
Nghe An, ngay JU thdng 7 ndm 2025

CONG HO A XA HOI CHIJ NGH!a VIET NAM 
Doc lap - Tu1 do - Hanh phuc

NGHI quyet

Ve vice ban hanh Quy dinh ve tuyen dung vien chuc, 
tuyen dung va giao ket hop dong lao dong 

ciia Truong Dai hoc Nghe An

UY BAN NHAN DAN TINH NGHE AN

HOI DONG TRirdNG

TRlTONG DAI HOC NGHE AN

So: A'l /NQ-HDTDHNA

HOI DONG TRlTONG TRlTONG DAI HOC NGHE AN • • • •

Can cu Bo Luat Lao dong ndm 2019; 
99 r \

Can cu- Luat vien chuc ngay 15/11/2010 vd Luat sua doi bo sung mot sb dieu 
cua Luat can bo, ebng chuc vd Luat vien chuc ngay 25/11/2019;

Can cu Quyet dinh so 1653/QD-TTg ngay 26/12/2024 ciia Thu tuemg Chinh 
phu ve viec sap nhap Truang Cao dang Su pham Nghe An vdo Trudng Dai hoc 
Kinh te Nghe An vd doi ten Trucmg Dai hoc Kinh te Nghe An thdnh trudng Dai hoc 
Nghe An;

Can cu Nghi dinh sb 115/2020/ND-CP ngay 25/9/2020 ciia Chinh phu quy 
dinh tuyen dung, su dung vd quan ly vien chuc;

Can cu Nghi dinh 85/2023/ND-CP ngay 07/12/2023 cua Chinh phu sua dbi, 
bb sung mot sb dieu cua Nghi dinh sb 115/2020/ND-CP ngay 25/09/2020 cua 
Chinh phu ve tuyen dung, su dung vd quan ly vien chuc;

Can cu Thong tu sb 10/2020/TT-BLDTBXH ngay 12/11/2020 cua Bb Lao 
dong Thucmg binh vd Xd hoi quy dinh chi tiet vd huang dan thi hanh mot sb dieu 
cua Luat Lao dong ve nbi dung cua hop dong lao dong, Hoi dong thucmg luang tap 
the vd nghb, ebng viec co dnh huemg xdu tai chuc ndng sinh san, nubi con;

Can cu Quyet dinh sb 13/2024/QD-UBND ngay 14/06/2023 ciia UBND tinh 
Nghe An ve viec ban hanh Quy dinh phdn ebng, phdn cap quan ly to chuc bb may 
vd can bb ebng chuc, vien chuc, ngudi lao dong trong ca quan dem vi thubc thdm 
quyen quan ly ciia Uy ban Nhdn dan tinh Nghe An;

Can cu Nghi quyet sb 24/NQ-HDTDHNA ngay 07/07/2025 ciia Hoi dong 
. trucmg Trudng Dai hoc Nghe An ve viec ban hdnh Quy che to chuc vd hoqt dong 

cua Hbi dong trudng Trudng Dai hoc Nghe An nhiem ky 2025-2030;

Can cu Quybt dinh sb 628/QD-DHNA ngay 27/06/2025 ciia Hieu trudng 
Trudng Dai hoc Nghe An ban hdnh Quy dinh chuc ndng, nhiem vu ciia cdc dan vi 
thubc vd true thubc Trudng Dai hoc Nghe An;
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Not nhdn:
- Dang uy Truing (de Mo cao);
- Nhir Dieu 3 (de thirc hien);
- Cdc thanh vien HDT;
- Trudng cac don vi;
- Lira: VT, HDT.
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Can cu Ta trmh so 769/TTr-DHNA ngay 11 thang 7 nam 2025 cua Hieu 
triccmg truang Dai hoc Nghe An ve vice ban hanh Quy dinh tuyen dung vien chuc, 
tuyen dung va giao ket hap dong lao dong cua Truong Dai hoc Nghe An;

Can cu ket qua lay y kien cua Hoi dong truang ngay 14/7/2025.

QUYET NGHI:
Diem 1. Ban hanh kem theo Nghi quyet nay Quy dinh tuyen dung vien chuc, 

tuyen dung va giao ket hop dong lao dong cua Truang Dai hoc Nghe An.

Dieu 2. Nghi quyet nay co hieu luc ke tir ngay ky.

Dieu 3. Hieu truong, Truong phong To chuc - Hanh chink Truong cac don vi 
va ca nhan co lien quan chiu trach nhiem thi hanh Nghi quyet nay./.^^*^



UY BAN NHAN DAN TINH NGHE AN
HOI DONG TRirclNG

TRUCfNG DAI HOC NGHE AN• • •

CONG HO A XA HOI CHU NGHIA VIET NAM • • •
Doc lap - Tu’ do - Hanh phuc

Chirong I 
QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh va doi tirang ap dung:

1. Pham vi dieu chinh:

Quy dinh nay quy dinh ve cac noi dung sau:
t N 7

a) Nguyen tac, dieu kien, hinh thuc va quy trinh tuyen dung vien chuc vao lam 
.viec tai Truong Dai hoc Nghe An;

b) Quy trinh tuyen dung, giao ket hop dong lao dong de tuyen nguoi lam viec 
tai Truong Dai hoc Nghe An ngoai chi tieu bien che (trong pham vi cho phep theo 
quy dinh phap luat).

2. Doi tuong ap dung

Ap dung doi vdi vien chuc, nguoi dang ky du tuyen vien chuc, nguoi lao dong 
lam viec theo hop dong tai Truong Dai hoc Nghe An.

Dieu 2. Giai thich tir ngu*

1. Vien chuc la cong dan Viet Nam duoc tuyen dung theo vi tri viec lam, lam 
viec theo vi tri viec lam tai don vi su nghiep theo che do hop dong lam viec, hudng 
luong tu quy luong cua don vi su nghiep cong lap theo quy dinh cua phap luat.

2. Hop d6ng lam viec xac dinh thbi han la hop dong ma trong do hai ben xac 
dinh thoi han, thoi di£m chdm dut hieu luc cua hop dong trong khoang thoi gian tu 

-du 12 thang den 60 thang.

3. Hop dong lam viec khong xac dinh thoi han la hop dong ma trong do hai 
ben khong xac dinh thoi han, thoi diem cham dut hieu luc cua hop dong.

4. Hop ddng lao dong la su thoa thuan giua nguoi lao dong va nguoi su dung 
lao dong v£ viec lam co tra cong, tien luong, dieu kien lao dong, quyen va nghia vu

QUY DINH
A A F A 5 • A A AVe viec tuyen dung vien chirc, tuyen dung va giao ket hop dong lao dong 

ciia Trirdng Dai hoc Nghe An
(Ban hanh kem theo Nghi quyet so Si /NQ-HDTDHNA ngay thdng^f ndm 2025 

cua Hoi dong trucmg Trixmg Dai hoc Nghe An)
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Chiroug II
CAN ctr, DIEU KIEN, HOI DONG TUYEN DUNG VIEN ( Hl (

Dieu 3. Can cu* tuyen dung vien chirc
1. Viec tuyen dung vien chuc phai can cu vao nhu cau cong viec, vi tri viec 

lam, tieu chuan chuc danh nghe nghiep va quy tien lucmg cua dun vi su nghiep 
cong lap.

A 7 Z A A

2. Nha truong xay dung ke hoach tuyen dung, bao cao co quan co tham quyen 
quan ly vien chuc phe duyet hoac quyet dinh theo tham quyen de lam can cu tuyen 
dung trudc moi ky tuyen dung. Noi dung ke hoach tuyen dung bao gom:

a) So luong ngudi lam viec duoc giao va so luong ngubi lam viec chua su 
dung cua don vi su nghiep cong lap;

b) So luong vien chuc can tuyen b tung vi tri viec lam trong do xac dinh cac 
vi tri viec lam thi sinh duoc dang ky 02 nguyen vong. Cac vi tri viec lam thi sinh 
duoc dang ky 02 nguyen vong phai co tieu chuan, dieu kien giong nhau, cung Hoi 
dong thi, ap dung hinh thuc thi viet (vong 2) va chung de thi;

r y 9 r • A a a rc) Sb luong vi tri viec lam can tuyen dbi vbi ngubi dan toe thieu sb (neu co), 
trong do xac dinh rd chi tieu, co cau dan toe can tuyen;

d) Tieu chuan, dieu kien dang ky du tuyen b tung vi tri viec lam;
9 9

d) Hinh thuc va noi dung thi tuyen hoac xet tuyen;

e) Cac noi dung khac (neu co).
A A A ADieu 4. Nguyen tac tuyen dung

1. Dam bao cong khai, minh bach, cong bang, khach quan va dung phap luat.

2. Dam bao tinh canh tranh.
9 B ^A’aA’Z’AIN3. Tuyen chon dung ung vien dap ung tot nhat vbi yeu cau vi tri viec lam.

cua mbi ben trong quan he lao dong. Truong hop hai ben thba thuan bang ten goi 
khac nhung co noi dung the hien ve viec lam co tra cong, tien luong va su quan ly, 
dieu hanh, giam sat cua mot ben thi duoc coi la hop dong lao dong.

5. Tuyen dung la viec lua chon ngubi co pham chat, trinh do va nang luc vao 
lam vien chuc trong Nha truong.

6. Don vi true tiep su dung vien chuc la don vi thubc va true thubc Truong 
Dai hoc Nghe An.
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4. De cao trach nhiem cua nguai dung dau don vi su nghiep cong lap.
5. Thue hien che do uu tien trong tuyen dung theo quy dinh.

Dieu 5. Dieu kien dang ky dy tuyen vien chuc
1. Nguoi dang ky du tuyen vao lam viec tai Truong Dai hoc Nghe An phai co 

phdm chdt dao due t6t, dap ung du chuyen mon nghiep vu cua chuc danh nghe 
nghiep vien chuc tuyen dung, khong phan biet dan toe, nam nu, thanh phan xa hoi, 
tin nguong, ton giao va co du cac dieu kien sau day:

a) Co quoc tich Viet Nam va cu tru tai Viet Nam;

b) Tu du 18 tuoi tro len;

c) Co don dang ky du tuyen.

d) Co ly lich ro rang;

d) Co van bang, chung chi dao tao, chung chi hanh nghe hoac co nang khieu, 
ky nang phu hop voi vi tri viec lam;

e) Du sue khoe de phuc vu cong viec hoac nhiem vu;

g) Dap ung cac dieu kien khac theo yeu cau cua vi tri viec lam do Nha truong 
xac dinh nhung khong duoc trai voi quy dinh cua phap luat.

2. Nguoi dang ky du tuyen phai cam ket trong phieu dang ky du tuyen ve dieu 
kien, tieu chuan theo quy dinh hien hanh da duoc thong bao cong khai va chiu trach 
nhiem truoc phap luat ve cac ban sao van bang, chung chi va giay to lien quan khi 
nop trong ho so dang ky du tuyen (Mau Phieu dang ky du tuyen ban hanh kem theo 
Nghi dinh so 85/2023/ND-CP ngdy 07/12/2023 cua Chinhphu).

3. Nhung nguoi sau day khong duoc dang ky du tuyen vien chuc:

a) Mat nang luc hanh vi dan su hoac bi han che nang luc hanh vi dan su;

b) Dang bi truy cuu trach nhiem hinh su; dang chap hanh ban an, quyet dinh 
ve hinh su cua Toa an; dang bi ap dung ve bien phap xu ly hanh chinh dua vao co 
so chua benh, co so giao due, truong giao duong.

Dieu 6. Tieu chuan du tuyen vien chuc giang day

Ung vien du tuyen vien chuc giang day phai dat cac tieu chuan sau day:
A

1. Ve hoc luc
a) Tdt nghiep Thac si va dai hoc co bang ket qua hoc tap loai kha tro len; hoac 

tdt nghiep dai hoc tu loai gidi tro len va diem hoc phan (he dai hoc) doi voi mon du 
tuy£n phai dat tu 8,0 didm tro len (thang didm 10); hoac dat tu 3,2 doi voi thang 
diem 4;
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b) Truong hop dac biet do Hoi ddng tuyen dyng xem xet quyet dinh.

2. Ve?suckhoe
a) Khong bi di tat, khong noi ngong, khong noi lap;

b) Co du sue khoe theo quy dinh.

3. Tieu chuan khac
Ngoai nhung tieu chuan chung theo quy dinh tai khoan 1 va khoan 2 dieu nay 

con co dieu kien, tieu chuan rieng cho tung vi tri tuyen dung duoc neu cu the trong 
thong bao tuyen dung.

Dieu 7. Tieu chuan tuyen dung vien chirc hanh chinh lam viec tai cac 
phong, khoa, trung tam, tnrong Thue hanh Su’ pham

1. Ve trinh do chuyen mon nghiep vu

a) Tot nghiep dai hoc loai kha tro len;

b) Doi voi nhan vien y te tot nghiep cao dang (nganh y te) tro len.

2. Ve sue khoe: Co du sue khoe theo quy dinh

3. Tieu chuan khac

Ngoai nhung tieu chuan chung theo quy dinh tai khoan 1,2 va 3 dieu nay con 
co dieu kien, tieu chuan rieng cho tung vi tri tuyen dung dupe neu cu the trong 
thong bao tuyen dung.

A A ADieu 8. Ho so* dang ky du tuyen
X A AHo so dang ky du tuyen bao gom:

F 9

1. Phieu dang ky du tuyen (theo mau).

2. Ban so yeu ly lich tuong thuat co xac nhan cua co quan co tham quyen . 
trong thoi han 06 thang, tinh den ngay nop ho so du tuyen.

3. Ban sao giay khai sinh.

4. Ban sao cac van bang, chung chi va ket qua hoc tap theo yeu cau cua vi tn
9 • A A F

viec lam du tuyen, chung nhan uu tien (neu co).

5. Giay chung nhan sue khoe do co quan y te co tham quyen cap trong thoi
F X 7

han 06 thang, tinh den ngay nop ho so du tuyen.

6. Cac giay to uu tien khac (neu co).

Dieu 9. Doi tuong va diem uu tien trong tuyen dung
1. Doi tuong va diem uu tien trong xet tuyen:
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a) Anh hung luc luong vu trang, Anh hung Lao dong, Thuong binh, ngudi 
huong chinh sach nhu thuong binh, Thuong binh loai B: Duoc cong 7,5 diem vao 
ket qua diem vong 2;

b) Ngudi dan toe thieu so, sy quan quan doi, sy quan edng an, quan nhan 
chuyen nghiep phuc vien, ngudi lam cong tac co yeu chuyen nganh, hoc vien tot 
nghiep sy quan du bi, tot nghiep dao tao chi huy trudng Ban chi huy quan su cap xa 
nganh quan su cap co so duoc phong quan ham sy quan du bi da dang ky ngach sy 
quan du bi, con liet sy, con thuong binh loai B, con de cua ngudi boat dong khang 
chi£n bi nhiem chat doc hoa hoc, con Anh hung Luc luong vu trang, con Anh hung 
Lao dong: Duoc cong 5 diem vao ket qua thi vdng 2;

c) Ngudi hoan thanh nghia vu quan su, nghTa vu tham gia cong an nhan dan, 
doi vien thanh nien xung phong: Duoc cong 2,5 diem vao ket qua diem vdng 2;

d) Can bo cong doan trudng thanh tu co so, trong phong trao cong nhan: 
Duoc cong 1,5 diem vao ket qua vdng 2;

2. Trudng hop ngudi du xet tuyen thuoc nhieu dien uu tien quy dinh tai khoan 
1 Dieu nay thi chi duoc cong diem uu tien cao nhat vao ket qua diem vdng 2.

Dieu 10. Hoi dong tuyen dung vien chirc

1. Hoi dong tuyen dung vien chuc do Hieu trudng quyet dinh thanh lap, co 05 
hoac 07 thanh vien, bao gdm:

a) Chu tich Hoi dong la Hieu trudng;

b) Pho Chu tich Hoi dong la Trudng phong To chuc - Hanh chinh;
<» > 9

c) Uy vien kiem Thu ky Hoi dong la vien chuc giup viec ve cong tac to chuc 
can bo thuoc phong To chuc - Hanh chinh;

d) Cac uy vien khac la ngudi cd chuyen mon, nghiep vu lien quan den viec to
* 9 f

chuc tuyen dung do Hieu trudng quyet dinh.

Trudng hop khdng bd tri dupe Chu tich Hoi dong tuyen dung theo quy dinh 
tai diem a khoan nay thi co quan co tham quyen quan ly don vi su nghiep cong lap 
xem xet, quyet dinh.

2. Hoi ddng tuydn dung lam viec theo nguyen tac tap the, quyet dinh theo da 
so; trudng hop bieu quyet ngang nhau thi thuc hien theo y kien ma Chu tich Hoi 
dong tuydn dung da bidu quydt. Hoi ddng tuydn dung cd nhiem vu, quyen han sau 
day:

a) Can cu vao hinh thuc tuyen dung va yeu cau cong viec quyet dinh viec 
thanh lap bd phan giup viec phu hop trong so cac bd phan sau: Ban kiem tra Phieu
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' Chuong III

TU YEN DUNG VIEN CHUG

Dieu 11. Noi dung xet tuyen 
9 b

Xet tuyen dugc thuc hien theo 2 vong:

Vong 1. Kiem tra ho so/Phieu clang ky xet tuyen vd xet ket qua hoc tap

Kiem tra di£u kien du tuyen tai ho so/Phieu dang ky du tuyen theo yeu cau 
cua vi tri viec lam can tuyen. neu dap ung du thi nguoi du tuyen duoc tham du 
vong 2.

A ’AAAI

Truong hop vi tri viec lam yeu cau trinh do ngoai ngu trong tieu chuan trinh 
do dao tao, boi duong va theo ban mo ta cong viec va khung nang luc vi tri viec 
lam thi mien phan thi ngoai ngu doi vdi cac truong hop sau:

a) Co bang tot nghiep chuyen nganh ngoai ngu (Anh, Nga, Phap, Due, Trung 
Quoc hpac ngoai ngu khac theo yeu cau cua vi tri viec lam) cung trinh do dao tao 
hoac d trinh do dao tao cao hon so vdi trinh do dao tao chuyen mon, nghiep vu theo

dang ky du tuyen, Ban de thi, Ban coi thi. Ban phach, Ban cham thi, Ban cham 
phuc khao (neu cd), Ban kidm tra sat hach (ddi vdi trudng hop to chuc thuc hien 
van dap hoac thuc hanh tai vong 2). Trudng hop can thiet, Chu tich Hoi dong tuyen 
dung thanh lap To Thu ky giup viec;

b) To chuc thu phi du tuyen va su dung phi du tuyen theo quy dinh;
«, r a9 •A*Alrl19c) Kiem tra Phieu dang ky du tuyen, to chuc thi, cham thi, cham phuc khao 

theo quy che;

d) Bao cao ngudi dung dau co quan, don vi cd tham quyen tuyen dung quyet 
dinh edng nhan ket qua thi tuyen, xet tuyen;

r r ' 7 • 7 X
d) Giai quyet khieu nai, to cao trong qua trinh to chuc thi tuyen, xet tuyen;

A 9 9

e) Hoi dong tuyen dung tu giai the sau khi hoan thanh nhiem vu.

3. Khdng bd tri nhung ngudi cd quan he vp, chdng, cha de, me de; cha, me 
(vo hoac chdng), cha nudi, me nudi; con de, con nudi; anh, chi, em nipt; cd, di, chu, 
bac, cau rudt; anh, chi, em rudt cua vp hoac chdng; vp hoac chdng cua anh, chi, em 
rudt cua ngudi du tuyen; nhung ngudi dang trong thdi han xu ly ky luat hoac dang 
thi hanh quyet dinh ky luat; nhung ngudi da bi xu ly ve hanh vi tham nhung, tieu 
cue trong edng tac can bd lam thanh vien Hdi dong tuyen dung, thanh vien cac bp 
phan giup viec cua Hdi dong tuyen dung.
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yeu cau cua vi tri viec lam du tuyen;

b) Co bang tot nghiep cung trinh do dao tao hoac b trinh do dao tao cao ban so 
vdi trinh do dao tao chuyen mon, nghiep vu theo yeu cau cua vi tri viec lam du 

.tuyen, hoc tap b nubc ngoai hoac hoc bang tieng nubc ngoai (Anh, Nga, Phap, Due, 
Trung Qubc hoac ngoai ngu khac theo yeu cau cua vi tri viec lam) b Viet Nam, 
duoc co quan co tham quyen ebng nhan hoac duong nhien duoc ebng nhan theo 
quy dinh cua phap luat;

c) Co bang tot nghiep chuyen mon chuan dau ra ve ngoai ngu theo quy dinh 
co gia tri tuong duong hoac cao hon tieu chuan ve ngoai ngu theo yeu cau cua vi tri 
viec lam du tuyen;

d) Co chung chi tieng dan toe thieu sb du tuyen vao vi tri viec lam lien quan 
true tiep den ngubi dan toe thieu sb hoac vi tri viec lam ebng tac tai vung dan toe 
thieu sb; la ngubi dan toe thieu sb du tuyen vao vi tri viec lam lien quan true tiep 
den ngubi dan toe thieu sb hoac vi tri viec lam ebng tac b vung dan toe thibu sb.

Neu khbng co van bang, chung chi ngoai ngu phu hop thi Hoi dbng xet tuybn 
to chuc sat hach de danh gia nang luc ngoai ngu theo yeu cau cua vi tri tuybn dung.

Vong 2: Kiem tra, sat hack nghiep vu chuyen nganh

a) Hinh thuc xet tuyen: Can cu vao tinh chat, dac diem va yeu cau cua vi tri 
viec lam can tuyen, ngubi dung dau co quan, don vi co tham quyen tuyen dung 
quyet dinh mot trong cac hinh thuc xet tuyen: Phong vhn hoac thuc hanh;

b) Nbi dung xet tuyen: Kiem tra kien thuc, ky nang boat dong nghb nghiep 
ngubi du tuyen theo yeu cau cua vi tri viec lam can tuybn.

Nbi dung xet tuyen mbn nghiep vu chuyen nganh phai can cu vao nhiem vu, 
tieu chuan ve nang luc chuyen mbn, nghiep vu cua chuc danh nghe nghiep vien 
chuc va phai phu hop vbi yeu cau cua vi tri viec lam can tuyen. Trong cung mot ky 
xet tuyen tuyen, neu co cac vi tri viec lam yeu cau chuyen mbn, nghiep vu khac

9 5 9

nhau thi Hieu trubng phai to chuc xay dung cac de xet tuyen mbn nghiep vu 
chuyen nganh khac nhau tuong ung vbi yeu cau cua vi tri viec lam edn tuybn.

c) Thbi gian xet tuyen: phbng van 30 phut (trubc khi phbng van, thi sinh du 
xet tuyen co khbng qua 15 phut chuan bi); thuc hanh 01 tibt giang (50 phut) dbi vbi 
.vi tri viec lam la giang vien.

9 Z «»

d) Thang diem (phbng van, thuc hanh): 100 diem.

Dieu 12. Xac dinh ngiroi triing tuyen trong ky xet tuyen
1. Ngubi trung tuyen trong ky xet tuyen vien chuc phai co du cac dieu kien 

sau:
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a) Co ket qua diem thi tai vong 2 dat tu 50 diem tro len;
b) Co so diem vong 2 cong vdi diem uu tien quy dinh tai Dieu 9 Quy dinh nay 

(neu co) cao hon lay theo thu tu diem tu cao xuong thap trong chi tieu duqc tuyen 
dung cua tung vi tri viec lam.

? r •> *

2. Truong hop co tu 02 ngubi tro len co tong so diem tinh theo quy dinh tai 
diem b khoan 1 Dieu nay bang nhau d chi tieu cudi cung cua vi tri viec lam can

7 Z 7 7 7 Z

tuyen thi ngudi cd ket qua diem xet tuyen vdng 2 cao hon la ngudi trung tuyen; neu 
ZW z 9

van khdng xac dinh duqc thi Hieu trudng se quyet dinh ngudi trung tuyen.
7

3. Trudng hop dang ky 02 nguyen vong nhung khdng trung tuyen d nguyen 
vong 1 thi duqc xet d nguyen vong 2 neu vi tri viec lam dang ky d nguyen vong 2 
van con chi tieu tuyen dung sau khi da xet het nguyen vong 1, bao gom ca viec xet 
nguyen vong cua ngudi cd ket qua trung tuyen thap hon lien ke (theo thu tu) so vdi

Z 7 9 z 9

ket qua tuyen dung cua ngudi trung tuyen da bi huy bd ket qua trung tuyen theo 
quy dinh.

Trirbng hop cd 02 ngudi tro len bang diem nhau d nguyen vong 2 thi ngudi 
trung tuyen duqc xac dinh theo quy dinh tai khoan 2 Dieu nay.

Trudng hop vi tri viec lam van con chi tieu tuyen dung sau khi da xet du 02 
nguyen vong thi can cu vao ket qua thi, Hqi dong thi bao cao ngudi dung dau co 
quan cd tham quyen tuyen dung quyet dinh tuyen dung ddi vdi ngudi cd ket qua 
tuyen dung thap hon lien ke so vdi ket qua tuyen dung cua ngudi trung tuyen d vi 
tri viec lam tai don vi khac nhung cd ciing tieu chuan, dieu kien vdi tieu chuan, 
dieu kien cua vi tri viec lam tai don vi con chi. tieu tuyen dung, cung Hqi dong thi, 
cung ap dung hinh thuc thi hoac viet (vong 2) va chung de thi. Ngudi duqc tuyen 
dung trong trudng hop nay phai dap ung quy dinh tai diem a khoan 1 Dieu nay. Ddi 
vdi cac vi tri viec lam khdng cd ngudi dang ky du tuyen, ngudi dung dau co quan 
cd tham quyen tuyen dung quyet dinh viec tuyen dung theo quy dinh nay.

4. Ngudi khdng duqc tuyen dung trong ky thi tuyen vien chuc quy dinh tai 
Dieu nay khdng duqc bao luu ket qua thi tuyen cho cac ky thi tuyen lan sau.

*X A • A ZDieu 13. Quy trinh tuyen dung vien chuc
9 • A X Z Z AQuy trinh tuyen dung vien chuc bao gdm cac budc cu the sau:

Buac 1. Xay dung Ke hoach tuyen dung

Can cu vao tinh hinh thuc tien cua Nha trudng ve nhu cau tuyen dung, theo vi 
tri viec lam. Hieu trudng hop lanh dao cac don vi cd nhu cau nhan luc de xay dung 
ke hoach nhan luc, sau do trinh Hqi dong Trudng phe duyet ke hoach tuyen dung, 
dong thdi trinh UBND tinh Nghe An phe duyet chi tieu, ke hoach nhan luc.
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Bude 2. Thong bdo tuyen dung va tiep nhan ho so/Phieu du' tuyen

1. Sau khi duoc UBND tinh Nghe An dong y cho phep tuyen dung, Nha 
truong thong bao tuyen dung- cong khai 01 lan tren phuong tien thong tin dai 
chung; ddng thoi dang tai tren trang thong tin dien tu cua Nha truong va niem yet 
cong khai tai tru so lam viec.

t A

. 2. Noi dung thong bao tuyen dung gom:

a) So luong nguoi can tuyen ung vdi tung vi tri viec lam;

b) So luong vi tri viec lam thuc hien viec xet tuyen;

c) Tieu chuan, dieu kien dang ky du tuyen;
•> r \ f or

d) Thoi han, dia chi va dia diem tiep nhan Ho so/Phieu dang ky du tuyen, so
r F

dien thoai di dong hoac cd dinh cua ca nhan, bo phan duoc phan cong tiep nhan 
r •>

Phieu dang ky du tuyen;
9 • 9 A

d) Hinh thuc, noi dung xet tuyen; thoi gian va dia diem xet tuyen;

e) Cac vi tri viec lam duoc dang ky 02 nguyen vong (neu co);

g) Le phi xet tuyen duoc thu doi vdi nhung nguoi du dieu kien, tieu chuan 
tham gia tuyen dung.

3. Truong hop thay doi noi dung thong bao tuyen dung dupe thuc hien trudc 
khi khai mac ky tuyen dung va phai cong khai theo quy dinh tai khoan 1 Dieu nay.

4. Nguoi dang ky du tuyen nop Ho so/Phieu dang ky du tuyen theo Mau so 01 
(Ban hanh theo Nghi dinh so 85/2023/ND- CP) tai Phong To chuc - Hanh chinh, 
Truong Dai hoc Nghe An hoac gui theo dudng buu chinh.

5. Thoi han nhan PhiSu dang ky du tuyen la 30 ngay ke tu ng&y thong bao 
tuy£n dung cong khai tren phuong tien thong tin dai chung, tren trang thong tin 
dien tu cua Nha truong.

Bude 3. Thanh lap Hoi ddng tuyen dung, cac ban giup viec.

1. Thanh lap Hoi ddng tuydn dung do Hieu truong quyet dinh, thanh phan quy 
dinh tai khoan 1 Dieu 10 Quy dinh nay.

2. Thanh lap Ban kiem tra Phieu dang ky du tuyen do Chu tich Hoi ddng 
tuydn dung quydt dinh cham nh4t sau 05 ngay lam viec ke tu ngay thanh lap Hoi 
ddng tuyen dung.

. 4. Hoi ddng tuyen dung can cu vao so luong cac ung vien dang ky theo vi tri 
viec lam can tuyen thanh lap cac Ban thuc hien lien quan nhu: Ban de sat hach, Ban 
giam sat, Ban kiem tra sat hach...
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. 5. Nhiem vu cua cac Ban duac the hien d chuong V Quy dinh nay (Phan cong 
nhiem vu va trach nhiem cac Ban).

Bude 4. Xet tuyen vbng 1

Sau khi het thoi han tiep nhan Phieu dang ky xet tuyen, Ban kiem tra Phieu 
dang ky du tuyen tien hanh kiem tra dieu kien, tieu chuan cua nguoi du tuyen.

Cham nhdt 05 ngay lam viec sau ngay ket thuc viec kiem tra dieu kien, tieu 
chuan cua nguui du tuyen tai vong 1, Hoi dong tuyen dung phai lap danh sach va 
thong bao trieu tap thi sinh du dieu kien du xet tuyen o vong 2, dong thbi dang tai 
tren trafig thong tin dien tu hoac Cong thong tin dien tu va niem yet cong khai tai 
tru so lam viec cua co quan, don vi co tham quyen tuyen dung;

Truong hop ngubi du tuyen khong dap ung dieu kien, tieu chuan du tuyen thi 
cham nhat 05 ngay lam viec ke tu ngay ket thuc kiem tra Phieu dang ky du tuyen, 
Hoi dong tuyen dung co trach nhiem gui thong bao bang van ban tdi ngubi dang ky 
du tuyen dupe biet theo di a chi ma ngubi du tuyen da dang ky.

Hoi dong tuyen dung thong bao noi dung de cuong chuan bi cho cac ung vien co 
du dieu kien du tuyen; thong bao cu the ve thbi gian, dia diem sat hach. Thbi gian to 
chuc sat hach vbng 2 phai it nhat sau 10 (mubi) ngay tinh tu ngay thong bao noi dung 
sat hach.

AA •A/AFV A\Bub'c 5: To chwc xet tuyen vbng 2 (thuc hien van dap hoac thuc hanh)

1. To chuc, chuan bi sat hach

a) Trubc ngay to chuc sat hach it nhat 05 ngay, thu ky Hoi dong tuyen dung 
phai hoan tat cong tac chuan bi: Chuan bi the cho cac thanh vien Hoi dong tuyen 
dung, Ban Kiem tra sat hach. Ban Giam sat... The cua Chu tich, Pho chu tich, Uy 
vien Hoi dong tuyen dung, Truong Ban kiem tra sat hach va Truong Ban giam sat 
ky xet tuyen phai ghi day du ho ten va chuc danh. The cua cac thanh vien khac va 
giam sat vien ghi chuc danh;

b) Thong bao cho Ban Kiem tra sat hach va ung vien du tuyen biet ke hoach 
sat hach trubc it nhat 02 ngay;

c) Trubc ngay to chuc sat hach it nhat 01. ngay, Thu ky ban kiem tra sat hach
7 7\«a*a a a r rphai hoan thanh cac cong tac chuan bi, cac mau bieu lien quan den cong tac sat 

hach, gbm: Bien ban tong hop ket qua sat hach, phieu cham diem sat hach...

2. To chuc sat hach

a) Hoi dong tuyen dung thong bao noi dung de cuong chuan bi cho cac ung 
vien co du dieu kien du tuyen; thong bao cu the ve thbi gian, dia diem sat hach.



11

10 (mudi) ngay tinh tu ngay

t

L 
\l 
u

Thoi gian to chuc sat hach vong 2 phai it nhat sau 
.thong bao noi dung sat hach;

b) Cham nhdt 15 ngay ke tu ngay thong bao trieu tap thi sinh duoc tham dir 
vong 2, Hoi ddng tuyen dung phai tien hanh to chuc thi vong 2. Sat hach cac ung 
vien theo hinh thuc phong van va thuc hanh gom cac bubc sau:

- Uy vien true thong qua Quyet dinh thanh lap Ban Kiem tra sat hach va bao 
cao Truong ban ve cong tac chuan bi.

- Truong ban kiem tra sat hach thong bao noi dung sat hach va thbi gian cho 
timg ddi tupng ung vien.

- Truong Ban kiem tra sat hach cho boc tham noi dung sat hach.

- Can bo kiem tra sat hach ma niem phong dap an theo noi dung sat hach, Thu 
ky ghi bien ban (theo mdu) va ddi chieu vdi de thi de thuc hien viec sat hach.

- Ung vien tien hanh phan giang (ly thuyet, thuc hanh) hoac tra Ibi theo noi 
dung boc tham trong thbi gian quy dinh.

- Truong Ban, cac thanh vien cua Ban kiem tra sat hach, giam sat va ung vien 
ky xac nhan vao bien ban tong hop ket qua sat hach.

- Thu ky tong hop phieu cham, bien ban (niem phong) kem theo bai giang, bai 
lam cua ung vien nop cho thu ky Hoi dong ngay sau budi sat hach.

Biedtc 6. Thong bao ket qua tuyen dung vien chuc

1. Sau khi hoan thanh viec cham thi vong 2, trong thbi han 05 ngay lam viec, 
Hoi dong tuyen dung trinh Hieu trubng va edng nhan ket qua tuyen dung.

2. Trong thbi han 10 ngay kd tu ngay co quyet dinh edng nhan ket qua trung 
tuyen, Hoi dong tuyen dung phai thong bao edng khai tren trang thong tin dien tu 
cua Nha trubng va gui thong bao edng nhan ket qua trung tuyen bang van ban tbi 
ngubi du tuyen theo dia chi ma ngubi du tuyen da dang ky. Noi dung thong bao 
phai ghi rd thbi han ngubi trung tuyen phai den Trubng de hoan thien ho so tuyen 
dung.

Bude 7. Hoan thien ho so' tuyen dung
9

1. Trong thbi han 30 ngay, ke tir ngay nhan dupe thong bao ket qua trung 
tuydn, ngubi trung tuyen phai cung cap ban chinh cac van bang, chung chi, chung 
nhan dd hoan thien hd so tuydn dung. Hd so tuydn dung bao gdm:

a) Ban sao van bang, chung chi theo ydu cau cua vi tri vide lam du tuydn, 
chung nhan uu tien (ndu cd);
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Truong hop ngudi trung tuyen co bang tot nghiep chuyen mon da chuan dau 
ra ve ngoai ngu theo quy dinh ma tirong ung vdi yeu can cua vi tri viec lam du 
tuyen thi dupe su dung thay the chung chi ngoai ngu.

' z 7 > r

b) Phieu ly lich tu phap do co quan co tham quyen cap.

2. Truong hop ngudi trung tuyen khong hoan thien du ho so tuyen dung theo 
quy dinh hoac co hanh vi gian lan trong ke khai Phieu dang ky du tuyen hoac bi 
phat hien su dung van bang, chung chi, chung nhan khong dung quy dinh de tham

7 r r •>

gia du tuyen thi Hieu trudng ra quyet dinh huy ket qua trung tuyen.

3. Trudng hop ngudi dang ky du tuyen cd hanh vi gian lan trong viec ke khai 
Phieu dang ky du tuyen hoac su dung van bang, chung chi, chung nhan khong dung 
quy dinh de tham gia du tuyen thi Nha trudng thong bao edng khai tren trang thong

r r •> r

tin dien tu va khong tiep nhan Phieu dang ky du tuyen trong mot ky tiep theo.

Bude 8. Tuyen dung vd ky hop dong lam viec va nhan viec

1. Cham nhat 15 ngay ke tu ngay ngudi trung tuyen hoan thien ho so tuyen
/ 7 X x •

dung, Hieu trudng ra quyet dinh tuyen dung, dong thdi gui quyet dinh den ngudi 
trung tuyen theo dia chi da dang ky va thuc hien viec ky hop dong lam viec vdi 
vien chuc.

2. Trong thdi han 30 ngay ke tu ngay nhan dupe quyet dinh tuyen dung, ngudi 
dupe tuyen dung phai den Nha trudng de ky hop dong lam viec va nhan viec, tru 
trudng hop quyet dinh tuyen dung quy dinh thdi han khac hoac dupe Nha trudng 
dong y gia han.

7 < A X • A X 1 A3. Trudng hop ngudi dupe tuyen dung khong den ky hop dong lam viec va nhan 
viec trong thdi gian quy dinh tai khoan 2 Dieu nay thi Hieu trudng huy bb quyet dinh

7

tuyen dung.

4. Trong thdi han 30 ngay ke tu ngay het thdi han quy dinh tai khoan 2 Dieu 
nay, Hieu trudng thong bao cong khai tren trang thong tin dien tu hoac Cong thong 
tin dien tu cua Trudng va gui thong bao tdi nhung ngudi du tuyen co ket qua tuyen 
dung thap hon lien ke (theo thu tu) so vdi ket qua tuyen dung cua ngudi trung 
tuyen da bi huy bo ket qua trung tuyen de hoan thien ho so, ra quyet dinh tuyen

X Z A/

dung va ky hop dong lam viec. Het thdi han 30 ngay tai khoan nay ma van chua 
tuyen du chi tieu theo nguyen vpng 1 thi xet nguyen vpng 2 theo khoan 3 Dieu 12 
Quy dinh nay.

Trudng hop cd 02 ngudi trd len cd ket qua tuyen dung thap hon lien ke ma bang
Z 7 e X

nhau thi Hieu trudng quyet dinh ngudi trung tuyen theo quy dinh tai Dieu 12 quy dinh 
nay.
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5. Cac noi dung lien quan den hop dong lam viec.

Viec tuyen dung vien chuc vao lam viec tai Truong dupe thuc hien theo che 
do hop dong lam viec.

Ngudi duoc tuyen dung vao vien chuc phai thuc hien che do tap su theo quy 
dinh; thdi gian, noi dung thuc hien che do tap su duqc thuc hien theo quy dinh va 
neu ro trong hop dong lam viec xac dinh thdi han.

Dieu 14. Tiep nhan vao lam vien chuc

1. Can cu dieu kien dang ky du tuyen vien chuc va theo yeu cau eua vi tri viec 
lam can tuyen, Hieu trudng duoc xem xet quySt dinh ti£p nhan vao vien chuc doi 
vdi cac truemg hop dap ung tieu chuan, dieu kien cua vi tri viec lam, cu th£ nhu 
sau:

a) Ngudi cd du 05 nam edng tac trd len dang lam edng viec chuyen mon, 
nghiep vu phu hop vdi edng viec d vi tri viec lam du kien tiep nhan theo dung quy 
dinh cua phap luat, co dong bao hiem xa hoi bit buoc, khdng tinh thdi gian tap su 
theo quy dinh.

Trudng hop thdi gian tap su, thu viec tai edng viec dang lam theo quy dinh 
cua phap luat it hon thdi gian tap su cua edng viec duoc tiep nhan thi thdi gian 
chenh lech it hon nay dupe tinh vao thdi gian tap su.

Trudng hop cd thdi gian edng tac khdng lien tuc ma chua nhan trp cap bao 
hiem xa hoi mot lan thi dupe edng ddn;

b) Can bd, edng chuc cap xa dang lam edng viec phu hop vdi edng viec d vi 
tri viec lam du kien tiep nhan;

c) Ngudi da tung la can bd, edng chuc, vien chuc, sau do dupe cap cd tham 
quyen quyet dinh bang van ban chuyen edng tac den lam viec tai cac co quan, to 
chuc, don vi khac nhung van lam edng viec phu hop vdi vi tri viec lam du kidn tiep 
nhan;

d) Ngudi tot nghiep tien si trd len (dupe co quan cd tham quyen edng nhan 
theo quy dinh) dang lam viec tai co quan, to chuc cd tru so hoac chi nhanh dupe 
thanh lap d nude ngoai hoac tai co quan, to chuc nude ngoai cd tru so hoac chi 
nhanh dupe thanh lap d Viet Nam, cd chuyen nganh dao tao phu hop vdi vi tri viec 
lam can tuyen dung va cd du 03 nam edng tac trd len lam edng viec chuyen mdn, 
nghiep vu phu hop vdi edng viec d vi tri viec lam du kien tiep nhan;

d) Ngudi cd tai nang, nang khieu dac biet phii hop vdi vi tri viec lam trong cac 
linh vuc van hda, nghe thuat, the due the thao, cac nghe truyen thong theo quy dinh 

.cua Bd quan ly nganh, linh vuc;
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e) Nguai hoc theo che do ctr tuyen theo quy dinh cua phap luat, sau khi tot 
nghiep ve cong tac tai dia phuong noi cu di hoc.

2. Quy trinh xem xet tiep nhan vao lam vien chuc

a) Khi xem xet tiep nhan vao lam vien chuc khong giu chuc vu quan ly doi 
vdi cac trudng hop quy dinh tai diem a. diem b va diem e khoan 1 Dieu nay, Hieu 
truong phai thanh lap Ban kiem tra sat hach. Thanh phan Ban kiem tra, sat hach 
dupe thuc hien theo quy dinh nay.

b) Hoi dong kiem tra, sat hach thuc hien cac nhiem vu sau:

Kiem tra ve cac dieu kien, tieu chuan, van bang, chung chi cua ngudi dupe de 
nghi tiep nhan theo yeu cau cua vi tri viec lam can tuyen.

9 > OZ A1*A

To chuc sat hach ve trinh dp hieu biet chung va nang luc chuyen mon, nghiep 
vu cua ngubi dupe de nghi tiep nhan. Hoi dong kiem tra, sat hach phai bao cao 
ngudi dung dau co quan cd tham quyen tuyen dung thong nhat ve hinh thuc va npi 
dung sat hach trudc khi thuc hien.

Hpi dong kiem tra, sat hach lam viec theo nguyen tac tap the, quyet dinh theo 
da so; trudng hop bieu quyet ngang nhau thi thuc hien theo y kien ma Chu tich Hpi 
dong kiem tra, sat hach da bieu quyet; Hpi dong kiem tra, sat hach quyet dinh thanh 
lap To thu ky giup viec trong trudng hop can thiet.

Trudng hop vi tri viec lam khong yeu cau ve trinh dp ngoai ngu thi khong 
phai thuc hien sat hach ngoai ngu.

Bao cao Hieu trudng ve ket qua kiem tra, sat hach.

Hpi dong kiem tra, sat hach tu giai the sau khi hoan thanh nhiem vu.
Z 7 A

c) Hieu trudng quyet dinh theo tham quyen.
A A A • A • A 1 Z

3. Ho so cua ngudi dupe de nghi tiep nhan vao lam viec vien chuc:
r AAAa) So yeu ly lich vien chuc theo quy dinh hien hanh dupe lap cham nhat la 30 

ngay trudc ngay ho so tiep nhan, cd xac nhan cua co quan, to chuc, don vi noi cong 
tac;

A • A A A

b) Ban sao cac van bang, chung chi theo yeu cau cua vi tri viec lam can tuyen;

c) Giay chung nhan sue khoe do co quan y te cd tham quyen cap cham nhat
A A • A A30 ngay trudc ngay nop ho so tiep nhan;

d) Ban tu nhan xet, danh gia cua ngudi dupe de nghi tiep nhan ve pham chat 
chinh tri, pham chat dao due, trinh dp va nang luc chuyen mon, nghiep vu, qua 
trinh cong tac cd xac nhan cua ngudi dung dau co quan, to chuc, don vi noi cong 
tac.
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4. Khong thuc hien quy trinh tai khoan 2 Dieu nay doi vcri cac tnrdng hop sau:

a) Tiep nhan cac trirong hop quy dinh tai khoan 1 Dieu nay de bo nhiem vien 
chuc quan ly. Quyet dinh bo nhiem dong thbi la quyet dinh tiep nhan vao vien 
chuc;

b) Tiep nhan cac trubng hop quy dinh tai diem c, diem d va diem d khoan 1 Dieu 
nay.

5. Truong hop nguai duoc tuyen dung, tiep nhan vao vien chuc theo quy dinh 
nay ma trubc do da co thoi gian cong tac theo dung quy dinh cua phap luat, co 
dong bao hiem xa hoi bat buoc (neu khong lien tuc ma chua nhan trq cap bao hiem 
xa hoi mot lan thi duoc cong don) thi thbi gian do duoc tinh lam can cu de xep 
luong theo chuc danh nghe nghiep phu hop voi vi tri viec lam duoc tuyen dung, 
tiep nhan neu dap ung du cac dieu kien theo quy dinh.

Viec xep luong theo chuc danh nghe nghiep vien chuc tuong ung ven vbi vi 
tri viec lam duoc tuyen dung, tiep nhan thuc hien theo quy dinh hien hanh.

CHUtJNG IV

TUYEN DUNG VA GIAO KET HOT DONG LAO DONG

Dieu 15. Quy trinh tuyen dung hop dong lao dong

Thuc hien theo cac buoc sau:

Bude 1. Xac dinh nhu cau tuyen dung:

Cac don vi thuoc va true thuoc Truong can cu vao chuc nang nhiem vu, ke 
hoach nam hoc va nhu cau thuc te ve nhan su tai don vi minh gui de xuat ve Phong 

<> •A*rAAlATo chuc - Hanh chinh. Trong do neu rb du kien vi tri can tuyen dung; so luong; 
tieu chuan ve trinh do chuyen mon, nang luc, kinh nghiem lam viec; thbi gian ky 
hop dong.

Phong To chuc - Hanh chinh tong hop, tham muu Hieu trubng trinh Hoi dong 
•trubng quyet dinh phe duyet nhu cau tuyen dung (doi vbi tuyen dung tu 12 thang trb 

r A
len); tham muu trinh Hieu trubng ban hanh Ke hoach tuyen dung.

Bu'd'c 2. Thanh lap Hoi dong tuyen dung hop dong lao dong theo Dieu 10 quy dinh 
nay

Btr&c 3. Hieu trubng ban hanh thong bao tuyen dung.
9 r 9 X

Bu ffc 4. Phong To chuc - Hanh chinh thuc hien viec tiep nhan, tham dinh ho 
so
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Bude 5. Hop Hoi dong tuyen dung. Hoi dong tham muu trinh Hieu truong 
thanh lap cac ban giup viec theo yeu cau tuyen dung.

Bu&c 6. To chuc kiem tra sat hach

6.1. Hinh thuc: do Hieu truong quyet dinh

6.2. Noi dung kiem tra sat hach:

- Kiem tra sat hach phan nhan thuc, hieu biet ve mot so quy dinh cua phap 
luat, tieu chuan chuyen mon nghiep vu cua vi tri cong viec can tuyen dung.

- Kiem tra sat hach ve chuyen mon lien quan den vi tri cong viec can tuyen 
dung.

z •> r A A 1 • A A I I s

Bie&c 7. Xet ket qua: Ngud’i tuyen dung neu dat yeu cau kiem tra tren Nha 
r A A y y • Atruong se thong bao ket qua trung tuyen den ngubi lao dong.

Bude 8. Ky giao ket hop dong lao dong.

Dieii 16. Tham quyen giao ket hop dong lao dong

1. Ngubi lao dong true tiep giao ket hop dong lao dong.
x r ax

2. Hieu truong ky hop dong lao dong dbi vbi ngubi lao dong co nhu cau lam 
viec b cac don vi theo quy dinh cua Bo luat Lao dong va cac van ban cua Chinh 
phu, Bo Noi vu... ve vi tri viec lam trong don vi su nghiep ebng lap giao due va 
dao tao.

Dieu 17. Hinh thirc hop dong lao dong

Hop dong lao dong phai dupe giao ket bang van ban va dupe lam thanh 02 
ban, ngubi lao dong giu 01 ban, ngubi su dung lao dong giu 01 ban.

o r y y AX

Hai ben co the giao ket hop dong lao dong bang Ibi noi dbi vbi hop dong co 
thbi han dubi 01 thang, tru truong hop quy dinh tai khoan 2 Dieu 18, diem a khoan 
1 Dieu 145 va khoan 1 Dieu 162 cua Bp Luat Lao dong 2019.

Dieu 18. Thu viec

1. Ngubi su dung lao dong va ngubi lao dong co the thba thuan npi dung thu
y AA •A^*A*1A

viec ghi trong hop dong lao dong hoac thba thuan ve thu viec bang viec giao ket 
hop dong thu viec.

y

2. Thbi gian thu viec: Thuc hien theo Dieu 24 cua Bb luat Lao dong nam 
2019, thbi eian thu viec can cu vao tinh chat va muc dp phuc tap cua ebng viec, 
nhung chi dupe thu viec mot lan dbi vbi ebng viec va dam bao cac dieu kien sau 
day:

a) Khbng qua 60 ngay dbi vbi ebng viec co chuc danh can trinh dp chuyen 
mbn, ky thuat tit cao dang trb len;



17

/

r >

b) Khong qua 30 ngay doi vdi cong viec co chuc danh can trinh do chuyen 
mon ky thuat trung cap nghe, trung cap chuyen nghiep, cong nhan ky thuat, nhan 
vien nghiep vu;

c) Khong qua 06 ngay lam viec doi vdi cong viec khac.

3. Noi dung chu y6u cua hop ddng thu viec gom thbi gian thu viec va noi dung 
quy dinh tai cac diem a, b, c, d, g va h khoan 1 Dieu 21 cua Bo luat Lao dong nam 

.2019

4. Tien luong thu viec:

- Huong 85% cua he so ngach bac tuong ung cong viec tuyen dung theo bang 
luong vien chuc quy dinh; hoac theo so tien thoa thuan giua ngubi su dung lao 
dong va ngubi lao dong.

+ Doi vbi ngubi co trinh do Cao dang trb len dupe xep vao bang luong cong 
chuc, vien chuc tu loai AO trb len

+ Doi vbi ngubi co trinh do tu Trung cap trb xubng dupe xep vao thang bang 
luong cong chuc, vien chuc loai B, loai C

- Khong dong BHXH, BHYT, BHTN.

5. Ket thuc thbi gian thu viec

a) Khi k£t thuc thbi gian thu viec, ngubi dupe giao hubng dan thu viec va don 
vi dupe giao su dung lao dong phai thuc hien danh gia nhan xet ngubi lao dong, de

r r > * A

xuat tiep tuc hay dung hop dong vbi ngubi lao dong gui ve Phong To chuc - Hanh 
chinh xem xet trinh Hieu trubng. Giao phbng To chuc - Hanh chinh thong bao ket 
qua thu viec cho ngubi lao dong.

Trubng hop thu viec dat yeu cau thi ngubi su dung lao dong tiep tuc thuc hien 
hop dbng lao dong da giao k£t dbi vbi trubng hop thoa thuan thu viec trong hop 
dong lao dong hoac phai giao k£t hop dong lao dong dbi vbi trubng hop giao ket 
hop dong thu viec.

Trubng hop thu viec khong dat yeu cdu thi cham dut hop dong lao dong da 

giao ket hoac hop dong thu viec.

b) Trong thbi gian thu viec, mbi ben co quyen huy bb hop dong thu viec hoac 

hop dbng lao dong da giao kbt ma khong edn bao trubc va khong phai bbi thubng.

6. Khong ap dung thu viec dbi vbi ngubi lao dong giao ket hop dbng lao dong 

co thbi han dubi 01 thang.
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Dieu 19. Hop dong lao dong xac dinh thcri han

1. Hop d6ng lao dong xac dinh thoi han la hop dong ma trong do hai ben xac 
dinh thoi han, thoi diem chdm dut hieu lire cua hop dong trong thoi gian khong qua 
36 thang ke tu thoi diem co hieu lire cua hop dong.

2. Doi tuong: Ngubi lao dong da thirc hien thu viec (neu co).
3. Noi dung hop dong theo Dieu 21 Luat lao dong 2019. Noi dung thu viec co 

the thoa thuan ghi trong hop dong lao dong.

4. Che do tien luong:
- Huong 100% cua he so ngach bac tuong ung cong viec tuyen dung theo 

bang luong vien chuc quy dinh; hoac theo so tien thoa thuan giua ngubi sir dung 
lao dong va ngubi lao dong.

+ Dbi vbi ngubi co trinh do Cao dang trb len dupe xep vao bang luong cong 
chuc, vien chuc tu loai AO trb len

+ Dbi vbi ngubi co trinh do tu Trung cap trb xubng dupe xep vao thang bang 
luong cong chuc, vien chuc loai B, loai C

- Dupe dong BHXH, BHYT, BHTN theo quy dinh.

- Dupe hubng cac che do, quyen loi khac (neu co) theo quy dinh hien hanh 
cua Nha nubc va theo quy che chi tieu npi bp cua Nha trubng.

Dieu 20. Hop dong lao dong khong xac dinh thoi han.
1. Hop dbng lao dong khong xac dinh thoi han la hop dong ma trong do hai 

ben khong xac dinh thoi han, thoi diem cham dirt hieu luc cua hop dong.

- Neu het han 30 ngay ke tu ngay hop dong lao dong xac dinh thoi han het han 
ma ngubi lao dong van tiep tuc lam viec, hai ben khong ky ket hop dong lao dong 
moi thi hop dong xac dinh thoi han trb thanh hop dbng khong xac dinh thoi han.

- Trubng hop hai ben ky ket hop dbng lao dbng moi la hop dbng lao dbng xac 
dinh thoi han thi cung chi dupe ky them 01 lan, sau do neu ngubi lao dbng van tiep 

tuc lam viec thi phai ky ket hop dbng lao dbng khong xac dinh thoi han

2. Dbi tuong: Ngubi lao dbng da thuc hien hop dbng lao dbng b Dieu 17 Quy 
dinh nay, dupe danh gia dap ung dupe theo dieu kien, tieu chuan cua cong viec va 

Nha trubng co nhu cau tiep tuc su dung ngubi lao dbng.

3. Npi dung hop dbng theo Dieu 21 Luat Lao dbng 2019.
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4. Che do tien lirong:

- Khi duoc ky ket hop dong lao dong khong xac dinh thdi han thi duoc huong 
100% cua he so lirong ngach bac da xep cua hop d6ng co xac dinh thdi han tai DiSu 
17 quy che nay.

- Duoc tinh nang lirong thirdng xuyen; nang luong trudc thdi han do lap thanh 
tich xuat sac theo quy dinh.

- Duoc dong BHXH, BHYT, BHTN va duoc hudng cac che do quyen loi 
khac (neu cd) theo quy dinh hien hanh cua Nha nude va theo quy che chi tieu noi 
bo cua Nha trudng.

CHlTONG V

PHAN CONG NHIEM VU, QUYEN HAN CUA HOI DONG TUYEN DUNG VA 
CAC BAN GIUP VIEC

• A • A A ADieu 21. Nhiem vu, quyen han cua Hoi dong tuyen dung

1. Hoi dong tuyen dung lam viec theo nguyen tic tap thS, bi£u quy£t theo da 
so, cd nhiem vu va quyen han sau day:

a) . Xem xet va xay dung ke hoach tuyen dung;

b) Thong bao edng khai ke hoach tuyen dung: The le, quy che, tieu chudn va di£u 
kien du tuyen; ho so can thiet cua ngudi du tuyen, thdi gian va dia di$m ti£p nhan hd 
so;

c) Tiep nhan va xet ho so du tuyen; to chuc so tuyen (neu cd); edng bd danh
' 9 7

sach nhung ngudi du dieu kien va tieu chuan du tuyen;

d) De xuat thanh lap bd phan giup viec gdm: Ban de xet tuyen, Ban kiem tra 
sat hach, Ban giam sat, Ban phuc khao...;

d) To chuc thu phi du tuyen va sir dung theo quy dinh cua phap luat;
9 X j

e) To chuc xet duyet hd so;

g) Xac dinh diem trung tuyen;

h) Chi dao edng tac tuyen dung theo dung quy che, bao cao kdt qua tuyen 
dung len Hieu trudng de xem xet va ra quyet dinh tuyen dung;

••9*A*A*Ar 0 9

i) Giai quyet khieu nai, to cao trong qua trinh to chuc xet tuyen theo quy dinh 
cua phap luat.

2. Hoi dong tuyen dung duoc sir dung con dau, tai khoan cua Nha trudng 
trong cac boat dong cua Hoi dong.
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A A A aDieu 22. Nhiem vu, quyen han ciia cac thanh vien Hoi dong tuyen dung.
1. Chu tich Hoi dong tuyen dung:

a) Chiu trach nhiem to chuc thuc hien cac nhiem vu cua Hoi dong tuyen dung
7 7

theo quy dinh, chi dao viec to chuc xet tuy&n dam bao dung quy che;

b) Phan cong trach nhiem cho tirng thanh vien cua Hoi dong tuyen dung;
c) Thanh lap cac ban thuc hien lien quan nhu: Ban de sat hach, Ban giam sat,

7 "" ' .

Ban kiem tra sat hach, Ban phuc khao..
7 > e

d) To chuc viec xay dung va lua chon de sat hach theo dung quy dinh, bao
r

quan tai lieu theo che do mat;
7 7 r 7 #

d) To chuc viec sat hach va tong hop ket qua xet tuyen theo quy dinh;

e) Bao cao Hieu truong xem xet, quyet dinh cong nhan ket quan tuyen dung.
r r r

g) Giai quyet khieu nai, to cao trong qua trinh to chuc tuyen dung.
5 7 5 7

2. Pho chu tich Hoi dong tuyen dung: Giup Chu tich Hoi dong tuyen dung 
dieu hanh boat dong cua Hoi dong va thuc hien mot so nhiem vu cu the cua Hoi 
dong theo su phan cong cua Chu tich Hoi dong tuyen dung.

3. Cac uy vien cua Hoi dong tuyen dung: Do chu tich Hoi dong tuyen dung phan
7 7 5

cong nhiem vu cu the de dam bao cac boat dong cua Hoi dong thuc hien theo cac quy 
dinh.

5 7 5 7

4. Thu ky Hoi dong tuyen dung giup chu tich Hoi dong tuyen dung:

a) Chuan bi cac van ban, tai lieu can thiet cua Hoi dong va ghi bien ban cac 
cuoc hop cua Hoi dong;

b) To chuc va huong dan ngudi du tuyen lam thu tuc;

c) To chuc viec thu phi du xet tuyen, quan ly chi tieu va thanh quyet toan phi 
xet tuyen theo dung quy dinh;

7 Z A*A*A Al

d) Tong hop, bao cao ket qua xet tuyen voi Hoi dong tuyen dung.

Dieu 23. Ban de thi
1. Ban de thi do Chu tich Hoi dong thanh lap gom: Truong ban va cac thanh 

vien, trong do co mot thanh vien kiem Thu ky.
5 a Al*

2. Nhiem vu, quyen han va trach nhiem cua Truong ban de thi:

a) Chiu trach nhiem trudc phap luat, truoc Chu tich Hoi dong viec to chuc 
dieu hanh boat dong cua Ban de thi trong cong tac xay dung ngan hang cau hoi, de 
thi, huong dan cham thi, dap an cham thi;
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b) To chuc thuc hien viec xay dung ngan hang cau hoi, de thi, hudng dan 
cham thi, dap an cham thi theo quy dinh;

5 r r

c) Bao mat ngan hang cau hoi, de thi, hirong dan cham thi, dap an cham thi 
khi chua to chuc cham thi theo quy dinh bi mat nha nude do mat.

3. Nhiem vu, quy£n han va trach nhiem cua thanh vien Ban d6 thi:
r

a) Tham gia xay dung ngan hang cau hoi, de thi, hudng dan cham thi, dap an 
cham thi theo phan edng cua Truong ban de thi;

b) Bao mat ngan hang cau hoi, de thi, hudng dan cham thi, dap an cham thi 
khi chua to chuc cham thi theo quy dinh bi mat nha nude do Mat.

5 *

4. Nhiem vu, quyen han va trach nhiem cua thanh vien kiem Thu ky Ban de 
thi:
Ghi bien ban cac cuoc hop cua Ban de thi va thuc hien cac nhiem vu khac theo 
phan edng cua Truong ban de thi; chiu trach nhiem trudc phap luat va trudc 
Truong ban de thi ve nhiem vu duoc phan edng.

5. Tieu chuan cua ngudi duoc cu tham gia Ban de thi:

a) Ngudi duoc cu tham gia Ban de thi do Chu tich Hoi dong quyet dinh; cd 
trinh do chuyen mon, kinh nghiem edng tac trong nganh, linh vuc va phu hop vdi 
yeu cau cua vi tri can tuyen hoac yeu cau cua ngach edng chuc du thi, chuc danh 
nghe nghiep vien chuc du thang hang.

b) Ngudi duoc cu tham gia Ban de thi khdng duoc tham gia Ban coi thi; Ban 
kiem tra, sat hach.

6. Nguyen tac lam viec cua Ban de thi:

a) Tung thanh vien Ban de thi phai chiu trach nhiem ca nhan trudc phap luat, 
trudc Truong ban de thi ve ndi dung cua de thi, cau hoi thi, hudng dan cham thi, 
dap an chdm thi theo chuc trach, nhiem vu duoc phan edng; chiu trach nhiem giu bi 
mat ndi dung cua de thi, cau hoi thi, hudng dan cham thi, dap an cham thi.;

b) Cac thanh vien cua Ban de thi lam viec doc lap va true tiep vdi Truong ban 
de thi; ngudi duoc giao thuc hien nhiem vu nao chiu trach nhiem thuc hien nhiem 
vu do, khdng duoc tham gia vao cac nhiem vu khac cua Ban de thi, tru trudng hop 
duoc Trudng ban phan edng.

Dieu 24. Ban kiem tra, sat hach

1. Ban kiem tra, sat hach do Chu tich Hoi dong thanh lap de to chuc viec 
phdng van, thuc hanh, gdm: Trudng ban va cac thanh vien, trong do cd mot thanh 
vien kiem Thu ky.
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2. Nhiem vu, quy6n han va trach nhiem cua Trirdug ban kiem tra, sat hach:

a) Chiu trach nhiem truce phap luat, truce Chu tich Hoi dong to chuc vice 
kiem tra, sat hach dung quy dinh;

b) To chuc thuc hien viec phong van, cham diem phong van, cham diem thuc 
hanh theo nguyen tec moi thi sinh du thi phai co it nhat tu 02 thanh vien tra len cham 
diem;

c) T6ng hop ket qua diem phdng-van, thuc hanh kem theo tung phieu cham 
di£m ddi voi tung thi sinh, dung trong tui dan kin, niem phong va ban giao cho Uy 
vien kiem Thu ky Hoi dong;

d) Giu bi mat ket qua diem phong van, thuc hanh.

3. Nhiem vu, quyen han va trach nhiem cua thanh vien Ban kiem tra, sat hach:

a) To chuc phong van va cham diem thi sinh theo dung dap an, hudng dan 
cham diem, thang diem cua de phong van;

b) Cham diem thuc hanh theo quy dinh;

c) Bao cao cac dau hieu vi pham trong qua trinh to chuc phong van, thuc hanh
t r

vdi Truong ban kiem tra sat hach va kien nghi hinh thuc xu ly;

d) Giu bi mat ket qua diem phong van, thuc hanh;

d) Chiu trach nhiem truce phap luat, truce Truong ban kiem tra, sat hach ve 
nhiem vu dupe phan cong.

4. Nhiem vu, quyen han va trach nhiem cua thanh vien kiem Thu ky Ban kiem 
tra, sat hach:

Thuc hien nhiem vu ghi bien ban cac cuoc hop cua Ban kiem tra, sat hach va 
thuc hien cac nhiem vu khac theo phan cong cua Truong ban kiem tra. sat hach; chiu 
trach nhiem truce phap luat, truce Truong ban kiem tra, sat hach ve nhiem vu dupe 
phan cong.

5. Tieu chuan cua ngubi dupe cu tham gia Ban kiem tra, sat hach:

a) Ngubi dupe cu tham gia Ban kiem tra sat hach do Chu tich Hpi dong quyet 

dinh; co trinh dp chuyen mon, kinh nghiem cong tac trong nganh, Imh vuc va phu 

hop vdi yeu cau cua vi tri can tuyen hoac yeu cau cua ngach cong chuc du thi, chuc 

danh nghe nghiep vien chuc du thang hang;

b) Ngubi dupe cu tham gia Ban kiem tra, sat hach khdng dupe tham gia Ban de 

thi.
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A X X XDieu 25. Ban kiem tra Phieu dang ky dy tuyen
1. Khi to chu'c tuyen dung cong chuc, vien chuc, Chu tich Hoi dong thanh lap 

Ban kiem tra phieu dang ky du tuyen, gom: Truong ban va cac thanh vien, trong do 
co mot thanh vien kiem Thu ky.

2. Nhiem vu, quy6n han va trach nhiem ciia Truong ban ki£m tra Phi£u dang 
ky du tuyen:

a) Chiu trach nhiem truoc phap luat, trudc Chu tich Hoi dong viec to chuc
•> r 9

thuc hien nhiem vu kiem tra Phieu dang ky du tuyen;
9 •> 5 •> •»

b) To chuc thuc hien viec kiem tra dieu kien, tieu chuan cua nguoi du tuyen 
da dang ky tai Phieu dang ky du tuyen;

c) Tong hop danh sach ngudi dang ky du tuyen dap ung du dieu kien, tieu 
chudn du thi; danh sach ngudi dang ky du tuyen khdng dap ung du dieu kien, tieu 
chuan du thi, bao cao Chu tich Hoi dong.

3. Nhiem vu, quyen han va trach nhiem cua cac thanh vien Ban kiem tra phieu
•>

dang ky du tuyen:

Thuc hien nhiem vu kiem tra dieu kien, tieu chuan cua ngudi du tuyen theo 
yeu cau cua vi tri viec lam da dang ky tai Phieu dang ky du tuyen theo phan cong 

7 *

cua Truong ban; chiu trach nhiem truoc phap luat, truoc Truong ban kiem tra phieu 
dang ky du tuyen ve nhiem vu duoc phan cong.

4. Nhiem vu, quyen han va trach nhiem cua thanh vien kiem Thu ky Ban kiem 
tra phieu dang ky du tuyen:

9 r 1 A X 1Ghi bien ban cac cuoc hop cua Ban kiem tra Phieu dang ky du tuyen va thuc 
hien cac nhiem vu khac theo phan cong cua Truong Ban kiem tra Phieu dang ky du 
tuyen; chiu trach nhiem truoc phap luat, truoc Truong Ban kiem tra phieu dang ky 
du tuyen ve nhiem vu duoc phan cong.

5. Tieu chuan cua ngudi duoc cu tham gia Ban kiem tra Phieu dang ky du 
tuyen:

Ngudi duoc cu tham gia Ban kiem tra phieu dang ky du tuyen la vien chuc; cd 
trinh do chuyen mon, kinh nghiem cong tac trong nganh, ITnh vuc phu hop vdi yeu 
cau cua vi tri can tuyen.

Dieu 26. To Thu1 ky giiip viec Hoi dong
1. To Thu ky giup viec Hoi dong do Chu tich Hoi dong thanh lap gom: To 

trudng va cac thanh vien. So luong thanh vien To Thu ky giup viec do Chu tich 
Hoi ddng quyet dinh, trong do Uy vien kiem Thu ky Hoi dong la To trudng.
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2. Td truong Td thu ky chiu trach nhiem phan cong cac thanh vien To Thu ky 
giup vice thuc hien cac nhiem vu cua Uy vien kiem Thu ky Hoi dong va cac nhiem

A

vu khac do Chu tich Hoi dong phan cong.

3. Ngudi duoc cu tham gia To Thu ky giup viec la vien chuc. Tung thanh vien 
To Thu ky chiu trach nhiem ca nhan truce phap luat, trudc Chu tich Hoi dong, To 
truong To thu ky ve nhiem vu duoc phan cong.

Dieu 27. Ban Giam sat

- Hieu truong thanh lap Ban Giam sat gom Truong ban va cac thanh vien, 
trong do co 01 thanh vien kiem thu ky.

- Thuc hien nhiem vu giam sat theo phan cong cua Truong Ban giam sat; bao 
cao Truong Ban giam sat ve ket qua giam sat va chiu trach nhiem trudc phap luat, 
trudc Truong Ban giam sat ve nhiem vu dupe phan cong. Thanh vien kiem Thu ky 
Ban giam sat ghi bien ban cac cuoc hop cua Ban giam sat.

- Thanh vien Ban giam sat dupe quyen vao phdng thi trac nghiem, viet, phdng 
van, thuc hanh trong thdi gian to chuc thi, noi cham thi trong thdi gian to chuc 
ch4m thi, cham phuc khao; cd quyen nhac nhd thi sinh, giam thi phdng thi, giam thi 
hanh lang, cac thanh vien khac Hpi dong va thanh vien cac bp phan giup viec cua 
Hpi dong trong viec thuc hien quy che va npi quy; dupe quyen yeu cau giam thi 
phdng thi lap bien ban ddi vdi thi sinh trong phdng thi vi pham quy che, npi quy 
(neu cd).

- Thanh vien Ban giam sat dupe quyen lap bien ban trong truong hop thanh 
vien Hpi dong, thanh vien cac bp phan giup viec cua Hpi dong, To Thu ky giup 
viec vi pham npi quy, quy che va de nghi ngudi dung dau co quan, don vi cd tham 
quyen to chuc tuyen dung cong chuc, vien chuc, thi nang ngach cong chuc, thang 
hang chuc danh nghe nghiep vien chuc xem xet, xu ly hanh vi vi pham do theo quy 
dinh cua Dang va cua phap luat ve can bp, cong chuc, vien chuc.

Dieu 28. Nhiem vu cua cac don vi thuoc va true thuoc Truong

1Xay dung ke hoach nhu cau nhan luc phu hop vdi vi tri viec lam.

2„ Phdi hop vdi Hpi dong tuyen dung, phdng To chuc - Hanh chinh thuc hien 
cong tac tuyen dung.

3. Chi dao phan cong cac bp phan chuyen mon, Bp mon (neu la khoa), vien 
chuc ho trp thuc hien tuyen dung theo chuc nang, nhiem vu.
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★
; Nguyen Dinh Tirfrng

CHUONG VI

TO CHUG THtfC HIEN • •

Dieu 29. To chirc thurc hien
1. Quy dinh nay duoc phd bi6n d£n toan thl vien chuc, nguai lao dong trong 

Nha truong biet va thirc hien.
2. Trong qua trinh thuc hien neu co van de chua hap ly, tinh huong phat sinh 

hoac vuong mac cac don vi ca nhan phan hoi bang van ban de Nha truong sua doi, 
bo sung de phu hop vbi tinh hinh thuc te.

Dieu 30. Hieu lire thi hanh • •
Q • A

Quy dinh nay co hieu luc ke tu ngay ky ban hanh Nghi quyet./.

o
'•rn.i

TRUONG 
DAI HOC/ 
NGHEAN /

co\

TM. HOI BONG TRUONG • /

TICK



I



Mlu so 01

MAU PHIEU DANG KY DU’TUYEN

(Anh 4x6)

Nam(3) □ Nu □

.Nai cap: 

Que quan: 

Dia chi nhan thong bao:

Thong tin ve ho khau (neu co):

Chieu cao: kg; Can nang: Tinh trang sue khde:

Trinh do van hoa:

Trinh do chuyen mon:

II. THONG TIN CO BAN VE GIA DINH(4)

Ho v& ten

III. THONG TIN VE QUA TRINH DAO TAO

Ho va ten:

Ngay, thdng, nam sinh:

Dan toe:

S6 CMND hoac The can cuoc cong dan: 

So dien thoai di dong:............................

Ten truong, co- so’ 
dao tao cap

Ngay, th^ng, 
nam sinh

Trinh do van 
bang, chung 
' chi

Vi tridytuyen*1):........................................

Don vi du tuyen(2):

I. THONG TIN CA NHAN

 , ngay.... thdng.... nam....

PHIEU DANG KY DU TUYEN

Que quan, nghe nghiep, chirc danh, chirc vu, don vi cong tac, 
hoc tap, noi u (trong, ngofti nude); th^nh vien c£c to chuc 

chinh tri - xa hoi)

So hieu cua 
van bang, 
chung chi

Chuyen nganh 
dao tao (ghi 

theo bang diem)

Nganh 
dao tao

Hinh 
th li e 

dao tao

Xep loai 
bang, 

chung chi

Ngay, thang, 
nSm cap van 
bang, chung 

chi

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu do - Hanh phuc

Moi quan 
he

...... Ton giao:

Ngay cap:

... Email:
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IV. THONG TIN VE QUA TRINH CONG TAC (nSu c6)

Co- quan, to chirc, (Ion vi cong tac

V. THONG TIN DANG KY DlTTUYEN

3.2. MiSn thi ngoai ngfi- do (neu c6):

4. D6i tuong un tien (n€u co): 

Ghi chit:

1. Ghi dung ten vi tri viec lam dang ky dir tuyen 
theo Thong bdo tuyen dung;

2. Ghi dung ten co quan, to chiic, don vi ddng ky 
tuyen dung doi vdi timg nguyen vong theo dung 
Thong bao tuyen dung;

3. Tich dau X vao 6 tuong ixng;

4. Cha, me de; vo (chong); con de; anh, chi, em 
rudt;

. 5. Tich dau X vao 6 tuong ling.

Toi xin cam doan va chiu trach nhiem trade phdp luat ve thong tin cung cap trong Phieu dang ky du tuyen nay vd 
cam ket hoan thien day du hd so theo quy dinh sau khi nhan dune thong bao tning tuydn.

Tir ng&y, thdng, ndm ddn 
ngdy, thang, nSm

2. Nguyen vQng 2 (Ndu thong bao tuy^n dung khong cd cdc vi tri viec lam dune dang ky 02 nguyen vong thi thi sinh 
khdng dienphdn nay):

- Vi tri viec lam du tuyen(1);

- Don vi(2):

NGUOI VIET PHIEU
(Ky, ghi rd ho ten)

1. Nguyen vong 1:
- Vi tri viec lam du tuyen (l); 

- Don vi(2):

3. Dang ky du- thi mon ngoai ngu- (Ddi vai cdc vi tri viec lam tai thong bao tuyen dung khongyeu cdu ngoai ngir 
thi thi sinh khdng dien phdn nay)

3.1. Dang ky dy thi ngoai ngu-(5):

Tieng Anh □ Tieng Nga □ Tidng Phap □ TidngDucn Tidng Trung Quoc □

Ngoai ngu- khde theo yeu cau vi tri viec lam:




