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No’i tihan:
- Nhir Dieu 3 (de thyc hien);
- Dang uy (de bao cao);
- Ban Giam hieu (de thyc hien);
- Thanh vien HDT (de thyc hien);
- Luu: VT, HDT, TCHC.

UBND TINH NGHE AN
HOI DONG TRLfONG 

TRUONG DAI HOC NGHE AN

DONG TRtfdNG
HU TICK \\ •

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phiic

HOI DONG TRlTONG TRlTdNG DAI HOC NGHE AN 
9 9 r

Can cu Luat Gido due Dai hoc ngdy 18/6/2012 vd Luqt sua ddi, bo sung mot so 
dieu cua Luqt Gido due Dai hoc ngdy 19/11/2018;

Can cu Luqt Ke to an ngdy 20/11/2015;
Can cu Luqt Ngdn sdeh ngdy 25 thdng 06 ndm 2015;
Can cu Luqt Quan ly, su dung tai san edng ngdy 21/06/2017;
Can cu Nghi dinh sd 60/2021/ND-CP ngdy 21/6/2021 cua Chinh phu Ouy dinh 

ccf che tu chit tai chinh cua dem vi su nghiep edng lap;
Can cu Nghi dinh sd 99/2019/ND-CP ngdy 30/12/2019 cua Chinh phu quy dinh 

chi ti/et vd hudng ddn thi hanh mot sd didu cua Luqt sua ddi, bd sung mot sd dieu cua 
Luqt Gido due dqi hoc;

Can cu Ouyet dinh sd 1653/QD-TTg ngdy 26/12/2024 cua Thu tudng Chinh phu 
y 9 dlve vide sap nhqp Truong Cao dang Su phqm Nghd An vdo Truong Dqi hoc Kinh td 

Nghd An vd ddi ten Truong Dqi hoc Kinh td Nghd An thdnh Truong Dqi hoc Nghd An;

Can cu Quydt dinh sd 862/QD-UBND ngdy 27/3/2025 cua UBND tinh Nghd 
An ve vide edng nhdn Hdi dong trudng Truong Dqi hoc Nghd An;

Can cu ndi dungphien hop cua Hdi dong trudng ngdy 27/6/2025.

QU YET NGHI:

Dieu 1. Ban hanh kem theo Nghi quySt nay Quy che Tai chinh cua Truong Dai 
hoc Nghe An.

Dieu 2. Nghi quySt nay co hieu lire thi hanh ke tir ngay ky ban hanh.
Dieu 3. Hoi dbng trudng, Ban Giam hieu Trudng Dai hoc Nghe An, cac don vi, 

ca nhan cd lien quan va ngudi hoc chiu trach nhiem thi hanh Nghi quyet./.^T*^

Nghe An, ngdy thang-f- ndm 2025

NGHI QUYET
Ban hanh Quy che Tai chinh cua Trudng Dai hoc Nghe Ah
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UBND TINH NGHE AN
HOI DONG TRUING 

TRU’O’NG DAI HOC NGHE AN

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tw do - Hanh phuc

CHtTONG I 
NHUNG QUY DINH CHUNG

Di£u 1. Pham vi va doi tirong ap dung
1. Quy ch£ nay quy dinh chi ti6t vice lap, chap hanh, ke loan, quyet toan Ngan

sach Nha nude (NSNN) va vice hinh thanh, su dung, quan ly cac nguon tai chinh phat 
sinh trong qua trinh boat dong cua trudng Dai hoc Nghe An. t

2. T&t cac cac phong, khoa, trung tarn, cac don vi true thuoc va ca nhan thuoc su 
quan ly cua truong Dai hoc Nghe An co su dung kinh phi tu nguon NSNN, nguon thu 
khac phai thuc hien cac quy dinh cua Quy che nay.

Di£u 2. Nguyen tac quan ly tai chinh
1. Tdt ca cac khohn thu, chi phat sinh trong qua trinh boat dong cua truong Dai 

hoc Nghe An phai tuan thu theo che do tai chinh, ke toan hien hanh va Quy che chi 
tieu noi bo. Tat ca cac khoan thu d6u phai su dung miu hoa don, bien lai, phiSu thu do 
truong Dai hoc Nghe An phat hanh theo quy dinh hien hanh cua Nha nude. Phong Ke 
hoach - Tai chinh cd trach nhiem thong bao edng khai noi dung va muc thu tren co so 
cac quySt dinh ap dung noi dung va muc thu cu the cua truong Dai hoc Nghe An.

.2. Tdt cd cac khohn thu, chi phai duoc qudn ly thong nhat va phai duoc the hien 
tren he thdng sd sach k£ toan theo quy dinh cua phap luat, phai tuan thu quy trinh, thu 
tuc, phai dupe qudn ly chat che, dam bho thu dung, thu du, chi dung va tudn thu day du 
cac quy dinh cua phap luat thue, phap luat v£ phong chdng tham nhung, thuc hanh tiet 
kiem, chong lang phi. Nghiem cAm cac don vi, ca nhan tu dat ra cac khoan thu, chi 
hoac co tinh d$ ngoai sd sach k£ toan va su quan ly cua Truong Dai hoc Nghe An.

3. Tat ca cac khoan chi thuc hien theo Quy che chi tieu noi bo hien hanh cua Nha 
truong, nhung khoan chi khac khdng nam trong Quy che chi tieu noi bo thi thuc hien 
theo ch6 do hien hanh cua Nha nude dudi su tham muu, d£ xuat cua cac phong chuc 
nang cd lien quan.

4. Cac khoan chi phai cd trong du toan va chu truong dupe c^p cd tham quySn 
phe duyet, khdng cho phep chi ddi vdi cac truong hop tu y thuc hien khi chua cd chu 
truong dupe cdp cd thdm quyen phe duyet.

Nghe An, ngay 0^- thdng 7 ndm 2025

QUY CHE TAI CHINH 
CUA TRUING DAI HOC NGHE AN

Ban hanh kem theo Nghi quyet so /NQ-HDTDHNA ngay ^thdng 7 ndm 2025 
cua HDT truong Dai hoc Nghe An
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CHlTONG II
NHUNG QUY DINH CU THE

5. Sau khi hoan thanh cong vice, cac klioan chi da du dieu kien phai lam thii tuc 
thanh toan. Kdt thuc nam tai chinh 31/12 hang nam, toan bo chung tu phat sinh phai 
duoc tap hap quy£t toan trong nam, khong thuc hien chi doi vai chung tu phat sinh 
khong dung nam tai chinh

6. Dam bao cong khai, dan chu theo quy dinh cua phap luat.
Dieu 3. Chu so' hiru va dai dien chu su huu cua Truong

’ 1. Nha nude la chu sd huu cua Trudng, Uy ban Nhan dan Tinh true tiep thuc 
hien hoac phan cong cho cap cd tham quyen. Hoi dong trudng cd quyen han va trach 
nhiem theo quy dinh cua phap luat.

2. Hoi ddng trudng la to chuc quan tri, thuc hien quyen dai dien cua chu sd huu 
va cac ben cd loi ich lien quan.

Dieu 4. Nguon tai chinh cua trudng
1. Nguon ngan sach nha nude (NSNN) cap
Ngudn ngan sach cap hang nam theo du toan duoc Sd Tai chinh phe duyet giao 

du toan bao gom: Kinh phi dam bao cho cac boat dong chi thudng xuyen va cac khoan 
chi khong thudng xuyen. Can cu vao du toan duoc giao. phdng Ke hoach - Tai chinh 
lap k£ hoach nit du toan gui Kho bac Nha nude noi trudng md tai khoan va thuc hien 
rut du toan de chi cho cac boat dong cua Nha trudng.

2. Nguon thu su nghiep tai trudng
- Thu hoc phi.
- Thu cac khoan le phi: Le phi phuc khao, le phi tuyen sinh, le phi thi lai,...
3. Cac khoan thu khac
- Thu ti6n d ky tuc xa, tien gui xe may, xe dap, tien ve sinh phdng hoc,..
- Thu ve nhuong ban, thanh ly tai san,...
- Thu lien ket dao tao. r '
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- Thu tien thudng cap tren, tien qua bieu, cho, tang,...
- Cac khoan thu hop phap khac.

MUCI
TRACK NHIEM TRONG QUAN LY

Dieu 5. Hoi ddng trwdng.
Hoi ddng trudng cd cac nhiem vu va quyen han sau:
1. Ban hanh Quy che tai chinh de thuc hien viec hinh thanh, su dung va quan ly 

ngubn luc tai chinh phat sinh trong qua trinh boat dong cua Trudng.
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2. QuySt dinh chinh sach thu hut cac ngudn von dau tir phat trien truong; Chinh
sack hoc phi, hd tro ngudi hoc; Quydt dinh chinh sach tidn luong, thirdng, quyen loi 
khac cua chuc danh lanh dao, quan ly truong Dai hoc theo ket qua, hieu qua cong vice 
va v4n dd khac theo quy chd tai chinh va boat dong cua truong Dai hoc; Quyet dinh 
chinh sach tidn luong cua CBCNV, ngudi lao dong trong truong hop chd do tien luong 
cd su thay ddi. ,

3. Phe duyet kd hoach tai chinh, du toan nam; Quydt dinh chu truong dau tu va 
su dung tai san cd gia tri Ion thudc tham quyen cua truong; Thong qua bao cao tai 
chinh hang nam, bao cao quydt toan kinh phi ddi vdi cac ngudn thu hop phap cua 
truong;

4. Quydt dinh chu truong vd huy dong, su dung tai chinh dai han (trdn 5 nam); 
Chien luoc tai chinh trung han (3-5 nam).

5. Quydt dinh cac chu truong cho thud hoac lien kdt su dung tai san edng ctia 
Nha truong.

6. Giam sat vide thuc hidn quydt dinh cua Hoi dong truong vd vide quan ly, su 
dung tai chinh, tai san cua truong va bao cao trudc hoi nghi Cong nhan vidn chuc vd 
kdt qua giam sat.

Dietl 6. Hieu truong
Hidu truong cd nhiem vu va quyen han sau:
1. La chu tai khoan, chiu track nhiem trubc phap luat vd toan bd edng tac quan ly 

tai chinh va tai san ctia truong.
2. Ban hanh, didu chinh, sua ddi QCCTNB quy dinh cac muc chi cu the trong 

pham vi ngudn tai chinh trdn co sb Nghi quydt cua hoi nghi CNVC va ngubi lao dong, 
phu hop vbi quy dinh cua phap luat, quy chd tai chinh cua truong, kd hoach tai chinh 
hang nam duoc hoi dong truong phe duyet.

3. Quan ly va tb chuc thuc hidn cac quy dinh vd tai chinh, quan ly va su dung tai 
san theo quy dinh cua phap luat vd tai san, tai chinh, kd toan; Quydt dinh tien thubng 
va quyen loi khac cua CBCNV va ngubi lao dong.

4. Xay dung kd hoach tai chinh; du toan thu, chi ngan sach va ngudn khac trinh 
Hoi ddng truong phe duyet va to chuc thuc hidn sau khi duoc phe duyet.

5. To chuc thuc hidn nhung du an ddu tu, mua sam va su dung tai san do Hoi 
ddng truong quydt dinh chu truong dAu tu; Quydt dinh du an dau tu, mua sam va su 
dung tai san theo tham quyen duoc phan cap tai phu luc cua Quy chd nay.

6. Quydt dinh cac khoan thu theo thAm quyen duoc phan cap tai phu luc cua Quy
chd nay. ,
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7. Ky hoac uy quyen cho Pho Hieu truong ky cac van ban lien quan den cong tac 
tai chinh, kS toan thuoc tham quyen cua Hieu truong theo quy dinh cua quy che nay.

MUC II
NGUYEN TAC, QUY TRINH BAN HANH YA QUAN LY 

NO! DUNG, MUC THU, MUC CHI

Dieu 7. Nguyen tac mire thu va quy trinh ban hanh noi dung thu

1. Nguyen tac muc thu

- Hoc phi, le phi thuc hien theo quy dinh ve noi dung va muc thu do co quan Nha 

nuoc co tham quyen ban hanh.

- Cac noi dung va khoan thu thuc hien theo cac thoa thuan trong pham vi phap 

luat cho phep doi vdi don vi su nghiep co thu thuc hien tren co so dam bao bu dap chi 

phi/ thuc hien che do khau hao tai san, thuc hien day du nghia vu thue. tao dieu kien 

thu nhap tang them cho can bo, giang vien, vien chuc true tiep tham gia cac boat dong, 

gop phan dong gop phuc loi chung cho Nha truong.

- Hang nam, neu noi dung va muc thu thay doi, Truong Dai hoc Nghe An thong . 
bao cho cac doi tuong lien quan de thuc hien va giam sat qua trinh thuc hien.

2. Quy trinh ban hanh noi dung va muc thu.
Bude 1. Cac phong, khoa, trung tarn va cac don vi true thuoc lien quan can cu 

chuc nang, nhiem vu duoc Nha truong giao lap phuong an ve noi dung, muc thu cua 
cac loai hinh giao due, dao tao, lien ket gui phong Ke hoach - Tai chinh tham dinh.

Bude 2. Phong Ke hoach - Tai chinh chu tri phdi hop vdi cac phong, khoa, trung 
tarn va cac don vi tru thuoc cd lien quan thong nhat ve noi dung, muc thu, tham muu 
cho Hieu truong trinh Hoi dong truong xem xet, ra quyet dinh. Tren co so quyet dinh 
cua Hoi dong truong, Hieu truong ra quyet dinh ve noi dung thu va muc thu.

Bude 3. Can cu vao noi dung, muc thu da dupe cap cd tham quyen quyet dinh, 
phong K6 hoach - Tai chinh thong bao gui cho ca nhan, don vi cd lien quan biet de 
thuc hien.

Bude 4. Cac phong, khoa, trung tarn, cac don vi true thuoc dupe giao nhiem vu 
ti6p nhan, quan ly, lap danh sach cu the cho tung doi tupng gan vdi cac muc thu cu the 
theo thong bao gui phong Ke hoach - tai chinh de thuc hien thu theo thdi han quy dinh . 
phu hop vdi tung loai doi tupng cu the. Truong hop dac biet, phong, khoa, trung tarn, 
cac don vi true thuoc dupe giao nhiem vu true tiep thu thi thuc hien theo hudng dan 
cua phong Ke hoach - Tai chinh.
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Buvc 5. Phong Ke hoach - Tai chinh phoi hop vdi cac don vi cd lien quan to 
chuc thu theo noi dung va muc thu quy dinh, thuc hien kiem tra, ddi chieu thu nop day 
du va kip thdi theo thong bao.

Dieu 8. Nguyen tac chi va quy trinh quan ly cac khoan chi
1. Nguyen tac chi
- Cac noi dung chi phai cd trong du toan da duoc phe duyet theo tham quyen quy 

dinh tai phu luc cua Quy che nay.
- Cac khoan chi phai tuan thu noi dung, dinh muc chi hien hanh cua Nha nude va 

Quy che chi tieu noi bo cua Nha trudng.
- Thuc hien thanh, quyet toan cac noi dung chi theo quy dinh hien hanh.
2. Quy trinh quan ly cac khoan chi
Bude 1. Lap du toan chi phi
Cac phdng, khoa, trung tam, cac don vi true thuoc, ca nhan duoc glao nhiem vu 

to chuc cac boat dong, cac edng viec can cu vao nhiem vu lap du toan chi tiet trinh cap 
cd tham quyen phe duyet. (Ho so gdm: To trinh de xuat chu truong duoc duyet, Du 
toan chi tiet, Cac van ban lien quan khac...), nop ve phdng Ke hoach - Tai chinh. 
Phong Ke hoach - Tai chinh cd trach nhiem tham dinh trudc khi tham muu Hieu 
trudng.

Bude 2. Phdng Ke hoach - Tai chinh trinh Hieu trudng phe duyet hoac de xuat 
Hoi dong trudng phe duyet du toan theo tham quyen quy dinh.

Bude 3. To chuc thuc hien
- Viec chi cac boat dong chi thuc hien trong pham vi noi dung va du toan da 

duyet.
- Cac don vi, ca nhan duoc giao nhiem vu to chuc cac boat dong trien khai cac 

budc tiep theo theo dung quy dinh. Nop ho so thanh toan ve phdng Ke hoach - tai 
chinh sau khi da hoan tat cac edng viec.

Dieu 9. Trach nhiem kiem tra, kiem soat cac khoan chi.
1. Phdng, khoa, trung tam, cac don vi true thuoc, ca nhan duoc giao chu tri thuc 

hien nhiem vu phai chiu trach nhiem vd tinh chinh xac cua noi dung, muc chi va so 
tidn da chi; chiu trach nhiem vd tinh hop phap cua hd so, hda don chung tu thanh toan 
va chiu trach nhiem theo quy dinh cua phap luat vd cac sai pham cd lien quan (ndu cd)

2. Phdng Ke hoach - Tai chinh chiu trach nhiem kiem tra, ddi chieu noi dung, 
muc chi, dam bao tuan thu che do tai chinh hien hanh.

Dieu 10. Trach nhiem to chirc thuc hien nhiem vu chi.
1. Phdng Quan ly Co so vat chit chiu trach nhiem quan ly vd so luong, chat 

luong va hd so phap ly cac khoan chi lien quan ddn xay dung moi, mua sim tai san,
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trang thi6t bi, cong cu dung cu, ddu tu, cai tap sua chua va cac noi dung khac theo 
nhiem vu duoc giao.

2. Cac phong. khoa, trung tam, don vi true thuoc, ca nhan co lien quan chiu trach 
nhiem noi dung, kh6i luong cong viec va ho so phap ly co lien quan den xac dinh 
s6 ti6n phai chi cho cac boat dong dupe giao chii tri thuc hien va cac noi dung chi theo 
nhiem vu dupe phan cong.

3. Phong K6 hoach - Tai chinh chiu trach nhiem tham tra ve noi dung, dinh muc, 
muQ chi, hda don. chung tir co lien quan va tong so tien timg khoan chi theo chuc 
nang, nhiem vu dupe giao.

Dieu 11. Thur hien thu tuc dau than mua s£m, dan tir xay dung, cai tao, sira 
chua

1. TSt ca cac khoan chi ve mua sam, sua chua,...thuoc dien phai-dau thau thuc 
hien theo quy dinh cua phap luat ve dau thau. Phong Quan ly Co sb vat chat de xuat 
voi Hieu trubng thanh lap cac to tu van de thuc hien dung quy dinh phap luat ve dau 
thau, tham quyen.

2. Cac khoan chi mua sam cong cu, dung cu, chi khac (khbng thuoc dien dau 
thdu) thuc hien theo quy dinh tai dieu 8 cua Quy che nay.

Dieu 12. Quan ly tai chinh cua du’ an dau tu* XDCB tu nguon von dau tir 
phat trien

1. Viec quan ly tai chinh dbi voi du an dau tu, cai tao phai tuan thu theo quy dinh 
cua phap luat hien hanh ve dau tu, xay dung va mua sam tai san. Ban quan ly du an 
chiu trach nhiem trubc Hieu trubng va phap luat Nha nubc ve khbi lupng, chat lupng, 
chi fchi dau tu, mua sam.

2. Khi k6t thuc timg hang muc cong trinh, timg hop dong mua sam tai san hoac 
k$t thuc giai doan dau tu. Ban quan ly cong trinh co trach nhiem lam thu tuc ban giao 
tai san va cac ho so phap ly co lien quan cho chu dau tu theo quy dinh hien hanh.

3. Thuc hien che dp ke toan, lap bao cao quyet toan va cac bao cao li£n quan 
khac ve tai chinh theo quy dinh cua Nha nubc va cap co tham quyen ve quan ly dau tu 
va xay dung.

Dieu 13. To ch we quan ly cac hop dong kinh te
1. Viec soan thao, dam phan cac hop dong kinh te do cac phong, khoa, trung 

tam, cac don vi true thuoc dupe giao nhiem vu thuc hien va chiu trach nhiem trubc 
Hieu trubng va phap luat ve noi dung hop dong. Trubc khi trinh Hieu trubng ky, hop 
dong phai dupe tham dinh cua Trubng Phong Ke hoach - Tai chinh ve noi dung, gia 
tri, nguon kinh phi. phuong thuc thanh toan. Cac don vi dupe giao thuc hien nhiem vu 
phai thong nhat noi dung thu, chi voi phong Ke hoach - Tai chinh va chiu trach nhiem 

5 r , , •

ve ket qua thuc hien cong viec dupe giao.
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■2. Hop ddng kinh te do don vi dtroc giao nhiem vu thuc hien phai chiu sir kiem 
tra thirong xuyen, dot xu4t ciia Hieu tnrong hoac don vi, ca nhan diroc Hieu tnrdng 
giao kiem tra. N£u d£ xay ra khi6u nai, khi6u kien thi phai chiu trach nhiem truac Hieu 
truong va phap luat.

3. Khi thanh ly hop ddng va thanh toan cac khoan thu, chi theo nghla vu cua hop 
ddng hd so trinh Hieu truong duyet gdm: Chu truong hoac kd hoach duoc duyet, cac 
van ban phap ly co lien quan, hop ddng kinh td, bien ban nghiem thu, thanh ly va cac 
hd so lien quan khac.

MUC III
LAP DV TOAN NGAN SACK NHA NlTCfC HANG NAM • •

Dieu 14. Yeu cau doi voi cong tac lap du* loan ngan sach hang nam.
1. Danh gia tinh hinh thuc hien nhiem vu va du toan NSNN, ngudn khac nam 

trudc gdm: Nhiem vu chi thudng xuyen, khdng thudng xuyen, ket qua thuc hien che 
do cai each tien luong,...

2. Xay dung du toan NSNN, ngudn khac nam sau phai phan anh day du cac 
khoan thu, chi ngan sach Nha nude, ngudn khac dam bao chi cho boat ddng thudng 
xuyen va khdng thudng xuyen theo chuc nang, nhiem vu cua truong Dai hoc Nghe 
An.

3. Du toan ngan sach, ngudn khac phai dam bao tinh kha thi va sat vdi thuc te 
phu hop vdi tieu chudn, dinh muc, chd do,...do co quan Nha nude cd tham quyen ban 
hanh, QCCTNB cua Truong. Thuc hien tot chinh sach thuc hanh tiet kiem, chdng lang 
phi, phdng va chdng tham nhung.

4. Du toan NSNN, ngudn khac phai kem theo ban thuyet minh ro co so, can cu 
tinh toan, lap du toan.

Dieu 15. Can cir lap du- toan hang nam.
1. Thong tu hudng dan cua Bd tai chinh, cac van ban hudng dan cua So tai chinh 

ve vide lap du toan Ngan sach.

2. Cac luat, phap lenh, quydt dinh thu, chi, dinh muc chi do cap cd tham quyen, 

QCCTNB quy dinh.

3. Nhiem vu dupe giao trong nam cua cac td chuc trong nha truong.

Dieu 16. Noi dung lap du* toan hang nam *

1. Du toan thu dupe xay dung tren co so tinh dung, tinh du cac khoan thu theo
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quy^dinh cua phap luat v£ thuS, phi, le phi, cac khoan thu th boat dong dich vu va cac 

khoan thu khac theo che do hien hanh.

2. Du toan chi phai tong hop dAy du cac khoan chi tu nguon NSNN va cac chi 
duoc d£ lai tu nguon thu cua Truong theo quy dinh.

Dieu 17. Trach nhiem cua cac don vi trong vice lap, tong hop du* toan hang 
nam.

1. Cac phong, khoa, trung tarn va cac don vi true thuoc Truong duoc Ban Giam 
hieu phan cong nhiem vu lap ke hoach gui ve phong Ke hoach - Tai chinh tong hop.

2. Cac phong, khoa, trung tam va cac don vi true thuoc lien quan den viec lap du 
toan hang nam co trach nhiem thuc hien dung thoi han quy dinh:

- Phong Ke hoach - Tai chinh danh gia tinh hinh thuc hien du toan hang nam. 
nam hien tai va chiu trach nhiem lap du toan nam ke hoach, thuc hien viec ra soat, 
th&m tra va tong hop du toan chung cua truong Dai hoc Nghe An.

- Phong Quan ly Co so vat chat chiu trach nhiem lap, tong hop nhu cau dau tu. 
cai tao, sua chua tai san, nhu cau mua sam trang thiet bi, vat tu,... phuc vu boat dong 
dao tao. nghien cuu khoa hoc va cac boat dong khac tren co sb de xuat cua cac phong, 
khoa, trung tam, don vi true thuoc trong Nha truong.

- Phong Quan ly Dao tao chiu trach nhiem lap du toan kinh phi thuc hien nhiem 
vu hien nhiem vu giang day va hoc tap

- Phong To chuc - Hanh chinh chiu trach nhiem lap du toan nhiem vu dao tao, 
bbi dubng can bo. giang vien, cac boat dong khac lien quan den boat dong cua phong: 
(Van phong pham, kinh phi to chuc cac ngay le, ebng tac phi....)

- Phong Quan ly Khoa hoc va HTQT chiu trach nhiem lap du toan nhiem vu 
nghien cuu khoa hoc cua CBCNV, giang vien va sinh vien; hop tac quoc te va cac boat 
dong khac thuoc chuc nang, nhiem vu cua minh.

- Cac phong, khoa. trung tam, don vi true thuoc khac chiu trach nhiem lap du 
toan kinh phi boat dong chuyen mon trong nam ke hoach cua don vi minh.

Dieu 18. Bieu mau va thoi gian lap dy toan NSNN hang nam.
1. Bieu mau de lap du toan NSNN theo he thong bieu mau quy dinh cua Bo Tai 

chinh. Du toan Ngan sach phai kem theo bao cao thuyet minh ro co1 sb va can cu tinh 
toad.

2. Dhu thang 8 hang nam, Ban giam hieu thong bao cac don vi duoc phan ebng 
nhiem vu lien quan lap du toan nam ke hoach theo chuc nang, nhiem vu tung ITnh vuc.

Trubc ngay 20 thang 9 hang nam, cac don vi duoc phan ebng nhiem vu phai gui 
du toan thu chi nam ke hoach thuoc ITnh vuc don vi minh phu trach ve phdng Ke 
hoach - Tai chinh lam co sb lap du toan chung cua Truong.

Trubc ngay 20 thang 10 hang nam. phong Ke hoach - Tai chinh hoan chinh du 
toan nam ke hoach trinh Hieu truong ky va gui Sb tai chinh.
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MUC IV
CHAP HANH NGAN SACK NHA NV6C

Dieu 19. Phan khai du* loan ngan sach.
Can cix vao dir toan Ngan sach dirac Sd tai chinh giao, Phong Ke hoach - Tai 

chinh phdi hop vdi cac don vi ed lien quan lap phuong an phan khai dir toan trinh Hieu 
trirdng tren nguyen tac:

- Phu hop vdi dir toan diroc So Tai chinh giao.
- Phil hop vdi nhiem vu cua trudng Dai hoc Nghe An giao cho cac don vi true 

thuoc.
Dieu 20. To chirc dieu hanh, quan ly ngan sach Nha nude

r r

Tren co so du toan chi ca nam duoc giao va yeu cau nhiem vu thirc te, Phong Ke 
•>

hoach - Tai chinh lam viec vdi Kho bac Nha nude noi giao dich de rut du toan thuc 
hien nhiem vu dupe giao.

1. Cac khoan chi thudng xuyen dupe giao tu chii dam bao boat dong thudng 
xuyen cua don vi theo chirc nang nhiem vu va quan ly theo Quy che chi tieu npi bp. 
Rieng ddi vdi kinh phi danh cho edng tac nang cap, duy tu bao dudng, sira chua, thay 
thd, trang bi moi edng cu, dung cu cua cac don vi trong trudng giao cho phdng Quan 
ly CSVC, phdng Kd hoach - Tai chinh tham muu cho Hieu trudng, kiem soat cac dinh 
muc, du toan, gia ca va quy trinh thu tuc thanh toan.

1. Cac khoan chi khdng thudng xuyen phai dam bao chi theo tien dp thuc hien va 
quan ly theo che dp tai chinh hien hanh.

2. Cac khoan chi mua sam, sira chua Ion, dau tu, cai tao nang cap tai san.
- Phdng Quan ly Co so vat chat can cir vao tieu chuan, dinh mire trang bi tai san 

do co quan nha nude cd tham quydn quy dinh va hien trang tai san (Gdm nguyen gia 
tai san cd dinh, gia tri da trich hao mdn/khau hao, gia tri con lai, so nam da sir dung, so 
Idn da duy tu, bao dudng, sira chua trong qua trinh sir dung,..) de xay dung bao cao 
Kinh td - ky thuat trinh Hieu trudng xem xet, phe duyet danh muc can mua sam hoac 
sira chua trudc khi thuc hien.

- Viec tridn khai edng tac mua sim, sira chua thuc hien theo trinh tu, thu tuc quy 
dinh cua phap luat ve dau thau xay dung va mua sam tai san hien hanh.

- Phdng Quan ly Co so vat chdt va don vi quan ly sir dung tai san cd trach nhiem 
phdi hop hoan thanh cac chimg tir ghi tang, ghi giam tai san theo quy dinh trudc khi 
giri cho phdng Kd hoach - Tai chinh can cu vao chimg tu dd lam co so ghi tang, ghi 
giam tai san vd mat kd toan.

- Phdng Quan ly Co so vat chdt, don vi sir dung tai san cd trach nhiem ghi tang, 
ghi giam tai san tren sd theo doi cua minh. Tai san dupe theo doi, quan ly sir dung tir 
khi hinh thanh cho ddn khi cd quydt dinh thanh ly.
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MUC V
KE TOAN VA QUYET TOAN NGAN SACK

Dieu 23. Cong tac hach toan ke toan.
1. Phong K£ hoach - Tai chinh cua Truong Dai hoc Nghe An chiu trach nhiem to 

chuc thirc hien thong nhat che do ke toan hanh chinh su nghiep theo quy dinh hien 
hanh.

- Ghi s6 kip thoi, chinh xac cac nghiep vu kinh te phat sinh trong tat ca cac khau 
tir nhap dir toan, thu, chi, tarn ung, thanh toan,.. va quyet toan.

-He thdng chung tir ke toan, he thong tai khoan ke toan, he thong so sach ke 
toan, he thong bao cao tai chinh.

- He thong muc luc ngan sach Nha nude.
- Ma so thue va ma don vi su dung ngan sach.
- Nien do ke toan.
- Phuong phap hach toan ke toan tat ca cac khoan thu, chi.
2. Phong Quan ly Co so vat chat chiu trach nhiem ghi so theo doi tai san tu khi 

hinh thanh den khi co quyet dinh thanh ly tai san, to chuc giao nhan tai san cho cac 

don vi su dung trong trubng dung quy dinh.

3. Phong Quan ly Co so vat chat cd trach nhiem to chuc kiem ke, danh gia lai tai 

san cd dinh hang nam.

Dieu 21. Tham quyen phe duyet du* toan
1. Hoi ddng trubng phe duyet ke hoach tai chinh va du toan thu, chi ngan sach va 

boat dong dich vu nam do Hieu trubng trinh.
2. Hieu trubng phe duyet du toan cac nhiem vu, cac boat dong tren co sb ke 

hoach tai chinh va du toan nam da duoc hoi dong trubng thong qua.
Didu 22. Trach nhiem tham dinh va phe duyet dy toan, nhiem vu
1. Trong pham vi duoc phan dp, cac trubng don vi thuoc va true thuoc trubng • 

phai thuc hien dung cac quy dinh phap luat hien hanh cua Nha nude, chiu trach nhiem 
trudc phap luat va Hieu trubng ve quyet dinh cua minh. Phong Ke hoach - Tai chinh 
va cac don vi cd lien quan chiu trach nhiem doi vbi cac noi dung va nhiem vu thu, chi 
do trubng Dai hoc Nghe An true tidp thuc hien theo chuc nang, nhiem vu duoc giao.

2. Ddi vbi nhung nhiem vu khdng phan cap tham quyen phe duyet cua Hieu , 
trubng, cac don vi chuyen mon lap day du ho so theo quy dinh de Hieu trubng trinh 
cap cd tham quyen phe duyet.



Dieu 24. Khoa s6 k£ toan va xii ly kinh phi cuoi nam.
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2. KiSm tra k$ toan: Thye hien hang nam sau khi hoan thanh bao cao quyet toan. 
Hieu truong giao cho Ban thanh tra nhan dan de xuat noi dung thanh tra.

Dieu 26. Quyet toan ngan sach Nha nu’d'c
1. Trach nhiem lap bao cao quyet toan ngan sach cua don vi du toan: Cuoi nam, 

phong K£ hoach - Tai chinh co trach nhiem doi chieu so lieu dam bao khop dung ca 
v6 tdng sd va chi ti$t theo chuong, loai, khoan, muc va tieu muc cua muc luc Ngan 
sach NN trudc khi lap bao cao quyet toan Ngan sach Nha mroc nam.

2. Yeu cau lap bao cao quyet toan ngan sach: Sau khi khoa so, phong Ke hoach - 
Tai chinh phai lap bao cao quySt toan ngan sach, s6 lieu bao cao quyet toan phai chinh 
xac trung thuc, ddy du. Noi dung bao cao quyet toan ngan sach phai theo dung cac noi 
dung ghi trong du toan duoc giao.

3. Bi£u mau quySt toan: Theo dung che do ke toan hanh chinh su nghiep hien 
hanh quy dinh.

4. Thai han gui bao cao quyet toan ngan sach nha nuac: Phong Ke hoach - Tai 

chinh gui bao cao quyet toan cua truong Dai hoc Nghe An ve Sa tai chinh Nghe An 

theo thbi han quy dinh cua So tai chinh Nghe An.

1. Cu6i nien do k6 toan, phong K6 hoach - Tai chinh phai thuc hien khoa so ke 
toan theo ch£ do. Truac khi khoa s6 k$ toan, phai thuc hien cong tac tu kiem tra cong 
tac tai chinh k£ toan tai don vi, doi chieu cong no: Tam ung, phai thu, fchai tra,...ton 
quy ti6n mat, s6 du tai khoan ti6n gui; Phdi hop vdi phong Quan ly Co so vat chat 
ki6m ke tai san; Dam bao khop dung ve tong so va chi tiet.

2. Cudi nam ngan sach, phong Ke hoach - Tai chinh chu dong bao cao Hieu 
truong xu ly sd du du toan, sd du kinh phi dam bao tuan thu cac quy dinh cua phap 
luat ve ngan sach Nha nuoc.

3. Phong Kd hoach - Tai chinh chiu trach nhiem ve viec lam thu tuc chuyen sd 
du du toan sang nam sau theo che do quy dinh.

Dieu 25. Tur kiem tra va kiem tra ke toan
1. Tu kidm tra kd toan: Phong Kd hoach - Tai chinh can cu vao chuc nang, 

nhiem vu duoc giao cd trach nhiem td chuc thuc hien che do tu kidm tra kd toan 
thudng xuydn ddi vdi cac don vi, ca nhan cd nghia vu thu, chi ngan sach thudc pham 
vi nha truong quan ly. Trong qua trinh tu kidm tra kd toan, ndu phat hien cac khoan 
thu, chi khdng dung chd do thi phai kidn nghi nha truong xu ly theo quy dinh cua phap 
luat.
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Dieii 27. Kiem tra, tham dinh quiyet toan ngan sach nam
T 1. Kiem tra, tham dinh bao cao quyet toan ham do Sb tai chinh Nghe An thuc 

hien.
2. Phong Ke hoach - Tai chinh co trach nhiem xtr ly dirt diem va bao cao ket qua 

thuc hien kien nghi cua co quan kiem tra, tham tra cho Hieu truong trudug biet.
Dieu 28. Cong khai tai chinh
1. Noi dung cong khai:
- Ngudn kinh phi do ngan sach c£p de thuc hien nhiem vu duoc giao trong nam.
- Cac ngudn thu tai don vi trong nam.
- Cac loai quy duoc hinh thanh trong nam.
- Cac khoan chi trong nam, Quyet toan tai chinh nam,..
2. Hinh thuc cong khai: Cong bo cong khai trong hoi nghi vien chuc cua Nha 

truong.

CHtfONG III
KHEN THlTONG, KY LUAT VA TO CHlTC THUC HIEN

Dieu 29. Khen th wong, ky luat va xu* ly vi pham
Nhung tap the. ca nhan lam tot cong tac quan ly, su dung tai chinh cua Nha 

truong se duoc bieu duong, khen thubng. Cac truong hop vi pham quy che duoc xu ly 
theo quy dinh cua phap luat co lien quan. dong thbi khong giao trach nhiem quan ly va 
su dung tai chinh.

Dieu 30. To chuc thuc hien
1. Hoi dong truong giao Hieu truong to chuc thuc hien Quy che tai chinh cua 

Truong Dai hoc Nghe An.
2. Truong phong Ke hoach - Tai chinh co trach nhiem hubng dan, kiem tra cac 

don vi thuoc va true thuoc Truong thuc hien Quy che nay; xay dung bieu rriau, quy 
trinh nghiep vu va phan cong vien chuc phu trach tung khau nghiep vu trinh Hieu 
truong phe duyet de thuc hien cho phu hop.

3. Truong cac don vi thuoc va true thuoc truong Dai hoc Nghe An chiu trach 
nhiem to chuc thuc hien dung nhung quy dinh cua Quy che nay tai don vi minh.

4. Trong qua trinh thuc hien, neu phat sinh vudng mac, Truong cac don vi va ca 
nhan co lien quan phan anh ve Truong Dai hoc Nghe An (qua phong Ke hoach - Tai 
chinh) de sua doi. bo sung cho phu hop.

Dieu 31. Hieu lye thi hanh
Quy chd nay co hieu luc tu ngay ky ban hanh

TM. HOI DONG TRUdNC
CHU TICK
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Quyet dinh. 
thuc hien 
Thue hien

<
CO

Phe duyet 
Thong qua

3
4
II

2

Ke hoach tai chinh, Quyet toan 
tai chinh___________________
Ke hoach tai chinh
Bao cao tai chinh, bao cao quyet 
toan

HDT uy quyen cho TTHDT 
quyet dinh chu truong 
Quyet dinh chu truong

Thong qua
Thong qua

Thuc hien
Thuc hien

TT
I

Ban hanh 
muc trich lap 
tai QCCTNB 

Ban hanh 
muc chi tai 
QCCTNB

2

Ban hanh
Ban hanh

Quyet dinh 
Ban hanh

__________ Noi dung__________
Quy dinh mire thu, noi dung va 
mire chi_____________________
Quy che chi tieu noi bo '_______
Muc thu hoc phi cac loai hinh dao 
tao_________________________
Muc thu tu cac boat dong khac 
Chinh sach tien luong, thubng
Mua sam hang hoa, dich vu, 

siia chira tai san dau tu’ xay 
dung_______________________
Gia tri goi than khong virot qua 01 
tv ddng _________
Gia tri goi than tir 1 tS7 den dudi 2 
ty dong _________________
Gia tri goi thau tu 02 ty dong trd 
len_______________
Phan phoi va quan ly sir dung 
ket qua tai chinh_____________
Muc trich lap cac quy

V WONG \ A PHU LUC
j DAI HOC J gPHAN CAP THAM QUYEN TAI CHINH
\ NGlISKSnii/tWo Quy che tai chinh cua Truong Dai hoc Nghe An) 
xAw Aw/

Hoi dong truong
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