quan ly va khai thic ngan hang d& kiém tra
gitta ky (néu cb).

c) Phan cong can bd cham thi theo ké hoach ctia phong QL Dao tao. Viée chim
thi KTHP cho mdi hoc phan phai ddm bao hoan thanh cham nhét 1a 07 ngay sau khi
can bd cham thi nhan bai chim. |

2. Céc giang vién truc giang ¢4 trach nhiém nhu sau:

a) Cong bd cong khai trude 16p diém danh gia CC, GK va didu kién dy thi trong
tiét hoc cudi cung theo lich giang day. Hoan thién va nap bang diém hoc phin da c6
ddy du tinh phép 1y v& gido vu khoa.
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b) Thuc hién cong téc ra dé thi, coi thi va cham thi KTHP ding quy dinh theo
phén cdng cua trudng bd mon.

¢) Phéi hop vé6i phong Thanh tra - KT&QLCL, phong QL Dao tao giai quyét
khiéu nai ctia sinh vién vé diém sd. Luu trit bang diém hoc phén tai bd mon theo quy
dinh hién hanh.

3. Trach nhiém cua gido vu khoa:

a) Nhan bang diém hoc phén tir gidng vién (c6 ky x4c nhan).

b) Vo diém trong phin mém IU theo quy dinh. Gido vu khoa phai hoan thanh
viéc nhap diém cham nhat 07 ngay trude khi k¥ thi dién ra.

c. X4c dinh nhimg sinh vién khong du diéu kién du thi (bang phan mém hoic
gach tai danh sach)

d) Quan ly va luu trit bang diém gdc theo quy dinh hién hanh.

Piéu 24. Trach nhiém ciia phong Quan Iy Co sé vét chat, phong Tai chinh
ké toan, phong Cong tac sinh vién

1. Phong Quan ly Co s& vit chit

Phong c6 trach nhiém dam bao cac diéu kién vé co s vét chit ciia phong thi
theo quy dinh.

2. Phong Tai chinh ké todn

- Giai quyét cac van d@ lién quan dén ché do coi thi, t6 chic thi va cac ché do
khac do Nha truong quy dinh.

- Lép danh sach sinh vién khong déng hoc phi giii vé phong QL Do tao dé c6
bién phap xtt 1y theo Quy dinh ctia Nha trudng trude mdi ky thi.

~ 3. Phong Cong téc sinh vién -

- Lap danh sach sinh vién nhép hoc mdi, sinh vién x6a tén khoi 16p, bao luu va
chuyén 16p gii vé phong QL Pao tao. Danh séch sinh vién do phong cung clp can cb
md sinh vién va phai dam bao chinh xéc v thdéng tin trich ngang cia sinh vién (ho
tén, ngdy sinh, noi sinh, gidi tinh, nganh hoc). '

- M3 sinh vién dugc 1ap theo quy dinh cia B GD&DT va DPHKTNA. Ma nay
cép mdt 1an cho sinh vién khi lam thu tuc nhép hoc va lam tén diang nhap (user name)
dé sinh vién tra ctru diém, théng tin ca nhén trén hé thong IU ctia Nha truong.

Pidu 25. Phin quyén sit dung hé thong IU cho cic don vi theo chitc ning.

- Phong QL déo tao: Quan'ly chung hé théng U ctia Nha truong va hd trg cic
don vi trong viée st dung hé thong IU khi can thiét. Phan quyén vao diém thi KTHP,
stra diém, xem céc diém thanh phin va diém tng hop cho chuyén vién; phan quyén
xem diém thanh phan va diém tong hop cho lanh dao Phong.

- Céc khoa: Phan quyén nhap diém GK, diém TX cho gido vu khoa, xem céc
diém thanh phn, diém hoc phan cho Ban chii nhiém khoa va ¢ van hoc tép.

- Phong Thanh tra- KT & QLCL: Phéan quyén sinh phach bai thi KTHP, xem diém
thi KTHP, xem diém thanh phan, diém hoc phan cho lanh dao va chuyén vién Phong.
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+ Phong Céng téc sinh vién: Phan quyén xem diém hoc phin.

- Dam bao hé thdng mdy vi tinh phuc vu tét cong tac td chiic thi cic hoc phén
theo hinh thitc TNMT, van d4p trén may tinh.

- Clr can bd k§ thuat truc xtr 1y khi ¢6 truc tric hé théng may tinh trong céac
budi thi theo hinh thitc TNMT, vin d4p trén mdy tinh.

Chuwong V
CAC HINH THUC XU'LY VI PHAM VA CHE PQ BAO CAO VA LUU TRU

Piéu 26. Xit Iy can bé, gidng vién vi pham quy ché thi

Phong Thanh tra-KT & QLCL thyc hién nhiém vy thanh tra thi theo quy dinh
780, chiu trach nhiém ghi nhén céc trudng hop vi pham quy ché thi cia CBGV va bdo
céo Chu tich Hoi dong thi xir 1y.

1. Xi¥ Iy cdc trwdng hop ra cau hoi thi/dé thi sai, 16 dé thi

Viée xit ly cc trudng hop ra cau hoi thi/dé thi sai, 1am 16 dé thi, 1am 16 d4p én
ctia NHCHT thi 4p dung theo quy ché 02.

2. Xir ly giang vién, nhan vién, can bd coi thi vi pham Quy ché

Viée xir Iy gidng vién, nhén vién va CBCT, chdm thi vi pham quy ché 4p dung
theo quy ché 02.

Piéu 27. Xit Iy sinh vién vi pham quy ché thi

Nhitng SV vi pham quy ché thi s& bi CBCT lap bién ban va tdy theo muc do
ndng nhe s& bi xur Iy ky luét theo cc hinh thire sau déy: :

a. Khién trach: Ap dung dbi v6i nhimg SV pham 18i mt 1n:

+ Nhin bai ctia ban, trao ddi thao luan v&i ban.

SV bj khién trach trong khi thi két thiic mén hoc nao sé bj trir 25% s diém dat
dugc cua bai thi két thic mon hoc do.

b. Cénh cfo: Ap dung déi vi nhitng SV vi pham mdt trong céc 15i sau déy:

+ P4 bi khién trach mot 1an nhung trong gid thi mén hoc d6 van tiép tuc vi
pham quy ché thi. - -

+ Trao d6i bai, gidy nhap véi SV khéc.

+ Chép bai clia nguoi khéc; Nhitng bai thi di c6 két luan 14 giéng nhau thi xtr ly
nhu nhau trir trudng hop néu ngu’(‘fi bi xtr 1y ¢6 du bang chimg chimg t6 minh thyc sy
bi quay cop thi Trudng don vi t6 chuc thi c6 thé xem xét giam tr muc ky ludt canh
c4o xudng mtrc khién trach.

SV bi canh céo trong khi thi két thiic mén hoc nao sé& bi trir 50% sb diém dat
duoc cua bai thi két thic mén hoc do.

c. Dinh chi thi: Ap dung dbi véi céc SV vi pham mét trong nhitng 18i sau day

+ D4 bi canh cdo mét 14n nhung van tiép tuc vi pham quy ché trong gid thi mon
hoc do.
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+ Sau khi m& dé thi bi phat hién van con mang theo ngudi nhitng vét dung
khong duoc phép nhu: tai liéu, phuong tién k§ thuat thu phét truyén tin, ghi am ...
+ Pua bai thi ra ngoai hodc nhén bai giai tir ngoai vao phong thi.
+ Viét khau hiéu, v& bay 1én bai thi.
+ C6 hanh dong gay g6, de doa can bd co trach nhiém trong phong thi hay de
doa céc thi sinh khéc.
SV bi ky luét dinh chi thi s& bi diém khéng (0) bai thi két thiic m6n hoc d6 va
phai ra khoi phong thi ngay sau khi cé quyét dinh dinh chi.
Céc hinh thirc ky luét ndi trén do hai CBCT ldp bién ban, thu tang vét va théng
nhét hinh thtc ky luét.
d. Pinh chi hoc tip va budce thdi hoe: SV thi hd hodc nhd nguoi thi hd bi ky luét ¢
muc dinh chi hoc tdp mot nam dbi véi trudmg hop vi pham 13n tht nhit va budce thdi
hoc dbi v6i trudng hop vi pham 1an thi hai.
Piéu 28. Ché d9 lwu triv
1. Bai thi, phuong 4n dénh phéch, d4u phéach va céc gidy to kém theo duge luu
trit tai phong Thanh tra- KT & QLCL. Thoi gian luu trit thue hién theo quy dinh 27.
2. Bang diém thi KTHP hoc phan duoc luu tai phong Quéan ly Dio tao, cac bang
diém thanh phan dugc luu trit tai khoa va thoi gian luu trit thuc hién theo quy dinh 27.

Chuong V1
TO CHUC THU'C HIEN

Diéu 29. Trach nhiém thue hién

Céc 6ng (ba) trudng khoa, trudng bd mon va truong cac don vi lién quan nghiém
tiic thuc hién va chiu trach nhiém phd bién ndi dung Quy dinh ndy dén timg cén bo,
giang vién trong khoa, b mén, don vi minh. Giang vién lam cong téc cb van hoc tap c6
trach nhiém quan triét quy dinh nay t&i timg sinh vién va nghiém tic thuc hién.

Piéu 30. Sira doi, bo sung '

Trong qua trinh thyc hién, néu c6 vudng mic, cac don vi phat hién va dé xudt,
bo c4o Hidu trudng thong qua phong Thanh tra- KT & QLCL dé sira dbi, bd sung,
hoan thiévinh kip thoi, phu hop véi cac quy c_hé hién hanh ctia B§ Gido duc va
Dao tao.
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| Miuso1 |
UY BAN NHAN DAN TiNH NGHE AN CONG HOA XA HQOI CHU NGHIA VIET NAM
TRUONG DAI HOC KINH TE NGHE AN Pic lap — Tw do — Hanh phic

DANH SACH THAY DOI CAN BO COI THI

BUNVI - i e e e i

Mbon thi | Ngay thi | Ca thi | Ho va tén CBCT cii | Ho va tén CBCT méi

Nghé An, ngay  thang  ndm 20
BAN CHU NHIEM KHOA
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l Mbusé 2 J

UY BAN NHAN DAN TINH NGHE AN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC KINH TE NGHE AN Pic 1ip — Tw do — Hanh phiic
GIAY CAM POAN

Cho sinh vién thiéu thi tuc dw thi

Hovaten (i i L N e,
Ngay. thang, nam sinh; . oibhiiaioian, Jfos bl o SRt R B i
(BN o e S e e e e Ben oAl e R
Moh thlzasiciaa i s g o Bhongthis o siicnn: SBDG e anlnn
Thisw thirthethic, .0 nl o i Gl
IO R e L e e R N R
Téi xin cam doan nhitng 101 khai trén 1a ding su that va hoan toan chiu trach nhiém ve 1o
khai trén (*).
Nghé An, ngay ...... thang ....... nam 20.....
Can bo coi thi 1, 2 ‘ Xac nhan ciia sinh vién
(Ky va ghi vo ho, tén) | (Ky va ghi ro ho, tén)
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(| Miausés )
UY BAN NHAN DAN TINH NGHE AN  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC KINH TE NGHE AN Pijc ldp — Tw do — Hanh phic
PON XIN PHUC KHAO
GHOR Kye ey INamihoC i )

Kinh giri: Phong Thanh tra - Khéo thi & Quan 1y chét lrgng

B8 1) B R e s R D e SIDh DEAYI G i e
() RS S R A Noanhhoes o s
Soidicn thonil o i e i OF Sl e L e L h e
Troto kyvathi oo Ky aar e it e it NS O HaRa s alina s
Sau khi xem két qua thi lan thtr ............ T6i dé nghi hoi dong chdm thi phic khao

cac hoc phan sau:

TT Hoc phén S6 bao danh Piém thi Ghi chi

Vay toi lam don nay dé nghi nha trudng chim phuce khao cho t6i dam bao thyc hién
dung quy ché.

Xin chén thanh cam on!

Nghé An, ngay ...... thang ... nam ...
PHONG TAI CHINH - KE TOAN NGUOI LAM PON

( Xac nhén ndp 1€ phi phic khao)
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[ Miu sé 4 J]

UY BAN NHAN DAN TiNH NGHE AN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC KINH TE NGHE AN Poclap — Ty do — Hanh phiic

BIEN BAN
V/v chim phiic khdo bai thi

TEDhOIoHNG &0 b e b st e i el T e s e e o
I1. Dja diém: Phong cham thi — Phong KT&PBCLGD
IIL. Thanh phin chim phic khao:
A Ve bhla B mon cr thanh phan can bd chdm
phtic khao bao gbm cé:

1. Lanh dao B6 mén: Ong/ba

---------------------------------------------------------------------------

21Can B0 chamiBhfekhao [0S/ i i o )
3 Canibo/champhuckhae Z0Ons/ba iy o s i
B. Vé phia Phong KT&PBCLGD cé:
ONG/BaTEe & R i e - CB Giém sat
IV.NQI DUNG
Can cir theo don phuc khio d& nghi ctia sinh vién, hoi dong tién hanh chédm phuc
kAo halthiton: i - i e Volsophadh:
Hinh thirc chdm thi: Chdm doc 14p gitta 2 cén bd chdm thi.
* Pidm thi chim Bn 1: ..........Diém
* Piém thi chdm phic khao:
=Diemthil@Bils o diém
- DIeMthiGB 2: i diém
- Diém két ludn: .oovvveeveen diém
05740 4 2o e S S e e e )
X ly két qua theo QCO3 cu thé 13 1 trong 4 truong hop sau: © @ @ @
Truwong hop:

Trwong hop 1: Diém chim phuc khao va diém chém 14n 1 l&ch dudi 1,0 diém:
Ketloandiemy it Bﬁng CNIN Sn o g e S
Truong hop 2: Diém chim phiic khao va diém chdm 1an 1 1&ch tir 1,0 diém dén 1,5
diém, Trudng bd mén t6 chirc ddi thoai (Kém theo bién ban déi thogi).

Keétluan didmisa s niii Bé‘ing CHU s s e
Triwong hop 3: Diém chim phic khao va diém chim Iin 1 1&ch trén 1,5 didm thi t
chirc chdm lan 3 (Iy do chém sai, chm sét).

Ketiuan dietl v cmiinres Béng chii:

................................................................
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Triwong hop 4: Piém chdm phic khao va diém chdm 1dn 1 1éch trén 1,5 diém 1y do
chdm 1an 1 can bd chdm thi cong sai diém thanh phén, cong tong diém céc cau so

v6i thue t€, chAm nham dép 4n (hinh thire thi trfc nghiém gidy).

Két Tuan didm: v Bandelitat i a e
Lraong Hop dac Diel: o im0 e
Két luan diém: ..o, Bt
Tiy'do chenhiléchrdicmy i sop s i pioiisaiaiaiuns co il sl da i e

Chiing t6i 1ap bién ban nay dé nghi Nha truong cong nhén két qua phic
khao cho bai thi trén.
Can b) cham Can b) chim Truwéng bo mon Cén b giam sat
PK 1 PK 2
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[ Miusé s ]

UY BAN NHAN DAN TiNH NGHE AN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC KINH TE NGHE AN Poc 1ap — Tw do — Hanh phiic

BIEN BAN POI THOAI
CHAM PHUC KHAO BAI THI KET THUC HQC PHAN HE PH CHINH QUY

L L e
HOG KV e s s NAM ROC: i s iteinss dsasnisitaassaiia st siss
Bo ol e n e L e e G s e e s e
SofpHach - s e
Didmehannanih s o e Bijochie o i gisin e o

Diénichamphuc khaos el as o Bang ehilbiio ool v il

PIEM DOI THOAI Y kién ciia gido
Gi#o vién chAm Piém | Bang chi¥ | vién doi thoai

Ky tén

Cén b chdm lan 1

HO VATel el iy Gl
Cén bd chdm PK

Hbiva tenyl: o ineehain o tonts
Lanh dao BM

Howa ten it daiiwansy

KON N LR e R S e o e e s s

A A R As . A . M -~
Keét luan diem cuoi cing sau khi doi thoai .......... Bang chill o obinon ol Dl

Nghé An, ngay thang ndam 20
Dai dién can b) Pai dién can bd CB giam sat Trwdéng by mon
chdm lan 1 chdm phic khéo
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